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JEFFERSON SCHOOL DISTRICT
Regular Meeting of the Board of Trustees
Tuesday, May 14, 2019

BOARD ROOM 1219 WHISPERING WIND DRIVE 5:30 P.M.

AGENDA

5:30 p.m. — Open Session (For Purposes of Opening Meeting ONLY) - District Office Conference Room
5:35 p.m. — Closed Session to Discuss Closed Session Items Listed Below
6:30 p.m. — Reconvene to Open Session — District Board Room

1. OPEN SESSION
a. Call to Order
b. Roll Call to Establish Quorum
c. Approval of Agenda
d. Public Hearing

e. Closed Session - Adjourn to Closed Session for the purpose of discussing matters expressly authorized by Government Codes
3549.1, 54956.7, 54956.8, 54956.9, 54956.95, 54957, 54957.8, Education Codes 49079 (c), 48912, 48918 (c)

PUBLIC EMPLOYEE EMPLOYMENT/DISCIPLINE /DISMISSAL/RELEASE /RESIGNATION

e Certificated # 11850, 11851, 11852, 11853, 11854, 11855, 11856, 11857, 11858, 11859, 11860,
11861, 11862, and 11863

e Classified # 11864, 11865, 11866, 11867, 11868, and 11869

NEGOTIATIONS
e JTA Negotiations with Jefferson School District — District Negotiator: Superintendent

STUDENT HEARINGS
e 2018-10-01
e 2018-11-01
e 2018-11-02

f. ADJOURN TO CLOSED SESSION

2. RETURN TO OPEN SESSION - 6:30 P.M.
Welcome and Closed Session Report
Pledge of Allegiance
Superintendent’s Report

3. PUBLIC HEARING - Presentations are limited to items not on the agenda. When you are recognized, state your name and then proceed
with your presentation. State law prohibits the Trustees from taking action on any item not on the agenda. No person shall speak for more
than three minutes, and the total time allotted for discussion for one item shall not exceed twenty minutes. (Board Bylaw 9323)

For items on the agenda, a person wishing to be heard by the Board shall first be recognized by the President of the Board and shall then proceed to comment as briefly
as the subject permits. Individual speakers shall be allowed three minutes to address the Board on each item. The Board shall limit the total time for public input on
each item to twenty minutes. (Board Bylaw 9323)

4. APPROVAL OF CONSENT AGENDA
4.1 Minutes — Regular Board Meeting April 9, 2019
4.2 Warrants — April 2019
4.3 Financials — April 2019
4.4 Surplus

5. EDUCATIONAL SERVICES (Board may or may not take action on any items listed below)

5.1 Student Body Reports * Information
5.2 Local Control & Accountability Plan Update * Information
5.3 Student Enrollment * Information

6. PERSONNEL SERVICES (Board may or may not take action on any items listed below)

6.1 Declaration of Need for Fully Qualified Educators e Action
7. BUSINESS AND FACILITIES (Board may or may not take action on any items listed below)
7.1 April 2019 Budget Adjustments e Action
7.2 2019-2020 Student Meal Price Change e Action
7.3 2019-2020 Pre-May Revise Budget Assumptions e Action
7.4 Williams Act Quarterly Reporting * Information

8. BOARD DISCUSSION AND REPORTS (Board may or may not take action on any items listed below)
8.1 March Board Policy Updates, Consider for Adoption: e Action

8.1. a - BP/AR 1312.3, Uniform Complaint Procedures
8.1. b - AR/E 1312.4, Williams Uniform Complaint Procedures
8.1. c - AR 1340, Access to District Records
8.1. d - BP/AR 3100, Budget
8.1. e - BP/AR 3260, Fees and Charges
8.1. f- BP/AR 3515.4, Recovery for Property Loss or Damage
8.1. g - BP/AR 4030, Nondiscrimination in Employment
8.1. h - BP/AR 5117, Interdistrict Attendance
8.1.i- AR 5125.2, Withholding Grades, Diploma or Transcripts
8.1. j— BP 5127, Graduation Ceremonies and Activities
8.1. k - E 5145.6, Parental Notifications
8.2 Items for Next Board Meeting e Information
9. CALENDAR OF UPCOMING EVENTS
May 27, 2019 No School, Memorial Day Holiday
May 29, 2019 Last Day of School & Graduation Ceremonies- Anthony Traina School,
5:00 PM; Tom Hawkins School, 6:15 PM; Jefferson School, 7:30 PM
June 13, 2019 Regular Board Meeting
June 18, 2019 Regular Board Meeting

10. ADJOURNMENT

Note: Any member of the public who wishes to view any non-confidential item on this agenda may contact the superintendent prior to
the evening of the meeting. The Jefferson School District complies with the Americans with Disabilities Act. Any individual who requires
disability-related accommodations or modifications should contact the Superintendent’s office at least 24 hours prior to the meeting.






Jefferson School District
Official Minutes of the Regular Meeting
Of the Board of Trustees
April 9, 2019

Present: Pete Carlson, President; Debbie Wingo, Vice President; Dan Wells, Member; Brian Jackman,
Member; Jim Bridges, Superintendent

In attendance: Nancie Castro, Director of Human Resources and Curriculum; Angelica Thomas, Director of
Special Education; Sarah Steen, Curriculum Coordinator; Christina Orsi, Ken Silman, Emily Stroup, Alyssa
Wooten, Principals; Celli Coeville, Administrative Assistant

L

IL.

OPEN SESSION

a. Call to Order at 5:45 PM

b. Roll Call to Establish Quorum — Mr. Raya was absent
c. Approval of Change to Agenda-

MSA (Wells/Jackman) approve the amended agenda that includes the addition of Classified
employee # 11849 to the Public Employment/Discipline/Dismissal/Release/Resignation section.
Ayes - 4 Nays -0 Absent — 1 Abstain — 0

Carlson, Jackman Raya

Wells, Wingo

d. Public Hearing

e. Closed Session Adjourn to Closed Session for the purpose of discussing matters expressly

authorized by Government Codes 3549.1,54956.7,54956.8, 54956.9,54956.95,54957, 54957.8, Education Codes 49079(c),
48912, 48918

f ADJOURN TO CLOSED SESSION

RETURN TO OPEN SESSION — 6:48 PM

Welcome from Board President Pete Carlson

Pledge of Allegiance

Employee of the Year Recognition- Employee of the year recipients were honored:

Principal Orsi recognized the Tom Hawkins School certificated employee of the year, Barbara
Scornaienchi and Nena Serrato, the classified employee of the year.

Principal Wooten spoke about the Jefferson School certificated employee of the year, Stacey
Maslyar and Jo’Anna Hein the classified employee of the year.

Principal Emily Stroup recognized the Monticello School certificated employee of the year, Susan
Petrucelli and Chris Curtiss, the classified employee of the year.

Principal Silman spoke about the Anthony Traina School certificated employee of the year, Kirsten
Bowles and Ann Garvin, the classified employee of the year.

District Office/MOT Classified employee of the year, Silvia Carranza was recognized by Director of
Maintenance, Operations and Transportation, Sam Hagler.

Superintendent’s Report — Dr. Bridges shared mock-ups of two possible school designs for the
Corral Hollow Elementary School in Tracy Hills. This school is planned to open in August 2020-21.
After an extensive search and interview process, Dr. Bridges is pleased to announce that the District
has hired Dena Whittington to be the new Chief Business Officer. The District is lucky to find
someone with 32 years of experience in school finance. Mrs. Whittington has served as an Assistant
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III.

Iv.

Superintendent of Business Services and is currently working as a school district auditor across the
state. Mrs. Whittington will be joining our team on April 29" and will work alongside Mindy for a
period of time to allow a smooth transition.

MSA (Wells/Jackman) - Approved certificated employee #’s 11837, 11838, 11839 and 11840
Approved classified employee #’s 11841, 11842, 11843, 11844, 11845, 11846, 11847 11848, and
11849

Ayes - 4 Nays -0 Absent — 1 Abstain — 0

Carlson, Jackman Raya

Wells, Wingo

In closed session, the Board took action to issue a notice of release to temporary employees,
identified by # 129629, #129698, and #129679 pursuant to Education Code section 44954(b),
effective at the end of the 2018-2019 school year, and directed the Superintendent or designee to
send out appropriate legal notices. The roll call vote was as follows:

Ayes: 4 - Mrs. Wingo, Mr. Carlson, Mr. Wells, Mr. Jackman
Nays: 0

Abstentions: 0

Absent: 1- Mr. Raya

PUBLIC HEARING — No comments from the public

APPROVAL OF THE CONSENT AGENDA

4.1 Minutes — Regular Board Meeting March 12, 2019

4.2 Warrants — March 2019

4.3 Financials — March 2019

MSA (Wingo/Jackman) approve the consent agenda as presented

Ayes - 4 Nays -0 Absent — 1 Abstain — 0
Carlson, Jackman Raya

Wells, Wingo

. EDUCATIONAL SERVICES

5.1 Student Body Reports —

Jefferson — Jefferson’s ASB President reported. Jefferson held its annual Science Night on
Wednesday April 3. Families and teachers were able to try different science experiments. The Book
Fair family night was also on April 3" and both events were a success. Jefferson students and staff
learned that Mrs. Maslyer and Mrs. Hein are being honored as the employees of the year for
Jefferson School. Mrs. Maslyer is the certificated employee of the year and Mrs. Hein is the
classified employee of the year. The Jefferson marching band leaves for Disneyland this week and
everyone is excited for the trip. The Spring Musical Honk Jr! is coming up next month. Tickets will
be coming up for sale soon and everyone is encouraged to attend. On April 18" Jefferson will have a
Hollywood themed dance and students are encouraged to dress up in semi-formal clothing.

Monticello — Monticello’s ASB president reported a quick recap of March. On March 15"
the Trimester Two awards ceremonies were held and lots of students received awards. That same
night was the Under the Sea glow dance - it was the best dance that Monticello has ever had and
everyone had a lot of fun. On April 3™ the Monticello/Jefferson Science Night was held and there
were many different stations to experience. On April 11™ there will be talent show try outs. April 16"
is Open House and on April 17" progress reports will be sent home. On April 18™ there will be an
Upcycle Spirit Day. Upcycling is when you recycle products into newer and better things. Lastly for
April there will be Spring Break from 4/19-4/26. Monticello’s president wished everyone a safe and
happy spring break.
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Traina — Traina School’s ASB president reported on the events at his school site. March
kicked off Traina spirit with NCAA themed spirit days. On March 15" Traina held its Walk-a-Thon
and Color Run. Students had a chance to walk or run around the track and get splashed with color.
Tony the Tiger also made an appearance at the Walk-a-Thon. On April 5™ Jump Rope for Heart was
kicked off, as well as a Fun Friday for grades TK-5. Next week Traina will show pride and celebrate
its diverse cultures during Multi-Cultural week. There will be multiple spirit days throughout the
week after an assembly to kick off the week’s events.

Hawkins — Hawkin’s ASB President congratulated the Hawkins, Traina, and Jefferson bands
for their performance in the district band performance. The students had to learn a piece of music
and play it for an audience only two hours later. Tom Hawkins welcomed ten 8" grade students from
Tracy’s sister city of Memuro, Japan to their campus. The ASB team gave the students a tour of the
campus and gave them a chance to experience an American recess and some American food. In
June, ten 8" grade students will go to Memuro, Japan. On March 29" Tom Hawkins held it’s very
first chess tournament and over fifty players attended. GATE testing will be held at Hawkins
tomorrow.

5.2 6-8 History/Social Science Curriculum Adoption
MSA (Wingo/Wells) approve 6-8 History/Social Science Curriculum Adoption as presented

Ayes - 4 Nays -0 Absent — 1 Abstain — 0
Carlson, Jackman Raya

Wells, Wingo

53 6-8 History/Social Science Curriculum Purchase

MSA (Wingo/Wells) approve 6-8 History/Social Science Curriculum Purchase as presented
Ayes - 4 Nays -0 Absent — 1 Abstain — 0
Carlson, Jackman Raya

Wells, Wingo

5.4 Surplus Obsolete Curriculum
MSA (Jackman/Wingo) approve Surplus Obsolete Curriculum as presented

Ayes - 4 Nays -0 Absent — 1 Abstain — 0
Carlson, Jackman Raya

Wells, Wingo

5.5 Student Enrollment — no change from last month

PERSONNEL SERVICES

6.1 California State University (CSU) Stanislaus Student Teaching Agreement #
CSUSTAS59%4
MSA (Jackman/Wells) approve CSU Stanislaus Student Teaching Agreement # CSUSTA 594 as

presented
Ayes - 4 Nays -0 Absent — 1 Abstain — 0
Carlson, Jackman Raya

Wells, Wingo

BUSINESS AND FACILTIES

7.1 March 2019 Budget Adjustments

MSA (Wells/Wingo) approve the March 2019 Budget Adjustments as presented
Ayes - 4 Nays -0 Absent — 1 Abstain — 0
Carlson, Jackman Raya

Wells, Wingo

BOARD DISCUSSION AND REPORTS
8.1 2019 CSBA Election Results — No action required
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8.2 Items for Next Board Meeting

ADJOURNMENT — MSA (Wells/Jackman) 7:39 PM

Respectfully submitted,

James W. Bridges
Secretary to the Board
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ReqPay12c Board Report

Checks Dated 04/01/2019 through 04/30/2019 Board Meeting Date 5/14/19
Check Check Expensed Check
Number Date Pay to the Order of Fund-Object Comment Amount Amount
10363162 04/01/2019 Ancient Artifacts 01-5800 HS/FIELD TRIP 495.00
10363163 04/01/2019 Aretakis, Maria M 01-4310 TS/CLASS SUPPLIES - ARETAKIS 202.83
10363164 04/01/2019 Delta Disposal Service 01-5570 MO/GARBAGE DUMPSTER @ JEFFERSON 956.66
SCHOOL
10363165 04/01/2019 Document Tracking Service LLC 01-5809 BO/SARC & SCHOOL SITE PLAN 1,250.00
10363166 04/01/2019 FGL Environmental 01-5800 MO/JS WELL TESTING 397.00
10363167 04/01/2019 Kaplan Early Learning Co 01-4310 SE/CLASS MATERIALS 573.17
10363168 04/01/2019 Office Depot - 89094763 01-4310 BO/OFFICE SUPPLIES 209.06
CU/OFFICE SUPPLIES 435.75
SE/CLASS MATERIALS 238.92
TS/ALTERNATIVE SEATING D11 378.82
TS/E WING PRINTER CARTRIDGE BLACK 505.38 1,767.93
10363169 04/01/2019 Rochester 100 Inc 01-4310 TS/STUDENT FOLDERS 1,079.25
Unpaid Sales Tax 82.25- 997.00
10363170 04/01/2019 Tank Town Media LLC DBA Tracy Press 01-5842 DO/TK /KINDER REGISTRATION 3/1/19 240.00
10363171 04/01/2019  UniFirst Corporation 01-5580 MO/LAUNDRY SERVICES 237.64
13-5800 FS/DW LAUNDRY SUPPLIES 122.08 359.72
10363172 04/01/2019 Vinyard, Michele M 01-5220 CU/BUSINESS MEAL - VINYARD 9.81
10363173 04/01/2019 Willey Printing Co. Inc 01-4320 HS/DIPLOMAS 46.55
01-5803 MONTHLY & MANAGEMENT TIME CARDS 561.82 608.37
10363174 04/01/2019 Lauren Elizabeth Brown 01-5800 JS/MUSIC DOCENT 750.00
10363458 04/03/2019 Aeropure Water Payment Processing 01-5510 DW/WATER 121.00
01-5610 DW/WATER 10.00 131.00
10363459 04/03/2019  Alfredo Martinez Jr. 01-5800 REFEREE TRAINA 3/26/19 - MARTINEZ 60.00
REFEREE TRAINA 3/28/19 - MARTINEZ 60.00 120.00
10363460 04/03/2019 Alhambra 01-5510 DO/JS BOTTLED WATER 144.85
10363461 04/03/2019 Augmentative Communication Solutions 01-5809 AAC/AT ASSESSMENT FOR STUDENT XR 3,000.00
10363462 04/03/2019 Brian & Tammy Padres 01-4320 GRADUATION REFUND, STUDENT 90.00
MOVED
10363463 04/03/2019 Daniel Olejnik 01-5800 REFEREE HAWKINS 3/26/19 - OLEJNIK 60.00
10363464 04/03/2019 Finton, Jillian 01-4310 TS/WALK-A-THON SUPPLIES 462.42
TS/WALK-A-THON SUPPLIES - FINTON 291.44 753.86
10363465 04/03/2019 Freitas, Ryan A 01-4310 JS/CLASS SUPPLIES - FREITAS 20.97
10363466 04/03/2019 Jorgensen & Co. 01-5660 MO/OTHER SERVICES 201.96
10363467 04/03/2019 Kummer, Kristin J 01-4310 TS/CLASS SUPPLIES - KUMMER 143.37
10363468 04/03/2019 Lauren Lightsey 01-5800 REFEREE TRAINA 3/26/19 -LIGHTSEY 60.00
REFEREE TRAINA 3/28/19 - LIGHTSEY 60.00 120.00
10363469 04/03/2019 Lucas Business Systems 01-5610 DO/COLOR COPIER OVERAGE 443.07
The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the m
preceding Checks be approved. Page 1 of 9
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ReqPay12c Board Report

Checks Dated 04/01/2019 through 04/30/2019 Board Meeting Date 5/14/19
Check Check Expensed Check
Number Date Pay to the Order of Fund-Object Comment Amount Amount
10363469 04/03/2019 Lucas Business Systems 01-5610 DW/OVERAGE COPIES 1,760.95 2,204.02
10363470 04/03/2019 Morgan, Brenda J 01-4310 HS/CLASS SUPPLIES - MORGAN 300.00
10363471 04/03/2019 Muniasamy Dharmalingam 01-5815 SCIENCE CAMP REFUND 291.00
10363472 04/03/2019 Myers, Dawn M 01-4310 CU/DONUTS WITH COACHES - MYERS 139.86
10363473 04/03/2019 Nasco 01-4310 J/S supplies 87.01
10363474 04/03/2019 Office Depot - 89094763 01-4310 HS/MATERIALS & SUPPLIES 431.85
J/S class supplies 328.62
01-4320 HS/GRADUATION 118.76 879.23
10363475 04/03/2019  School Services Of Calif. Inc 01-5809 BO/FINANCE SERVICES2017-18 275.00
10363476 04/03/2019 Swift, Leslie K 01-4310 TS/BOOK FAIR SUPPLIES - SWIFT 49.15
10363477 04/03/2019 The Gift Of Speech 01-5100 SE/CONTRACTED SPEECH PATHOLOGY 4,400.00
10363478 04/03/2019 Trey Merriweather 01-5800 REFEREE HAWKINS 3/26/19 - 60.00
MERRIWEATHER
10363479 04/03/2019 Valley Community Counseling Sv 01-5809 DW/COUNSELING SERVICES 13,335.00
10363969 04/05/2019 Aeropure Water Payment Processing 01-5510 DW/WATER 305.80
01-5610 DW/WATER 40.00 345.80
10363970 04/05/2019 Demco 01-4310 J/S library supplies 473.43
Unpaid Sales Tax 1.42- 472.01
10363971 04/05/2019 FGL Environmental 01-5800 MO/JS WELL TESTING 54.00
10363972 04/05/2019 Jorgensen & Co. 01-5660 MO/OTHER SERVICES 201.96
10363973 04/05/2019 New Management Inc 01-4310 J/S safety supplies 381.04
10363974 04/05/2019 Office Depot - 89094763 01-4200 J/S class supplies 54.97
01-4310 HS/MATERIALS & SUPPLIES 171.98
JIS class supplies 295.12
J/S class supplies 67.08
J/S supplies 269.22
MS/Classroom Supplies 10.57
TS/CLASSROOM ACCT. 132.23 1,001.17
10363975 04/05/2019 PROtech Security & Electronics 01-5835 DW/ANNUAL ALARM MONITORING & FIRE 2,554.53
MONITORING
10363976 04/05/2019 Scholastic Book Fairs 01-4200 TS/SCHOLASTIC BOOK FAIR 2019 4,335.57
10363977 04/05/2019 Thomas, Angelica M 01-5210 SE/MILEAGE 3/1 - 3/29/19 THOMAS 468.34
10363978 04/05/2019 Cojo Landscape Inc 01-5515 DW/GOPHER ABATEMENT 700.00
10363979 04/05/2019 Office Depot - 89094763 01-4200 J/S class supplies 77.65
01-4310 CU/GLAD OFFICE SUPPLIES FOR TRAINA 263.93
HS/MATERIALS & SUPPLIES 669.95
J/S class supplies 279.45
J/S supplies 49.77 1,340.75
The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the m
preceding Checks be approved. Page 2 of 9
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ReqPay12c

Board Report

Checks Dated 04/01/2019 through 04/30/2019

Board Meeting Date 5/14/19

Check Check Expensed Check
Number Date Pay to the Order of Fund-Object Comment Amount Amount
10363980 04/05/2019 OTC Brands Inc 01-4310 TS/AR SUPPLIES 85.83
TS/TIGER STORE 364.25
Unpaid Sales Tax 34.30- 415.78
10363981 04/05/2019 School's In LLC 01-4310 J/S riser caddy 2,129.40
10363982 04/05/2019 Standard Plumbing Supply Co 01-4310 MO/PLUMBING SUPPLIES 86.36
10363983 04/05/2019 SUMA Kids Inc 01-5809 SE/OCCUPATIONAL THERAPY SERVICES 1,550.00
10363984 04/05/2019 Tracy Power Equipment 01-4310 MO/2018-19 BLANKET ORDER FOR 166.92
MOWER PARTS
Unpaid Sales Tax e 166.15
10363985 04/05/2019  UniFirst Corporation 01-5580 MO/LAUNDRY SERVICES 169.10
13-5800 FS/DW LAUNDRY SUPPLIES 61.04 230.14
10363986 04/05/2019 Van's Ace Hardware 01-4310 MO/MATERIAL & SUPPLIES 38.93
10363987 04/05/2019 Woodwind And Brasswind 01-4310 J/S band supplies 73.74
10364464 04/09/2019 Central Sanitary Supply 01-4310 MO/DW/MATERIAL & SUPPLIES 4,691.68
10364465 04/09/2019 Devlin, Sue C 01-4310 HS/CLASS SUPPLIES - DEVLIN 101.56
10364466 04/09/2019 Eggers, Bridget M 01-4310 TS/BOOK FIAR SUPPLIES - EGGERS 35.93
10364467 04/09/2019 Keller Supply Company 01-4400 HS/BOTTLE FILLING STATION UNITS 5,797.13
10364468 04/09/2019 Lauren Elizabeth Brown 01-5800 JS/MUSIC DOCENT 750.00
10364469 04/09/2019 Office Depot - 89094763 01-4310 J/S class supplies 12.90
TS/Dominguez Classroom Account 41.45 54.35
10364470 04/09/2019 Pease, Gary A 01-4310 JS/CLASS SUPPLIES - PEASE 25.53
10364471 04/09/2019 Really Good Stuff Inc 01-4310 HS/MATERIALS & SUPPLIES 94.10
Unpaid Sales Tax 7.17- 86.93
10364472 04/09/2019 Spikes, Charleswana 01-4310 JS/INTERVENTION INCENTIVES 41.29
10364473 04/09/2019 Standard Plumbing Supply Co 01-4310 MO/PLUMBING SUPPLIES 109.94
10364474 04/09/2019 Wooten, Alyssa M 01-4310 JS/GATE FIELDTRIP 577.69
10364865 04/11/2019 Action ASAP Delivery Service 01-5800 DO/COURIER SERVICE 286.00
10364866 04/11/2019 Alfredo Martinez Jr. 01-5800 TS/REFEREE 4/2/19 MARTINEZ 60.00
TS/REFEREE 4/3/319 MARTINEZ 90.00
TS/REFEREE 4/4/19 - MARTINEZ 60.00 210.00
10364867 04/11/2019 Bus West 01-4370 TD/BUS PARTS 315.24
10364868 04/11/2019 City Of Tracy 01-5510 DW/WATER & SEWER 1,566.47
01-5570 DW/WATER & SEWER 3,568.00 5,134.47
10364869 04/11/2019 Delta Wireless & Network Solutions 01-5640 TW/TD-RADIOS & POWER SUPPLY FOR 80.70
BUS RADIOS
10364870 04/11/2019 Go Strengths Inc 01-5800 SE/LICENSE 297.00
10364871 04/11/2019 Gopher 01-4310 J/S supplies 1,246.54
10364872 04/11/2019 Graduation Source Graduation Solutions LLC 01-4310 TS/8TH GRADE DIPLOMA COVERS 1,503.96
The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the m
preceding Checks be approved. Page 3 of 9
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ReqPay12c Board Report

Checks Dated 04/01/2019 through 04/30/2019 Board Meeting Date 5/14/19
Check Check Expensed Check
Number Date Pay to the Order of Fund-Object Comment Amount Amount
Unpaid Sales Tax 114.62- 1,389.34

10364873 04/11/2019 Home Depot Credit Services 01-4310 MO/MATERIAL & SUPPLIES 384.89
10364874 04/11/2019 Wallace Bryant 01-5800 TS/REFEREE 4/2/19 - BRYANT 60.00

TS/REFEREE 4/3/19 BRYANT 90.00

TS/REFEREE 4/4/19 RRYANT 60.00 210.00
10364875 04/11/2019 Domino's Pizza 13-4710 FS/DW FOOD SUPPLIES 5,304.00
10364876 04/11/2019 General Produce Co. Ltd 13-4710 FS/FOOD SUPPLIES - PRODUCE 4,280.85
10364877 04/11/2019 Gold Star Foods Inc 13-4710 FS/DW FOOD SUPPLIES 4,852.87

13-5800 FS/DW FOOD SUPPLIES 485.61 5,338.48
10364878 04/11/2019  Producers Dairy Foods, Inc 13-4730 FS/MILK SUPPLIES 4,828.42
10364879 04/11/2019 Sysco Central California Inc 13-4310 FS/ MATERIAL & SUPPLIES 774.09
10364880 04/11/2019 Chaudoir, Jessilynn J 01-4310 HS/CLASS SUPPLIES - CHAUDOIR 156.13
10364881 04/11/2019 Danielsen Co. 13-4310 FS/MATERIAL & SUPPLIES 12,162.77
10364882 04/11/2019 McRae, Diane M 01-4310 JS/CLASSS SUPPLIES - MCRAE 295.24
10364883 04/11/2019 Price, Corinne N 01-4310 HS/CLASS SUPPLIES - PRICE 95.86
10364884 04/11/2019 Silva, Diane M 01-4310 TS/CLASS SUPPLIES - SILVA 233.70
10364885 04/11/2019 All Sports 01-4320 GRADUATION SHIRTS 603.17
Unpaid Sales Tax 45.97- 557.20

10364886 04/11/2019 Axner, Rochella L 01-4310 HS/CLASS SUPPLIES - AXNER 149.41
10364887 04/11/2019 Collinsworth, Lisa A 01-4310 MS/CLASS SUPPLIES - COLLINSWORTH 34.41
10364888 04/11/2019 Cruz, Jeniene L 01-4310 HS/CLASS SUPPLIES - CRUZ 65.58
10364889 04/11/2019 Daniel Olejnik 01-5800 REFEREE 4/4/19 OLEJNIK 60.00

REFEREE HAWKINS 4/2/19 - OLEJNIK 60.00 120.00
10364890 04/11/2019 Outland, Carol A 01-4310 MS/CLASS SUPPLIES - OUTLAND 46.43
10364891 04/11/2019  Slinic-Morley, Alma 01-4310 TS/REMEDIATION SUPPLIES - MORLEY 28.98
10364892 04/11/2019 Swartz, Thomas M 01-4310 HS/CLASS SUPPLIES - SWARTZ 52.25
10364893 04/11/2019 Trey Merriweather 01-5800 REFEREE HAWKINS 4/2/19 - 60.00

MERRIWEATHER
10364894 04/11/2019 Vinyard, Michele M 01-5210 CU/ELIG. DIRECT CERT. TRAINING 94.19

-VINYARD
10365403 04/15/2019 Chaudoir, Jessilynn J 01-4310 HS/FIELD TRIP BUS PARKING - 22.00

CHAUDOIR
10365404 04/15/2019 Cooper, Benjamin 01-4310 TS/CLASS SUPPLIES - COOPER 144.52
10365405 04/15/2019 KP LLC - 8311 01-4310 HS/CUM FOLDERS 161.99
10365406 04/15/2019 Lauren Elizabeth Brown 01-5800 JS/MUSIC DOCENT 1,050.00
10365407 04/15/2019 Modesto Junior College 01-5800 HS/FIELD TRIP 630.48
10365408 04/15/2019 Stanislaus County Office of Ed 01-5220 CU/2-DAY MENTAL HEALTH 875.00

CONFERENCE

The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the m
preceding Checks be approved. Page 4 of 9
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ReqPay12c Board Report

Checks Dated 04/01/2019 through 04/30/2019 Board Meeting Date 5/14/19
Check Check Expensed Check
Number Date Pay to the Order of Fund-Object Comment Amount Amount
10365409 04/15/2019 Tracy Power Equipment 01-4310 MO/2018-19 BLANKET ORDER FOR 143.71
MOWER PARTS
10365410 04/15/2019 Van De Pol Enterprise Inc 01-4381 MO/TD FUEL 822.02
10365411 04/15/2019  Orsi, Christina A 01-4310 HS/CHESS, PI DAY, SCAV. HUNT - ORSI 432.52
10365679 04/16/2019 Acuna, Natalie S 01-4310 JS/CLASS SUPPLIES - ACUNA 98.36
10365680 04/16/2019 CIT 01-5610 DW/XEROX LEASE 2017-18 2,688.79
10365681 04/16/2019 City Of Tracy 01-5510 HS & TS/FIRE SPRINKLERS 80.00
10365682 04/16/2019 CJSF Balfour 01-4320 J/S Graduation supplies 246.21
10365683 04/16/2019 Jones School Supply Co. Inc 01-4320 HS/HONORS NIGHT AWARDS 825.85
Unpaid Sales Tax 62.94- 762.91
10365684 04/16/2019 Lakeshore Learning Materials 01-4310 TS/ALTERNATIVE SEATING 2ND GRADE 103.99
10365685 04/16/2019 Language Line Services Inc. 01-5800 DW/LANGUAGE SERVICES 12.60
10365686 04/16/2019 Lucas Business Systems 01-5610 TS/ ADDITIONAL COPIER 236.52
10365687 04/16/2019 Matelot Gulch Mining Co 01-5800 TS/4TH GR FIELD TRIP MINING COLUMBIA 567.00
5-4-19
10365688 04/16/2019 Mobile Modular Mgmt Corp 01-5620 MO/RENTAL OFFICE 280.05
10365689 04/16/2019 Office Depot - 89094763 01-4200 J/S class supplies 101.30
01-4310 BO/TONER FOR KELLIE'S PRINTER 195.71
CU/TESTING SUPPLIES 754.01
HS/MATERIALS & SUPPLIES 46.09
J/S class supplies 122.40
MS/Classroom Supplies 161.82
SE/INK 382.33
13-4400 FS Office supplies 61.59 1,825.25
10365690 04/16/2019 OTC Brands Inc 01-4310 MS/Office Supplies 92.23
Unpaid Sales Tax 7.03- 85.20
10365691 04/16/2019 Patriot Pest Management 01-5515 DW/PEST CONTROL 195.00
10365692 04/16/2019 Really Good Stuff Inc 01-4310 TS/ALTERNATIVE SEATING 2ND GRADE 1,081.97
10365693 04/16/2019 Storer Coachways 01-5824 HS/FIELD TRIP 2,486.20
10365694 04/16/2019 Therapeutic Pathways 01-5809 SE/BEHAVIOR CONSULATION SERVICE 1,087.43
10365695 04/16/2019  UniFirst Corporation 01-5580 MO/LAUNDRY SERVICES 123.38
13-5800 FS/DW LAUNDRY SUPPLIES 61.04 184.42
10366293 04/18/2019 Alfredo Martinez Jr. 01-5800 TS/REFEREE BASKETBALL 4/10/19 60.00
TS/REFEREE BASKETBALL 4/11/19 30.00
TS/REFEREE BASKETBALL 4/9/19 60.00 150.00
10366294 04/18/2019 City Of Tracy 01-5510 DW/WATER & SEWER 628.45
01-5570 DW/WATER & SEWER 1,762.20 2,390.65
10366295 04/18/2019 Evan-Moor Ed Publishers 01-4310 HS/MATERIALS AND SUPPLIES 100.57
The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the m
preceding Checks be approved. Page 5 of 9
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ReqPay12c Board Report

Checks Dated 04/01/2019 through 04/30/2019 Board Meeting Date 5/14/19
Check Check Expensed Check
Number Date Pay to the Order of Fund-Object Comment Amount Amount
10366296 04/18/2019 Follett School Solutions, Inc 01-4200 HS/LIBRARY BOOKS 375.52
01-4310 J/S supplies 107.92 483.44
10366297 04/18/2019  Friends of Columbia 01-5800 HS/FIELD TRIP 90.00
10366298 04/18/2019 Herff Jones Inc 01-4320 HS/DIPLOMA COVERS 582.86
10366299 04/18/2019 Lauren Lightsey 01-5800 TS/REFEREE BASKETBALL 4/10/19 60.00
TS/REFEREE BASKETBALL 4/12/19 30.00
TS/REFEREE BASKETBALL 4/9/19 60.00 150.00
10366300 04/18/2019 Tank Town Media LLC DBA Tracy Press 01-5842 DO/NOTICE FOR HAWKINS ADMIN 180.00
MODERNIZATION
DO/NOTICE FOR MONTICELLO HVAC 180.00 360.00
10366301 04/18/2019 Wallace Bryant 01-5800 HS/REFEREE BASKETBALL 4/11/19 60.00
10366302 04/18/2019 U.S. Bank Corporate Payment 01-4200 HS/CC - ORSI MARCH 2019 38.65
JS/CC - WOOTEN MARCH 2019 38.68
01-4310 BO/CC - MAXEDON MARCH 2019 102.08
CU/CC - STEEN MARCH 2019 970.30
DO/CC - BRIDGES MARCH 2019 65.95
DO/CC - COEVILLE MARCH 2019 1,213.05
HR/CC - CASTRO MARCH 2019 680.67
HS/CC - BESETTE MARCH 2019 592.57
HS/CC - ORSI MARCH 2019 48.60
JS/CC - WOOTEN MARCH 2019 1,295.95
MS/CC - STROUP MARCH 2019 140.67
TS/CC - SILMAN MARCH 2019 91.93
01-4400 HR/CC - CASTRO MARCH 2019 532.62
01-5220 DO/CC - BRIDGES MARCH 2019 223.96
HR/CC - CASTRO MARCH 2019 1,690.00
JS/CC - WOOTEN MARCH 2019 740.96
01-5800 HS/CC - BESETTE MARCH 2019 74.99 8,541.63
10366670 04/22/2019 Balestrieri, Keri L 01-4310 MS/CLASS SUPPLIES - BALESTRIERI 59.36
10366671 04/22/2019 Ed Leadership SIMS 01-5800 DO/SIMULATION LICENSE 2,600.00
10366672 04/22/2019 Hopson, Brenda W 01-4310 MS/SCIENCE SUPPLIES - HOPSON 47.98
10366673 04/22/2019 Office Depot - 89094763 01-4310 CU/TESTING SUPPLIES
GLAD Supplies 1,671.40
HS/MATERIALS & SUPPLIES 739.43
HS/SCIENCE SUPPLIES 50.18
J/S GLAD Supplies
J/S office supplies 78.12-
J/S supplies 1,511.34
The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the m
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Check Check Expensed Check
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10366673 04/22/2019 Office Depot - 89094763 01-4310 MS/Office Supplies 741.08
MS/Safety Supplies 147.24
SE/OFFICE SUPPLIES 317.59
TS/ Classroom Acct 86.48
TS/6TH GRADE MATERIALS 1,165.51
01-4320 J/S supplies 28.97 6,381.10
10366674 04/22/2019 Outland, Carol A 01-4310 MS/CLASS SUPPLIES - OUTLAND 28.94
10366675 04/22/2019 Hopson, Brenda W 01-4310 MS/CLASS SUPPLIES - HOPSON 478.79
10366676 04/22/2019 Huiras, Stephanie A 01-4310 JS/CLASS SUPPLIES - HUIRAS 128.39
10366677 04/22/2019 Lauren Elizabeth Brown 01-5800 JS/MUSIC DOCENT 600.00
10366678 04/22/2019 Maslyar, Stacey 01-4310 JS/CLASS SUPPLIES - MASLYAR 22.71
10366679 04/22/2019 Wooten, Alyssa M 01-4310 JS/JOLTS COFFE BAR - WOOTEN 125.00
01-5210 JS/MTSS MILEAGE 8/22, 8/23, 10/4, 12/6 139.78 264.78
1/31/19 - WOOTEN
10366680 04/22/2019 California's Valued Trust 01-9513 APRIL 2019 PAYROLL 169,116.28
10366681 04/22/2019 Metlife Small Business Center 01-9514 APRIL 2019 PAYROLL 1,479.67
10367259 04/24/2019 Beith, Lauren A 01-5220 JS/MILEAGE/PARKING DISNEYLAND - 476.02
BEITH
10367260 04/24/2019 Bulsara, Roopale 01-5210 BO/MILEAGE 3/18 & 3/27/19 - BULSARA 52.66
10367261 04/24/2019 CA Dept of Tax & Fee Admin Motor Carrier 01-5800 TD/FUEL TAX 13.88
10367262 04/24/2019 Comcast 01-5941 DW/NETWORK SERVICES APRIL 2019 295.57
10367263 04/24/2019 Fern, Paul D 01-5220 JS/DISNEYLAND PARKING - FERN 35.00
10367264 04/24/2019 Follett School Solutions, Inc 01-4200 HS/LIBRARY BOOKS 273.40
10367265 04/24/2019 Geiszler, Rachel M 01-5210 HS/MILEAGE 3/4/19 -4/18/19 - GEISZLER 35.27
10367266 04/24/2019 Gopher 01-4310 HS/PE SUPPLIES 233.77
10367267 04/24/2019 Lakeshore Learning Materials 01-4310 HS/MATERIALS & SUPPLIES 73.48
10367268 04/24/2019 Manantan, Marivic F 01-4310 TS/CLASS SUPPLIES - MANANTAN 93.83
10367269 04/24/2019 San Joaquin County Office Ed 01-5800 CU/MATHEMATICS PROFESSIONAL 1,500.00
DEVELOPMENT
10367270 04/24/2019 Swartz, Thomas M 01-4200 HS/CLASS SUPPLIES - SWARTZ 69.72
01-4310 HS/CLASS SUPPLIES - SWARTZ 228.68 298.40
10367271 04/24/2019 AT&T 01-5940 DW/PHONE LINES 1,373.96
10367272 04/24/2019 CDW Government 01-4310 DW/DOCUMENT CAMERAS 39,827.34
10367273 04/24/2019 Daniel Olejnik 01-5800 REFEREE HAWKINS 4/11/2019 30.00
REFEREE HAWKINS 4/9/19 90.00 120.00
10367274 04/24/2019 Follett School Solutions, Inc 01-4200 HS/LIBRARY BOOKS 125.67
10367275 04/24/2019 Huber, Scott M 01-4310 MS/BATTERIES FOR KEYBOARD - HUBER 17.31
10367276 04/24/2019 IXL Learning Inc 01-5800 MS/Remediation 1,375.00
The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the m
preceding Checks be approved. Page 7 of 9
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10367277 04/24/2019 Jones School Supply Co. Inc 01-4310 MS/Student Incentives 1,661.38
10367278 04/24/2019 Lakeshore Learning Materials 01-4310 MS/C. Davis Classroom 298.21
10367279 04/24/2019 Mobile Modular Mgmt Corp 01-5620 MO/RENTAL OFFICE 280.05
10367280 04/24/2019 Office Depot - 89094763 01-4310 MS/Paper Supplies 741.57
10367281 04/24/2019 Pacific Gas & Electric Co 01-5520 DW/UTILITIES 5,364.05
10367282 04/24/2019 School Nurse Supply Inc. 01-4310 MS/Safety Supplies 155.08
10367283 04/24/2019 School Specialty 01-4310 MS/Playground Supplies 142.84
10367284 04/24/2019 Trey Merriweather 01-5800 REFEREE HAWKINS 4/11/19 30.00
REFEREE HAWKINS 4/9/18 90.00 120.00
10367619 04/26/2019 MGM Transportation Inc 01-5824 JS/DISNEYLAND 4/11 - 4/13/2019 3,720.00
10367620 04/26/2019 PJHM Architects 21-6281 HS/OFFICE REMODEL 56,250.00
25-6215 PO19-00612 ADDITIONAL DSA CHARGES, 312.63 56,562.63
PAID BY PJHM
10367958 04/29/2019 Delta Disposal Service 01-5570 MO/GARBAGE DUMPSTER @ JEFFERSON 956.66
SCHOOL
10367959 04/29/2019 Delta Wireless & Network Solutions 01-5640 TW/TD-RADIOS & POWER SUPPLY FOR 80.70
BUS RADIOS
10367960 04/29/2019 FedEx 01-5930 DO/POSTAGE 58.07
10367961 04/29/2019 Golden Valley Material Supply 01-4310 MO/MATERIAL & SUPPLIES 32.40
Unpaid Sales Tax .07- 32.33
10367962 04/29/2019 Marco 01-4310 MARCO 1,378.85
10367963 04/29/2019 Miracle Playsystems Inc 01-4310 JS/TETHERBALL POLES 858.28
01-5800 JS/TETHERBALL POLES 1,144.01 2,002.29
10367964 04/29/2019 Morgan, Kellie K 01-5210 BO/BANK MILEAGE 2/8 - 4/22/19 13.34
10367965 04/29/2019 Office Depot - 89094763 01-4310 HS/MATERIALS & SUPPLIES 170.34
J/S supplies 46.51
MS/Classroom Supplies 1,117.40
MS/O'Brien Classroom Supplies 171.76
TS/ Office Supplies 217.51
TS/ Teacher Account 299.01
TS/CLASSROOM ACCOUNT 297.27
TS/CLASSROOM BUDGET 76.31
01-4320 J/S supplies .89 2,397.00
10367966 04/29/2019 Pacific Gas & Electric Co 01-5520 DW/UTILITIES 20,408.46
10367967 04/29/2019 Patriot Pest Management 01-5515 DW/PEST CONTROL 350.00
10367968 04/29/2019 Staples Advantage 01-4310 MS/Office Supplies 233.42
10367969 04/29/2019 Star Mechanical Inc 13-5800 FS - TS/IFREEZER CONDENSING UNIT 4,337.69
10367970 04/29/2019 Van De Pol Enterprise Inc 01-4381 MO/TD FUEL 2,018.04
The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the m
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Check Check Expensed Check
Number Date Pay to the Order of Fund-Object Comment Amount Amount
10367970 04/29/2019 Van De Pol Enterprise Inc 01-4382 MO/TD FUEL 799.62 2,817.66
10367971 04/29/2019 Virco Inc. 01-4310 HS/TABLES 5,799.26
10367972 04/29/2019 Western Psychological Services (WPS) 01-4310 SE/TESTING MATERIALS 348.90
10367973 04/29/2019 Wooten, Alyssa M 01-5210 JS/MILEAGE PARENT INVOLVEMENT 10/1 46.46

& 10/2/18 - WOOTEN

JS/IPARENT INVOLVEMENT MILEAGE10/ - 23.43 69.89

2/7/19 - WOOTEN
10368268 04/30/2019 Alameda Countra Costa Counties 01-5800 DW/VISION SCREENING 3,530.00
10368269 04/30/2019 Atkinson Andelson Loya Ruud & Romo 01-5810 DO/LEGAL SERVICES 15,383.81
10368270 04/30/2019 Clean Energy 01-4382 TD/FUEL FOR BUSSES 98.22
10368271 04/30/2019 Cooperative Strategies LLC 25-5809 DO/CONSULTING SERVICE 6,812.50
10368272 04/30/2019 UniFirst Corporation 01-5580 MO/LAUNDRY SERVICES 178.48

13-5800 FS/DW LAUNDRY SUPPLIES 113.21 291.69
10368273 04/30/2019 Valley Community Counseling Sv 01-5809 DW/COUNSELING SERVICES 13,170.00
Total Number of Checks 193 514,722.04

Fund Summary

Fund Description Check Count Expensed Amount
01 01 184 414,258.19
13 13 12 37,445.26
21 21 1 56,250.00
25 25 2 7,125.13
Total Number of Checks 193 515,078.58
Less Unpaid Sales Tax Liability 356.54
Net (Check Amount) 514,722.04
The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the m
preceding Checks be approved. Page 9 of 9
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Jefferson Elementary School District

2018-19

Ending Balances by Resource
As Of April 30, 2019

01 - GENERAL FUND

Estimated
Beginning Bal Budgeted Budgeted Ending Bal
Fund Resource # Resource Name 7/1/2018 Revenue Expenditures 6/30/2019
Unrestricted Resources
01 0000 Unrestricted 6,752,007.00 11,822,264.00 12,791,395.00 5,782,876.00
01 0013 Unrestricted Instructional Materials - 743,472.00 379,659.00 363,813.00
01 0070 Mandated Cost 715,642.00 481,117.00 641,538.00 555,221.00
01 0075 Medi-Cal Administrative Activities 61,388.00 13,693.00 33,861.00 41,220.00
01 0709 LCFF/EIA - 1,341,311.00 1,310,898.00 30,413.00
01 0723 Transportation - 312,753.00 312,753.00 -
01 1100 Lottery 1,180,300.00 323,322.00 596,290.00 907,332.00
01 1400 Education Protection Act - 3,292,199.00 3,292,199.00 -
Sub-total Unrestricted Resources 8,709,337.00 18,330,131.00 19,358,593.00 7,680,875.00
14- DEFERRED MAINTENANCE
14 0000 Deferred Maintenance 307,577.00 172,114.00 230,572.00 249,119.00
Sub-total Unrestricted Resources 9,016,914.00 18,502,245.00 19,589,165.00 7,929,994.00
Restricted Resources
01 3010 Title | - Chapter | 1.00 276,027.00 276,027.00 1.00
01 3310 PL 94-142 Spec Ed Grant - 376,138.00 376,138.00 -
01 3315 SpEd PreSchool Federal - 13,484.00 13,484.00 -
01 4035 Title Il - Teacher Quality - 44,768.00 44,768.00 -
01 4201 Title 11l Immigrant Ed - - - -
01 4203 Title 1l LIM Eng Proficienc - 35,142.00 34,142.00 1,000.00
01 5640 Medi_Cal Billing 81,874.00 20,000.00 17,285.00 84,589.00
01 6230 California Clean Energy 349,696.00 16,205.00 365,900.00 1.00
01 6300 Lottery-Instructional Mat 302,095.00 87,240.00 137,160.00 252,175.00
01 6500 Special Education - 2,018,367.00 2,018,367.00 -
01 6512 Mental Health 34,605.00 127,772.00 162,377.00 -
01 7311 Class Emp PD 13,140.00 13,140.00
01 7510 Low Performing Student Block Grnt 341,852.00 341,852.00
01 7690 STRS On-Behalf 855,663.00 855,663.00 -
01 8150 Routine Repair & Maintenance 384,276.00 495,916.00 482,749.00 397,443.00
01 9002 MTSS Grant - 25,000.00 25,000.00 -
01 9003 LLNL Grant - 14,065.00 11,000.00 3,065.00
01 9010 Other Local 14,404.00 (8,815.00) 4,200.00 1,389.00
01 9011 Other Jeff Donations 22,941.00 48,454.00 71,395.00 -
01 9012 Other Mont Donations 23,673.00 10,651.00 34,324.00 -
01 9013 Other Hawk Donations 39,550.00 34,574.00 74,124.00 -
01 9014 Other Traina Donations 42,731.00 20,064.00 62,795.00 -
01 9017 Jefferson District Donation 150.00 - 150.00 -
01 9020 Kindergarten Readiness - 9,052.00 9,052.00 -
01 9021 Other Jeff Book Fair 1,234.00 3,746.00 4,980.00 -
01 9023 Other Hawk Book Fair 7,066.00 8,854.00 15,920.00 -
01 9024 Other Traina Book Fair 4,338.00 7,273.00 11,611.00 -
01 9031 Jefferson Science Camp 7,917.00 24,570.00 32,487.00 -
01 9033 Hawkins Science Camp 1,322.00 22,632.00 23,954.00 -
01 9034 Traina Science Camp 1,243.00 18,200.00 19,443.00 -
01 9301 Jefferson 8th Grade 2,769.00 11,934.00 14,703.00 -
01 9303 Hawkins 8th Grade 2,948.00 9,916.00 12,864.00 -
01 9304 Traina 8th Grade 1,731.00 7,240.00 8,971.00 -
Sub-total Restricted Resources 1,326,564.00 4,989,124.00 5,576,025.00 739,663.00
01 TOTAL GENERAL FUND 10,343,478.00 23,491,369.00 25,165,190.00 8,669,657.00
OTHER FUNDS
13 - CAFETERIA FUND
13 5310 Child Nutrition Program 237,403.00 784,182.00 809,642.00 211,943.00
15 - PUPIL TRANSORTATION
15 9910 Pupil Transportation 289,609.00 25,250.00 - 314,859.00
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Jefferson Elementary School District
2018-19
Ending Balances by Resource
As Of April 30, 2019

OTHER FUNDS (CONTINUED) Estimated
Beginning Bal Estimated Estimated Ending Bal
Fund Resource # Resource Name 7/1/2018 Revenue Expenditures 6/30/2019
21 - BUILDING FUND
21 7711 Facilities Project 1 115,755.00 115,755.00 -
21 7712 Facilities Project 2 205,689.00 (80,000.00) 125,689.00 -
21 7716 Hawkins Entry Remodel - 80,000.00 80,000.00
21 9910 Restricted Unallocated 295,611.00 11,000.00 295,608.00 11,003.00
25 - CAPITAL FACILITIES FUND (Dev Fees)
25 9040 Ellis Project 4,275,647.00 2,000,326.00 166,930.00 6,109,043.00
25 9041 Ellis Project Central Support 132,500.00 125,000.00 - 257,500.00
25 9042 Tracy Hills 137,887.00 1,199,708.00 1,229,186.00 108,409.00
25 9910 Developer Fees 1,505,300.00 312,233.00 206,300.00 1,611,233.00
35 - COUNTY SCHOOL FACILITIES
35 7751 Facilities Project - Hawkins 5,758.00 100.00 - 5,858.00
51 - DEBT SERVICE FUND
51 9061 Debt Service Fund 180,103.00 346,043.00 334,000.00 192,146.00
51 9062 Debt Service Fund 199,817.00 143,600.00 133,700.00 209,717.00
51 9063 Debt Service Fund 93,617.00 104,950.00 81,200.00 117,367.00
67 - SELF INSURANCE FUND
67 9910 Self Insurance 51,325.00 2,940.00 - 54,265.00
71 - RETIREE BENEFIT FUND
71 9910 Retiree Benefit 222,130.00 80,500.00 71,000.00 231,630.00
78 - COM FACILITES MELLO ROOS
78 9910 Comm Facilities 59,921.00 1,100.00 - 61,021.00
Components of Ending Fund Balance - General Fund Unrestricted:
Ending Balance - Fund 01 Unrestricted 0000 + Lottery Resource 1100 7,680,875.00
Reserves/Designations:
Total Expenditures 24,934,618.00
NONSPENDABLE
Revolving Cash 5,000.00
ASSIGNED
Mandated Costs Claims 555,221.00 1)
Unrestricted Lottery Ending Balance 907,332.00 )
Unrestricted Instructional Materials 363,813.00 3)
1,826,366.00
UNASSIGNED/UNAPPROPRIATED
Board Designated Reserve 500,000.00
3% Economic Uncertainties Reserve 748,038.54
1,248,038.54
Total Reserves/Designations 3,079,404.54
Unrestricted/Undesignated - Unrestricted 0000 4,601,470.46







INFORMATION SHEET FOR 05/14/19 TRUSTEES’ MEETING

Attachment: 4.4

TO: James W. Bridges
FOR: Board of Trustees
FROM: Mindy Maxedon
ISSUE: Surplus Items
BACKGROUND:

The Technology Department has maintained storage of items that the school district is no longer using
due to outdated or non-functioning equipment. To free up the space occupied by this outdated and/or
non-functioning equipment, we would like to surplus the items listed below.

ITEMS TO BE SUPLUSED:

Description of Items: Various equipment components and miscellaneous items.

Please see attached spreadsheet.

DISPOSITION OF ITEMS:

All laptops and computers will be donated to 2" Chance Modesto Computer Refurbishing. If unable to
be donated, items will be auctioned on E-Bay through Bay City Surplus. Any remaining items considered
e-waste will be appropriately disposed of, if needed.

RECOMMENDATION: Approve the items listed as surplus.





Asset/Serial# | Manufacturer | Model Description Note
1719 | EPSON PowerLite 83+ Projector E-Waste
2660 | ELMO TT-02S Document Camera E-Waste
2659 | ELMO TT-02S Document Camera E-Waste
2276 | AverMedia AverVision300AF+ Document Camera E-Waste
2280 | AverMedia AverVision300AF+ Document Camera E-Waste
2254 | AverMedia AverVision300AF+ Document Camera E-Waste
2257 | AverMedia AverVision300AF+ Document Camera E-Waste
2277 | AverMedia AverVision300AF+ Document Camera E-Waste
2215 | AverMedia AverVision300AF+ Document Camera E-Waste
2478 | AverMedia AverVision300AF+ Document Camera E-Waste
2385 | AverMedia AverVision300AF+ Document Camera E-Waste
2476 | AverMedia AverVision300AF+ Document Camera E-Waste
2511 | AverMedia AverVision300AF+ Document Camera E-Waste
2255 | AverMedia AverVision300AF+ Document Camera E-Waste
2477 | AverMedia AverVision300AF+ Document Camera E-Waste
2256 | AverMedia AverVision300AF+ Document Camera E-Waste
2251 | AverMedia AverVision300AF+ Document Camera E-Waste
2249 | AverMedia AverVision300AF+ Document Camera E-Waste
2258 | AverMedia AverVision300AF+ Document Camera E-Waste
2474 | AverMedia AverVision300AF+ Document Camera E-Waste
2278 | AverMedia AverVision300AF+ Document Camera E-Waste
2250 | AverMedia AverVision300AF+ Document Camera E-Waste
2253 | AverMedia AverVision300AF+ Document Camera E-Waste
2212 | AverMedia AverVision300AF+ Document Camera E-Waste
2213 | AverMedia AverVision300AF+ Document Camera E-Waste
2371 | AverMedia AverVision300AF+ Document Camera E-Waste
2377 | AverMedia AverVision300AF+ Document Camera E-Waste
2448 | AverMedia AverVision300AF+ Document Camera E-Waste
2450 | AverMedia AverVision300AF+ Document Camera E-Waste
2283 | AverMedia AverVision300AF+ Document Camera E-Waste
2282 | AverMedia AverVision300AF+ Document Camera E-Waste
2357 | AverMedia AverVision300AF+ Document Camera E-Waste
2372 | AverMedia AverVision300AF+ Document Camera E-Waste
2867 | AverMedia AverVision F50 Document Camera E-Waste
2864 | AverMedia AverVision F50 Document Camera E-Waste
2483 | AverMedia AverVision300AF+ Document Camera E-Waste
2862 | AverMedia AverVision F50 Document Camera E-Waste
2875 | AverMedia AverVision F50 Document Camera E-Waste
2870 | AverMedia AverVision F50 Document Camera E-Waste






2874 | AverMedia AverVision F50 Document Camera E-Waste
2865 | AverMedia AverVision F50 Document Camera E-Waste
2869 | AverMedia AverVision F50 Document Camera E-Waste
2861 | AverMedia AverVision F50 Document Camera E-Waste
2482 | AverMedia AverVision300AF+ Document Camera E-Waste
2485 | AverMedia AverVision300AF+ Document Camera E-Waste
2444 | AverMedia AverVision300AF+ Document Camera E-Waste
2486 | AverMedia AverVision300AF+ Document Camera E-Waste
2307 | AverMedia AverVision300AF+ Document Camera E-Waste
2374 | AverMedia AverVision300AF+ Document Camera E-Waste
2452 | AverMedia AverVision300AF+ Document Camera E-Waste
2446 | AverMedia AverVision300AF+ Document Camera E-Waste
2360 | AverMedia AverVision300AF+ Document Camera E-Waste
2359 | AverMedia AverVision300AF+ Document Camera E-Waste
2373 | AverMedia AverVision300AF+ Document Camera E-Waste
2358 | AverMedia AverVision300AF+ Document Camera E-Waste
2451 | AverMedia AverVision300AF+ Document Camera E-Waste
2449 | AverMedia AverVision300AF+ Document Camera E-Waste
2376 | AverMedia AverVision300AF+ Document Camera E-Waste
NCYF3303910 | EPSON ELPDC11 Document Camera E-Waste
2974 | EPSON ELPDC11 Document Camera E-Waste
2960 | EPSON ELPDC11 Document Camera E-Waste
2976 | EPSON ELPDC11 Document Camera E-Waste
2951 | EPSON ELPDC11 Document Camera E-Waste
2972 | EPSON ELPDC11 Document Camera E-Waste
2961 | EPSON ELPDC11 Document Camera E-Waste
2962 | EPSON ELPDC11 Document Camera E-Waste
2963 | EPSON ELPDC11 Document Camera E-Waste
2952 | EPSON ELPDC11 Document Camera E-Waste
2955 | EPSON ELPDC11 Document Camera E-Waste
2881 | EPSON ELPDC11 Document Camera E-Waste
2956 | EPSON ELPDC11 Document Camera E-Waste
2845 | DELL Latitude E5420 Laptop E-Waste
2966 | EPSON ELPDC11 Document Camera E-Waste
2967 | EPSON ELPDC11 Document Camera E-Waste
2975 | EPSON ELPDC11 Document Camera E-Waste
2971 | EPSON ELPDC11 Document Camera E-Waste
2965 | EPSON ELPDC11 Document Camera E-Waste
2950 | EPSON ELPDC11 Document Camera E-Waste
NA DELL 24" LCD Monitor E-Waste
NA DELL 24" LCD Monitor E-Waste
NA DELL 24" LCD Monitor E-Waste
2499 | HP LaserJet P4015n Printer E-Watse
NA DELL 24" LCD Monitor E-Waste
NA MOTOROLA NEXTEL Hand Held Radio DISPOSE
NA NORTEL DESK PHONE DESK PHONE DISPOSE







Jefferson Elementary School District

5/9/2019

8:00:26 AM
2018-2019 Active Students Report by Teacher/Counselor Page 1
SC |School Teacher/Counselor PS TK K 1 2 3 4 5 6 7 8 10 11 12 Total
110 |Jefferson School 51 |Clayton 30 30
109 |Fern 30 30
131 |Freitas 30 30
147 |Gleason 26 26
177 |Jennings 88 88
287 |Potts 30 30
307 [Scott 1 4 8 13
321 |Spikes 63 63
370 [Entizne 33 33
475 |Maslyar 27 27
603 |Hillstead 29 29
Total Jefferson School: 85 88| 100 126 399






Jefferson Elementary School District

5/9/2019

8:00:26 AM
2018-2019 Active Students Report by Teacher/Counselor Page 2
SC |School Teacher/Counselor PS TK K 1 2 3 4 5 6 10 11 12 Total
120 [Monticello Elementary School 11 |Varner 18 18
20 |Balestrieri 24 24
41 |Dunnum 21 21
53 |Collinsworth 22 22
71 |Marchini 25 25
81 |Davidson 17 17
85 |Davis 23 23
129 |Freitas 24 24
141 |Whalen 29 29
167 [Hopson 22 22
255 |O'Brien 21 21
279 |Petrucelli 25 25
327 |Vieira 26 26
470 |Outland 2 2 3 7
600 [Jaaues 24 24
611 [Watson 29 29
612 |Mihov 25 25
614 [Sembrano 20 20
615 |Abris 31 31
616 [Tirnetta 18 18
Total Monticello Elementary School: 21 75 92 79 95 89 451






Jefferson Elementary School District

5/9/2019

8:00:26 AM
2018-2019 Active Students Report by Teacher/Counselor Page 3
SC |School Teacher/Counselor PS TK K 1 2 3 4 5 6 10 11 12 Total
130 |Tom Hawkins Elementary School | 43 [Cannon 22 22
67 |Corbiser 24 24
91 |Devlin 23 23
121 |Flores 25 25
159 [Green 25 25
187 |Cruz 23 23
189 |Lange 25 25
249 |Murphy 24 24
259 |Oneto 26 26
305 |Scornaienchi 22 22
332 |Holmes 25 25
360 |Rosette 3 2 5
466 |Shook 23 23
610 [Bonilla 21 21
612 [Kitchuck 25 25
613 [Moraan 24 24
615 |Avubi 25 25
Total Tom Hawkins Elementary School: 21 69 68 75 76 78 387






Jefferson Elementary School District

5/9/2019

8:00:26 AM
2018-2019 Active Students Report by Teacher/Counselor Page 4
SC |School Teacher/Counselor PS TK K 1 2 3 4 5 6 10 11 12 Total
140 |Anthony Traina Elementary School| 31 |Bowles 25 25
70 |Maver 26 26
99 |Silva 25 25
127 |Frasier 15 15
195 |Lown 21 21
199 |Manantan 21 21
217 |McMahon 24 24
247 |Murman 24 24
253 [Nunes 28 28
293 |Robertson 22 22
344 [Walther 28 28
347 [Guinn 24 24
351 [Finton 24 24
352 |Moore 26 26
358 |Lassell 25 25
405 |Frve 21 21
407 |Morri 21 21
450 |Teixeira 25 25
521 |Saia 27 27
535 |Rosich 27 27
Total Anthony Traina Elementary School: 15 71 84 75 72 79 83 479






Jefferson Elementary School District

5/9/2019

8:00:26 AM
2018-2019 Active Students Report by Teacher/Counselor Page 5
SC |School Teacher/Counselor PS TK K 1 2 3 4 5 6 10 11 12 Total
230 |Tom Hawkins Elementary School 5| 0 |Unassigned 1 1
135 |Frizzi 28 28
149 |Gray 24 24
331 |Wedel 30 30
333 |Andrews 23 23
360 |Rosette 2 2
465 |Price 23 23
612 [Swartz 30 30
700 [Brown 32 30 62
701 |Seymore 31 30 61
704 |M. Frizzi 31 31 62
Total Tom Hawkins Elementary School 5th-8th: 72 88 95 91 346






Jefferson Elementary School District

5/9/2019

8:00:26 AM
2018-2019 Active Students Report by Teacher/Counselor Page 6
SC |School Teacher/Counselor PS TK K 1 2 3 4 5 6 7 8 10 11 12 Total
240 |Anthony Traina Elementary School| 13 |Amato 29 29
337 |Wright 30 30
503 |Hicks 93 93
613 |Huysentruyt 30 30
617 [Kummer 97 97
618 |Dominguez 3 7 10
Total Anthony Traina Elementary School 6th-8th: 92 97| 100 289






Jefferson Elementary School District

5/9/2019

8:00:26 AM

2018-2019 Active Students Report by Teacher/Counselor Page 7
| SC |Schoo| |Teacher/CounseIor | PS | TK K 1 2 3 4 5 6 7 8 10 11 12 Total

District Total: 57| 215| 244| 229| 243| 246 240| 268| 292 317 2351

April 2019 - 2,347

May 2019 - 2,363
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., State of California &lmsll_: c.redentlals@ctc.ca.qov
‘=, Commission on Teacher Credentialing ebsite: Www.ctc.ca.gov

2 Certification Division
1900 Capitol Avenue
Sacramento, CA 95811-4213

DECLARATION OF NEED FOR FULLY QUALIFIED EDUCATORS

2019-20

Original Declaration of Need for year:

Revised Declaration of Need for year:

FOR SERVICE IN A SCHOOL DISTRICT
Name of District: JEfferson School District District CDS Code- 68-544

Name of County: San Joaquin County CDS Code: 39

By submitting this annual declaration, the district is certifying the following:
o Adiligent search, as defined below, to recruit a fully prepared teacher for the assignment(s) was made

o If a suitable fully prepared teacher is not available to the school district, the district will make a reasonable effort
to recruit based on the priority stated below

The governing board of the school district specified above adopted a declaration at a regularly scheduled public meeting
held on 05 /14 /2019 certifying that there is an insufficient number of certificated persons who meet the district's
specified employment criteria for the position(s) listed on the attached form. The attached form was part of the agenda,
and the declaration did NOT appear as part of a consent calendar.

» Enclose a copy of the board agenda item
With my signature below, | verify that the item was acted upon favorably by the board. The declaration shall remain in
force until June 30, 2020 )

Submitted by (Superintendent, Board Secretary, or Designee):

James W. Bridges, Ed. D Superintendent
Name Signature Title
209-836-2930 209-836-3388 05/14/2019
Fax Number Telephone Number Date

1219 Whispering Wind Dr., Tracy, CA 95376

Mailing Address
joridges@sjcoe.net

EMail Address

FOR SERVICE IN A COUNTY OFFICE OF EDUCATION, STATE AGENCY OR NONPUBLIC SCHOOL OR AGENCY

Name of County N/A County CDS Code N/A
Name of State Agency N/A
Name of NPS/NPA N/A County of Location N/A

CL-500 12/2016 Page 1 of 3
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The Superintendent of the County Office of Education or the Director of the State Agency or the Director of the NPS/NPA
specified above adopted a declaration on / / , at least 72 hours following his or her public announcement that
such a declaration would be made, certifying that there is an insufficient number of certificated persons who meet the
county's, agency's or school's specified employment criteria for the position(s) listed on the attached form.

The declaration shall remain in force until June 30,

» Enclose a copy of the public announcement
Submitted by Superintendent, Director, or Designee:

N/A N/A N/A

Name Signature Title
N/A N/A

Fax Number Telephone Number Date
N/A

Mailing Address
N/A

EMail Address

» This declaration must be on file with the Commission on Teacher Credentialing before any emergency permits will be
issued for service with the employing agency

AREAS OF ANTICIPATED NEED FOR FULLY QUALIFIED EDUCATORS

Based on the previous year's actual needs and projections of enrollment, please indicate the number of emergency permits
the employing agency estimates it will need in each of the identified areas during the valid period of this Declaration of
Need for Fully Qualified Educators. This declaration shall be valid only for the type(s) and subjects(s) identified below.

This declaration must be revised by the employing agency when the total number of emergency permits applied for exceeds
the estimate by ten percent. Board approval is required for a revision.
Type of Emergency Permit Estimated Number Needed

CLAD/English Learner Authorization (applicant already 2
holds teaching credential)

Bilingual Authorization (applicant already holds teaching
credential)

List target language(s) for bilingual authorization:

Resource Specialist

Teacher Librarian Services

LIMITED ASSIGNMENT PERMITS
Limited Assignment Permits may only be issued to applicants holding a valid California teaching credential based on a
baccalaureate degree and a professional preparation program including student teaching.

Based on the previous year’s actual needs and projections of enrollment, please indicate the number of Limited
Assignment Permits the employing agency estimates it will need in the following areas:

CL-500 12/2016 Page 2 of 3





TYPE OF LIMITED ASSIGNMENT PERMIT

ESTIMATED NUMBER NEEDED

Multiple Subject

3

Single Subject

Special Education

TOTAL

4
2
9

EFFORTS TO RECRUIT CERTIFIED PERSONNEL

The employing agency declares that it has implemented in policy and practices a process for conducting a diligent search
that includes, but is not limited to, distributing job announcements, contacting college and university placement centers,
advertising in local newspapers, exploring incentives included in the Teaching as a Priority Block Grant (refer to
www.cde.ca.qov for details), participating in state and regional recruitment centers and participating in job fairs in

California.

If a suitable fully prepared teacher is not available to the school district, the district made reasonable efforts to recruit an

individual for the assignment, in the following order:

o A candidate who qualifies and agrees to participate in an approved internship program in the region of the school

district

¢ Anindividual who is scheduled to complete initial preparation requirements within six months

EFFORTS TO CERTIFY, ASSIGN, AND DEVELOP FULLY QUALIFIED PERSONNEL

Has your agency established a District Intern program?

Yes |:| No @

If no, explain. We are a small district and do not have the capacity.

Does your agency participate in a Commission-approved
college or university internship program?

If yes, how many interns do you expect to have this year? 6

Yes @ No |:|

If yes, list each college or university with which you participate in an internship program.

Teacher's College of San Joaquin, University of the Pacific, University of Phoenix,

San Joaquin Delta College, Grand Canyon University, California State University,

Brandman University

If no, explain why you do not participate in an internship program.

CL-500 12/2016 Page 3 of 3
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TO:

FOR:

FROM:

ISSUE:

INFORMATION SHEET 05/14/19 TRUSTEES’ MEETING

ATTACHMENT: 7.1

Jim Bridges, Superintendent
Board of Trustees
Mindy Maxedon, CBO

April, 2019 Budget Revisions and Transfers

Attached for Board review are the Budget Revisions and Transfers for April 1, 2019 through
April 30, 2019.

Listed below are the primary changes in April, 2019:

FUND 01:

FUND 13:

FUND 21:

FUND 25:

Update site donation accounts (Resources 9xxX) for revenue received.
Between object for field trips.

Between object for site budgets.

Set up budget for Traina Science Lab. (Resource 0000).

Set up budget for Kinder Bridge Camp. (Resource 9020).

Update budget for Jefferson Distinguished School Event. (Resource 1100).
Update budget for Traina One-Time Money. (Resource 0070).

Between object for Traina Lottery Site Budget Sweep. (Resource 1100).
Between object for NGSS Lesson Study expense. (Resource 4035).

Update revenue and expense budgets. (Resource 5310).

Set up budget for Hawkins Admin Remodel. (Resource 7716).
Between object for Traina Sound Baffling Inspection. (Resource 7712).

Update budget for Tracy Hills Coop Strategies. (Resource 9910).





Jefferson School District
Budget Adjustment Report
From 04/01/19 through 04/30/19

FUNDS: 01,13, 21, 25

PASSED AND ADOPTED this 14™ day of May, by the following vote:

AYES: NOES: ABSENT:

STATE OF CALIFORNIA
COUNTY OF SAN JOAQUIN

I, , Clerk of the Governing Board of the JEFFERSON
School District of San Joaqum County, California, do hereby certify that the
Governing Board of said district did in fact adopt at a Board meeting, at the time and
by the vote stated, the revised budget figures shown as of the April revised budget on
the attached Budget Adjustment Reports as being the official revised budget of the
District for Fiscal Year 2018-19.

Approved this 14" day of May, 2019.

Clerk, Board of Trustees





Ledger01a

Journal Entry # BR19-00362 through BR19-00396

Fiscal Year 2019 Transaction Date 04/02/2019
Department BUSN

Journal Entry Detail by JE

Journal Entry # BR19-00362
Created KELLIEM20, 4/2/2019

Status Posted Type BudRev

Posted KELLIEM20, 4/2/2019

Requisition # Purchase Order # Batch #
Comment  MS/Lost Books
Line
Account # Comments Seq Debits Credits
01-0000-0-1110-1000-4200-120-1006 MS/Lost Books 1 17.00
01-0000-0-0000-0000-8699-000-0000 MS/Lost Books 2 17.00
JE # BR19-00362 Totals 17.00 17.00

Fiscal Year 2019 Transaction Date 04/02/2019
Department BUSN

Journal Entry # BR19-00363
Created KELLIEM20, 4/2/2019

Status Posted Type BudRev

Posted KELLIEM20, 4/2/2019

Requisition # Purchase Order # Batch #
Comment  MS/Parent Don/Science Olympiad
Line
Account # Comments Seq Debits Credits
01-9012-0-1110-1000-4310-120-1001 MS/Parent Don/Science Olympiad 1 100.00
01-9012-0-0000-0000-8699-000-0000 MS/Parent Don/Science Olympiad 2 100.00
JE # BR19-00363 Totals 100.00 100.00

Journal Entry # BR19-00364

Status Posted

Type BudRev

Fiscal Year 2019

Transaction Date 04/02/2019

Created KELLIEM20, 4/2/2019

Posted KELLIEM20, 4/2/2019

Department BUSN

Requisition # Purchase Order # Batch #
Comment MS/Library donation
Line
Account # Comments Seq Debits Credits
01-9012-0-1110-2420-4310-120-1001 MS/Library donation 1 50.00
01-9012-0-0000-0000-8699-000-0000 MS/Library donation 2 50.00
JE # BR19-00364 Totals 50.00 50.00

Selection  Grouped by Journal Entry Number, (Org = 20, Fiscal Year IN ('2019'), Starting Post Date = 4/1/2019, Ending Post Date = 4/30/2019, JE Type IN
('BudReV'), Unposted JE? = N, Page Break? = N)
020 - Jefferson Elementary School District

ESCAPE
Page 1 of 13

Generated for Kellie Morgan (KELLIEM20), May 6 2019 8:52AM

4121095





Ledger01a

Journal Entry Detail by JE

Journal Entry # BR19-00362 through BR19-00396

Journal Entry # BR19-00365 Status Posted Type BudRev Fiscal Year 2019 Transaction Date 04/02/2019
Created KELLIEM20, 4/2/2019 Posted KELLIEM20, 4/2/2019 Department BUSN
Requisition # Purchase Order # Batch #
Comment  MS/Parent Don/Library
Line
Account # Comments Seq Debits Credits
01-9012-0-1110-2420-4310-120-1001 MS/Parent Don/Library 1 32.00
01-9012-0-0000-0000-8699-000-0000 MS/Parent Don/Library 2 32.00
JE # BR19-00365 Totals 32.00 32.00
Journal Entry # BR19-00366 Status Posted Type BudRev Fiscal Year 2019 Transaction Date 04/02/2019
Created KELLIEM20, 4/2/2019 Posted KELLIEM20, 4/2/2019 Department BUSN
Requisition # Purchase Order # Batch #
Comment  TS/Walk-A-Thon Donations
Line
Account # Comments Seq Debits Credits
01-9014-0-1110-1000-4310-140-1092 TS/Walk-A-Thon Donations 1 7,816.00
01-9014-0-0000-0000-8699-000-0000 TS/Walk-A-Thon Donations 2 7,816.00
JE # BR19-00366 Totals 7,816.00 7,816.00
Journal Entry # BR19-00367 Status Posted Type BudRev Fiscal Year 2019 Transaction Date 04/02/2019
Created KELLIEM20, 4/2/2019 Posted KELLIEM20, 4/2/2019 Department BUSN
Requisition # Purchase Order # Batch #
Comment  HS/8th Grd. Grad.
Line
Account # Comments Seq Debits Credits
01-9303-0-1110-1000-4320-130-0000 HS/8th Grd. Grad. 1 360.00
01-9303-0-0000-0000-8699-000-0000 HS/8th Grd. Grad. 2 360.00
JE # BR19-00367 Totals 360.00 360.00

Selection

Grouped by Journal Entry Number, (Org = 20, Fiscal Year IN ('2019'), Starting Post Date = 4/1/2019, Ending Post Date = 4/30/2019, JE Type IN
('BudReV'), Unposted JE? = N, Page Break? = N)

ESCAPE
Page 2 of 13

020 - Jefferson Elementary School District

4121095

Generated for Kellie Morgan (KELLIEM20), May 6 2019 8:52AM





Ledger01a

Journal Entry Detail by JE

Journal Entry # BR19-00362 through BR19-00396

Journal Entry # BR19-00368 Status Posted Type BudRev Fiscal Year 2019 Transaction Date 04/02/2019
Created KELLIEM20, 4/2/2019 Posted KELLIEM20, 4/2/2019 Department BUSN
Requisition # Purchase Order # Batch #
Comment  HS/Band Shirts
Line
Account # Comments Seq Debits Credits
01-9013-0-1110-1000-4310-130-1092 HS/Band Shirts 1 75.00
01-9013-0-0000-0000-8699-000-0000 HS/Band Shirts 2 75.00
JE # BR19-00368 Totals 75.00 75.00
Journal Entry # BR19-00369 Status Posted Type BudRev Fiscal Year 2019 Transaction Date 04/02/2019
Created KELLIEM20, 4/2/2019 Posted KELLIEM20, 4/2/2019 Department BUSN
Requisition # Purchase Order # Batch #
Comment  HS/3rd Grd. FT Chaperones
Line
Account # Comments Seq Debits Credits
01-9013-0-1110-1000-5800-130-1090 HS/3rd Grd. FT Chaperones 1 137.00
01-9013-0-0000-0000-8699-000-0000 HS/3rd Grd. FT Chaperones 2 137.00
JE # BR19-00369 Totals 137.00 137.00
Journal Entry # BR19-00370 Status Posted Type BudRev Fiscal Year 2019 Transaction Date 04/02/2019
Created KELLIEM20, 4/2/2019 Posted KELLIEM20, 4/2/2019 Department BUSN
Requisition # Purchase Order # Batch #
Comment HS/Science Olympiad Shirts
Line
Account # Comments Seq Debits Credits
01-9013-0-0000-2700-4310-130-1001 HS/Science Olympiad Shirts 1 140.00
01-9013-0-0000-0000-8699-000-0000 HS/Science Olympiad Shirts 2 140.00
JE # BR19-00370 Totals 140.00 140.00

Selection

Grouped by Journal Entry Number, (Org = 20, Fiscal Year IN ('2019'), Starting Post Date = 4/1/2019, Ending Post Date = 4/30/2019, JE Type IN
('BudReV'), Unposted JE? = N, Page Break? = N)

ESCAPE
Page 3 of 13

020 - Jefferson Elementary School District 4121095

Generated for Kellie Morgan (KELLIEM20), May 6 2019 8:52AM





Ledger01a Journal Entry Detail by JE

Journal Entry # BR19-00362 through BR19-00396

Journal Entry # BR19-00371 Status Posted Type BudRev Fiscal Year 2019 Transaction Date 04/02/2019
Created KELLIEM20, 4/2/2019 Posted KELLIEM20, 4/2/2019 Department BUSN
Requisition # Purchase Order # Batch #
Comment  HS/CyberGrants
Line
Account # Comments Seq Debits Credits
01-9013-0-0000-2700-4310-130-1001 HS/CyberGrants 1 55.00
01-9013-0-0000-0000-8699-000-0000 HS/CyberGrants 2 55.00
JE # BR19-00371 Totals 55.00 55.00
Journal Entry # BR19-00372 Status Posted Type BudRev Fiscal Year 2019 Transaction Date 04/12/2019
Created KELLIEM20, 4/12/2019 Posted KELLIEMZ20, 4/12/2019 Department BUSN
Requisition # Purchase Order # Batch #
Comment  HS/Science Night
Line
Account # Comments Seq Debits Credits
01-9013-0-1430-1000-4310-130-1001 HS/Science Night 1 127.00
01-9013-0-0000-0000-8699-000-0000 HS/Science Night 2 127.00
JE # BR19-00372 Totals 127.00 127.00
Journal Entry # BR19-00373 Status Posted Type BudRev Fiscal Year 2019 Transaction Date 04/12/2019
Created KELLIEMZ20, 4/12/2019 Posted KELLIEM20, 4/12/2019 Department BUSN
Requisition # Purchase Order # Batch #
Comment MS/Bday Book Club
Line
Account # Comments Seq Debits Credits
01-9012-0-1110-2420-4200-120-1001 MS/Bday Book Club 1 149.00
01-9012-0-0000-0000-8699-000-0000 MS/Bday Book Club 2 149.00
JE # BR19-00373 Totals 149.00 149.00

Selection  Grouped by Journal Entry Number, (Org = 20, Fiscal Year IN ('2019'), Starting Post Date = 4/1/2019, Ending Post Date = 4/30/2019, JE Type IN
('BudReV'), Unposted JE? = N, Page Break? = N)
020 - Jefferson Elementary School District 4121095
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Ledger01a

Journal Entry Detail by JE

Journal Entry # BR19-00362 through BR19-00396

Journal Entry # BR19-00374

Status Posted

Type BudRev

Fiscal Year 2019

Transaction Date 04/12/2019

Created KELLIEMZ20, 4/12/2019

Posted KELLIEMZ20, 4/12/2019

Department BUSN

Requisition # Purchase Order # Batch #
Comment  HS/8th Grd. Grad
Line
Account # Comments Seq Debits Credits
01-9303-0-1110-1000-4320-130-0000 HS/8th Grd. Grad 1 129.00
01-9303-0-0000-0000-8699-000-0000 HS/8th Grd. Grad 2 129.00
JE # BR19-00374 Totals 129.00 129.00

Journal Entry # BR19-00375

Status Posted

Type BudRev

Fiscal Year 2019

Transaction Date 04/12/2019

Created KELLIEM20, 4/12/2019

Posted KELLIEM20, 4/12/2019

Department BUSN

Requisition # Purchase Order # Batch #
Comment  HS/Band Shirts
Line
Account # Comments Seq Debits Credits
01-9013-0-1110-1000-4310-130-1092 HS/Band Shirts 1 25.00
01-9013-0-0000-0000-8699-000-0000 HS/Band Shirts 2 25.00
JE # BR19-00375 Totals 25.00 25.00
Journal Entry # BR19-00376 Status Posted Type BudRev Fiscal Year 2019 Transaction Date 04/12/2019
Created KELLIEMZ20, 4/12/2019 Posted KELLIEM20, 4/12/2019 Department BUSN
Requisition # Purchase Order # Batch #
Comment  HS/Book Fair
Line
Account # Comments Seq Debits Credits
01-9023-0-1110-2420-4200-130-1001 HS/Book Fair 1 100.00
01-9023-0-0000-0000-8699-000-0000 HS/Book Fair 2 100.00
JE # BR19-00376 Totals 100.00 100.00

Selection

Grouped by Journal Entry Number, (Org = 20, Fiscal Year IN ('2019'), Starting Post Date = 4/1/2019, Ending Post Date = 4/30/2019, JE Type IN
('BudReV'), Unposted JE? = N, Page Break? = N)
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Ledger01a

Journal Entry Detail by JE

Journal Entry # BR19-00362 through BR19-00396

Journal Entry # BR19-00377 Status Posted Type BudRev Fiscal Year 2019 Transaction Date 04/12/2019
Created KELLIEM20, 4/12/2019 Posted KELLIEM20, 4/12/2019 Department BUSN
Requisition # Purchase Order # Batch #
Comment  HS/Science Olympiad
Line
Account # Comments Seq Debits Credits
01-9013-0-0000-2700-4310-130-1001 HS/Science Olympiad 1 10.00
01-9013-0-0000-0000-8699-000-0000 HS/Science Olympiad 2 10.00
JE # BR19-00377 Totals 10.00 10.00
Journal Entry # BR19-00378 Status Posted Type BudRev Fiscal Year 2019 Transaction Date 04/12/2019
Created KELLIEM20, 4/12/2019 Posted KELLIEMZ20, 4/12/2019 Department BUSN
Requisition # Purchase Order # Batch #
Comment  HS/Lost/Damaged Library Books
Line
Account # Comments Seq Debits Credits
01-0000-0-1110-1000-4200-130-1006 HS/Lost/Damaged Library Books 1 55.00
01-0000-0-0000-0000-8699-000-0000 HS/Lost/Damaged Library Books 2 55.00
JE # BR19-00378 Totals 55.00 55.00
Journal Entry # BR19-00379 Status Posted Type BudRev Fiscal Year 2019 Transaction Date 04/16/2019
Created MINDYM20, 4/16/2019 Posted MINDYM20, 4/16/2019 Department BUSN
Requisition # Purchase Order # Batch #
Comment  TS/SET UP C/O SITE BUDGET SCIENCE LAB
Line
Account # Comments Seq Debits Credits
01-0000-0-1430-1000-4400-140-1058 TS/SET UP C/O SITE BUDGET SCIENCE LAB 1 640.00
01-0000-0-1430-1000-4310-140-1058 TS/SET UP C/O SITE BUDGET SCIENCE LAB 2 4,360.00
01-0000-0- - -9790- - TS/SET UP C/O SITE BUDGET SCIENCE LAB 3 5,000.00
JE # BR19-00379 Totals 5,000.00 5,000.00
Selection  Grouped by Journal Entry Number, (Org = 20, Fiscal Year IN ('2019'), Starting Post Date = 4/1/2019, Ending Post Date = 4/30/2019, JE Type IN

('BudReV'), Unposted JE? = N, Page Break? = N)
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Ledger01a

Journal Entry Detail by JE

Journal Entry # BR19-00362 through BR19-00396

Journal Entry # BR19-00380

Status Posted

Type BudRev

Fiscal Year 2019

Transaction Date 04/17/2019

Created MINDYM20, 4/17/2019

Posted MINDYM20, 4/17/2019

Department BUSN

Requisition # Purchase Order # Batch #
Comment SET UP KINDER BRIDGE CAMP BUDGET
Line
Account # Comments Seq Debits Credits

01-9020-0-0000-0000-8699-000-0000 SET UP KINDER BRIDGE CAMP BUDGET 1 5,915.00

01-9020-0-0000-0000-8980-000-0000 SET UP KINDER BRIDGE CAMP BUDGET 2 3,137.00

01-0000-0-0000-0000-8980-000-0000 SET UP KINDER BRIDGE CAMP BUDGET 3 3,137.00
01-9020-0-1110-1000-1101-120-0000 SET UP KINDER BRIDGE CAMP BUDGET 4 1,800.00
01-9020-0-1110-1000-1101-130-0000 SET UP KINDER BRIDGE CAMP BUDGET 5 1,799.00
01-9020-0-1110-1000-1101-140-0000 SET UP KINDER BRIDGE CAMP BUDGET 6 1,799.00
01-9020-0-1110-1000-1101-120-0000 SET UP KINDER BRIDGE CAMP BUDGET 7 450.00
01-9020-0-1110-1000-1101-130-0000 SET UP KINDER BRIDGE CAMP BUDGET 8 450.00
01-9020-0-1110-1000-1101-140-0000 SET UP KINDER BRIDGE CAMP BUDGET 9 450.00
01-9020-0-1110-1000-3101-120-0000 SET UP KINDER BRIDGE CAMP BUDGET 10 259.00
01-9020-0-1110-1000-3101-130-0000 SET UP KINDER BRIDGE CAMP BUDGET 11 259.00
01-9020-0-1110-1000-3101-140-0000 SET UP KINDER BRIDGE CAMP BUDGET 12 259.00
01-9020-0-1110-1000-3202-120-0000 SET UP KINDER BRIDGE CAMP BUDGET 13 90.00
01-9020-0-1110-1000-3202-130-0000 SET UP KINDER BRIDGE CAMP BUDGET 14 90.00
01-9020-0-1110-1000-3202-140-0000 SET UP KINDER BRIDGE CAMP BUDGET 15 90.00
01-9020-0-1110-1000-3312-120-0000 SET UP KINDER BRIDGE CAMP BUDGET 16 29.00
01-9020-0-1110-1000-3312-130-0000 SET UP KINDER BRIDGE CAMP BUDGET 17 29.00
01-9020-0-1110-1000-3312-140-0000 SET UP KINDER BRIDGE CAMP BUDGET 18 29.00
01-9020-0-1110-1000-3321-120-0000 SET UP KINDER BRIDGE CAMP BUDGET 19 26.00
01-9020-0-1110-1000-3321-130-0000 SET UP KINDER BRIDGE CAMP BUDGET 20 26.00
01-9020-0-1110-1000-3321-140-0000 SET UP KINDER BRIDGE CAMP BUDGET 21 26.00
01-9020-0-1110-1000-3322-120-0000 SET UP KINDER BRIDGE CAMP BUDGET 22 7.00
01-9020-0-1110-1000-3322-130-0000 SET UP KINDER BRIDGE CAMP BUDGET 23 7.00
01-9020-0-1110-1000-3322-140-0000 SET UP KINDER BRIDGE CAMP BUDGET 24 7.00
01-9020-0-1110-1000-3501-120-0000 SET UP KINDER BRIDGE CAMP BUDGET 25 2.00
01-9020-0-1110-1000-3501-130-0000 SET UP KINDER BRIDGE CAMP BUDGET 26 2.00
01-9020-0-1110-1000-3501-140-0000 SET UP KINDER BRIDGE CAMP BUDGET 27 2.00
01-9020-0-1110-1000-3502-120-0000 SET UP KINDER BRIDGE CAMP BUDGET 28 1.00
01-9020-0-1110-1000-3502-130-0000 SET UP KINDER BRIDGE CAMP BUDGET 29 1.00
01-9020-0-1110-1000-3502-140-0000 SET UP KINDER BRIDGE CAMP BUDGET 30 1.00
01-9020-0-1110-1000-3601-120-0000 SET UP KINDER BRIDGE CAMP BUDGET 31 41.00

Selection

Grouped by Journal Entry Number, (Org = 20, Fiscal Year IN ('2019'), Starting Post Date = 4/1/2019, Ending Post Date = 4/30/2019, JE Type IN
('BudReV'), Unposted JE? = N, Page Break? = N)

ESCAPE
Page 7 of 13

020 - Jefferson Elementary School District

4121095

Generated for Kellie Morgan (KELLIEM20), May 6 2019 8:52AM





Ledger01a

Journal Entry Detail by JE

Journal Entry # BR19-00362 through BR19-00396

Journal Entry # BR19-00380 (Continued)

Status Posted

Type BudRev

Fiscal Year 2019

Transaction Date 04/17/2019

Line
Account # Comments Seq Debits Credits
01-9020-0-1110-1000-3601-130-0000 SET UP KINDER BRIDGE CAMP BUDGET 32 41.00
01-9020-0-1110-1000-3601-140-0000 SET UP KINDER BRIDGE CAMP BUDGET 33 41.00
01-9020-0-1110-1000-3602-120-0000 SET UP KINDER BRIDGE CAMP BUDGET 34 13.00
01-9020-0-1110-1000-3602-130-0000 SET UP KINDER BRIDGE CAMP BUDGET 35 13.00
01-9020-0-1110-1000-3602-140-0000 SET UP KINDER BRIDGE CAMP BUDGET 36 13.00
01-9020-0-1110-1000-4310-120-0000 SET UP KINDER BRIDGE CAMP BUDGET 37 300.00
01-9020-0-1110-1000-4310-130-0000 SET UP KINDER BRIDGE CAMP BUDGET 38 300.00
01-9020-0-1110-1000-4310-140-0000 SET UP KINDER BRIDGE CAMP BUDGET 39 300.00
01-0000-0- - -9790- - SET UP KINDER BRIDGE CAMP BUDGET 40 3,137.00
JE # BR19-00380 Totals 12,189.00 12,189.00
Journal Entry # BR19-00381 Status Posted Type BudRev Fiscal Year 2019 Transaction Date 04/18/2019
Created MINDYM20, 4/18/2019 Posted MINDYM20, 4/18/2019 Department BUSN
Requisition # Purchase Order # Batch #
Comment HS/SET UP BUDGET FUND 21 HAWKINS ADMIN REMODEL
Line
Account # Comments Seq Debits Credits
21-7712-0-0000-8500-6216-140-0000 HS/SET UP BUDGET FUND 21 HAWKINS ADMIN REMODEL 1 80,000.00
21-7712-0-0000-0000-8990-000-0000 HS/SET UP BUDGET FUND 21 HAWKINS ADMIN REMODEL 2 80,000.00
21-7716-0-0000-0000-8990-000-0000 HS/SET UP BUDGET FUND 21 HAWKINS ADMIN REMODEL 3 80,000.00
21-7716-0-0000-8500-6215-130-0000 HS/SET UP BUDGET FUND 21 HAWKINS ADMIN REMODEL 4 5,000.00
21-7716-0-0000-8500-6281-130-0000 HS/SET UP BUDGET FUND 21 HAWKINS ADMIN REMODEL 5 75,000.00
JE # BR19-00381 Totals 160,000.00 160,000.00
Journal Entry # BR19-00382 Status Posted Type BudRev Fiscal Year 2019 Transaction Date 04/22/2019
Created KELLIEMZ20, 4/22/2019 Posted KELLIEM20, 4/22/2019 Department BUSN
Requisition # Purchase Order # Batch #
Comment  JS/Book Fair
Line
Account # Comments Seq Debits Credits
01-9021-0-1110-2420-4200-110-1001 JS/Book Fair 1 3,746.00
01-9021-0-0000-0000-8699-000-0000 JS/Book Fair 2 3,746.00
JE # BR19-00382 Totals 3,746.00 3,746.00

Selection

Grouped by Journal Entry Number, (Org = 20, Fiscal Year IN ('2019'), Starting Post Date = 4/1/2019, Ending Post Date = 4/30/2019, JE Type IN
('BudReV'), Unposted JE? = N, Page Break? = N)
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Ledger01a

Journal Entry Detail by JE

Journal Entry # BR19-00362 through BR19-00396

Journal Entry # BR19-00383 Status Posted

Type BudRev

Fiscal Year 2019

Transaction Date 04/22/2019

Created KELLIEMZ20, 4/22/2019

Posted KELLIEMZ20, 4/22/2019

Department BUSN

Requisition # Purchase Order # Batch #
Comment  TS/8th Grd. Grad.
Line
Account # Comments Seq Debits Credits
01-9304-0-1110-1000-4320-140-0000 TS/8th Grd. Grad. 1 1,000.00
01-9304-0-0000-0000-8699-000-0000 TS/8th Grd. Grad. 2 1,000.00
JE # BR19-00383 Totals 1,000.00 1,000.00

Journal Entry # BR19-00384

Status Posted Type BudRev Fiscal Year 2019

Transaction Date 04/22/2019

Created KELLIEM20, 4/22/2019

Posted KELLIEMZ20, 4/22/2019 Department BUSN

Requisition # Purchase Order # Batch #
Comment  TS/PG&E Donation
Line
Account # Comments Seq Debits Credits
01-9014-0-1110-1000-4310-140-1001 TS/PG&E Donation 1 150.00
01-9014-0-0000-0000-8699-000-0000 TS/PG&E Donation 2 150.00
JE # BR19-00384 Totals 150.00 150.00

Journal Entry # BR19-00385

Status Posted Type BudRev Fiscal Year 2019

Transaction Date 04/22/2019

Created KELLIEM20, 4/22/2019

Posted KELLIEM20, 4/22/2019 Department BUSN

Requisition # Purchase Order # Batch #
Comment  TS/Walk-A-Thon
Line
Account # Comments Seq Debits Credits
01-9014-0-1110-1000-4310-140-1092 TS/Walk-A-Thon 1 347.00
01-9014-0-0000-0000-8699-000-0000 TS/Walk-A-Thon 2 347.00
JE # BR19-00385 Totals 347.00 347.00

Selection  Grouped by Journal Entry Number, (Org = 20, Fiscal Year IN ('2019'), Starting Post Date = 4/1/2019, Ending Post Date = 4/30/2019, JE Type IN
('BudReV'), Unposted JE? = N, Page Break? = N)
020 - Jefferson Elementary School District

ESCAPE
Page 9 of 13

Generated for Kellie Morgan (KELLIEM20), May 6 2019 8:52AM

4121095





Ledger01a

Journal Entry Detail by JE

Journal Entry # BR19-00362 through BR19-00396

Journal Entry # BR19-00386 Status Posted Type BudRev Fiscal Year 2019 Transaction Date 04/22/2019
Created KELLIEM20, 4/22/2019 Posted KELLIEM20, 4/22/2019 Department BUSN
Requisition # Purchase Order # Batch #
Comment  TS/8th Grd. Donation TShirt
Line
Account # Comments Seq Debits Credits
01-9304-0-1110-1000-4320-140-0000 TS/8th Grd. Donation TShirt 1 40.00
01-9304-0-0000-0000-8699-000-0000 TS/8th Grd. Donation TShirt 2 40.00
JE # BR19-00386 Totals 40.00 40.00
Journal Entry # BR19-00387 Status Posted Type BudRev Fiscal Year 2019 Transaction Date 04/22/2019
Created KELLIEM20, 4/22/2019 Posted KELLIEMZ20, 4/22/2019 Department BUSN
Requisition # Purchase Order # Batch #
Comment  MS/Parent Donations
Line
Account # Comments Seq Debits Credits
01-9012-0-1110-1000-4310-120-1001 MS/Parent Donations 1 154.00
01-9012-0-0000-0000-8699-000-0000 MS/Parent Donations 2 154.00
JE # BR19-00387 Totals 154.00 154.00
Journal Entry # BR19-00388 Status Posted Type BudRev Fiscal Year 2019 Transaction Date 04/22/2019
Created KELLIEM20, 4/22/2019 Posted KELLIEM20, 4/22/2019 Department BUSN
Requisition # Purchase Order # Batch #
Comment MS/Parent Library Donation
Line
Account # Comments Seq Debits Credits
01-9012-0-1110-2420-4310-120-1001 MS/Parent Library Donation 1 25.00
01-9012-0-0000-0000-8699-000-0000 MS/Parent Library Donation 2 25.00
JE # BR19-00388 Totals 25.00 25.00

Selection

Grouped by Journal Entry Number, (Org = 20, Fiscal Year IN ('2019'), Starting Post Date = 4/1/2019, Ending Post Date = 4/30/2019, JE Type IN
('BudReV'), Unposted JE? = N, Page Break? = N)
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Ledger01a Journal Entry Detail by JE
Journal Entry # BR19-00362 through BR19-00396
Type BudRev Fiscal Year 2019 Transaction Date 04/22/2019
Department BUSN

Journal Entry # BR19-00389 Status Posted
Created KELLIEM20, 4/22/2019 Posted KELLIEMZ20, 4/22/2019
Requisition # Purchase Order # Batch #
Comment  JS/Library Donation
Line
Account # Comments Seq Debits Credits
01-9011-0-1110-1000-4310-110-1092 JS/Library Donation 1 110.00
01-9011-0-0000-0000-8699-000-0000 JS/Library Donation 2 110.00
JE # BR19-00389 Totals 110.00 110.00
Journal Entry # BR19-00390 Status Posted Type BudRev Fiscal Year 2019 Transaction Date 04/22/2019
Created KELLIEM20, 4/22/2019 Posted KELLIEMZ20, 4/22/2019 Department BUSN
Requisition # Purchase Order # Batch #
Comment  JS/Disneyland
Line
Account # Comments Seq Debits Credits
01-9011-0-1110-1000-4310-110-1001 JS/Disneyland 1 338.00
01-9011-0-0000-0000-8699-000-0000 JS/Disneyland 2 338.00
JE # BR19-00390 Totals 338.00 338.00
Journal Entry # BR19-00391 Status Posted Type BudRev Fiscal Year 2019 Transaction Date 04/22/2019
Created KELLIEM20, 4/22/2019 Posted KELLIEM20, 4/22/2019 Department BUSN
Requisition # Purchase Order # Batch #
Comment  JS/Grad.
Line
Account # Comments Seq Debits Credits
01-9301-0-1110-1000-4310-110-1001 JS/Grad. 1 300.00
01-9301-0-0000-0000-8699-000-0000 JS/Grad. 2 300.00
JE # BR19-00391 Totals 300.00 300.00

ESCAPE
Page 11 of 13
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Ledger01a

Journal Entry Detail by JE

Journal Entry # BR19-00362 through BR19-00396

Journal Entry # BR19-00392

Status Posted

Type BudRev

Fiscal Year 2019

Transaction Date 04/22/2019

Created KELLIEMZ20, 4/22/2019

Posted KELLIEMZ20, 4/22/2019

Department BUSN

Requisition # Purchase Order # Batch #
Comment  JS/Donations
Line
Account # Comments Seq Debits Credits
01-9011-0-1110-1000-4310-110-1001 JS/Donations 1 500.00
01-9011-0-0000-0000-8699-000-0000 JS/Donations 2 500.00
JE # BR19-00392 Totals 500.00 500.00

Journal Entry # BR19-00393

Status Posted

Type BudRev

Fiscal Year 2019

Transaction Date 04/22/2019

Created KELLIEM20, 4/22/2019

Posted KELLIEM20, 4/22/2019

Department BUSN

Requisition # Purchase Order # Batch #
Comment  JS/Grad.
Line
Account # Comments Seq Debits Credits
01-9301-0-1110-1000-4310-110-1001 JS/Grad. 1 1,100.00
01-9301-0-0000-0000-8699-000-0000 JS/Grad. 2 1,100.00
JE # BR19-00393 Totals 1,100.00 1,100.00

Journal Entry # BR19-00394

Status Posted

Type BudRev

Fiscal Year 2019

Transaction Date 04/24/2019

Created MINDYM20, 4/24/2019

Posted MINDYM20, 4/24/2019

Department BUSN

Requisition # Purchase Order # Batch #
Comment JS/UPDATE BUDG FOR DISTINGUISHED SCHOOL EVENT
Line
Account # Comments Seq Debits Credits
01-1100-0-1110-1000-5800-925-0000 JS/UPDATE BUDG FOR DISTINGUISHED SCHOOL EVENT 1 2,000.00
01-1100-0- - -9790- - JS/UPDATE BUDG FOR DISTINGUISHED SCHOOL EVENT 2 2,000.00
JE # BR19-00394 Totals 2,000.00 2,000.00

Selection

Grouped by Journal Entry Number, (Org = 20, Fiscal Year IN ('2019'), Starting Post Date = 4/1/2019, Ending Post Date = 4/30/2019, JE Type IN
('BudReV'), Unposted JE? = N, Page Break? = N)
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Ledger01a

Journal Entry Detail by JE

Journal Entry # BR19-00362 through BR19-00396

Journal Entry # BR19-00395

Status Posted

Type BudRev

Fiscal Year 2019

Transaction Date 04/25/2019

Created KELLIEMZ20, 4/25/2019

Posted KELLIEMZ20, 4/25/2019

Department BUSN

Requisition # Purchase Order # Batch #
Comment  HS/Btwn Obj/GATE FT
Line
Account # Comments Seq Debits Credits

01-0000-0-1110-1000-1101-130-0714 HS/Btwn Obj/GATE FT 1 309.00
01-0000-0-1110-1000-3101-130-0714 HS/Btwn Obj/GATE FT 2 50.00
01-0000-0-1110-1000-3321-130-0714 HS/Btwn Obj/GATE FT 3 4.00
01-0000-0-1110-1000-3601-130-0714 HS/Btwn Obj/GATE FT 4 6.00
01-0000-0-1110-1000-4310-130-0714 HS/Btwn Obj/GATE FT 5 203.00
01-0000-0-1110-1000-5725-130-0714 HS/Btwn Obj/GATE FT 6 166.00
01-1100-0-1110-1000-5725-130-1001 HS/Btwn Obj/GATE FT 7 106.00
01-1100-0-1110-1000-5800-130-1001 HS/Btwn Obj/GATE FT 8 106.00
01-0000-0- - -9790- - HS/Btwn Obj/GATE FT 9 332.00

JE # BR19-00395 Totals 641.00 641.00

Journal Entry # BR19-00396

Status Posted

Type BudRev

Fiscal Year 2019

Transaction Date 04/27/2019

Created MINDYM20, 4/27/2019

Posted MINDYM20, 4/27/2019

Department BUSN

Requisition # Purchase Order # Batch #
Comment  FS/UPDATE REVENUE & EXP BUDGETS FUND 13
Line
Account # Comments Seq Debits Credits

13-5310-0-0000-0000-8220-000-0000 FS/UPDATE REVENUE & EXP BUDGETS FUND 13 1 100,000.00
13-5310-0-0000-0000-8520-000-0000 FS/UPDATE REVENUE & EXP BUDGETS FUND 13 2 8,500.00
13-5310-0-0000-0000-8634-000-9301 FS/UPDATE REVENUE & EXP BUDGETS FUND 13 3 40,000.00
13-5310-0-0000-0000-8634-000-9302 FS/UPDATE REVENUE & EXP BUDGETS FUND 13 4 12,000.00
13-5310-0-0000-0000-8634-000-9305 FS/UPDATE REVENUE & EXP BUDGETS FUND 13 5 5,000.00
13-5310-0-0000-0000-8699-000-9320 FS/UPDATE REVENUE & EXP BUDGETS FUND 13 6 2,000.00
13-5310-0-0000-0000-8699-000-9370 FS/UPDATE REVENUE & EXP BUDGETS FUND 13 7 2,000.00
13-5310-0-0000-3700-4710-890-9300 FS/UPDATE REVENUE & EXP BUDGETS FUND 13 8 45,000.00
13-5310-0-0000-3700-5660-890-9300 FS/UPDATE REVENUE & EXP BUDGETS FUND 13 9 5,000.00
13-5310-0- - -9790- - FS/UPDATE REVENUE & EXP BUDGETS FUND 13 10 97,500.00

JE # BR19-00396 Totals 158,500.00 158,500.00

Jefferson Elementary School District Totals ‘ 355,517.00 ‘ 355,517.00 ‘

Selection  Grouped by Journal Entry Number, (Org = 20, Fiscal Year IN ('2019'), Starting Post Date = 4/1/2019, Ending Post Date = 4/30/2019, JE Type IN
('BudReV'), Unposted JE? = N, Page Break? = N)
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Ledger01a

Journal Entry Detail by JE

Journal Entry # BT19-00165 through BT19-00211

Journal Entry # BT19-00165

Status Posted Type BudXFer

Fiscal Year 2019

Transaction Date 04/01/2019

Created KELLIEM20, 4/1/2019

Posted KELLIEM20, 4/1/2019

Department BUSN

Requisition # Purchase Order # Batch #
Comment BTWN OBJ TO BALANCE
Line
Account # Comments Seq Debits Credits

01-4035-0-1110-1000-4200-925-0000 BTWN OBJ TO BALANCE 1 222.00
01-4035-0-0000-2700-5220-925-0000 BTWN OBJ TO BALANCE 2 1,500.00
01-4035-0-1110-1000-5220-925-0000 BTWN OBJ TO BALANCE 3 1,722.00

JE # BT19-00165 Totals 1,722.00 1,722.00

Journal Entry # BT19-00166

Status Posted Type BudXFer

Fiscal Year 2019

Transaction Date 04/03/2019

Created KELLIEM20, 4/3/2019

Posted KELLIEMZ20, 4/3/2019

Department BUSN

Requisition # Purchase Order # Batch #
Comment  TS/GATE Field Trip 4/2/19
Line
Account # Comments Seq Debits Credits

01-0000-0-1110-1000-1101-140-0714 TS/GATE Field Trip 4/2/19 1 218.00
01-0000-0-1110-1000-3101-140-0714 TS/GATE Field Trip 4/2/19 2 35.00
01-0000-0-1110-1000-3601-140-0714 TS/GATE Field Trip 4/2/19 3 4.00
01-0000-0-1110-1000-3321-140-0714 TS/GATE Field Trip 4/2/19 4 3.00
01-0000-0-1110-1000-4310-140-0714 TS/GATE Field Trip 4/2/19 5 260.00

JE # BT19-00166 Totals 260.00 260.00

Journal Entry # BT19-00167

Status Posted Type BudXFer

Fiscal Year 2019

Transaction Date 04/03/2019

Created KELLIEM20, 4/3/2019

Posted KELLIEMZ20, 4/3/2019

Department BUSN

Requisition # Purchase Order # Batch #
Comment TS/GATE FT Fab Lab Entr. Fees 4/2/19
Line
Account # Comments Seq Debits Credits
01-0000-0-1110-1000-4310-140-0714 TS/GATE FT Fab Lab Entr. Fees 4/2/19 1 140.00
01-0000-0-1110-1000-5800-140-0714 TS/GATE FT Fab Lab Entr. Fees 4/2/19 2 140.00
JE # BT19-00167 Totals 140.00 140.00

Selection

Grouped by Journal Entry Number, (Org = 20, Fiscal Year IN ('2019'), Starting Post Date = 4/1/2019, Ending Post Date = 4/30/2019, JE Type IN
('BudXFer'), Unposted JE? = N, Page Break? = N)
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Ledger01a

Journal Entry Detail by JE

Journal Entry # BT19-00165 through BT19-00211

Journal Entry # BT19-00168

Status Posted

Type BudXFer

Fiscal Year 2019

Transaction Date 04/03/2019

Created KELLIEM20, 4/3/2019

Posted KELLIEM20, 4/3/2019

Department BUSN

Requisition # Purchase Order # Batch #
Comment  TS/4th Grd. FT Columbia 5/15/19
Line
Account # Comments Seq Debits Credits
01-1100-0-1110-1000-5725-140-1001 TS/4th Grd. FT Columbia 5/15/19 1 254.00
01-1100-0-1110-1000-5800-140-1001 TS/4th Grd. FT Columbia 5/15/19 2 747.00
01-1100-0-1110-1000-5824-140-1001 TS/4th Grd. FT Columbia 5/15/19 3 1,001.00
JE # BT19-00168 Totals 1,001.00 1,001.00

Journal Entry # BT19-00169

Status Posted

Type BudXFer

Fiscal Year 2019

Transaction Date 04/03/2019

Created KELLIEM20, 4/3/2019

Posted KELLIEMZ20, 4/3/2019

Department BUSN

Requisition # Purchase Order # Batch #
Comment  JS/Cargo over 500
Line
Account # Comments Seq Debits Credits
01-0070-0-1110-1000-4310-110-1058 JS/Cargo over 500 1 2,813.00
01-0070-0-1110-1000-4400-110-1058 JS/Cargo over 500 2 2,813.00
JE # BT19-00169 Totals 2,813.00 2,813.00

Journal Entry # BT19-00170

Status Posted

Type BudXFer

Fiscal Year 2019

Transaction Date 04/05/2019

Created KELLIEM20, 4/5/2019

Posted KELLIEM20, 4/5/2019

Department BUSN

Requisition # Purchase Order # Batch #
Comment  MS/PBIS
Line
Account # Comments Seq Debits Credits
01-0000-0-1855-1000-4310-120-1001 MS/PBIS 1 370.00
01-0000-0-1110-1000-4310-120-1001 MS/PBIS 2 370.00
JE # BT19-00170 Totals 370.00 370.00

Selection

Grouped by Journal Entry Number, (Org = 20, Fiscal Year IN ('2019'), Starting Post Date = 4/1/2019, Ending Post Date = 4/30/2019, JE Type IN
('BudXFer'), Unposted JE? = N, Page Break? = N)
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Ledger01a

Journal Entry Detail by JE

Journal Entry # BT19-00165 through BT19-00211

Journal Entry # BT19-00171 Status Posted

Type BudXFer

Fiscal Year 2019

Transaction Date 04/05/2019

Created KELLIEM20, 4/5/2019

Posted KELLIEM20, 4/5/2019

Department BUSN

Requisition # Purchase Order # Batch #
Comment  MS/PLC
Line
Account # Comments Seq Debits Credits
01-0000-0-0000-2700-4200-120-1001 MS/PLC 1 300.00
01-0000-0-1110-1000-4200-120-1001 MS/PLC 2 533.00
01-0000-0-1110-1000-4310-120-1001 MS/PLC 3 833.00
JE # BT19-00171 Totals 833.00 833.00
Journal Entry # BT19-00172 Status Posted Type BudXFer Fiscal Year 2019 Transaction Date 04/05/2019
Created KELLIEM20, 4/5/2019 Posted KELLIEM20, 4/5/2019 Department BUSN
Requisition # Purchase Order # Batch #
Comment  MS/After School Remediation Materials/Supplies
Line
Account # Comments Seq Debits Credits
01-0000-0-1110-1000-5800-120-1801 MS/After School Remediation Materials/Supplies 1 1,992.00
01-0000-0-1110-1000-4310-120-1801 MS/After School Remediation Materials/Supplies 2 1,992.00
JE # BT19-00172 Totals 1,992.00 1,992.00

Journal Entry # BT19-00173 Status Posted

Type BudXFer

Fiscal Year 2019

Transaction Date 04/09/2019

Created KELLIEM20, 4/9/2019

Posted KELLIEM20, 4/9/2019

Department BUSN

Requisition # Purchase Order # Batch #
Comment  JS/Busing to AMC
Line
Account # Comments Seq Debits Credits
01-1100-0-1110-1000-5800-110-1001 JS/Busing to AMC 1 630.00
01-1100-0-1110-1000-5725-110-1001 JS/Busing to AMC 2 630.00
01-0723-0-0000-3600-5725-850-9100 JS/Busing to AMC 3 630.00
01-0723-0-0000-3600-4382-850-9100 JS/Busing to AMC 4 630.00
JE # BT19-00173 Totals 1,260.00 1,260.00

('BudXFer'), Unposted JE? = N, Page Break? = N)

Selection  Grouped by Journal Entry Number, (Org = 20, Fiscal Year IN ('2019'), Starting Post Date = 4/1/2019, Ending Post Date = 4/30/2019, JE Type IN
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Ledger01a

Journal Entry # BT19-00165 through BT19-00211

Journal Entry Detail by JE

Journal Entry # BT19-00174

Status Posted

Type BudXFer

Fiscal Year 2019

Transaction Date 04/09/2019

Created KELLIEM20, 4/9/2019

Posted KELLIEM20, 4/9/2019

Department BUSN

Requisition # Purchase Order # Batch #
Comment  TS/2nd Grd. FT Oakdale Cheese Factory 5/9/19
Line
Account # Comments Seq Debits Credits
01-9014-0-1110-1000-4310-140-1092 TS/2nd Grd. FT Oakdale Cheese Factory 5/9/19 1 348.00
01-9014-0-1110-1000-5725-140-1092 TS/2nd Grd. FT Oakdale Cheese Factory 5/9/19 2 348.00
01-0723-0-0000-3600-5725-850-9100 TS/2nd Grd. FT Oakdale Cheese Factory 5/9/19 3 348.00
01-0723-0-0000-3600-4382-850-9100 TS/2nd Grd. FT Oakdale Cheese Factory 5/9/19 4 348.00
JE # BT19-00174 Totals 696.00 696.00

Journal Entry # BT19-00175 Status Posted Type BudXFer Fiscal Year 2019

Transaction Date 04/09/2019

Created KELLIEM20, 4/9/2019 Posted KELLIEM20, 4/9/2019 Department BUSN

Requisition # Purchase Order # Batch #
Comment  TS/1st Grd. Gallo Theater 4/16/19 Add. Bus
Line
Account # Comments Seq Debits Credits
01-9014-0-1110-1000-4310-140-1092 TS/1st Grd. Gallo Theater 4/16/19 Add. Bus 1 312.00
01-9014-0-1110-1000-5725-140-1092 TS/1st Grd. Gallo Theater 4/16/19 Add. Bus 2 312.00
01-0723-0-0000-3600-5725-850-9100 TS/1st Grd. Gallo Theater 4/16/19 Add. Bus 3 312.00
01-0723-0-0000-3600-4382-850-9100 TS/1st Grd. Gallo Theater 4/16/19 Add. Bus 4 312.00
JE # BT19-00175 Totals 624.00 624.00

Journal Entry # BT19-00176 Status Posted Type BudXFer Fiscal Year 2019

Transaction Date 04/09/2019

Created KELLIEM20, 4/9/2019 Posted KELLIEMZ20, 4/9/2019 Department BUSN

Requisition # Purchase Order # Batch #
Comment  HS/Pay Orsi's Credit Card (Admin Non-TextBks)
Line
Account # Comments Seq Debits Credits
01-0000-0-1110-1000-4310-130-1001 HS/Pay Orsi's Credit Card (Admin Non-TextBks) 1 39.00
01-0000-0-0000-2700-4200-130-1001 HS/Pay Orsi's Credit Card (Admin Non-TextBks) 2 39.00
JE # BT19-00176 Totals 39.00 39.00

Selection  Grouped by Journal Entry Number, (Org = 20, Fiscal Year IN ('2019'), Starting Post Date = 4/1/2019, Ending Post Date = 4/30/2019, JE Type IN
('BudXFer'), Unposted JE? = N, Page Break? = N)
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Ledger01a

Journal Entry Detail by JE

Journal Entry # BT19-00165 through BT19-00211

Journal Entry # BT19-00177

Status Posted

Type BudXFer

Fiscal Year 2019

Transaction Date 04/11/2019

Created KELLIEM20, 4/11/2019

Posted KELLIEMZ20, 4/11/2019

Department BUSN

Requisition # Purchase Order # Batch #
Comment  MS/SIP
Line
Account # Comments Seq Debits Credits
01-0000-0-1110-1000-4310-120-0395 MS/SIP 1 3,000.00
01-0000-0-1110-1000-4200-120-0395 MS/SIP 2 3,000.00
JE # BT19-00177 Totals 3,000.00 3,000.00

Journal Entry # BT19-00178

Status Posted

Type BudXFer

Fiscal Year 2019

Transaction Date 04/15/2019

Created KELLIEMZ20, 4/15/2019

Posted KELLIEMZ20, 4/15/2019

Department BUSN

Requisition # Purchase Order # Batch #
Comment  TS/Heart Rate Monitors Reg#19-00753
Line
Account # Comments Seq Debits Credits

01-0070-0-1132-1000-4400-140-1058 TS/Heart Rate Monitors Req#19-00753 1 7,000.00
01-0070-0-1132-1000-4310-140-1058 TS/Heart Rate Monitors Req#19-00753 2 7,000.00
01-0070-0-1110-1000-4310-140-1058 TS/Heart Rate Monitors Req#19-00753 3 2,870.00
01-0070-0-1110-1000-5800-140-1058 TS/Heart Rate Monitors Req#19-00753 4 2,870.00
01-0070-0-1110-1000-4310-140-1058 TS/Heart Rate Monitors Req#19-00753 5 600.00
01-0070-0-1110-1000-5800-140-1058 TS/Heart Rate Monitors Req#19-00753 6 600.00

JE # BT19-00178 Totals 10,470.00 10,470.00

Journal Entry # BT19-00179

Status Posted

Type BudXFer

Fiscal Year 2019

Transaction Date 04/15/2019

Created KELLIEM20, 4/15/2019

Posted KELLIEM20, 4/15/2019

Department BUSN

Requisition # Purchase Order # Batch #
Comment TS/Projector Science Lab
Line
Account # Comments Seq Debits Credits
01-0070-0-1110-1000-4400-140-1058 TS/Projector Science Lab 1 821.00
01-0070-0-1110-1000-5800-140-1058 TS/Projector Science Lab 2 821.00
01-0070-0-1110-1000-4400-140-1058 TS/Projector Science Lab 3 359.00
01-0070-0-1110-1000-4310-140-1058 TS/Projector Science Lab 4 359.00
JE # BT19-00179 Totals 1,180.00 1,180.00

Selection

Grouped by Journal Entry Number, (Org = 20, Fiscal Year IN ('2019'), Starting Post Date = 4/1/2019, Ending Post Date = 4/30/2019, JE Type IN
('BudXFer'), Unposted JE? = N, Page Break? = N)
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Ledger01a

Journal Entry Detail by JE

Journal Entry # BT19-00165 through BT19-00211

Journal Entry # BT19-00180

Status Posted

Type BudXFer Fiscal Year 2019

Transaction Date 04/15/2019

Created KELLIEMZ20, 4/15/2019

Posted KELLIEMZ20, 4/15/2019 Department BUSN

Requisition # Purchase Order # Batch #
Comment  TS/Projector Science Lab
Line
Account # Comments Seq Debits Credits
01-0070-0-1430-1000-4310-140-1058 TS/Projector Science Lab 1 1,819.00
01-0070-0-1430-1000-4400-140-1058 TS/Projector Science Lab 2 1,819.00
JE # BT19-00180 Totals 1,819.00 1,819.00

Journal Entry # BT19-00181

Status Posted

Type BudXFer Fiscal Year 2019

Transaction Date 04/15/2019

Created KELLIEMZ20, 4/15/2019

Posted KELLIEMZ20, 4/15/2019 Department BUSN

Requisition # Purchase Order # Batch #
Comment HS/Art Supplies Purchase
Line
Account # Comments Seq Debits Credits
01-0000-0-1110-1000-5800-130-1081 HS/Art Supplies Purchase 1 1,146.00
01-0000-0-1110-1000-4310-130-1081 HS/Art Supplies Purchase 2 1,146.00
JE # BT19-00181 Totals 1,146.00 1,146.00

Journal Entry # BT19-00182

Status Posted

Type BudXFer Fiscal Year 2019

Transaction Date 04/15/2019

Created KELLIEM20, 4/15/2019

Posted KELLIEM20, 4/15/2019 Department BUSN

Requisition # Purchase Order # Batch #
Comment HS/Sweep to General
Line
Account # Comments Seq Debits Credits

01-0000-0-1110-2420-4200-130-1001 HS/Sweep to General 1 500.00
01-0000-0-1132-1000-4310-130-1001 HS/Sweep to General 2 250.00
01-0000-0-1725-1000-4310-130-1001 HS/Sweep to General 3 241.00
01-0000-0-1855-1000-4310-130-1001 HS/Sweep to General 4 1,000.00
01-0000-0-1110-1000-4320-130-1001 HS/Sweep to General 5 1.00
01-0000-0-1110-1000-5800-130-1001 HS/Sweep to General 6 102.00
01-0000-0-0000-2700-5803-130-1001 HS/Sweep to General 7 1,500.00
01-0000-0-0000-2700-5930-130-1001 HS/Sweep to General 8 1,500.00
01-0000-0-1110-1000-4310-130-1001 HS/Sweep to General 9 5,094.00

JE # BT19-00182 Totals 5,094.00 5,094.00

('BudXFer'), Unposted JE? = N, Page Break? = N)

Selection  Grouped by Journal Entry Number, (Org = 20, Fiscal Year IN ('2019'), Starting Post Date = 4/1/2019, Ending Post Date = 4/30/2019, JE Type IN
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Ledger01a

Journal Entry Detail by JE

Journal Entry # BT19-00165 through BT19-00211

Journal Entry # BT19-00183

Status Posted Type BudXFer Fiscal Year 2019

Transaction Date 04/15/2019

Created KELLIEM20, 4/15/2019 Posted KELLIEMZ20, 4/15/2019

Department BUSN

Requisition # Purchase Order # Batch #
Comment  Btwn Function Conf Exp
Line
Account # Comments Seq Debits Credits
01-4035-0-0000-2700-5220-925-0000 Btwn Function Conf Exp 1 2,500.00
01-4035-0-1110-1000-5220-925-0000 Btwn Function Conf Exp 2 2,500.00
JE # BT19-00183 Totals 2,500.00 2,500.00

Journal Entry # BT19-00184

Status Posted Type BudXFer Fiscal Year 2019

Transaction Date 04/15/2019

Created KELLIEMZ20, 4/15/2019

Posted KELLIEMZ20, 4/15/2019 Department BUSN

Requisition # Purchase Order # Batch #
Comment  JS/Book on CC
Line
Account # Comments Seq Debits Credits
01-0000-0-1110-1000-4310-110-1801 JS/Book on CC 1 39.00
01-0000-0-1110-1000-4200-110-1801 JS/Book on CC 2 39.00
JE # BT19-00184 Totals 39.00 39.00
Journal Entry # BT19-00185 Status Posted Type BudXFer Fiscal Year 2019 Transaction Date 04/16/2019
Created MINDYM20, 4/16/2019 Posted MINDYM20, 4/16/2019 Department BUSN
Requisition # Purchase Order # Batch #
Comment TS/BTWN OBJ SCIENCE LAB
Line
Account # Comments Seq Debits Credits
01-0070-0-1110-1000-5800-140-1058 TS/BTWN OBJ SCIENCE LAB CHROMEBOOKS 1 108.00
01-0070-0-1110-1000-4310-140-1058 TS/BTWN OBJ SCIENCE LAB 2 108.00
JE # BT19-00185 Totals 108.00 108.00

Selection

Grouped by Journal Entry Number, (Org = 20, Fiscal Year IN ('2019'), Starting Post Date = 4/1/2019, Ending Post Date = 4/30/2019, JE Type IN
('BudXFer'), Unposted JE? = N, Page Break? = N)
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Ledger01a

Journal Entry Detail by JE

Journal Entry # BT19-00165 through BT19-00211

Journal Entry # BT19-00186

Status Posted

Type BudXFer

Fiscal Year 2019

Transaction Date 04/16/2019

Created MINDYM20, 4/16/2019

Posted MINDYM20, 4/16/2019

Department BUSN

Requisition # Purchase Order # Batch #
Comment  TS/BTWN OBJ SIP
Line
Account # Comments Seq Debits Credits
01-0000-0-1110-1000-5800-120-0395 TS/BTWN OBJ SIP 1 805.00
01-0000-0-1110-1000-4310-120-0395 TS/BTWN OBJ SIP 2 805.00
JE # BT19-00186 Totals 805.00 805.00

Journal Entry # BT19-00187

Status Posted

Type BudXFer

Fiscal Year 2019

Transaction Date 04/16/2019

Created MINDYM20, 4/16/2019

Posted MINDYM20, 4/16/2019

Department BUSN

Requisition # Purchase Order # Batch #
Comment ~ BTWN OBJ MEDI--CAL BUDGET
Line
Account # Comments Seq Debits Credits
01-5640-0-5770-1130-4310-950-3005 BTWN OBJ MEDI--CAL BUDGET 1 1,156.00
01-5640-0-5770-1130-4400-950-3005 BTWN OBJ MEDI--CAL BUDGET 2 1,156.00
JE # BT19-00187 Totals 1,156.00 1,156.00

Journal Entry # BT19-00188

Status Posted

Type BudXFer

Fiscal Year 2019

Transaction Date 04/16/2019

Created MINDYM20, 4/16/2019

Posted MINDYM20, 4/16/2019

Department BUSN

Requisition # Purchase Order # Batch #
Comment HS/BTWN ACCTS YEAR END
Line
Account # Comments Seq Debits Credits
01-1100-0-1110-1000-4310-130-1101 HS/BTWN ACCTS YEAR END 1 59.00
01-1100-0-1110-1000-4310-130-1103 HS/BTWN ACCTS YEAR END 2 6.00
01-1100-0-1110-1000-4310-130-1109 HS/BTWN ACCTS YEAR END 3 2.00
01-1100-0-1110-1000-4310-130-1120 HS/BTWN ACCTS YEAR END 4 164.00
01-1100-0-1110-1000-4310-130-1127 HS/BTWN ACCTS YEAR END 5 19.00
01-1100-0-1110-1000-4310-130-1128 HS/BTWN ACCTS YEAR END 6 135.00
01-1100-0-1110-1000-4310-130-1133 HS/BTWN ACCTS YEAR END 7 50.00
01-1100-0-1110-1000-4310-130-1134 HS/BTWN ACCTS YEAR END 8 111.00
01-1100-0-1110-1000-4310-130-1135 HS/BTWN ACCTS YEAR END 9 3.00
01-1100-0-1110-1000-4310-130-1142 HS/BTWN ACCTS YEAR END 10 23.00

Selection

('BudXFer'), Unposted JE? = N, Page Break? = N)

Grouped by Journal Entry Number, (Org = 20, Fiscal Year IN ('2019'), Starting Post Date = 4/1/2019, Ending Post Date = 4/30/2019, JE Type IN
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Ledger01a

Journal Entry Detail by JE

Journal Entry # BT19-00165 through BT19-00211

Journal Entry # BT19-00188 (Continued)

Status Posted

Type BudXFer Fiscal Year 2019

Transaction Date 04/16/2019

Account # Comments Ig:: Debits Credits
01-1100-0-1110-1000-4310-130-1143 HS/BTWN ACCTS YEAR END 11 4.00
01-1100-0-1110-1000-4400-130-1901 HS/BTWN ACCTS YEAR END 12 576.00

JE # BT19-00188 Totals 576.00 576.00

Journal Entry # BT19-00189

Status Posted

Type BudXFer Fiscal Year 2019

Transaction Date 04/16/2019

Created MINDYM20, 4/16/2019

Posted MINDYM20, 4/16/2019

Department BUSN

Requisition # Purchase Order # Batch #
Comment  HS/BTWN ACCOUNTS YEAR END
Line
Account # Comments Seq Debits Credits

01-1100-0-1110-1000-4310-130-1147 HS/BTWN ACCOUNTS YEAR END 1 2.00
01-1100-0-1110-1000-4310-130-1148 HS/BTWN ACCOUNTS YEAR END 2 105.00
01-1100-0-1110-1000-4310-130-1149 HS/BTWN ACCOUNTS YEAR END 3 213.00
01-1100-0-1110-1000-4310-130-1160 HS/BTWN ACCOUNTS YEAR END 4 105.00
01-1100-0-1110-1000-4310-130-1161 HS/BTWN ACCOUNTS YEAR END 5 166.00
01-1100-0-1110-1000-4310-130-1163 HS/BTWN ACCOUNTS YEAR END 6 65.00
01-1100-0-1110-1000-4400-130-1901 HS/BTWN ACCOUNTS YEAR END 7 656.00

JE # BT19-00189 Totals 656.00 656.00

Journal Entry # BT19-00190

Status Posted

Type BudXFer Fiscal Year 2019

Transaction Date 04/16/2019

Created MINDYM20, 4/16/2019 Posted MINDYM20, 4/16/2019 Department BUSN
Requisition # Purchase Order # Batch #
Comment  HS/BTWN ACCTS SITE BUDGETS
Line
Account # Comments Seq Debits Credits

01-0000-0-1110-1000-4310-130-1001 HS/BTWN ACCTS SITE BUDGETS 1 772.00

01-0000-0-1110-1000-4400-130-1001 HS/BTWN ACCTS SITE BUDGETS 2 772.00
JE # BT19-00190 Totals 772.00 772.00

Selection

('BudXFer'), Unposted JE? = N, Page Break? = N)

Grouped by Journal Entry Number, (Org = 20, Fiscal Year IN ('2019'), Starting Post Date = 4/1/2019, Ending Post Date = 4/30/2019, JE Type IN

ESCAPE
Page 9 of 17

020 - Jefferson Elementary

School District 4121106

Generated for Kellie Morgan (KELLIEM20), May 6 2019 8:54AM






Ledger01a Journal Entry Detail by JE

Journal Entry # BT19-00165 through BT19-00211

Journal Entry # BT19-00191 Status Posted Type BudXFer Fiscal Year 2019 Transaction Date 04/16/2019
Created MINDYM20, 4/16/2019 Posted MINDYM20, 4/16/2019 Department BUSN
Requisition # Purchase Order # Batch #
Comment BTWN AREA FOR ADMIN PD EXP
Line
Account # Comments Seq Debits Credits
01-0000-0-0000-7150-5800-900-9010 BTWN AREA FOR ADMIN PD EXP 1 2,600.00
01-0000-0-0000-7390-5800-900-0000 BTWN AREA FOR ADMIN PD EXP 2 2,600.00
JE # BT19-00191 Totals 2,600.00 2,600.00
Journal Entry # BT19-00192 Status Posted Type BudXFer Fiscal Year 2019 Transaction Date 04/17/2019
Created MINDYM20, 4/17/2019 Posted MINDYM20, 4/17/2019 Department BUSN
Requisition # Purchase Order # Batch #
Comment MS/SUPPLY BUDGET YEAR END SWEEP
Line
Account # Comments Seq Debits Credits
01-1100-0-1110-1000-4310-120-1108 MS/SUPPLY BUDGET YEAR END SWEEP 1 1.00
01-1100-0-1110-1000-4310-120-1112 MS/SUPPLY BUDGET YEAR END SWEEP 2 1.00
01-1100-0-1110-1000-4310-120-1116 MS/SUPPLY BUDGET YEAR END SWEEP 3 2.00
01-1100-0-1110-1000-4310-120-1160 MS/SUPPLY BUDGET YEAR END SWEEP 4 18.00
01-1100-0-1110-1000-4310-120-1161 MS/SUPPLY BUDGET YEAR END SWEEP 5 7.00
01-1100-0-1110-1000-4310-120-1901 MS/SUPPLY BUDGET YEAR END SWEEP 6 29.00
JE # BT19-00192 Totals 29.00 29.00
Journal Entry # BT19-00193 Status Posted Type BudXFer Fiscal Year 2019 Transaction Date 04/17/2019
Created MINDYM20, 4/17/2019 Posted MINDYM20, 4/17/2019 Department BUSN
Requisition # Purchase Order # Batch #
Comment TS/BTWN OBJ SOUND BAFFLING INSPECTION
Line
Account # Comments Seq Debits Credits
21-7712-0-0000-8500-6185-140-0000 TS/BTWN OBJ SOUND BAFFLING INSPECTION 1 1,500.00
21-7712-0-0000-8500-5800-140-0000 TS/BTWN OBJ SOUND BAFFLING INSPECTION 2 1,500.00
JE # BT19-00193 Totals 1,500.00 1,500.00
Selection  Grouped by Journal Entry Number, (Org = 20, Fiscal Year IN (2019"), Starting Post Date = 4/1/2019, Ending Post Date = 4/30/2019, JE Type IN M
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Ledger01a

Journal Entry # BT19-00165 through BT19-00211

Journal Entry Detail by JE

Journal Entry # BT19-00194

Status Posted

Type BudXFer

Fiscal Year 2019

Transaction Date 04/17/2019

Created MINDYM20, 4/17/2019

Posted MINDYM20, 4/17/2019

Department BUSN

Requisition # Purchase Order # Batch #
Comment TS/ONE TIME BUDGET UPDATE
Line
Account # Comments Seq Debits Credits
01-0070-0-1110-1000-4400-140-1058 TS/ONE TIME BUDGET UPDATE 1 2,489.00
01-0070-0-1110-1000-4310-140-1058 TS/ONE TIME BUDGET UPDATE 2 2,489.00
01-0070-0-1110-1000-5800-140-1058 TS/ONE TIME BUDGET UPDATE 3 2,870.00
01-0070-0-1132-1000-4310-140-1058 TS/ONE TIME BUDGET UPDATE 4 2,870.00
JE # BT19-00194 Totals 5,359.00 5,359.00

Journal Entry # BT19-00195

Status Posted

Type BudXFer

Fiscal Year 2019

Transaction Date 04/17/2019

Created MINDYM20, 4/17/2019

Posted MINDYM20, 4/17/2019

Department BUSN

Requisition # Purchase Order # Batch #
Comment MS/BTWN OBJ TEACHER HOURLY
Line
Account # Comments Seq Debits Credits

01-0000-0-1110-1000-1101-120-1001 MS/BTWN OBJ TEACHER HOURLY 1 1,350.00
01-0000-0-1110-1000-3101-120-1001 MS/BTWN OBJ TEACHER HOURLY 2 220.00
01-0000-0-1110-1000-3321-120-1001 MS/BTWN OBJ TEACHER HOURLY 3 20.00
01-0000-0-1110-1000-3501-120-1001 MS/BTWN OBJ TEACHER HOURLY 4 1.00
01-0000-0-1110-1000-3601-120-1001 MS/BTWN OBJ TEACHER HOURLY 5 26.00
01-0000-0-1110-1000-4310-120-1001 MS/BTWN OBJ TEACHER HOURLY 6 1,617.00

JE # BT19-00195 Totals 1,617.00 1,617.00
Journal Entry # BT19-00196 Status Posted Type BudXFer Fiscal Year 2019 Transaction Date 04/17/2019

Created MINDYM20, 4/17/2019 Posted MINDYM20, 4/17/2019 Department BUSN
Requisition # Purchase Order # Batch #
Comment  TS/UPDATE FOR PE HEART MONITOR SOFTWARE EXP
Line
Account # Comments Seq Debits Credits

01-0070-0-1110-1000-4310-140-1058 TS/UPDATE FOR PE HEART MONITOR SOFTWARE EXP 1 108.00
01-0070-0-1132-1000-5800-140-1058 TS/UPDATE FOR PE HEART MONITOR SOFTWARE EXP 2 108.00

JE # BT19-00196 Totals 108.00 108.00

Selection

Grouped by Journal Entry Number, (Org = 20, Fiscal Year IN ('2019'), Starting Post Date = 4/1/2019, Ending Post Date = 4/30/2019, JE Type IN
('BudXFer'), Unposted JE? = N, Page Break? = N)
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Ledger01a

Journal Entry Detail by JE

Journal Entry # BT19-00165 through BT19-00211

Journal Entry # BT19-00197

Status Posted

Type BudXFer

Fiscal Year 2019

Transaction Date 04/17/2019

Created MINDYM20, 4/17/2019

Posted MINDYM20, 4/17/2019

Department BUSN

Requisition # Purchase Order # Batch #
Comment TS/BTWN OBJ HEART MONITOR SOFTWARE
Line
Account # Comments Seq Debits Credits
01-0070-0-1110-1000-5800-140-1058 TS/BTWN OBJ HEART MONITOR SOFTWARE 1 492.00
01-0070-0-1132-1000-5800-140-1058 TS/BTWN OBJ HEART MONITOR SOFTWARE 2 492.00
JE # BT19-00197 Totals 492.00 492.00

Journal Entry # BT19-00198

Status Posted

Type BudXFer

Fiscal Year 2019

Transaction Date 04/17/2019

Created MINDYM20, 4/17/2019

Posted MINDYM20, 4/18/2019

Department BUSN

Requisition # Purchase Order # Batch #
Comment  HS/BTWN OBJ
Line
Account # Comments Seq Debits Credits
01-1100-0-1110-1000-4310-130-1109 HS/BTWN OBJ 1 70.00
01-1100-0-1110-1000-4200-130-1109 HS/BTWN OBJ 2 70.00
JE # BT19-00198 Totals 70.00 70.00
Journal Entry # BT19-00199 Status Posted Type BudXFer Fiscal Year 2019 Transaction Date 04/19/2019
Created MINDYM20, 4/19/2019 Posted MINDYM20, 4/19/2019 Department BUSN
Requisition # Purchase Order # Batch #
Comment  JS/BTWN OBJ CHNG OF OBJ CODE
Line
Account # Comments Seq Debits Credits
01-0000-0-1110-1000-4310-110-1071 JS/BTWN OBJ CHNG IN OBJ CODE 1 600.00
01-0000-0-1110-1000-4400-110-1071 JS/BTWN OBJ CHNG IN OBJ CODE 2 600.00
01-0000-0-1110-1000-4310-110-1999 JS/BTWN OBJ CHNG IN OBJ CODE 3 808.00
01-0000-0-1110-1000-4400-110-1999 JS/BTWN OBJ CHNG IN OBJ CODE 4 808.00
JE # BT19-00199 Totals 1,408.00 1,408.00

Selection  Grouped by Journal Entry Number, (Org = 20, Fiscal Year IN ('2019'), Starting Post Date = 4/1/2019, Ending Post Date = 4/30/2019, JE Type IN

('BudXFer'), Unposted JE? = N, Page Break? = N)
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Ledger01a

Journal Entry # BT19-00165 through BT19-00211

Journal Entry Detail by JE

Journal Entry # BT19-00200 Status Posted Type BudXFer Fiscal Year 2019 Transaction Date 04/19/2019
Created MINDYM20, 4/19/2019 Posted MINDYM20, 4/19/2019 Department BUSN
Requisition # Purchase Order # Batch #
Comment TS/BTWN OBJ LOTTERY SITE BUDGET SWEEP
Line
Account # Comments Seq Debits Credits
01-1100-0-1110-1000-4310-140-1101 TS/BTWN OBJ LOTTERY SITE BUDGET SWEEP 1 88.00
01-1100-0-1110-1000-4310-140-1102 TS/BTWN OBJ LOTTERY SITE BUDGET SWEEP 2 2.00
01-1100-0-1110-1000-4310-140-1103 TS/BTWN OBJ LOTTERY SITE BUDGET SWEEP 3 300.00
01-1100-0-1110-1000-4310-140-1104 TS/BTWN OBJ LOTTERY SITE BUDGET SWEEP 4 7.00
01-1100-0-1110-1000-4310-140-1108 TS/BTWN OBJ LOTTERY SITE BUDGET SWEEP 5 41.00
01-1100-0-1110-1000-4310-140-1110 TS/BTWN OBJ LOTTERY SITE BUDGET SWEEP 6 92.00
01-1100-0-1110-1000-4310-140-1113 TS/BTWN OBJ LOTTERY SITE BUDGET SWEEP 7 78.00
01-1100-0-1110-1000-4310-140-1116 TS/BTWN OBJ LOTTERY SITE BUDGET SWEEP 8 16.00
01-1100-0-1110-1000-4310-140-1121 TS/BTWN OBJ LOTTERY SITE BUDGET SWEEP 9 300.00
01-1100-0-1110-1000-4310-140-1123 TS/BTWN OBJ LOTTERY SITE BUDGET SWEEP 10 5.00
01-1100-0-1110-1000-4310-140-1126 TS/BTWN OBJ LOTTERY SITE BUDGET SWEEP 11 157.00
01-1100-0-1110-1000-4310-140-1128 TS/BTWN OBJ LOTTERY SITE BUDGET SWEEP 12 29.00
01-1100-0-1110-1000-4310-140-1134 TS/BTWN OBJ LOTTERY SITE BUDGET SWEEP 13 14.00
01-1100-0-1110-1000-4310-140-1135 TS/BTWN OBJ LOTTERY SITE BUDGET SWEEP 14 17.00
01-1100-0-1110-1000-4310-140-1140 TS/BTWN OBJ LOTTERY SITE BUDGET SWEEP 15 2.00
01-1100-0-1110-1000-4310-140-1141 TS/BTWN OBJ LOTTERY SITE BUDGET SWEEP 16 256.00
01-1100-0-1110-1000-4310-140-1142 TS/BTWN OBJ LOTTERY SITE BUDGET SWEEP 17 1.00
01-1100-0-1110-1000-4310-140-1147 TS/BTWN OBJ LOTTERY SITE BUDGET SWEEP 18 300.00
01-1100-0-1110-1000-4310-140-1150 TS/BTWN OBJ LOTTERY SITE BUDGET SWEEP 19 42.00
01-1100-0-1110-1000-4310-140-1163 TS/BTWN OBJ LOTTERY SITE BUDGET SWEEP 20 132.00
01-1100-0-1110-1000-5800-140-1128 TS/BTWN OBJ LOTTERY SITE BUDGET SWEEP 21 29.00
01-1100-0-1110-1000-4310-140-1901 TS/BTWN OBJ LOTTERY SITE BUDGET SWEEP 22 1,908.00
JE # BT19-00200 Totals 1,908.00 1,908.00
Journal Entry # BT19-00201 Status Posted Type BudXFer Fiscal Year 2019 Transaction Date 04/19/2019
Created MINDYM20, 4/19/2019 Posted MINDYM20, 4/19/2019 Department BUSN
Requisition # Purchase Order # Batch #
Comment  TS/BTWN OBJ FIELD TRIPS
Line
Account # Comments Seq Debits Credits

Selection
('BudXFer'), Unposted JE? = N, Page Break? = N)

Grouped by Journal Entry Number, (Org = 20, Fiscal Year IN ('2019'), Starting Post Date = 4/1/2019, Ending Post Date = 4/30/2019, JE Type IN
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Ledger01a

Journal Entry # BT19-00165 through BT19-00211

Journal Entry Detail by JE

01-9014-0-1110-1000-4310-140-1092 TS/BTWN OBJ FIELD TRIPS 1 806.00
01-9014-0-1110-1000-5725-140-1092 TS/BTWN OBJ FIELD TRIPS 2 806.00
JE # BT19-00201 Totals 806.00 806.00
Journal Entry # BT19-00202 Status Posted Type BudXFer Fiscal Year 2019 Transaction Date 04/22/2019
Created MINDYM20, 4/22/2019 Posted MINDYM20, 4/22/2019 Department BUSN
Requisition # Purchase Order # Batch #
Comment  BTWN OBJ SOFTWARE LIC
Line
Account # Comments Seq Debits Credits
01-0000-0-1110-1000-4310-120-1801 BTWN OBJ SOFTWARE LIC 1 1,489.00
01-0000-0-1110-1000-5800-120-1801 BTWN OBJ SOFTWARE LIC 2 1,489.00
JE # BT19-00202 Totals 1,489.00 1,489.00
Journal Entry # BT19-00203 Status Posted Type BudXFer Fiscal Year 2019 Transaction Date 04/25/2019
Created MINDYM20, 4/25/2019 Posted MINDYM20, 4/25/2019 Department BUSN
Requisition # Purchase Order # Batch #
Comment ~ DO/BTWN OBJ NGSS LESSON STUDY EXPENSE
Line
Account # Comments Seq Debits Credits
01-4035-0-0000-2700-5220-925-0000 DO/BTWN OBJ NGSS LESSON STUDY EXPENSE 1 401.00
01-4035-0-1110-1000-5220-925-0000 DO/BTWN OBJ NGSS LESSON STUDY EXPENSE 2 5,000.00
01-4035-0-1110-1000-5800-925-0000 DO/BTWN OBJ NGSS LESSON STUDY EXPENSE 3 5,401.00
JE # BT19-00203 Totals 5,401.00 5,401.00
Journal Entry # BT19-00204 Status Posted Type BudXFer Fiscal Year 2019 Transaction Date 04/25/2019
Created MINDYM20, 4/25/2019 Posted MINDYM20, 4/25/2019 Department BUSN
Requisition # Purchase Order # Batch #
Comment MOT/BTWN OBJ DIESEL
Line
Account # Comments Seq Debits Credits
01-0723-0-0000-3600-4382-850-9100 MOT/BTWN OBJ DIESEL 1 10,000.00
01-0723-0-0000-3600-4381-850-9100 MOT/BTWN OBJ DIESEL 2 10,000.00
JE # BT19-00204 Totals 10,000.00 10,000.00

Selection  Grouped by Journal Entry Number, (Org = 20, Fiscal Year IN ('2019'), Starting Post Date = 4/1/2019, Ending Post Date = 4/30/2019, JE Type IN

('BudXFer'), Unposted JE? = N, Page Break? = N)
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Ledger01a

Journal Entry Detail by JE

Journal Entry # BT19-00165 through BT19-00211

Journal Entry # BT19-00205 Status Posted Type BudXFer Fiscal Year 2019 Transaction Date 04/25/2019
Created KELLIEM20, 4/25/2019 Posted KELLIEM20, 4/25/2019 Department BUSN
Requisition # Purchase Order # Batch #
Comment  MS/Btwn Obj./GATE FT
Line
Account # Comments Seq Debits Credits
01-0000-0-1110-1000-4310-120-0714 MS/Btwn Obj. 1 30.00
01-0000-0-1110-1000-5725-120-0714 MS/Btwn Obj. 2 30.00
JE # BT19-00205 Totals 30.00 30.00
Journal Entry # BT19-00206 Status Posted Type BudXFer Fiscal Year 2019 Transaction Date 04/26/2019
Created MINDYM20, 4/26/2019 Posted MINDYM20, 4/26/2019 Department BUSN
Requisition # Purchase Order # Batch #
Comment  UPDATE BUDGET TRACY HILLS COOP STRATEGIES
Line
Account # Comments Seq Debits Credits
25-9910-0-0000-8500-5809-900-0000 UPDATE BUDGET TRACY HILLS COOP STRATEGIES 1 10,000.00
25-9910-0-0000-8500-5809-900-0606 UPDATE BUDGET TRACY HILLS COOP STRATEGIES 2 10,000.00
JE # BT19-00206 Totals 10,000.00 10,000.00
Journal Entry # BT19-00207 Status Posted Type BudXFer Fiscal Year 2019 Transaction Date 04/29/2019
Created KELLIEM20, 4/29/2019 Posted KELLIEM20, 4/29/2019 Department BUSN
Requisition # Purchase Order # Batch #
Comment Btwn Obj Field Trips
Line
Account # Comments Seq Debits Credits
01-1100-0-1110-1000-5800-120-1001 Btwn Obj Field Trips 1 79.00
01-1100-0-1110-1000-5824-120-1001 Btwn Obj Field Trips 2 79.00
JE # BT19-00207 Totals 79.00 79.00

Selection

Grouped by Journal Entry Number, (Org = 20, Fiscal Year IN ('2019'), Starting Post Date = 4/1/2019, Ending Post Date = 4/30/2019, JE Type IN
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Ledger01a

Journal Entry # BT19-00165 through BT19-00211

Fiscal Year 2019 Transaction Date 04/29/2019

Journal Entry Detail by JE

Journal Entry # BT19-00208 Status Posted Type BudXFer

Created KELLIEMZ20, 4/29/2019

Posted KELLIEMZ20, 4/29/2019 Department BUSN

Requisition # Purchase Order # Batch #
Comment  Btwn Obj Field Trips
Line
Account # Comments Seq Debits Credits

01-1100-0-1110-1000-4310-110-1001 Btwn Obj Field Trips 1 343.00
01-1100-0-1110-1000-5725-110-1001 Btwn Obj Field Trips 2 407.00
01-1100-0-1110-1000-5800-110-1001 Btwn Obj Field Trips 3 750.00

JE # BT19-00208 Totals 750.00 750.00

Journal Entry # BT19-00209 Status Posted

Type BudXFer Fiscal Year 2019

Transaction Date 04/30/2019

Created KELLIEM20, 4/30/2019

Posted KELLIEMZ20, 4/30/2019 Department BUSN

Requisition # Purchase Order # Batch #
Comment  TS/2nd Grd. FT 5/22/19
Line
Account # Comments Seq Debits Credits
01-9014-0-1110-1000-4310-140-1092 TS/2nd Grd. FT 5/22/19 1 383.00
01-9014-0-1110-1000-5725-140-1092 TS/2nd Grd. FT 5/22/19 2 383.00
JE # BT19-00209 Totals 383.00 383.00

Journal Entry # BT19-00210 Status Posted

Type BudXFer Fiscal Year 2019

Transaction Date 04/30/2019

Created KELLIEM20, 4/30/2019

Posted KELLIEM20, 4/30/2019 Department BUSN

Requisition # Purchase Order # Batch #
Comment  TS/2nd Grd. FT 5/22/19
Line
Account # Comments Seq Debits Credits
01-0723-0-0000-3600-5725-850-9100 TS/2nd Grd. FT 5/22/19 1 383.00
01-0723-0-0000-3600-4382-850-9100 TS/2nd Grd. FT 5/22/19 2 383.00
JE # BT19-00210 Totals 383.00 383.00

('BudXFer'), Unposted JE? = N, Page Break? = N)

Selection  Grouped by Journal Entry Number, (Org = 20, Fiscal Year IN ('2019'), Starting Post Date = 4/1/2019, Ending Post Date = 4/30/2019, JE Type IN

ESCAPE
Page 16 of 17

020 - Jefferson Elementary School District

4121106 Generated for Kellie Morgan (KELLIEM20), May 6 2019 8:54AM






Ledger01a Journal Entry Detail by JE

Journal Entry # BT19-00165 through BT19-00211

Journal Entry # BT19-00211 Status Posted Type BudXFer Fiscal Year 2019 Transaction Date 04/30/2019
Created KELLIEM20, 4/30/2019 Posted KELLIEMZ20, 4/30/2019 Department BUSN
Requisition # Purchase Order # Batch #

Comment TS 2nd Grd. FT 5/22/19

Line
Account # Comments Seq Debits Credits

01-9014-0-1110-1000-4310-140-1092 TS 2nd Grd. FT 5/22/19 1 240.00
01-9014-0-1110-1000-5725-140-1092 TS 2nd Grd. FT 5/22/19 2 240.00

01-0723-0-0000-3600-5725-850-9100 TS 2nd Grd. FT 5/22/19 3 240.00
01-0723-0-0000-3600-4382-850-9100 TS 2nd Grd. FT 5/22/19 4 240.00
JE # BT19-00211 Totals 480.00 480.00
Jefferson Elementary School District Totals 85,963.00 85,963.00
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INFORMATION SHEET 5/14/19 TRUSTEES’ MEETING

ATTACHMENT: 7.2

TO: Jim Bridges, Superintendent

FOR: Board of Trustees

FROM: Mindy Maxedon, CBO

ISSUE: Proposed Change to Student Meal Pricing

A review of the Paid Lunch Equity tool requires the District to increase lunch prices for the
2019-20 school year. Our last increase was in May, 2015; to $2.80 per meal. We are proposing
a .20 cent increase to paid lunch — from $2.80 to $3.00 per meal effective July 1, 2019.

We will review this weighted average annually and adjust if needed.

This change would not affect the pricing of free and reduced student meals.

Recommendation: Approve price change for TK/K through 8t grade paid student meals from
$2.80 to $3.00 beginning the first day of the 2019-20 school year.






Jefferson School District

2019-20 Pre-May Revise Assumptions
May 14, 2019






Budget Assumptions for 2019-20
Pre-May Revise

» Proposition 98 growth in 2019-20 is just 3.26%.

» |f the proposal for STRS rate buy down is adopted, employer rates could drop to
17.13% in 19/20 and 18.1% in 20/21.

» ~1.0% decrease in STRS employer rate for each year.

» Since this is only a proposal — and a very unusual plan to use non-Prop 98 dollars for this
buy down - Districts in our county will not incorporate the lower STRS rates at this time.

» No one-time discretionary grants proposed in this budget year.

» Mandate Block Grant increases by 3.26% COLA.

» No changes made to the mandates recognized for funding under Mandate Block
Grant.





Pre-May Revise Enrollment Projection

» [DA's are down 15 from 342 in 18/19 10 327 in 19/20
» TK's are down 10 from 57 in 18/19 to 47 in 19/20
» K's are down 20 from 215in 18/19 to 195in 19/20
» Difference between 8™ grade and Kinder:

» 8" grade graduating students 315

» 18/19 Kinder students 213

» Down 102 students

147 identified reduction in students, budgeting loss of 140

» New construction will continue to be monitored and is
projected to generate one student for every two homes





Revised ADA Projections

» Based on this updated information, Final Draft 2019-20 Budget revenue
calculations have been adjusted downward as follows:

Projected Enrollment  Aftendance Rate Projected ADA Funding Year

19-20 2,220 96.7% 2,147 20-21
20-21 2,145 96.7% 2,074 21-22
21-22 2,070 96.7% 2,002 22-23

» 19-20 Funding is based on the 18-19 P-2 ADA amount at P-2 of 2,267





Pre-May Revise Budget Assumptions

Reducing 3 teachers in 2019-20

Addition of 2.25 hours of TK-K aides

Step & Column of 1.0% for certificated and 0.7% for classified staff
<<PENDING>> negotiated changes to salary or benefits in any year

CFF fully implemented, no GAP funding. Future increases to base grant based
on COLA.

» 2018-19 2.71%
» 2019-20 3.26%
» 2020-21  2.86%






Next Steps

Continue to monitor enrollment

Attend SSC May Revision Workshop on May 20th
Public Hearing for 2019-20 Final Budget on June 13th
Adoption of Final 2019-20 Final Budget on June 18th






Information Sheet — 5/14/19 - Board of Trustees Meeting

TO: Board of Trustees ltem: 7.4
FROM: Celli Coeville
DATE: May 8, 2019

RE: Quarterly Williams Act Reporting

There were no Williams Act complaints received within the most recent reporting period.






Update Guidesheets

March 2019 Update Guidesheet

Uniform Complaint Procedures

(BP/AR revised) Policy and regulation updated to reflect NEW LAWS authorizing the use of
uniform complaint procedures (UCP) to resolve allegations of noncompliance with
accommodations for pregnant and parenting students (AB 2289), the development and adoption
of an LCFF budget overview for parents/guardians (AB 1808), the development of a school plan
for student achievement (AB 716), and specified educational rights of migrant students and
immigrant students enrolled in a newcomer program (AB 2121). Policy also updates section on
"Non-UCP Complaints" to reflect NEW LAW (AB 1808) which provides that complaints
alleging health and safety violations in license-exempt California State Preschool Programs are
subject to Williams UCP. Regulation also updates section on "Notifications" to more closely
reflect the California Department of Education's (CDE) Federal Program Monitoring instrument,
deletes section on "District Responsibilities” which duplicates material in other sections,
reorganizes section on "Report of Findings" for clarity, and revises section on "Corrective
Actions" to delete item #9 which is not a remedy.

See BP 1312.3
See AR 1312.3





CSBA Sample
Board Policy

Uniform Complaint Procedures

BP 1312.3
Community Relations

***Note: To address prohibited discrimination and violations of state and federal laws governing
educational programs, 5 CCR 4621 mandates districts to adopt uniform complaint procedures
(UCP) consistent with the state's complaint procedures specified in 5 CCR 4600-4670. See the
section "Complaints Subject to UCP" below for a list of programs and activities subject to these
procedures pursuant to state law.***

***Note: The California Department of Education (CDE) monitors district programs and
operations for compliance with these requirements through its Federal Program Monitoring (FPM)
process. The FPM consists of a review of (1) written district policies and procedures for required
statements, including prohibition of discrimination (such as discriminatory harassment,
intimidation, and bullying) against students pursuant to Education Code 234.1; and (2) records of
required activities, such as annual notification provided to students, parents/guardians, employees,
and other school community members.***

***Note: The U.S. Department of Education’'s Office for Civil Rights (OCR) enforces federal
anti-discrimination laws, including Title 11 of the Americans with Disabilities Act (42 USC
12101-12213), Title V1 of the Civil Rights Act of 1964 (42 USC 2000d-2000e-17), Title IX of the
Education Amendments Act of 1972 (20 USC 1681-1688), Section 504 of the Rehabilitation Act
of 1973 (29 USC 794), and the Age Discrimination Act of 1975 (42 USC 6101-6107). OCR has
issued guidance describing federal requirements for discrimination complaint procedures. OCR
requires such complaint procedures to be “"prompt and equitable.” OCR evaluates a district's
procedures based on factors specified in the accompanying administrative regulation, including
whether the procedures (1) provide notice to the district's students, parents/guardians, and
employees; (2) ensure adequate, reliable, and impartial investigation of complaints; (3) contain
reasonably prompt timeframes for major stages of the complaint process; (4) provide notice to the
complainant of the resolution of the complaint; and (5) provide an assurance that action will be
taken to prevent recurrence of any discrimination found and to correct its effects.***

***Note: The following policy and accompanying administrative regulation reflect all
components required by law and the FPM instrument. Additional details provided herein may help
districts during a compliance check by CDE or in the event that a CDE or OCR investigation
occurs.***

The Governing Board recognizes that the district has the primary responsibility to ensure
compliance with applicable state and federal laws and regulations governing educational
programs. The Board encourages early resolution of complaints whenever possible. To resolve
complaints which may require a more formal process, the Board adopts the uniform system of





complaint processes specified in 5 CCR 4600-4670 and the accompanying administrative
regulation.

Complaints Subject to UCP

***Note: The FPM process includes a review of a district's policies and procedures to determine
whether all district programs and activities that are subject to the UCP, as listed in the FPM
instrument, are addressed. Items #1-12 list all programs and activities identified in the FPM
instrument. The district may revise the following items to reflect the programs it offers and the
grade levels it serves.***

The district's uniform complaint procedures (UCP) shall be used to investigate and resolve the
following complaints:

1. Any complaint alleging district violation of applicable state or federal laws or regulations
governing any program subject to the UCP which is offered by the district, including adult
education programs; After School Education and Safety programs; agricultural career technical
education; American Indian education centers and early childhood education program
assessments; bilingual education; California Peer Assistance and Review programs for teachers;
state career technical and technical education, career technical, and technical training programs;
federal career technical education; child care and development programs; child nutrition
programs; compensatory education; consolidated categorical aid programs; Economic Impact Aid,;
the federal Every Student Succeeds Act; migrant education; Regional Occupational Centers and
Programs; school safety plans; special education programs; California State Preschool Programs;
Tobacco-Use Prevention Education programs; and any other district-implemented state
categorical program that is not funded through the local control funding formula pursuant to
Education Code 64000

(cf. 3553 - Free and Reduced Price Meals)

(cf. 3555 - Nutrition Program Compliance)

(cf. 5131.62 - Tobacco)

(cf. 5148 - Child Care and Development)

(cf. 5148.2 - Before/After School Programs)

(cf. 5148.3 - Preschool/Early Childhood Education)
(cf. 6159 - Individualized Education Program)

(cf. 6171 - Title 1 Programs)

(cf. 6174 - Education for English Learners)

(cf. 6175 - Migrant Education Program)

(cf. 6178 - Career Technical Education)

(cf. 6178.1 - Work-Based Learning)

(cf. 6178.2 - Regional Occupational Center/Program)
(cf. 6200 - Adult Education)

2. Any complaint, by a student, employee, or other person participating in a district program
or activity, alleging the occurrence of unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying) in district programs and activities, including in those programs or





activities funded directly by or that receive or benefit from any state financial assistance, based on
the person’s actual or perceived characteristics of race or ethnicity, color, ancestry, nationality,
national origin, immigration status, ethnic group identification, age, religion, marital status,
pregnancy, parental status, physical or mental disability, sex, sexual orientation, gender,
gender identity, gender expression, or genetic information, or any other characteristic identified in
Education Code 200 or 220, Government Code 11135, or Penal Code 422.55, or based on the
person's association with a person or group with one or more of these actual or perceived
characteristics (5 CCR 4610)

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 5145.3 - Nondiscrimination/Harassment)
(cf. 5145.7 - Sexual Harassment)

3. Any complaint alleging district noncompliance with the requirement to provide reasonable
accommodation to a lactating student on school campus to express breast milk, breastfeed an
infant child, or address other breastfeeding-related needs of the student (Education Code 222)

(cf. 5146 - Married/Pregnant/Parenting Students)

***Note: Education Code 46015, as added by AB 2289 (Ch. 942, Statutes of 2018), authorizes
the use of UCP for complaints alleging the district's noncompliance with requirements related to
the provision of parental leave to a pregnant or parenting student or other accommodations to
which pregnant and parenting students are entitled pursuant to Education Code 46015.***

4. Any complaint alleging district noncompliance with requirements to provide a pregnant or
parenting student the accommodations specified in Education Code 46015, including those related
to the provision of parental leave, right of return to the school of previous enrollment or to an
alternative education program, if desired, and possible enrollment in school for a fifth year of
instruction to enable the student to complete state and Board-imposed graduation requirements
(Education Code 46015)

5. Any complaint alleging district noncompliance with the prohibition against requiring
students to pay fees, deposits, or other charges for participation in educational activities (5 CCR
4610)

(cf. 3260 - Fees and Charges)
(cf. 3320 - Claims and Actions Against the District)

***Note: Pursuant to Education Code 52075, any complaint alleging noncompliance with the
requirements of Education Code 52060-52077 may be filed in accordance with the district's UCP.
Pursuant to Education Code 52064.1, as added by AB 1808 (Ch. 32, Statutes of 2018), by July 1,
2019 districts are required to develop a local control funding formula budget overview for
parents/guardians in conjunction with the LCAP.***

6. Any complaint alleging district noncompliance with applicable requirements of Education
Code 52060-52077 related to the implementation of the local control and accountability plan,





including the development of a local control funding formula budget overview for
parents/guardians (Education Code 52075)

(cf. 0460 - Local Control and Accountability Plan)
(cf. 3100 - Budget)

***Note: Education Code 64001, as amended by AB 716 (Ch. 471, Statutes of 2018), provides
for the use of UCP for complaints alleging noncompliance with requirements to develop a school
plan for student achievement pursuant to Education Code 64001 and to establish a school site
council pursuant to Education Code 65000-65001.***

7. Any complaint alleging noncompliance with requirements related to the development of a
school plan for student achievement or the establishment of a school site council, as required for
the consolidated application for specified federal and/or state categorical funding (Education
Code 64000-64001, 65000-65001)

(cf. 0420 - School Plans/Site Councils)

8. Any complaint, by or on behalf of a student who is a foster youth as defined in Education
Code 51225.2, alleging district noncompliance with any requirement applicable to the student
regarding placement decisions; the responsibilities of the district's educational liaison to the
student; the award of credit for coursework satisfactorily completed in another school, district, or
country; school or records transfer; or the grant of an exemption from Board-imposed graduation
requirements (Education Code 48853, 48853.5, 49069.5, 51225.1, 51225.2)

(cf. 6173.1 - Education for Foster Youth)

***Note: Item #9 is for use by districts that maintain elementary schools.***

9. Any complaint alleging district noncompliance with the physical education instructional
minutes requirement for students in elementary school (Education Code 51210, 51223)

(cf. 6142.7 - Physical Education and Activity)

***Note: 5 CCR 4621 mandates that district policy ensure that complainants are protected from
retaliation as specified in item #10 below.***

10.  Any complaint alleging retaliation against a complainant or other participant in the
complaint process or anyone who has acted to uncover or report a violation subject to this policy

***Note: Pursuantto5 CCR 4610, a district may, at its discretion, use the UCP to investigate and
resolve other complaints.***

11.  Any other complaint as specified in a district policy





***Note: 5 CCR 4631 authorizes the district to utilize alternative dispute resolution (ADR)
methods, including mediation, to resolve complaints before initiating a formal investigation.
However, the district should ensure that any ADR it uses, particularly "in-person ADR," is
appropriate for the particular situation. For example, in some instances (e.g., sexual assault),
face-to-face mediation should not be used, even if all parties voluntarily agree, given the risk that a
student might feel pressured to "voluntarily" agree to it. The following optional paragraph
provides for a neutral mediator and should be revised to reflect district practice.***

The Board recognizes that alternative dispute resolution (ADR) can, depending on the nature of
the allegations, offer a process to reach a resolution to the complaint that is acceptable to all
parties. ADR such as mediation may be offered to resolve complaints that involve more than one
student and no adult. However, mediation shall not be offered or used to resolve any complaint
involving sexual assault or where there is a reasonable risk that a party to the mediation would feel
compelled to participate. The Superintendent or designee shall ensure that the use of ADR is
consistent with state and federal laws and regulations.

***Note: The following paragraph is mandated pursuant to 5 CCR 4621. Appropriate disclosure
will vary in each case depending on the facts and circumstances.***

The district shall protect all complainants from retaliation. In investigating complaints, the
confidentiality of the parties involved shall be protected as required by law. For any complaint
alleging retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, or
bullying), the Superintendent or designee shall keep the identity of the complainant, and/or the
subject of the complaint if different from the complainant, confidential when appropriate and as
long as the integrity of the complaint process is maintained.

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf. 5125 - Student Records)
(cf. 9011 - Disclosure of Confidential/Privileged Information)

When an allegation that is not subject to UCP is included in a UCP complaint, the district shall
refer the non-UCP allegation to the appropriate staff or agency and shall investigate and, if
appropriate, resolve the UCP-related allegation(s) through the district's UCP.

The Superintendent or designee shall provide training to district staff to ensure awareness and
knowledge of current law and requirements related to UCP, including the steps and timelines
specified in this policy and the accompanying administrative regulation.

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

***Note: It is important to maintain records of all UCP complaints and the investigations of
those complaints. If the district is investigated by OCR or CDE, these are important documents in
demonstrating that the district has complied with federal law, state law, and its own policies and
regulations.***





The Superintendent or designee shall maintain a record of each complaint and subsequent related
actions, including steps taken during the investigation and all information required for compliance
with 5 CCR 4631 and 4633.

(cf. 3580 - District Records)
Non-UCP Complaints

***Note: 5 CCR 4611 details complaint issues that are not subject to UCP. Such issues include,
but are not limited to, allegations of child abuse, health and safety complaints regarding a child
development program, allegations of fraud, and employment discrimination complaints.***

The following complaints shall not be subject to the district's UCP but shall be referred to the
specified agency: (5 CCR 4611)

1. Any complaint alleging child abuse or neglect shall be referred to the County Department
of Social Services Protective Services Division and the appropriate law enforcement agency.

(cf. 5141.4 - Child Abuse Prevention and Reporting)

2. Any complaint alleging health and safety violations by a child development program shall,
for licensed facilities, be referred to Department of Social Services and shall, for licensing-exempt
facilities, be referred to the appropriate Child Development regional administrator.

3. Any complaint alleging fraud shall be referred to the Legal, Audits and Compliance
Branch of the California Department of Education.

***Note: Complaints of employment discrimination are not subject to the UCP. Instead,
pursuant to 2 CCR 11023, the district must establish an impartial and prompt process for
addressing such complaints. In addition, 5 CCR 4611 requires that employment discrimination
complaints be referred to the Department of Fair Employment and Housing (DFEH). See AR 4030
- Nondiscrimination in Employment for applicable complaint procedures.***

Any complaint alleging employment discrimination or harassment shall be investigated and
resolved by the district in accordance with the procedures specified in AR 4030 -
Nondiscrimination in Employment, including the right to file the complaint with the California
Department of Fair Employment and Housing.

***Note: Education Code 35186 requires the district to use UCP, with modifications, to
investigate and resolve complaints related to the issues stated in the following paragraph (i.e.,
"Williams complaints™). Because Education Code 35186 sets forth different timelines for
investigation and resolution of these kinds of complaints than the timelines specified in law for
other uniform complaints, CDE has created a separate uniform complaint process for the Williams
complaints. See AR 1312.4 - Williams Uniform Complaint Procedures for the separate
procedure.***





***Note: In addition, Education Code 8235.5, as added by AB 1808, authorizes the use of
Williams uniform complaint procedures to address any complaints alleging violations of health
and safety requirements applicable to California State Preschool Programs (Education Code
8235-8239.1) that are exempt from licensing pursuant to Health and Safety Code 1596.792.***

Any complaint related to sufficiency of textbooks or instructional materials, emergency or urgent
facilities conditions that pose a threat to the health or safety of students or staff, teacher vacancies
and misassignments, or health and safety violations in any license-exempt California State
Preschool Program shall be investigated and resolved in accordance with the procedures in AR
1312.4 - Williams Uniform Complaint Procedures. (Education Code 8235.5, 35186)

(cf. 1312.4 - Williams Uniform Complaint Procedures)

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

8200-8498 Child care and development programs

8500-8538 Adult basic education

18100-18203 School libraries

32280-32289 School safety plan, uniform complaint procedures

33380-33384 California Indian Education Centers

35186 Williams uniform complaint procedures

44500-44508 California Peer Assistance and Review Program for Teachers

46015 Parental leave for students

48853-48853.5 Foster youth

48985 Notices in language other than English

49010-49014 Student fees

49060-49079 Student records, especially:

49069.5 Records of foster youth

49490-49590 Child nutrition programs

49701 Interstate Compact on Educational Opportunity for Military Children

51210 Courses of study grades 1-6

51223 Physical education, elementary schools

51225.1-51225.2 Foster youth, homeless children, former juvenile court school students,
military-connected students, migrant students, and newly arrived immigrant students; course
credits; graduation requirements

51226-51226.1 Career technical education

51228.1-51228.3 Course periods without educational content

52060-52077 Local control and accountability plan, especially:

52075 Complaint for lack of compliance with local control and accountability plan requirements
52160-52178 Bilingual education programs

52300-52462 Career technical education

52500-52616.24 Adult schools





54000-54029 Economic Impact Aid

54400-54425 Compensatory education programs

54440-54445 Migrant education

54460-54529 Compensatory education programs

56000-56865 Special education programs

59000-59300 Special schools and centers

64000-64001 Consolidated application process; school plan for student achievement
65000-65001 School site councils

GOVERNMENT CODE

11135 Nondiscrimination in programs or activities funded by state
12900-12996 Fair Employment and Housing Act

HEALTH AND SAFETY CODE

1596.792 California Child Day Care Act; general provisions and definitions
1596.7925 California Child Day Care Act; health and safety regulations
104420 Tobacco-Use Prevention Education

PENAL CODE

422.55 Hate crime; definition

422.6 Interference with constitutional right or privilege

CODE OF REGULATIONS, TITLE 2

11023 Harassment and discrimination prevention and correction

CODE OF REGULATIONS, TITLE 5

3080 Applicability of uniform complaint procedures to complaints regarding students with
disabilities

4600-4670 Uniform complaint procedures

4680-4687 Williams uniform complaint procedures

4900-4965 Nondiscrimination in elementary and secondary education programs
UNITED STATES CODE, TITLE 20

1221 Application of laws

1232g Family Educational Rights and Privacy Act

1681-1688 Title 1X of the Education Amendments of 1972

6301-6576 Title I Improving the Academic Achievement of the Disadvantaged
6801-7014 Title 111 language instruction for limited English proficient and immigrant students
UNITED STATES CODE, TITLE 29

794 Section 504 of Rehabilitation Act of 1973

UNITED STATES CODE, TITLE 42

2000d-2000e-17 Title VI and Title VII Civil Rights Act of 1964, as amended
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964

6101-6107 Age Discrimination Act of 1975

12101-12213 Title Il equal opportunity for individuals with disabilities

CODE OF FEDERAL REGULATIONS, TITLE 28

35.107 Nondiscrimination on basis of disability; complaints

CODE OF FEDERAL REGULATIONS, TITLE 34

99.1-99.67 Family Educational Rights and Privacy Act

100.3 Prohibition of discrimination on basis of race, color or national origin
104.7 Designation of responsible employee for Section 504

106.8 Designation of responsible employee for Title IX





106.9 Notification of nondiscrimination on basis of sex
110.25 Notification of nondiscrimination on the basis of age

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Sample UCP Board Policies and Procedures

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Dear Colleague Letter, September 22, 2017

Dear Colleague Letter: Title IX Coordinators, April 2015

Dear Colleague Letter: Responding to Bullying of Students with Disabilities, October 2014

Dear Colleague Letter: Harassment and Bullying, October 2010

Revised Sexual Harassment Guidance: Harassment of Students by School Employees, Other
Students, or Third Parties, January 2001

U.S. DEPARTMENT OF JUSTICE PUBLICATIONS

Guidance to Federal Financial Assistance Recipients Regarding Title VI Prohibition Against
National Origin Discrimination Affecting Limited English Proficient Persons, 2002

WEB SITES

CSBA: http://www.csba.org

California Department of Education: http://www.cde.ca.gov

Family Policy Compliance Office: https://www2.ed.gov/policy/gen/guid/fpco

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/ocr

U.S. Department of Justice: http://www.justice.gov

(5/17 3/18) 3/19





CSBA Sample

Administrative Regulation
Uniform Complaint Procedures

AR 1312.3
Community Relations

***Note: 5 CCR 4621 mandates that the district's uniform complaint procedures (UCP) be
consistent with the procedures of 5 CCR 4600-4670. Additionally, Education Code 52075
mandates districts to adopt policies and procedures implementing the use of UCP to investigate
and resolve complaints alleging noncompliance with requirements related to the local control and
accountability plan (LCAP).***

***Note: Furthermore, a number of federal civil rights statutes and their implementing
regulations mandate districts to adopt policies and procedures for the prompt and equitable
resolution of complaints of unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying). For example, all districts are mandated pursuant to 28 CFR 35.107 to
adopt policy and procedures to address discrimination on the basis of disability, while districts that
receive federal financial assistance are mandated pursuant to 34 CFR 106.8 and 34 CFR 110.25 to
adopt such policies and procedures to address discrimination on the basis of sex and age. Some of
the factors considered by the U.S. Department of Education's Office for Civil Rights (OCR) when
determining whether a district's procedures are "prompt and equitable” are addressed throughout
the following administrative regulation.***

***Note: Apart from these mandates, state law authorizes the use of UCP to resolve complaints
of noncompliance with laws related to the development of a school plan for student achievement
and the establishment of school site councils; accommodations for pregnant and parenting
students; prohibition against the charging of student fees; educational rights of foster youth,
homeless students, former juvenile court school students, children of military families, migrant
students, and students participating in a newcomer program for newly arrived immigrants;
assignment of students to courses without educational content; and physical education
instructional minutes. See the section "Complaints Subject to UCP" in the accompanying Board
policy.***

Except as the Governing Board may otherwise specifically provide in other district policies, these
uniform complaint procedures (UCP) shall be used to investigate and resolve only the complaints
specified in BP 1312.3.

(cf. 1312.1 - Complaints Concerning District Employees)
(cf. 1312.2 - Complaints Concerning Instructional Materials)
(cf. 1312.4 - Williams Uniform Complaint Procedures)

(cf. 4030 - Nondiscrimination in Employment)

Compliance Officers





***Note: 5 CCR 4621 mandates the district to identify in its policies and procedures the
person(s), position(s), or unit(s) responsible for ensuring compliance with applicable state and
federal laws and regulations governing educational programs, including the receiving and
investigating of complaints alleging unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying) and retaliation. During its Federal Program Monitoring (FPM) process,
California Department of Education (CDE) staff will check to ensure that the district's procedures
list the specific title(s) of the employee(s) responsible for receiving and investigating complaints.
Districts should identify the specific title(s) of the compliance officer(s) in the space provided
below. If a district identifies multiple compliance officers, it is recommended that one be
designated the "lead compliance officer."***

The district designates the individual(s), position(s), or unit(s) identified below as responsible for
coordinating the district's response to complaints and for complying with state and federal civil
rights laws. The individual(s), position(s), or unit(s) also serve as the compliance officer(s)
specified in AR 5145.3 - Nondiscrimination/Harassment responsible for handling complaints
regarding unlawful discrimination (such as discriminatory harassment, intimidation, or bullying).
The compliance officer(s) shall receive and coordinate the investigation of complaints and shall
ensure district compliance with law.

(cf. 5145.3 - Nondiscrimination/Harassment)
(cf. 5145.7 - Sexual Harassment)

Superintendent
(title or position)
District Office

(unit or office)
1219 Whispering Wind Drive

(address)
209-836-3388

(telephone number)
jbridges@jsdtracy.com

(email)

***Note: The following paragraph is for use by districts that have designated more than one
compliance officer.***

The compliance officer who receives a complaint may assign another compliance officer to
investigate and resolve the complaint. The compliance officer shall promptly notify the
complainant and respondent, if applicable, if another compliance officer is assigned to the
complaint.

In no instance shall a compliance officer be assigned to a complaint in which the compliance
officer has a bias or conflict of interest that would prohibit the fair investigation or resolution of the
complaint. Any complaint against a compliance officer or that raises a concern about the
compliance officer's ability to investigate the complaint fairly and without bias shall be filed with
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the Superintendent or designee who shall determine how the complaint will be investigated.

***Note: 5 CCR 4621 mandates that the district's policy provide that employees responsible for
compliance and/or for investigating and resolving complaints are knowledgeable about the laws
and programs at issue in the complaints they are assigned. OCR requires that the compliance
officer(s) involved in implementing discrimination complaint procedures be knowledgeable about
the procedures and be able to explain them to parents/guardians and students. They must also have
training or experience in handling discrimination complaints, including appropriate investigative
techniques and understanding of the applicable legal standards.***

The Superintendent or designee shall ensure that employees assigned to investigate and resolve
complaints receive training and are knowledgeable about the laws and programs at issue in the
complaints to which they are assigned. Training provided to such employees shall cover current
state and federal laws and regulations governing the program, applicable processes for
investigating and resolving complaints, including those alleging unlawful discrimination (such as
discriminatory harassment, intimidation, or bullying), applicable standards for reaching decisions
on complaints, and appropriate corrective measures. Assigned employees may have access to
legal counsel as determined by the Superintendent or designee.

(cf. 4331 - Staff Development)
(cf. 9124 - Attorney)

The compliance officer or, if necessary, any appropriate administrator shall determine whether
interim measures are necessary during and pending the result of an investigation. If interim
measures are determined to be necessary, the compliance officer or the administrator shall consult
with the Superintendent, the Superintendent's designee, or, if appropriate, the site principal to
implement one or more interim measures. The interim measures shall remain in place until the
compliance officer determines that they are no longer necessary or until the district issues its final
written decision, whichever occurs first.

Notifications

The district's UCP policy and administrative regulation shall be posted in all district schools and
offices, including staff lounges and student government meeting rooms. (Education Code 234.1)

***Note: During the FPM process, CDE staff will check to ensure that the district's policy
contains a statement ensuring annual dissemination of notice of the district's UCP to the persons
specified below.***

In addition, the Superintendent or designee shall annually provide written notification of the
district's UCP to students, employees, parents/guardians of district students, district advisory
committee members, school advisory committee members, appropriate private school officials or
representatives, and other interested parties. (5 CCR 4622)

(cf. 0420 - School Plans/Site Councils)
(cf. 1220 - Citizen Advisory Committees)





(cf. 4112.9/4212.9/4312.9 - Employee Notifications)
(cf. 5145.6 - Parental Notifications)

***Note: 5 CCR 4622 requires the district to include specified information in its annual UCP
notice to students, parents/guardians, employees, and others. During the FPM process, CDE staff
will check the notice to ensure that it contains the components specified below.***

***Note: A sample of the annual notice is available through the CDE web site. It is the district's
responsibility to update the notice as necessary to reflect new law.***

The notice shall include:

1. A statement that the district is primarily responsible for compliance with federal and state
laws and regulations, including those related to prohibition of unlawful discrimination,
harassment, intimidation, or bullying against any protected group and all programs and activities
that are subject to UCP as identified in the section "Complaints Subject to UCP" in the
accompanying Board policy

2. A statement that a complaint regarding student fees or the local control and accountability
plan (LCAP) may be filed anonymously if the complainant provides evidence or information
leading to evidence to support the complaint

(cf. 0460 - Local Control and Accountability Plan)
(cf. 3260 - Fees and Charges)

3. A statement that a student enrolled in a public school shall not be required to pay a fee for
participation in an educational activity that constitutes an integral fundamental part of the district's
educational program, including curricular and extracurricular activities

4. A statement that a complaint regarding student fees must be filed no later than one year
from the date the alleged violation occurred

5. A statement that the district will post a standardized notice of the educational rights of
foster youth, homeless students, former juvenile court school students now enrolled in the district,
children of military families, migrant students, and immigrant students enrolled in a newcomer
program, as specified in Education Code 48853, 48853.5, 49069.5, 51225.1, and 51225.2, and the
complaint process

(cf. 6173 - Education for Homeless Children)

(cf. 6173.1 - Education for Foster Youth)

(cf. 6173.2 - Education of Children of Military Families)
(cf. 6173.3 - Education for Juvenile Court School Students)
(cf. 6175 - Migrant Education Program)

6. Identification of the responsible staff member(s), position(s), or unit(s) designated to
receive complaints





7. A statement that complaints will be investigated in accordance with the district's UCP and
a written decision will be sent to the complainant within 60 days from the receipt of the complaint,
unless this time period is extended by written agreement of the complainant

8. A statement that the complainant has a right to appeal the district's decision to CDE by
filing a written appeal, including a copy of the original complaint and the district's decision, within
15 days of receiving the district's decision

9. A statement advising the complainant of any civil law remedies, including, but not limited
to, injunctions, restraining orders, or other remedies or orders that may be available under state or
federal antidiscrimination laws, if applicable

10. A statement that copies of the district's UCP are available free of charge

***Note: The following paragraph may be modified to reflect district practice. Pursuant to
Education Code 221.61, districts are required to post information related to Title 1X on their web
sites, including specified information about complaint procedures under Title IX. See AR 5145.3 -
Nondiscrimination/Harassment. A district that does not maintain a web site may comply by
posting the information on the web site of its county office of education. A comprehensive list of
rights based on the provisions of the federal regulations implementing Title IX can be found in
Education Code 221.8. In addition, in its April 2015 Dear Colleague Letter: Title IX Coordinators,
OCR recommends that districts use web posting and social media to disseminate their
nondiscrimination notices, policies, and procedures and communicate current compliance
officer(s)' contact information to students, parents/guardians, and employees.***

The annual notification, complete contact information of the compliance officer(s), and
information related to Title IX as required pursuant to Education Code 221.61 shall be posted on
the district web site and may be provided through district-supported social media, if available.

(cf. 1113 - District and School Web Sites)
(cf. 1114 - District-Sponsored Social Media)

***Note: Both federal and state laws contain requirements for translation of certain information
and documents. Title V1 of the Civil Rights Act of 1964 requires districts to ensure meaningful
access to their programs and activities by persons with limited English proficiency. OCR has
interpreted this to require that, whenever information is provided to parents/guardians, districts
must notify limited-English-proficient (LEP) parents/guardians in a language other than English in
order to be adequate. OCR enforces this requirement consistent with the Department of Justice's
2002 Guidance to Federal Financial Assistance Recipients Regarding Title VI Prohibition Against
National Origin Discrimination Affecting Limited English Proficient Persons. Under the
Guidance, a recipient of federal funds has an obligation to provide language assistance to LEP
individuals based on balancing four factors: (1) the number or proportion of LEP individuals
likely to encounter the program, (2) the frequency with which LEP individuals come in contact
with the program, (3) the nature and importance of the services provided by the program, and (4)
the resources available to the recipient. State law is more specific than federal law: Education





Code 48985 requires translation of certain information and documents if 15 percent or more of
students enrolled in the school speak a single primary language other than English.***

The Superintendent or designee shall ensure that all students and parents/guardians, including
students and parents/guardians with limited English proficiency, have access to the relevant
information provided in the district's policy, regulation, forms, and notices concerning the UCP.

If 15 percent or more of students enrolled in a particular district school speak a single primary
language other than English, the district's policy, regulation, forms, and notices concerning the
UCP shall be translated into that language, in accordance with Education Code 234.1 and 48985.
In all other instances, the district shall ensure meaningful access to all relevant UCP information
for parents/guardians with limited English proficiency.

Filing of Complaints

***Note: Complaints filed under UCP may be filed directly with a compliance officer or with
any site administrator not designated as a compliance officer. For example, acts of unlawful
discrimination (such as discriminatory harassment, intimidation, or bullying) may initially be
reported to a principal. See AR 5145.3 - Nondiscrimination/Harassment and AR 5145.7 - Sexual
Harassment. If a site administrator not designated as a compliance officer receives a UCP
complaint, the site administrator must notify a compliance officer. A district may also establish a
site-level process for receiving informal reports about incidents for which a UCP complaint may
be filed and notifying students and parents/guardians of their right to file a UCP complaint. Any
site-level process established by a district should be in writing and distributed in the same manner
as the grievance procedures listed herein with an explanation of how it interacts with the UCP
complaint process.***

The complaint shall be presented to the compliance officer who shall maintain a log of complaints
received, providing each with a code number and a date stamp.

All complaints shall be filed in writing and signed by the complainant. If a complainant is unable
to put a complaint in writing due to conditions such as a disability or illiteracy, district staff shall
assist in the filing of the complaint. (5 CCR 4600)

Complaints shall also be filed in accordance with the following rules, as applicable:

1. A complaint alleging district violation of applicable state or federal law or regulations
governing the programs specified in the accompanying Board policy (item #1 of the section
"Complaints Subject to UCP") may be filed by any individual, public agency, or organization. (5
CCR 4630)

***Note: Education Code 49013 mandates districts to adopt procedures that allow for
anonymous complaints to be filed when a district allegedly violates the prohibition against the
charging of student fees. Pursuant to Education Code 52075, anonymous complaints are permitted
with regard to the LCAP, as long as evidence, or information leading to evidence, to support the
allegation of noncompliance is provided in the complaint.***





2. Any complaint alleging noncompliance with law regarding the prohibition against student
fees, deposits, and charges or any requirement related to the LCAP may be filed anonymously if
the complaint provides evidence, or information leading to evidence, to support an allegation of
noncompliance. A complaint about a violation of the prohibition against the charging of unlawful
student fees may be filed with the principal of the school or with the Superintendent or designee.
However, any such complaint shall be filed no later than one year from the date the alleged
violation occurred. (Education Code 49013, 52075; 5 CCR 4630)

3. A complaint alleging unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying) may be filed only by persons who allege that they have personally
suffered unlawful discrimination or who believe that an individual or any specific class of
individuals has been subjected to unlawful discrimination. The complaint shall be initiated no later
than six months from the date that the alleged unlawful discrimination occurred, or six months
from the date that the complainant first obtained knowledge of the facts of the alleged unlawful
discrimination. The time for filing may be extended for up to 90 days by the Superintendent or
designee for good cause upon written request by the complainant setting forth the reasons for the
extension. (5 CCR 4630)

4. When a complaint alleging unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying) is filed anonymously, the compliance officer shall pursue an
investigation or other response as appropriate, depending on the specificity and reliability of the
information provided and the seriousness of the allegation.

***Note: OCR's Revised Sexual Harassment Guidance indicates that if a complainant in a sexual
harassment case requests that the complainant's name or that of the victim not be revealed to the
alleged perpetrator or asks that the complaint not be pursued, the district should first inform the
complainant that honoring the request may limit its ability to respond and pursue disciplinary
action against the alleged perpetrator. The OCR publication acknowledges that situations may
exist in which a district cannot honor a student's request for confidentiality, but cautions that, in all
instances, the district must still continue to ensure that it provides a safe and nondiscriminatory
environment for all students. Districts should consult legal counsel before honoring a
confidentiality request to withhold the victim's name from the alleged perpetrator, especially in the
case of alleged sexual assault. These guiding principles would also apply to harassment on the
basis of race, gender, disability, or other protected characteristic.***

5. When the complainant of unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying) or the alleged victim, when not the complainant, requests
confidentiality, the compliance officer shall inform the complainant or victim that the request may
limit the district's ability to investigate the conduct or take other necessary action. When honoring
a request for confidentiality, the district shall nevertheless take all reasonable steps to investigate
and resolve/respond to the complaint consistent with the request.

Mediation

***Note: The following section should be used only by those districts that have decided to





establish procedures for attempting to resolve complaints through alternative dispute resolution
procedures such as mediation; see the accompanying Board policy. The following section may be
modified to specify the alternative dispute resolution method and timelines used within the
district.***

Within three business days after receiving the complaint, the compliance officer may informally
discuss with all the parties the possibility of using mediation. Mediation shall be offered to resolve
complaints that involve more than one student and no adult. However, mediation shall not be
offered or used to resolve any complaint involving an allegation of sexual assault or where there is
a reasonable risk that a party to the mediation would feel compelled to participate. If the parties
agree to mediation, the compliance officer shall make all arrangements for this process.

Before initiating the mediation of a complaint alleging retaliation or unlawful discrimination (such
as discriminatory harassment, intimidation, or bullying), the compliance officer shall ensure that
all parties agree to make the mediator a party to relevant confidential information. The
compliance officer shall also notify all parties of the right to end the informal process at any time.

If the mediation process does not resolve the problem within the parameters of law, the compliance
officer shall proceed with an investigation of the complaint.

The use of mediation shall not extend the district's timelines for investigating and resolving the
complaint unless the complainant agrees in writing to such an extension of time. If mediation is
successful and the complaint is withdrawn, then the district shall take only the actions agreed upon
through the mediation. If mediation is unsuccessful, the district shall then continue with
subsequent steps specified in this administrative regulation.

Investigation of Complaint

***Note: 5 CCR 4631, which requires the district to provide the complainant with the
opportunity to present relevant information, does not provide any timeline. Thus, the timeline
specified below may be modified to reflect district practice.***

Within 10 business days after the compliance officer receives the complaint, the compliance
officer shall begin an investigation into the complaint.

Within one business day of initiating the investigation, the compliance officer shall provide the
complainant and/or the complainant's representative with the opportunity to present the
information contained in the complaint to the compliance officer and shall notify the complainant
and/or representative of the opportunity to present the compliance officer with any evidence, or
information leading to evidence, to support the allegations in the complaint. Such evidence or
information may be presented at any time during the investigation.

***Note: In the investigation, the compliance officer should consider all relevant circumstances,
such as how the misconduct affected one or more students' education; the type, frequency, and

duration of the misconduct; the identity, age, and sex of the individuals involved in and impacted
by the conduct and the relationship between them; the number of persons engaged in the conduct





and at whom the conduct was directed; the size of the school, location of the incidents, and context
in which they occurred; and other incidents at the school involving different individuals.***

In conducting the investigation, the compliance officer shall collect all available documents and
review all available records, notes, or statements related to the complaint, including any additional
evidence or information received from the parties during the course of the investigation. The
compliance officer shall individually interview all available witnesses with information pertinent
to the complaint, and may visit any reasonably accessible location where the relevant actions are
alleged to have taken place. At appropriate intervals, the compliance officer shall inform both
parties of the status of the investigation.

To investigate a complaint alleging retaliation or unlawful discrimination (such as discriminatory
harassment, intimidation, or bullying), the compliance officer shall interview the alleged victim(s),
any alleged offenders, and other relevant witnesses privately, separately, and in a confidential

manner. As necessary, additional staff or legal counsel may conduct or support the investigation.

***Note: 5 CCR 4631 allows the district to dismiss a complaint when the complainant refuses to
provide the investigator with relevant documents or otherwise obstructs the investigation. 5 CCR
4631 also provides that, if the district refuses to provide the investigator with access to records or
other documents, the investigator may issue a finding in favor of the complainant. During the FPM
process, CDE staff will check to ensure that both of these statements regarding the provision of
access to information are included in the district's policy or procedures, as specified below.***

A complainant's refusal to provide the district's investigator with documents or other evidence
related to the allegations in the complaint, failure or refusal to cooperate in the investigation, or
engagement in any other obstruction of the investigation may result in the dismissal of the
complaint because of a lack of evidence to support the allegation. Similarly, a respondent's refusal
to provide the district's investigator with documents or other evidence related to the allegations in
the complaint, failure or refusal to cooperate in the investigation, or engagement in any other
obstruction of the investigation may result in a finding, based on evidence collected, that a
violation has occurred and in the imposition of a remedy in favor of the complainant. (5 CCR
4631)

In accordance with law, the district shall provide the investigator with access to records and other
information related to the allegation in the complaint and shall not in any way obstruct the
investigation. Failure or refusal of the district to cooperate in the investigation may result in a
finding based on evidence collected that a violation has occurred and in the imposition of a remedy
in favor of the complainant. (5 CCR 4631)

Timeline for Final Decision

***Note: Pursuantto 5 CCR 4631, the district's written decision must be sent to the complainant
within 60 calendar days of receiving the complaint. Option 1 below is for districts that do not allow
complainants to appeal the compliance officer's decision to the Governing Board. Option 2 is for
districts that allow appeals to the Board, and it requires the compliance officer's decision within 30
calendar days so that the Board's decision can still be given within the 60-day time limit.***





***Note: Pursuant to 5 CCR 4631, only a complainant has the right to receive a written report
and to file a complaint with the Board if dissatisfied with the compliance officer's decision.
However, OCR has recommended that the same rights be extended to a respondent to a complaint
alleging unlawful discrimination to ensure the process is equitable for all involved. Furthermore,
OCR recommends notifying the respondent in such a complaint whenever the complainant
approves an extension of the timeline. Options 1 and 2 reflect these recommendations and may be
modified to reflect district practice.***

***Note: Pursuant to 5 CCR 4640, when a UCP complaint is erroneously sent to CDE without
first being filed with the district, the 60-day period specified in 5 CCR 4631 begins when the
district receives the complaint.***

OPTION 1:

Unless extended by written agreement with the complainant, the compliance officer shall prepare
and send to the complainant a written report, as described in the section "Final Written Decision™
below, within 60 calendar days of the district's receipt of the complaint. (5 CCR 4631)

For any complaint alleging unlawful discrimination (such as discriminatory harassment,
intimidation, and bullying), the respondent shall be informed of any extension of the timeline
agreed to by the complainant. The respondent also shall be sent the district's final written decision
at the same time it is provided to the complainant.

OPTION 2:

Unless extended by written agreement with the complainant, a final decision shall be sent to the
complainant within 60 calendar days of the district's receipt of the complaint. Within 30 calendar
days of receiving the complaint, the compliance officer shall prepare and send to the complainant a
written report, as described in the section "Final Written Decision" below. If the complainant is
dissatisfied with the compliance officer's decision, the complainant may, within five business
days, file the complaint in writing with the Board.

The Board may consider the matter at its next regular Board meeting or at a special Board meeting
convened in order to meet the 60-day time limit within which the complaint must be answered.
When required by law, the matter shall be considered in closed session. The Board may decide
not to hear the complaint, in which case the compliance officer's decision shall be final.

(cf. 9321 - Closed Session Purposes and Agendas)
(cf. 9321.1 - Closed Session Actions and Reports)

If the Board hears the complaint, the compliance officer shall send the Board's decision to the
complainant within 60 calendar days of the district's initial receipt of the complaint or within the
time period that has been specified in a written agreement with the complainant. (5 CCR 4631)

For any complaint alleging unlawful discrimination (such as discriminatory harassment,





intimidation, and bullying), the respondent shall be informed of any extension of the timeline
agreed to by the complainant, shall be sent the district's final written decision, and, in the same
manner as the complainant, may file a complaint with the Board if dissatisfied with the decision.

Final Written Decision

***Note: 5 CCR 4631 and guidance provided by OCR specify components that should be part of
the district's decision. Inclusion of these items will help protect the district's position in case of an
appeal to CDE, a complaint submitted to OCR, or if litigation is filed.***

For all complaints, the district's final written decision shall include: (5 CCR 4631)

1. The findings of fact based on the evidence gathered. In reaching a factual determination,
the following factors may be taken into account:

a. Statements made by any witnesses

b. The relative credibility of the individuals involved

C. How the complaining individual reacted to the incident

d. Any documentary or other evidence relating to the alleged conduct
e. Past instances of similar conduct by any alleged offenders

f. Past false allegations made by the complainant

2. The conclusion(s) of law

3. Disposition of the complaint

4. Rationale for such disposition

For complaints of retaliation or unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying), the disposition of the complaint shall include a determination for each
allegation as to whether retaliation or unlawful discrimination has occurred.

The determination of whether a hostile environment exists may involve consideration of the
following:

a. The manner in which the misconduct affected one or more students' education
b. The type, frequency, and duration of the misconduct

C. The relationship between the alleged victim(s) and offender(s)





d. The number of persons engaged in the conduct and at whom the conduct was directed

e. The size of the school, location of the incidents, and context in which they occurred
f. Other incidents at the school involving different individuals
5. Corrective action(s), including any actions that have been taken or will be taken to address

the allegations in the complaint and including, with respect to a student fees complaint, a remedy
that comports with Education Code 49013 and 5 CCR 4600

For complaints of unlawful discrimination (such as discriminatory harassment, intimidation, or
bullying), the decision may, as required by law, include:

a. The corrective actions imposed on the respondent

b. Individual remedies offered or provided to the complainant or another person who was the
subject of the complaint, but this information should not be shared with the respondent.

C. Systemic measures the school has taken to eliminate a hostile environment and prevent
recurrence
6. Notice of the complainant's and respondent’s right to appeal the district's decision to CDE

within 15 calendar days, and procedures to be followed for initiating such an appeal

The decision may also include follow-up procedures to prevent recurrence or retaliation and for
reporting any subsequent problems.

***Note: The Family Educational Rights and Privacy Act (FERPA) (20 USC 1232g; 34 CFR
99.1-99.67) protects student privacy, including student records containing details of the actions
taken in response to a UCP complaint. However, pursuant to 20 USC 1221, FERPA may not "be
construed to affect the applicability of Title VI of the Civil Rights Act of 1964, Title IX of
Education Amendments of 1972, Title V of the Rehabilitation Act of 1973, the Age
Discrimination Act, or other statutes prohibiting discrimination, to any applicable program.” In
February 2015, the Family Policy Compliance Office (FPCO), the federal agency which
administers FERPA, released a letter concluding that FERPA permits a district to disclose to a
student who was subjected to unlawful discrimination certain information about the sanctions
imposed upon the offender when the sanctions directly relate to that student. Thus, if properly
remedying the impact of discrimination would require disclosing to the alleged victim certain
information on how the district disciplined the alleged student offender (e.g., an order that the
alleged offender stay away from the alleged victim), FPCO interprets FERPA as allowing the
district to disclose that information.***

***Note: Given the potential liability from improperly disclosing such information, districts are
advised to consult with legal counsel when presented with a situation where a victim of unlawful
discrimination requests information about sanctions imposed upon the offender.***





In consultation with district legal counsel, information about the relevant part of a decision may be
communicated to a victim who is not the complainant and to other parties who may be involved in
implementing the decision or are affected by the complaint, as long as the privacy of the parties is
protected. In a complaint alleging unlawful discrimination (such as discriminatory harassment,
intimidation, and bullying), notice of the district's decision to the alleged victim shall include
information about any sanction to be imposed upon the respondent that relates directly to the
alleged victim.

***Note: Education Code 48985 requires that reports sent to parents/guardians be written in their
primary language when 15 percent or more of a school's enrolled students speak a single primary
language other than English. During the FPM process, CDE staff will check to ensure compliance
with this requirement. Based on Title VI of the Civil Rights Act of 1964, OCR requires districts to
ensure meaningful access to all relevant UCP information for parents/guardians with limited
English proficiency.***

If the complaint involves a limited-English-proficient student or parent/guardian and the student
involved is enrolled in a school at which 15 percent or more of the students speak a single primary
language other than English, then the decision shall also be translated into that language pursuant
to Education Code 48985. In all other instances, the district shall ensure meaningful access to all
relevant information for parents/guardians with limited English proficiency.

***Note: During the FPM process, CDE staff will expect to see a statement detailing a
complainant's right to pursue civil law remedies (i.e., action in a court of law) in addition to or in
conjunction with the right to pursue administrative remedies from CDE.***

For complaints alleging unlawful discrimination based on state law (such as discriminatory
harassment, intimidation, and bullying), the decision shall also include a notice to the complainant
that:

1. The complainant may pursue available civil law remedies outside of the district's
complaint procedures, including seeking assistance from mediation centers or public/private
interest attorneys, 60 calendar days after the filing of an appeal with CDE. (Education Code
262.3)

2. The 60 days moratorium does not apply to complaints seeking injunctive relief in state
courts or to discrimination complaints based on federal law. (Education Code 262.3)

3. Complaints alleging discrimination based on race, color, national origin, sex, gender,
disability, or age may also be filed with the U.S. Department of Education, Office for Civil Rights
at www.ed.gov/ocr within 180 days of the alleged discrimination.

Corrective Actions

***Note: The following section may be revised to reflect district practice.***

When a complaint is found to have merit, the compliance officer shall adopt any appropriate





corrective action permitted by law. Appropriate corrective actions that focus on the larger school
or district environment may include, but are not limited to, actions to reinforce district policies;
training for faculty, staff, and students; updates to school policies; or school climate surveys.

(cf. 5137 - Positive School Climate)

For complaints involving retaliation or unlawful discrimination (such as discriminatory
harassment, intimidation, or bullying), appropriate remedies that may be offered to the victim but
not communicated to the respondent may include, but are not limited to, the following:

1. Counseling

(cf. 6164.2 - Guidance/Counseling Services)

2. Academic support

3. Health services

4. Assignment of an escort to allow the victim to move safely about campus

5. Information regarding available resources and how to report similar incidents or retaliation
6 Separation of the victim from any other individuals involved, provided the separation does

n;)t penalize the victim

7. Restorative justice

8. Follow-up inquiries to ensure that the conduct has stopped and there has been no retaliation
For complaints involving retaliation or unlawful discrimination (such as discriminatory

harassment, intimidation, or bullying), appropriate corrective actions that focus on a student
offender may include, but are not limited to, the following:

1. Transfer from a class or school as permitted by law

2. Parent/guardian conference

3. Education regarding the impact of the conduct on others
4. Positive behavior support

5. Referral to a student success team

(cf. 6164.5 - Student Success Teams)

6. Denial of participation in extracurricular or cocurricular activities or other privileges as





permitted by law
(cf. 6145 - Extracurricular and Cocurricular Activities)
7. Disciplinary action, such as suspension or expulsion, as permitted by law

(cf. 5144 - Discipline)
(cf. 5144.1 - Suspension and Expulsion/Due Process)

When an employee is found to have committed retaliation or unlawful discrimination (such as
discriminatory harassment, intimidation, or bullying), the district shall take appropriate
disciplinary action, up to and including dismissal, in accordance with applicable law and collective
bargaining agreement.

(cf. 4118 - Dismissal/Suspension/Disciplinary Action)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

The district may also consider training and other interventions for the larger school community to
ensure that students, staff, and parents/guardians understand the types of behavior that constitute
unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), that the
district does not tolerate it, and how to report and respond to it.

***Note: Generally, when a complaint is found to have merit, an appropriate remedy is provided
to the complainant or other affected person. However, in certain instances, the law may require a
remedy to be provided to all affected persons, not just the complainant or subject of the complaint.
For example, pursuant to Education Code 49013 and 5 CCR 4600, if the district, or CDE on
appeal, finds merit in the complaint alleging noncompliance with the law regarding student fees
and charges, the district is required to provide a remedy to all affected students and
parents/guardians, as specified below. The same requirement applies to allegations of
noncompliance with the LCAP requirements, pursuant to Education Code 52075, and to
noncompliance with required instructional minutes for elementary students' physical education,
pursuant to Education Code 51223. Districts that do not maintain elementary schools should delete
reference to physical education below.***

When a complaint is found to have merit, an appropriate remedy shall be provided to the
complainant or other affected person.

However, if a complaint alleging noncompliance with the laws regarding student fees, deposits,
and other charges, physical education instructional minutes for students in elementary schools, or
any requirement related to the LCAP is found to have merit, the district shall provide a remedy to
all affected students and parents/guardians subject to procedures established by regulation of the
State Board of Education. (Education Code 49013, 51223, 52075)

For complaints alleging noncompliance with the laws regarding student fees, the district shall
attempt in good faith, by engaging in reasonable efforts, to identify and fully reimburse all affected
students and parents/guardians who paid the unlawful student fees within one year prior to the





filing of the complaint. (Education Code 49013; 5 CCR 4600)
Appeals to the California Department of Education

***Note: 5 CCR 4632-4633 provide that complainants may appeal to CDE if they disagree with
the district's decision on any matter within the scope of the UCP, as provided below.***

Any complainant who is dissatisfied with the district's final written decision on a complaint
regarding any specified federal or state educational program subject to UCP may file an appeal in
writing with CDE within 15 calendar days of receiving the district's decision. (5 CCR 4632)

The complainant shall specify the basis for the appeal of the decision and how the facts of the
district's decision are incorrect and/or the law has been misapplied. The appeal shall be sent to
CDE with a copy of the original locally filed complaint and a copy of the district's decision in that
complaint. (5 CCR 4632)

***Note: Although not required pursuant to 5 CCR 4631-4633, OCR recommends that the right
to appeal the district's decision to CDE be extended to the respondent to an allegation of unlawful
discrimination (such as discriminatory harassment, intimidation, or bullying) to ensure fairness for
all parties involved. The following paragraphs reflect OCR's recommendation.***

When a respondent in any complaint alleging unlawful discrimination (such as discriminatory
harassment, intimidation, and bullying) is dissatisfied with the district's final written decision, the
respondent, in the same manner as the complainant, may file an appeal with CDE.

Upon notification by CDE that the district's decision has been appealed, the Superintendent or
designee shall forward the following documents to CDE: (5 CCR 4633)

1. A copy of the original complaint
2. A copy of the written decision
3. A summary of the nature and extent of the investigation conducted by the district, if not

covered by the decision

4. A copy of the investigation file including, but not limited to, all notes, interviews, and
documents submitted by the parties and gathered by the investigator

5. A report of any action taken to resolve the complaint
6. A copy of the district's UCP
7. Other relevant information requested by CDE

***Note: CDE may directly intervene in a complaint without waiting for action by the district
when certain conditions exist, including the following: (1) the complaint alleges failure to





comply with the UCP, including failure to follow the required timelines and failure to implement
the final written decision; (2) the complainant requires anonymity due to the possibility of
retaliation and would suffer immediate and irreparable harm if a complaint was filed and the
complainant was named; (3) the complainant would suffer immediate and irreparable harm as a
result of an application of a districtwide policy that is in conflict with state or federal law and that
filing a complaint would be futile; (4) the complainant alleges failure to comply with the due
process procedures established pursuant to special education law and regulation to implement a
due process hearing order; (5) the complainant alleges facts that indicate that one or more students
may be in immediate physical danger or that the health, safety, or welfare of one or more students
is threatened; or (6) the complainant alleges failure to follow a student's individualized education
program.***
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Community Relations BP 1312.3(a)
UNIFORM COMPLAINT PROCEDURES

The Governing Board recognizes that the district has the primary responsibility to ensure
compliance with applicable state and federal laws and regulations governing educational
programs. The Board encourages early resolution of complaints whenever possible. To resolve
complaints which may require a more formal process, the Board adopts the uniform system of
complaint processes specified in 5 CCR 4600-4670 and the accompanying administrative
regulation.

Complaints Subject to the UCP

The district's uniform complaint procedures (UCP) shall be used to investigate and resolve the
following complaints:

1. Any complaint alleging district violation of applicable state or federal law or regulations
governing adult education programs, After School Education and Safety programs, agricultural
vocational education, American Indian education centers and early childhood education program
assessments, bilingual education, peer assistance and review programs for teachers, career
technical and technical education and training programs, child nutrition programs, compensatory
education, consolidated categorical aid programs, Economic Impact Aid, English learner
programs, federal education programs in Title I-VI1, migrant education, Regional Occupational
Centers and Programs, school safety plans, child care and development programs, special
education programs, State Preschool Programs, Tobacco-Use Prevention Education programs,
and any other district-implemented program which is listed in Education Code 64000(a).

(cf. 3553 - Free and Reduced Price Meals)

(cf. 3555 - Nutrition Program Compliance)

(cf. 5131.62 - Tobacco)

(cf. 5148 - Child Care and Development)

(cf. 5148.2 - Before/After School Programs)

(cf. 5148.3 - Preschool/Early Childhood Education)
(cf. 6159 - Individualized Education Program)

(cf. 6171 - Title | Programs)

(cf. 6174 - Education for English Language Learners)
(cf. 6175 - Migrant Education Program)

(cf. 6178 - Career Technical Education)

(cf. 6178.1 - Work-Based Learning)

(cf. 6178.2 - Regional Occupational Center/Program)
(cf. 6200 - Adult Education)

2. Any complaint alleging the occurrence of unlawful discrimination (such as
discriminatory harassment, intimidation, or bullying), against any student, employee, or other
person participating in district programs and activities, including, but not limited to, those
programs or activities funded directly by or that receive or benefit from any state financial
assistance, based on the persons’s actual or perceived characteristics of race or ethnicity, color,
ancestry, nationality, national origin, immigration status, ethnic group identification, age,
religion, pregnancy, marital or parental status, physical or mental disability, sex, sexual
orientation, gender, gender identity, gender expression, or genetic information, or any other
characteristic identified in Education Code 200 or 220, Government Code 11135, or Penal Code
422.55, or based on his/her association with a person or group with one or more of these actual





BP 1312.3(b)
UNIFORM COMPLAINT PROCEDURES (continued)
or perceived characteristics (5 CCR 4610)

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 5145.3 - Nondiscrimination/Harassment)
(cf. 5145.7 - Sexual Harassment)

3. Any complaint alleging district noncompliance with the requirement to provide
reasonable accommodation to a lactating student on school campus to express breast milk,
breastfeed an infant child, or address other breastfeeding-related needs of the student (Education

Code 222)
(cf. 5146 - Married/Pregnant/Parenting Students)

4. Any complaint alleging district noncompliance with the prohibition against requiring
students to pay fees, deposits, or other charges for participation in educational activities (5 CCR
4610)

(cf. 3260 - Fees and Charges)
(cf. 3320 - Claims and Actions Against the District)

5. Any complaint alleging district noncompliance with legal requirements related to the
implementation of the local control and accountability plan (Education Code 52075)

(cf. 0460 - Local Control and Accountability Plan)

6. Any complaint, by or on behalf of any student who is a foster youth, alleging district
noncompliance with any legal requirement applicable to the student regarding placement
decisions, the responsibilities of the district's educational liaison to the student, the award of
credit for coursework satisfactorily completed in another school or district, school transfer, or the
grant of an exemption from Board-imposed graduation requirements (Education Code 48853,
48853.5, 49069.5, 51225.1, 51225.2)

(cf. 6173.1 - Education for Foster Youth)

7. Any complaint alleging district noncompliance with the physical education instructional
minutes requirement for students in elementary school (Education Code 51210, 51223)

(cf. 6142.7 - Physical Education and Activity)

8. Any complaint alleging retaliation against a complainant or other participant in the
complaint process or anyone who has acted to uncover or report a violation subject to this policy

9. Any other complaint as specified in a district policy

The Board recognizes that alternative dispute resolution (ADR) can, depending on the nature of
the allegations, offer a process to reach a resolution to the complaint that is acceptable to all
parties. ADR such as mediation may be offered to resolve complaints that involve more than
one student and no adult. However, mediation shall not be offered or used to resolve any





BP 1312.3(c)
UNIFORM COMPLAINT PROCEDURES (continued)

complaint involving sexual assault or where there is a reasonable risk that a party to the
mediation would feel compelled to participate. The Superintendent or designee shall ensure that
the use of ADR is consistent with state and federal laws and regulations.

The district shall protect all complainants from retaliation. In investigating complaints, the
confidentiality of the parties involved shall be protected as required by law. For any complaint
alleging retaliation or unlawful discrimination (such as discriminatory harassment, intimidation,
or bullying), the Superintendent or designee shall keep the identity of the complainant and/or the
subject of the complaint, if he/she is different from the complainant, confidential when
appropriate and as long as the integrity of the complaint process is maintained.

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf. 5125 - Student Records)
(cf. 9011 - Disclosure of Confidential/Privileged Information)

When an allegation that is not subject to the UCP is included in a UCP complaint, the district
shall refer the non-UCP allegation to the appropriate staff or agency and shall resolve the UCP-
related allegation(s) through the district's UCP.

The Superintendent or designee shall provide training to district staff to ensure awareness and
knowledge of current law and related requirements, including the steps and timelines specified in
this policy and the accompanying administrative regulation.

(cf. 4131 - Staff Development)

(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

The Superintendent or designee shall maintain records of all UCP complaints and the
investigations of those complaints in accordance with applicable law and district policy.

(cf. 3580 - District Records)
Non-UCP Complaints

The following complaints shall not be subject to the district's UCP but shall be referred to the
specified agency: (5 CCR 4611)

1. Any complaint alleging child abuse or neglect shall be referred to the County Department
of Social Services, the County Protective Services Division, and the appropriate law enforcement
agency.

(cf. 5141.4 - Child Abuse Prevention and Reporting)

2. Any complaint alleging health and safety violations by a child development program
shall, for licensed facilities, be referred to Department of Social Services and shall, for licensing-
exempt facilities, be referred to the appropriate Child Development regional administrator.
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3. Any complaint alleging fraud shall be referred to the Legal, Audits and Compliance
Branch of the California Department of Education.

Any complaint alleging employment discrimination or harassment shall be investigated and
resolved by the district in accordance with the procedures specified in AR 4030 -
Nondiscrimination in Employment.

Any complaint related to sufficiency of textbooks or instructional materials, emergency or urgent
facilities conditions that pose a threat to the health or safety of students or staff, or teacher
vacancies and misassignments shall be investigated and resolved in accordance with the
procedures in AR 1312.4 - Williams Uniform Complaint Procedures. (Education Code 35186)

(cf. 1312.4 - Williams Uniform Complaint Procedures)

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

222 Reasonable accommodations; lactating students

8200-8498 Child care and development programs

8500-8538 Adult basic education

18100-18203 School libraries

32280-32289 School safety plan, uniform complaint procedures
33380-33384 California Indian Education Centers

35186 Williams uniform complaint procedures

44500-44508 California Peer Assistance and Review Program for Teachers
48853-48853.5 Foster youth

48985 Notices in language other than English

49010-49013 Student fees

49060-49079 Student records

49069.5 Rights of parents

49490-49590 Child nutrition programs

49701 Interstate Compact on Educational Opportunity for Military Children
51210 Courses of study grades 1-6

51223 Physical education, elementary schools

51225.1-51225.2 Foster youth, homeless children, former juvenile court school students, and military-connected
students; course credits; graduation requirements

51226-51226.1 Career technical education

51228.1-51228.3 Course periods without educational content

52060-52077 Local control and accountability plan, especially

52075 Complaint for lack of compliance with local control and accountability plan requirements
52160-52178 Bilingual education programs

52300- 52462Career technical education

52500-52616.24 Adult schools

54000-54029 Economic Impact Aid

54400-54425 Compensatory education programs

54440-54445 Migrant education

54460-54529 Compensatory education programs

56000-56867 Special education programs

59000-59300 Special schools and centers

64000-64001 Consolidated application process

GOVERNMENT CODE
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Legal Reference: continued

11135 Nondiscrimination in programs or activities funded by state
12900-12996 Fair Employment and Housing Act

HEALTH AND SAFETY CODE

104420 Tobacco-Use Prevention Education

PENAL CODE

422.55 Hate crime; definition

422.6 Interference with constitutional right or privilege

CODE OF REGULATIONS, TITLE 2

11023 Harassment and discrimination prevention and correction

CODE OF REGULATIONS, TITLE 5

3080 Application of section

4600-4687 Uniform complaint procedures

4900-4965 Nondiscrimination in elementary and secondary education programs
UNITED STATES CODE, TITLE 20

1221 Application of laws

12329 Family Educational Rights and Privacy Act

1681-1688 Title IX of the Education Amendments of 1972

6301-6576Title I basic programs

6801- 7014 Title 111 language instruction for limited English proficient and immigrant students
7101-7184 Safe and Drug-Free Schools and Communities Act

7201-7283g Title V promoting informed parental choice and innovative programs
7301-7372 Title V rural and low-income school programs

12101-12213 Title 11 equal opportunity for individuals with disabilities
UNITED STATES CODE, TITLE 29

794 Section 504 of Rehabilitation Act of 1973

UNITED STATES CODE, TITLE 42

2000d-2000e-17 Title VI and Title VII Civil Rights Act of 1964, as amended
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964

6101-6107 Age Discrimination Act of 1975

CODE OF FEDERAL REGULATIONS, TITLE 28

35.107 Nondiscrimination on basis of disability; complaints

CODE OF FEDERAL REGULATIONS, TITLE 34

99.1-99.67 Family Educational Rights and Privacy

100.3 Prohibition of discrimination on basis of race, color or national origin
104.7 Designation of responsible employee for Section 504

CODE OF FEDERAL REGULATIONS, TITLE 34

106.8 Designation of responsible employee for Title 1X

106.9 Notification of nondiscrimination on basis of sex

110.25 Notification of nondiscrimination on the basis of age

Management Resources:
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Sample UCP Board Policies and Procedures

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS

Dear Colleague Letter: Title IX Coordinators, April 2015

Dear Colleague Letter: Bullying of Students with Disabilities, August 2013

Dear Colleague Letter: Harassment and Bullying, October 2010

Revised Sexual Harassment Guidance: Harassment of Students by School Employees, Other Students, or Third
Parties, January 2001

U.S. DEPARTMENT OF JUSTICE PUBLICATIONS

Guidance to Federal Financial Assistance Recipients Regarding Title VI Prohibition Against National Origin
Legal Reference: continued
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Discrimination Affecting Limited English Proficient Persons, 2002

WEB SITES

CSBA: http://www.csha.org

California Department of Education: http://www.cde.ca.gov

Family Policy Compliance Office: http://familypolicy.ed.gov

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/ocr
U.S. Department of Justice: http://www.justice.gov

BP 1312.3(f)

Policy JEFFERSON SCHOOL DISTRICT

Adopted: June 12, 2018

Tracy, California





Community Relations AR 1312.3 (a)
UNIFORM COMPLAINT PROCEDURES

Except as the Governing Board may otherwise specifically provide in other district policies,
these uniform complaint procedures (UCP) shall be used to investigate and resolve only the
complaints specified in BP 1312.3.

(cf. 1312.1 - Complaints Concerning District Employees)

(cf. 1312.2 - Complaints Concerning Instructional Materials)
(cf. 1312.4 - Williams Uniform Complaint Procedures)

(cf. 4030 - Nondiscrimination in Employment)

Compliance Officers

The district designates the individual(s) identified below as the employee(s) responsible for
coordinating the district's response to complaints and for complying with state and federal civil
rights laws. The individual(s) also serve as the compliance officer(s) specified in AR 5145.3 -
Nondiscrimination/Harassment as the responsible employee(s) to handle complaints regarding
unlawful discrimination (such as discriminatory harassment, intimidation, or bullying). The
individual(s) shall receive and coordinate the investigation of complaints and shall ensure district
compliance with law.

(cf. 5145.3 - Nondiscrimination/Harassment)
(cf. 5145.7 - Sexual Harassment)

Superintendent
1219 Whispering Wind Drive, Tracy California, 95377
(209) 836-3388

The compliance officer who receives a complaint may assign another compliance officer to
investigate and resolve the complaint. The compliance officer shall promptly notify the
complainant and respondent, if applicable, if another compliance officer is assigned to the
complaint.

In no instance shall a compliance officer be assigned to a complaint in which he/she has a bias or
conflict of interest that would prohibit him/her from fairly investigating or resolving the
complaint. Any complaint against a compliance officer or that raises a concern about the
compliance officer's ability to investigate the complaint fairly and without bias shall be filed with
the Superintendent or designee who shall determine how the complaint will be investigated.

The Superintendent or designee shall ensure that employees assigned to investigate and resolve
complaints receive training and are knowledgeable about the laws and programs at issue in the
complaints to which they are assigned. Training provided to such employees shall cover current
state and federal laws and regulations governing the program, applicable processes for
investigating and resolving complaints, including those alleging unlawful discrimination (such as
discriminatory harassment, intimidation, or bullying), applicable standards for reaching decisions
on complaints, and appropriate corrective measures. Assigned employees may have access to
legal counsel as determined by the Superintendent or designee.
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(cf. 4331 - Staff Development)
(cf. 9124 - Attorney)

The compliance officer or, if necessary, any appropriate administrator shall determine whether
interim measures are necessary during and pending the result of an investigation. If interim
measures are determined to be necessary, the compliance officer or the administrator shall
consult with the Superintendent, the Superintendent's designee, or, if appropriate, the site
principal to implement one or more interim measures. The interim measures shall remain in
place until the compliance officer determines that they are no longer necessary or until the
district issues its final written decision, whichever occurs first.

Notifications

The district's UCP policy and administrative regulation shall be posted in all district schools and
offices, including staff lounges and student government meeting rooms. (Education Code 234.1)

The Superintendent or designee shall annually provide written notification of the district's UCP
to students, employees, parents/guardians of district students, district advisory committee
members, school advisory committee members, appropriate private school officials or
representatives, and other interested parties. The notification shall include information regarding
the prohibition of discrimination, harassment, intimidation, and bullying; unlawful student fees;
local control and accountability plan (LCAP) requirements; and requirements related to the
educational rights of foster youth, homeless students, former juvenile court school students, and
children of military families. (Education Code 262.3, 48853, 48853.5, 49010-49013, 49069.5,
51225.1, 51225.2, 52075; 5 CCR 4622)

(cf. 0420 - School Plans/Site Councils)

(cf. 0460 - Local Control and Accountability Plan)

(cf. 1220 - Citizen Advisory Committees)

(cf. 3260 - Fees and Charges)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)
(cf. 5145.6 - Parental Notifications)

(cf. 6173 - Education for Homeless Children)

(cf. 6173.1 - Education for Foster Youth)

(cf. 6173.2 - Education of Children of Military Families)
(cf. 6173.3 - Education for Juvenile Court School Students)

The notice shall:
1. Identify the person(s), position(s), or unit(s) responsible for receiving complaints

2. Advise the complainant of any civil law remedies that may be available to him/her under
state or federal discrimination laws, if applicable

3. Advise the complainant of the appeal process, including, if applicable, the complainant's
right to take a complaint directly to the California Department of Education (CDE) or to pursue
remedies before civil courts or other public agencies, such as the U.S. Department of Education's
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Office for Civil Rights (OCR) in cases involving unlawful discrimination (such as discriminatory
harassment, intimidation, or bullying).

4, Include statements that:

a. The district has the primary responsibility to ensure compliance with applicable state and
federal laws and regulations governing educational programs.

b. The complaint review shall be completed within 60 calendar days from the date of receipt
of the complaint unless the complainant agrees in writing to an extension of the timeline.

C. A complaint alleging retaliation, unlawful discrimination (such as discriminatory
harassment, intimidation, or bullying) must be filed not later than six months from the date it
occurred, or six months from the date the complainant first obtained knowledge of the facts of
the alleged unlawful discrimination. The time for filing may be extended for up to 90 days by
the Superintendent or designee for good cause upon written request by the complainant setting
forth the reasons for the extension.

d. Complaints should be filed in writing and signed by the complainant. If a complainant is
unable to put his/her complaint in writing, for example, due to conditions such as a disability or
illiteracy, district staff shall assist him/her in the filing of the complaint.

e. If a complaint is not filed in writing but the district receives notice of any allegation that
is subject to the UCP, the district shall take affirmative steps to investigate and address the
allegations, in a manner appropriate to the particular circumstances.

If the allegation involves retaliation or unlawful discrimination (such as discriminatory
harassment, intimidation, or bullying) and the investigation confirms that discrimination has
occurred, the district will take steps to prevent recurrence of discrimination and correct its
discriminatory effects on the complainant, and on others, if appropriate.

f. A student enrolled in a public school shall not be required to pay a fee for his/her
participation in an educational activity that constitutes an integral fundamental part of the
district's educational program, including curricular and extracurricular activities.

g. The Board is required to adopt and annually update the local control and accountability
plan (LCAP), in a manner that includes meaningful engagement of parents/guardians, students,
and other stakeholders in the development and/or review of the LCAP.

h. A foster youth shall receive information about educational rights related to his/her
educational placement, enrollment in and checkout from school, as well as the responsibilities of
the district liaison for foster youth to ensure and facilitate these requirements and to assist the
student in ensuring proper transfer of his/her credits, records, and grades when he/she transfers
between schools or between the district and another district.
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I A foster youth, homeless student, former juvenile court school student, or child of a
military family who transfers into a district high school or between district high schools as
applicable shall be notified of the district's responsibility to:

1) Accept any coursework or part of the coursework that the student has satisfactorily
completed in another public school, juvenile court school, or a nonpublic, nonsectarian school or
agency, and to issue full or partial credit for the coursework completed

2 Not require the student to retake any course or a portion of a course which he/she has
satisfactorily completed in another public school, juvenile court school, or a nonpublic,
nonsectarian school or agency

3) If the student has completed his/her second year of high school before the transfer,
provide the student information about district-adopted coursework and Board-imposed
graduation requirements from which he/she may be exempted pursuant to Education Code
51225.1

J. The complainant has a right to appeal the district's decision to the CDE by filing a written
appeal within 15 calendar days of receiving the district's decision.

In any complaint alleging unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying), the respondent also shall have the right to file an appeal with CDE in
the same manner as the complainant, if he/she is dissatisfied with the district's decision.

k. The appeal to CDE must include a copy of the complaint filed with the district and a copy
of the district's decision.

I Copies of the district's UCP are available free of charge.

The annual notification, complete contact information of the compliance officer(s), and
information related to Title IX as required pursuant to Education Code 221.61 shall be posted on
the district web site and may be provided through district-supported social media, if available.

(cf. 1113 - District and School Web Sites)
(cf. 1114 - District-Sponsored Social Media)

The Superintendent or designee shall ensure that all students and parents/guardians, including
students and parents/guardians with limited English proficiency, have access to the relevant
information provided in the district's policy, regulation, forms, and notices concerning the UCP.

If 15 percent or more of students enrolled in a particular district school speak a single primary
language other than English, the district's policy, regulation, forms, and notices concerning the
UCP shall be translated into that language, in accordance with Education Code 234.1 and 48985.
In all other instances, the district shall ensure meaningful access to all relevant UCP information
for parents/guardians with limited English proficiency.
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District Responsibilities

All UCP-related complaints shall be investigated and resolved within 60 calendar days of the
district's receipt of the complaint unless the complainant agrees in writing to an extension of the
timeline. (5 CCR 4631)

For complaints alleging unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying), the district shall inform the respondent when the complainant agrees
to an extension of the timeline for investigating and resolving the complaint. The compliance
officer shall maintain a record of each complaint and subsequent related actions, including steps
taken during the investigation and all information required for compliance with 5 CCR 4631 and
4633.

All parties involved in the allegations shall be notified when a complaint is filed and when a
decision or ruling is made. However, the compliance officer shall keep all complaints or
allegations of retaliation or unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying) confidential except when disclosure is necessary to carry out the
investigation, take subsequent corrective action, conduct ongoing monitoring, or maintain the
integrity of the process. (5 CCR 4630, 4964)

All complainants shall be protected from retaliation.
Filing of Complaints

The complaint shall be presented to the compliance officer who shall maintain a log of
complaints received, providing each with a code number and a date stamp.

All complaints shall be filed in writing and signed by the complainant. If a complainant is
unable to put a complaint in writing due to conditions such as a disability or illiteracy, district
staff shall assist him/her in the filing of the complaint. (5 CCR 4600)

Complaints shall also be filed in accordance with the following rules, as applicable:

1. A complaint alleging district violation of applicable state or federal law or regulations
governing the programs specified in the accompanying Board policy (item #1 of the section
"Complaints Subject to the UCP™) may be filed by any individual, public agency, or
organization. (5 CCR 4630)

2. Any complaint alleging noncompliance with law regarding the prohibition against
requiring students to pay student fees, deposits, and charges or any requirement related to the
LCAP may be filed anonymously if the complaint provides evidence, or information leading to
evidence, to support an allegation of noncompliance. A complaint about a violation of the
prohibition against the charging of unlawful student fees may be filed with the principal of the
school or with the Superintendent or designee. However, any such complaint shall be filed no
later than one year from the date the alleged violation occurred. (Education Code 49013,
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52075;5CCR 4630)

3. A complaint alleging unlawful discrimination, (such as discriminatory harassment,
intimidation, or bullying) may be filed only by a person who alleges that he/she personally
suffered the unlawful discrimination or by a person who believes that an individual or any
specific class of individuals has been subjected to it. The complaint shall be initiated no later
than six months from the date when the alleged unlawful discrimination occurred, or six months
from the date when the complainant first obtained knowledge of the facts of the alleged unlawful
discrimination. The time for filing may be extended for up to 90 days by the Superintendent or
designee for good cause upon written request by the complainant setting forth the reasons for the
extension. (5 CCR 4630)

4. When a complaint alleging unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying) is filed anonymously, the compliance officer shall pursue an
investigation or other response as appropriate, depending on the specificity and reliability of the
information provided and the seriousness of the allegation.

5. When the complainant of unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying) or the alleged victim, when he/she is not the complainant, requests
confidentiality, the compliance officer shall inform him/her that the request may limit the
district's ability to investigate the conduct or take other necessary action.

When honoring a request for confidentiality, the district shall nevertheless take all

reasonable steps to investigate and resolve/respond to the complaint consistent with the request.

Mediation

Within three business days after the compliance officer receives the complaint, he/she may
informally discuss with all the parties the possibility of using mediation. Meditation shall be
offered to resolve complaints that involve more than one student and no adult. However,
mediation shall not be offered or used to resolve any complaint involving an allegation of
sexual assault or where there is a reasonable risk that a party to the mediation would feel
compelled to participate. If the parties agree to mediation, the compliance officer shall make all
arrangements for this process.

Before initiating the mediation of a complaint alleging retaliation, unlawful discrimination (such
as discriminatory harassment, intimidation, or bullying), the compliance officer shall ensure that
all parties agree to make the mediator a party to relevant confidential information. The
compliance officer shall also notify all parties of the right to end the informal process at any
time.

If the mediation process does not resolve the problem within the parameters of law, the
compliance officer shall proceed with his/her investigation of the complaint.

The use of mediation shall not extend the district's timelines for investigating and resolving the
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complaint unless the complainant agrees in writing to such an extension of time. If mediation is
successful and the complaint is withdrawn, then the district shall take only the actions agreed to
through the mediation. If mediation is unsuccessful, the district shall then continue with
subsequent steps specified in this administrative regulation.

Investigation of Complaint

Within 10 business days after the compliance officer receives the complaint, the compliance
officer shall begin an investigation into the complaint. Within one business day of initiating the
investigation, the compliance officer shall provide the complainant and/or his/her representative
with the opportunity to present the information contained in complaint to the compliance officer
and shall notify the complainant and/or his/her representative of the opportunity to present the
compliance officer with any evidence, or information leading to evidence, to support the
allegations in the complaint. Such evidence or information may be presented at any time during
the investigation.

In conducting the investigation, the compliance officer shall collect all available documents and
review all available records, notes, or statements related to the complaint, including any
additional evidence or information received from the parties during the course of the
investigation. He/she shall individually interview all available witnesses with information
pertinent to the complaint, and may visit any reasonably accessible location where the relevant
actions are alleged to have taken place. At appropriate intervals, the compliance officer shall
inform both parties of the status of the investigation.

To investigate a complaint alleging retaliation, unlawful discrimination (such as discriminatory
harassment, intimidation, or bullying), the compliance officer shall interview the alleged
victim(s), any alleged offenders, and other relevant witnesses privately, separately, and in a
confidential manner. As necessary, additional staff or legal counsel may conduct or support the
investigation.

A complainant's refusal to provide the district's investigator with documents or other evidence
related to the allegations in the complaint, failure or refusal to cooperate in the investigation, or
engagement in any other obstruction of the investigation may result in the dismissal of the
complaint because of a lack of evidence to support the allegation. Similarly, a respondent's
refusal to provide the district's investigator with documents or other evidence related to the
allegations in the complaint, failure or refusal to cooperate in the investigation, or engagement in
any other obstruction of the investigation may result in a finding, based on evidence collected,
that a violation has occurred and in the imposition of a remedy in favor of the complainant.

(5 CCR 4631)

In accordance with law, the district shall provide the investigator with access to records and other
information related to the allegation in the complaint and shall not in any way obstruct the
investigation. Failure or refusal of the district to cooperate in the investigation may result in a
finding based on evidence collected that a violation has occurred and in the imposition of a
remedy in favor of the complainant. (5 CCR 4631)





AR 1312.3 (h)
UNIFORM COMPLAINT PROCEDURES (continued)

The compliance officer shall apply a "preponderance of the evidence™ standard in determining
the veracity of the factual allegations in a complaint. This standard is met if the allegation is
more likely to be true than not.

Report of Findings

Unless extended by written agreement with the complainant, the compliance officer shall prepare
and send to the complainant a written report of the district's investigation and decision, as
described in the section "Final Written Decision" below, within 60 calendar days of the district's
receipt of the complaint. (5 CCR 4631)

Final Written Decision

The district's decision on how it will resolve the complaint shall be in writing and shall be sent to
the complainant. (5 CCR 4631)

In consultation with district legal counsel, information about the relevant part of a decision may
be communicated to a victim who is not the complainant and to other parties who may be
involved in implementing the decision or affected by the complaint, as long as the privacy of the
parties is protected. In a complaint alleging unlawful discrimination (such as discriminatory
harassment, intimidation, and bullying), notice of the district's decision to the alleged victim
shall include information about any sanction to be imposed upon the respondent that relates
directly to the alleged victim.

If the complaint involves a limited-English-proficient student or parent/guardian and the student
involved attends a school at which 15 percent or more of the students speak a single primary
language other than English, then the decision shall also be translated into that language. In
other all other instances, the district shall ensure meaningful access to all relevant information
for parents/guardians with limited English proficiency.

For all complaints, the decision shall include: (5 CCR 4631)

1. The findings of fact based on the evidence gathered. In reaching a factual determination,
the following factors may be taken into account:

a. Statements made by any witnesses

b. The relative credibility of the individuals involved

C. How the complaining individual reacted to the incident

d. Any documentary or other evidence relating to the alleged conduct

e. Past instances of similar conduct by any alleged offenders
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f. Past false allegations made by the complainant
2. The conclusion(s) of law

3. Disposition of the complaint

4. Rationale for such disposition

For complaints of retaliation or unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying), the disposition of the complaint shall include a determination for each
allegation as to whether retaliation or unlawful discrimination has occurred.

The determination of whether a hostile environment exists may involve consideration of the
following:

a. The manner in which the misconduct affected one or more students' education

b. The type, frequency, and duration of the misconduct

C. The relationship between the alleged victim(s) and offender(s)

d. The number of persons engaged in the conduct and at whom the conduct was directed
e. The size of the school, location of the incidents, and context in which they occurred
f. Other incidents at the school involving different individuals

5. Corrective action(s), including any actions that have been taken or will be taken to

address the allegations in the complaint and including, with respect to a student fees complaint, a
remedy that comports with Education Code 49013 and 5 CCR 4600

For complaints of unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying), the decision may, as required by law, include:

a. The corrective actions imposed on the respondent
b. Individual remedies offered or provided to the subject of the complainant or another

person who was the subject of the complaint, but this information should not be shared with the
respondent.

C. Systemic measures the school has taken to eliminate a hostile environment and prevent
recurrence
6. Notice of the complainant's and respondent's right to appeal the district's decision within

15 calendar days to the CDE and procedures to be followed for initiating such an appeal
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The decision may also include follow-up procedures to prevent recurrence or retaliation and for
reporting any subsequent problems.

For complaints alleging unlawful discrimination (such as discriminatory harassment,
intimidation, and bullying), based on state law, the decision shall also include a notice to the
complainant that:

1. He/she may pursue available civil law remedies outside of the district's complaint
procedures, including seeking assistance from mediation centers or public/private interest
attorneys, 60 calendar days after the filing of an appeal with the CDE. (Education Code 262.3)

2. The 60 days moratorium does not apply to complaints seeking injunctive relief in state
courts or to discrimination complaints based on federal law. (Education Code 262.3)

3. Complaints alleging discrimination based on race, color, national origin, sex, gender,
disability, or age may also be filed with the U.S. Department of Education, Office for Civil
Rights at www.ed.gov/ocr within 180 days of the alleged discrimination.

Corrective Actions

When a complaint is found to have merit, the compliance officer shall adopt any appropriate
corrective action permitted by law. Appropriate corrective actions that focus on the larger school
or district environment may include, but are not limited to, actions to reinforce district policies,
training for faculty, staff, and students, updates to school policies, or school climate surveys.

For complaints involving retaliation or unlawful discrimination (such as discriminatory
harassment, intimidation, or bullying), appropriate remedies that may be offered to the victim but
not communicated to the respondent may include, but are not limited to, the following:

1. Counseling

2. Academic support

3. Health services

4. Assignment of an escort to allow the victim to move safely about campus

5. Information regarding available resources and how to report similar incidents or
retaliation

6. Separation of the victim from any other individuals involved, provided the separation

does not penalize the victim

7. Restorative justice
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8. Follow-up inquiries to ensure that the conduct has stopped and there has been no
retaliation
9. Determination of whether any past actions of the victim that resulted in discipline were

related to the treatment the victim received and described in the complaint

For complaints involving retaliation, unlawful discrimination (such as discriminatory
harassment, intimidation, or bullying), appropriate corrective actions that focus on a student
offender may include, but are not limited to, the following:

1. Transfer from a class or school as permitted by law

2. Parent/guardian conference

3. Education regarding the impact of the conduct on others

4. Positive behavior support

5. Referral to a student success team

6. Denial of participation in extracurricular or co-curricular activities or other privileges as

permitted by law
7. Disciplinary action, such as suspension or expulsion, as permitted by law

When an employee is found to have committed retaliation or unlawful discrimination (such as
discriminatory harassment, intimidation, or bullying), the district shall take appropriate
disciplinary action, up to and including dismissal, in accordance with applicable law and
collective bargaining agreement.

The district may also consider training and other interventions for the larger school community
to ensure that students, staff, and parents/guardians understand the types of behavior that
constitute unlawful discrimination, (such as discriminatory harassment, intimidation, or
bullying), that the district does not tolerate it, and how to report and respond to it.

When a complaint is found to have merit, an appropriate remedy shall be provided to the
complainant or other affected person.

If a complaint alleging noncompliance with the laws regarding student fees, deposits, and other
charges, physical education instructional minutes for students in elementary schools, or any
requirement related to the LCAP is found to have merit, the district shall provide a remedy to all
affected students and parents/guardians subject to procedures established by regulation of the
State Board of Education. (Education Code 49013, 51223, 52075)

For complaints alleging noncompliance with the laws regarding student fees, the district shall





AR 1312.3 (k)
UNIFORM COMPLAINT PROCEDURES (continued)

attempt in good faith, by engaging in reasonable efforts, to identify and fully reimburse all
affected students and parents/guardians who paid the unlawful student fees with one year prior to
the filing of the complaint. (Education Code 49013; 5 CCR 4600)

Appeals to the California Department of Education

Any complainant who is dissatisfied with the district's final written decision of a complaint
regarding any specified federal or state educational program subject to the UCP may file an
appeal in writing with the CDE within 15 calendar days of receiving the district's decision.
(Education Code 222, 48853, 48853.5, 49013, 49069.5, 51223, 51225.1, 51225.2, 51228.3,
52075; 5 CCR 4632)

When a respondent in any complaint alleging unlawful discrimination (such as discriminatory
harassment, intimidation, and bullying) is dissatisfied with the district's final written decision,
he/she, in the same manner as the complainant, may file an appeal with CDE.

The complainant or respondent shall specify the basis for the appeal of the decision and how the
facts of the district’s decison are incorrect and/or the law has been misapplied. The appeal shall
be sent to CDE with a copy of the original locally filed complaint and a copy of the district's
decision in that complaint. (5 CCR 4632)

Upon notification by the CDE that the complainant has appealed the district's decision, the
Superintendent or designee shall forward the following documents to the CDE: (5 CCR 4633)

1. A copy of the original complaint
2. A copy of the written decision

3. A summary of the nature and extent of the investigation conducted by the district, if not
covered by the decision

4. A copy of the investigation file including, but not limited to, all notes, interviews, and
documents submitted by the parties and gathered by the investigator

5. A report of any action taken to resolve the complaint

6. A copy of the district's uniform complaint procedures

7. Other relevant information requested by the CDE

Regulation JEFFERSON SCHOOL DISTRICT

adopted: June 12, 2018 Tracy, California










Update Guidesheets

March 2019 Update Guidesheet

Williams Uniform Complaint Procedures

(AR, E (1), and E (2) revised; E(3) and E(4) added) Regulation updated to reflect NEW LAW
(AB 1808) which authorizes the use of Williams UCP to resolve allegations of health and safety
violations in license-exempt California State Preschool Programs. Regulation also adds optional
paragraph authorizing the use of Williams UCP for complaints alleging that a school that serves
grades 6-12 and meets a 40 percent student poverty threshold fails to comply with the
requirements to stock at least 50 percent of the school's restrooms with feminine hygiene
products and to not charge students for such products. Exhibit 1 revised to add the applicable
complaint procedure for the types of complaints listed in the notice. Exhibit 2 expands the
applicability of the complaint form to include complaints alleging the failure to provide feminine
hygiene products. New Exhibits 3 and 4 provide a sample notice and complaint form for
complaints regarding health and safety in license-exempt preschool programs pursuant to AB
1808.

See AR 1312.4
See E 1312.4





CSBA Sample

Administrative Regulation
Williams Uniform Complaint Procedures

AR 1312.4
Community Relations

***Note: Education Code 35186 mandates that districts establish policies and procedures to
address complaints regarding insufficiency of textbooks and instructional materials, teacher
vacancy or misassignment, and emergency or urgent facilities conditions that pose a threat to the
health and safety of students or staff. When such a complaint is filed with the district, the district is
required to investigate and resolve the complaint in accordance with the Williams uniform
complaint procedures established pursuant to 5 CCR 4680-4687. In addition, pursuant to
Education Code 8235.5, as added by AB 1808 (Ch. 32, Statutes of 2018), California State
Preschool Programs (CSPP) (Education Code 8235-8239.1) that are exempt from licensing
pursuant to Health and Safety Code 1596.792 must utilize district complaint procedures, with
modifications as necessary, to resolve allegations of noncompliance with applicable health and
safety requirements. The Legislative Counsel's Digest of AB 1808 clarifies that the Williams
uniform complaint procedures are the applicable procedures.***

***Note: It is recommended that districts use these procedures only for complaints specified in
law and this administrative regulation. See BP/AR 1312.3 - Uniform Complaint Procedures for a
discussion of the types of complaints subject to the uniform complaint procedures established
pursuant to 5 CCR 4600-4670. For procedures related to complaints about employees, see
BP/AR 1312.1 - Complaints Concerning District Employees. For complaints concerning the
district's adoption and selection of specific instructional materials, see BP/AR 1312.2 - Complaints
Concerning Instructional Materials. For complaints regarding the district's nutrition program, see
BP 3555 - Nutrition Program Compliance.***

Types of Complaints

The district shall use the procedures described in this administrative regulation only to investigate
and resolve the following:

1. Complaints regarding the insufficiency of textbooks and instructional materials, including
any complaint alleging that: (Education Code 35186; 5 CCR 4681)

a. A student, including an English learner, does not have standards-aligned textbooks or
instructional materials or state- or district-adopted textbooks or other required instructional
materials to use in class.

b. A student does not have access to textbooks or instructional materials to use at home or
after school. This does not require two sets of textbooks or instructional materials for each student.





c. Textbooks or instructional materials are in poor or unusable condition, have missing pages,
or are unreadable due to damage.

d. A student was provided photocopied sheets from only a portion of a textbook or
instructional materials to address a shortage of textbooks or instructional materials.

(cf. 6161.1 - Selection and Evaluation of Instructional Materials)

2. Complaints regarding teacher vacancy or misassignment, including any complaint alleging
that: (Education Code 35186; 5 CCR 4682)

a. A semester begins and a teacher vacancy exists.

b. A teacher who lacks credentials or training to teach English learners is assigned to teach a
class with more than 20 percent English learners in the class.

(cf. 4112.22 - Staff Teaching English Learners)

C. A teacher is assigned to teach a class for which the teacher lacks subject matter
competency.

Teacher vacancy means a position to which a single designated certificated employee has not been
assigned at the beginning of the year for an entire year or, if the position is for a one-semester
course, a position to which a single designated certificated employee has not been assigned at the
beginning of the semester for an entire semester. (Education Code 35186; 5 CCR 4600)

Beginning of the year or semester means the first day classes necessary to serve all the students
enrolled are established with a single designated certificated employee assigned for the duration of
the class, but not later than 20 working days after the first day students attend classes for that
semester. (5 CCR 4600)

Misassignment means the placement of a certificated employee in a teaching or services position
for which the employee does not hold a legally recognized certificate or credential or the
placement of a certificated employee in a teaching or services position that the employee is not
otherwise authorized by statute to hold. (Education Code 35186; 5 CCR 4600)

(cf. 4112.2 - Certification)
(cf. 4113 - Assignment)

3. Complaints regarding the condition of school facilities, including any complaint alleging
that: (Education Code 35186; 5 CCR 4683)

a. A condition poses an emergency or urgent threat to the health or safety of students or staff.

Emergency or urgent threat means structures or systems that are in a condition that poses a threat
to the health and safety of students or staff while at school, including, but not limited to, gas leaks;





nonfunctioning heating, ventilation, fire sprinklers, or air-conditioning systems; electrical power
failure; major sewer line stoppage; major pest or vermin infestation; broken windows or exterior
doors or gates that will not lock and that pose a security risk; abatement of hazardous materials
previously undiscovered that pose an immediate threat to students or staff; structural damage
creating a hazardous or uninhabitable condition; or any other condition deemed appropriate.
(Education Code 17592.72)

b. A school restroom has not been cleaned, maintained, or kept open in accordance with
Education Code 35292.5.

Clean or maintained school restroom means a school restroom has been cleaned or
maintained regularly, is fully operational, or has been stocked at all times with toilet paper, soap,
or paper towels or functional hand dryers. (Education Code 35292.5)

Open restroom means the school has kept all restrooms open during school hours when
students are not in classes and has kept a sufficient number of restrooms open during school hours
when students are in classes. This does not apply when the temporary closing of the restroom is
necessary for student safety or to make repairs. (Education Code 35292.5)

***Note: The following optional paragraph is for use by districts that maintain any of grades
6-12. Education Code 35292.6 requires a school that serves any of grades 6-12 and meets a 40
percent student poverty threshold, as defined in 20 USC 6314, to stock at least 50 percent of the
school's restrooms with feminine hygiene products for use in connection with the menstrual cycle,
and to not charge students for such products. See AR 3517 - Facilities Inspection. Although
Education Code 35292.6 does not require a complaint process, it is recommended that the
Williams uniform complaint procedures be used to address any allegation of noncompliance with
Education Code 35292.6 in order to ensure consistency in the procedures that districts use to
address allegations of noncompliance with all restroom maintenance requirements.***

In any district school serving any of grades 6-12 in which 40 percent or more of the students in the
school or school attendance area are from low-income families, as defined in 20 USC 6314, a
complaint may be filed alleging noncompliance with the requirement of Education Code 35292.6
to stock, at all times, at least half of the restrooms in the school with feminine hygiene products and
to not charge students for the use of such products.

(cf. 3514 - Environmental Safety)
(cf. 3517 - Facilities Inspection)

***Note: Item #4 is for use by districts that operate one or more CSPP programs which are
exempt from licensure by Health and Safety Code 1596.792 and are subject to the health and safety
requirements of Health and Safety Code 1596.7925, as added by AB 1808. Pursuant to Health and
Safety Code 1596.7925, the California Department of Education (CDE) must adopt regulations by
July 1, 2019, that contain the program requirements specified below.***

4. Complaints regarding the noncompliance of a license-exempt California State Preschool
Program (CSPP) with health and safety standards specified in Health and Safety Code 1596.7925





and related state regulations, including any complaint alleging that: (Education Code 8235.5;
Health and Safety Code 1596.7925)

a. The preschool does not have outdoor shade that is safe and in good repair.
b. Drinking water is not accessible and/or readily available throughout the day.
C. The preschool does not provide safe and sanitary restroom facilities with one toilet and

handwashing fixture for every 15 children.

d. Restroom facilities are not available only for preschoolers and kindergartners.
e. The preschool program does not provide visual supervision of children at all times.
f. Indoor or outdoor space is not properly contained or fenced or does not provide sufficient

space for the number of children using the space at any given time.
g. Playground equipment is not safe, in good repair, or age appropriate.
Forms and Notices

The Superintendent or designee shall ensure a Williams complaint form is available at each school.
However, complainants need not use the district's complaint form in order to file a complaint.
(Education Code 35186; 5 CCR 4680)

***Note: Education Code 8235.5 and 35186 require that the district's complaint form contain the
elements stated in the following paragraph. In addition, Education Code 8235.5 and 35186 require
that a notice be posted in each classroom in each school in the district, as specified below. See the
accompanying exhibits for sample forms and classroom notices.***

The Superintendent or designee shall ensure that the district's complaint form specifies the location
for filing a complaint and contains a space to indicate whether the complainant desires a response
to the complaint. A complainant may add as much text to explain the complaint as desired.
(Education Code 8235.5, 35186; 5 CCR 4680)

***Note: The following paragraph may be revised to reflect the grade levels offered by the
district.***

The Superintendent or designee shall post in each K-12 classroom in each school a notice
containing the components specified in Education Code 35186. In each license-exempt CSPP
classroom, a notice containing the components specified in Education Code 8235.5 shall be
posted. (Education Code 8235.5, 35186)

Filing of Complaint

***Note: Education Code 8235.5 and 35186 require that complaints be investigated and resolved





within the timelines specified below. During the Federal Program Monitoring (FPM) process,
CDE staff will expect to see statements regarding the filing of the complaint, the investigation,
timelines, and the complainant's right to appeal to the Governing Board and to appeal facilities
complaints to CDE, as detailed in the following section and the section "Investigation and
Response™ below.***

A complaint alleging any condition(s) specified in the section "Types of Complaints" above shall
be filed with the principal or designee, or the preschool administrator or designee as appropriate, at
the school in which the complaint arises. A complaint about problems beyond the authority of the
principal or preschool administrator shall be forwarded to the Superintendent or designee in a
timely manner, but not to exceed 10 working days. Complaints may be filed anonymously.
(Education Code 8235.5, 35186; 5 CCR 4680)

Investigation and Response

The principal/preschool administrator or a designee of the Superintendent shall make all
reasonable efforts to investigate any problem within their authority. (Education Code 8235.5,
35186; 5 CCR 4685)

Investigation of a complaint regarding preschool health or safety issues shall begin within 10
calendar days of receipt of the complaint. (Education Code 8235.5)

The principal/preschool administrator or Superintendent's designee shall remedy a valid complaint
within a reasonable time period not to exceed 30 working days from the date the complaint was
received. (Education Code 8235.5, 35186; 5 CCR 4685)

If the complainant has indicated on the complaint form a desire to receive a response to the
complaint, the principal/preschool administrator or Superintendent's designee shall report the
resolution of the complaint to the complainant within 45 working days of the initial filing of the
complaint. If the principal/preschool administrator makes this report, the information shall be
reported at the same time to the Superintendent or designee. (Education Code 8235.5, 35186; 5
CCR 4680, 4685)

***Note: Education Code 48985 specifies that, when 15 percent or more of the students enrolled
in a particular school speak a single primary language other than English, all notices, reports,
statements, or records sent to the parents/guardians of such students be written in English and in
the primary language. Education Code 8235.5 and 35186 require that, when Education Code
48985 is applicable, any response requested by the complainant must be written in English and in
the primary language in which the complaint was filed.***

When Education Code 48985 is applicable and the complainant has requested a response, the
response shall be written in English and in the primary language in which the complaint was filed.
(Education Code 8235.5, 35186)

If a complainant is not satisfied with the resolution of a complaint, the complainant has the right to
describe the complaint to the Governing Board at a regularly scheduled meeting. (Education





Code 8235.5, 35186; 5 CCR 4686)

For any complaint concerning a facilities condition that poses an emergency or urgent threat to the
health or safety of students or staff as described in item #3a or #4 in the section "Types of
Complaints™ above, a complainant who is not satisfied with the resolution proffered by the
principal/preschool administrator or Superintendent or designee may file an appeal to the
Superintendent of Public Instruction within 15 days of receiving the district's response. The
complainant shall comply with the appeal requirements specified in 5 CCR 4632. (Education
Code 8235.5, 35186; 5 CCR 4687)

All complaints and written responses shall be public records. (Education Code 8235.5, 35186; 5
CCR 4686)

(cf. 1340 - Access to District Records)
Reports
***Note: During the FPM process, CDE staff will expect to see the following statement.***

On a quarterly basis, the Superintendent or designee shall report, to the Board at a regularly
scheduled public Board meeting and to the County Superintendent of Schools, summarized data
on the nature and resolution of all complaints. The report shall include the number of complaints
by general subject area with the number of resolved and unresolved complaints. (Education Code
8235.5, 35186; 5 CCR 4686)

Legal Reference:

EDUCATION CODE

234.1 Prohibition of discrimination, harassment, intimidation, and bullying

1240 County superintendent of schools, duties

8235-8239.1 California State Preschool Programs, especially:

8235.5 California State Preschool Program, complaints regarding health and safety issues
17592.72 Urgent or emergency repairs, School Facility Emergency Repair Account
33126 School accountability report card

35186 Williams uniform complaint procedures

35292.5-35292.6 Restrooms, maintenance and cleanliness

48985 Notice to parents in language other than English

60119 Hearing on sufficiency of instructional materials

HEALTH AND SAFETY CODE

1596.792 California Child Day Care Act; general provisions and definitions
1596.7925 California Child Day Care Act; health and safety regulations

CODE OF REGULATIONS, TITLE 5

4600-4670 Uniform complaint procedures

4680-4687 Williams uniform complaint procedures

UNITED STATES CODE, TITLE 20





6314 Title I schoolwide program

Management Resources:

WEB SITES

CSBA: http://www.csha.org

California County Superintendents Educational Services Association: http://www.ccsesa.org
California Department of Education, Williams case: http://www.cde.ca.gov/eo/ce/wc

State Allocation Board, Office of Public School Construction: http://www.opsc.dgs.ca.gov
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CSBA Sample
Exhibit

Williams Uniform Complaint Procedures

E 13124
Community Relations

Exhibit 1

***Note: Education Code 35186 requires that the following notice be posted in each K-12
classroom in each school in the district. During the Federal Program Monitoring process,
California Department of Education (CDE) staff will check to ensure that a notice is placed in each
classroom in each school and that the notice contains all the information described below.***

NOTICE TO PARENTS/GUARDIANS, STUDENTS, AND TEACHERS:
K-12 COMPLAINT RIGHTS

Parents/Guardians, Students, and Teachers:
Pursuant to Education Code 35186, you are hereby notified that:

1. There should be sufficient textbooks and instructional materials. That means each student,
including an English learner, must have a textbook or instructional materials, or both, to use in
class and to take home.

2. School facilities must be clean, safe, and maintained in good repair.

3. There should be no teacher vacancies or misassignments. There should be a teacher
assigned to each class and not a series of substitutes or other temporary teachers. The teacher
should have the proper credential to teach the class, including the certification required to teach
English learners, if present.

Misassignment means the placement of a certificated employee in a teaching or services
position for which the employee does not hold a legally recognized certificate or credential or the
placement of a certificated employee in a teaching or services position that the employee is not
otherwise authorized by statute to hold.

Teacher vacancy means a position to which a single designated certificated employee has
not been assigned at the beginning of the year for an entire year or, if the position is for a
one-semester course, a position to which a single designated certificated employee has not been
assigned at the beginning of a semester for an entire semester.

***Note: Education Code 35186 requires that the notice inform parents/guardians of the location





to obtain a complaint form and provides that posting a notice downloadable from the CDE's web
site will satisfy this requirement. The law does not require that complaint form be placed in any
specific location. The following paragraph lists locations where complaint forms may be available
and should be modified to reflect district practice, including adding the school and district web site
addresses.***

If you choose to file a complaint alleging that any of the above conditions is not being met, your
complaint will be addressed through the district's Williams uniform complaint procedures as
required by law. A complaint form may be obtained at the school office or district office, or
downloaded from the school or district web site. You may also download a copy of the California
Department of Education complaint form from the following web site:
http://www.cde.ca.gov/re/cp/uc. However, a complaint need not be filed using either the district's
complaint form or the complaint form from the California Department of Education.

(11/07 8/14) 3/19

Exhibit (2) 1312.4

WILLIAMS UNIFORM COMPLAINT PROCEDURES

***Note: Education Code 35186 creates the Williams uniform complaint procedures for the
filing of complaints concerning deficiencies in textbooks or instructional materials, conditions of
facilities that are not maintained in a clean or safe manner or in good repair, or teacher vacancy or
misassignment. The following form contains elements required by Education Code 35186 and 5
CCR 4681-4683. During the Federal Program Monitoring process, California Department of
Education staff will check to ensure that the complaint form includes all of the elements specified
below.***

K-12 COMPLAINT FORM:
WILLIAMS UNIFORM COMPLAINT PROCEDURES

Education Code 35186 creates a procedure for the filing of complaints concerning deficiencies
related to instructional materials, conditions of facilities that are not maintained in a clean or safe
manner or in good repair, or teacher vacancy or misassignment. The complaint and response are
public documents as provided by law. Complaints may be filed anonymously. However, if you
wish to receive a response to your complaint, you must provide the contact information below.

Response requested?  Yes  No
Contact information: (if response is requested)

Name:
Address:






Phone number:  Day: Evening:
E-mail address, if any:

Date problem was observed:

Location of the problem that is the subject of this complaint:
School name/address:

Course title/grade level and teacher name:
Room number/name of room/location of facility:

Only the following issues may be the subject of this complaint process. If you wish to complain
about an issue not specified below, please contact the school or district for the appropriate district
complaint procedure.

Specific issue(s) of the complaint: (Please check all that apply. A complaint may contain more
than one allegation.)

1. Textbooks and instructional materials: (Education Code 35186; 5 CCR 4681)

A student, including an English learner, does not have standards-aligned textbooks or
instructional materials or state- or district- -adopted textbooks or other required instructional
materials to use in class.

. A student does not have access to textbooks or instructional materials to use at home or
after school. This does not require two sets of textbooks or instructional materials for each student.

Textbooks or instructional materials are in poor or unusable condition, have missing pages,
or are unreadable due to damage.

A student was provided photocopied sheets from only a portion of a textbook or
instructional materials to address a shortage of textbooks or instructional materials.

2. Teacher vacancy or misassignment: (Education Code 35186; 5 CCR 4682)

A semester begins and a teacher vacancy exists. A teacher vacancy is a position to which a
smgle designated certificated employee has not been assigned at the beginning of the school year
for an entire year or, if the position is for a one-semester course, a position to which a single
designated certificated employee has not been assigned at the beginning of a semester for an entire
semester.

A teacher who lacks credentials or training to teach English learners is assigned to teach a
class with more than 20 percent English learners in the class.

. A teacher is assigned to teach a class for which the teacher lacks subject matter
competency.





3. Facilities conditions: (Education Code 17592.72, 35186, 35292.5, 35292.6; 5 CCR 4683)

A condition exists that poses an emergency or urgent threat to the health or safety of
students or staff including gas leaks; nonfunctioning heating, ventilation, fire sprinklers, or
air-conditioning systems; electrical power failure; major sewer line stoppage; major pest or vermin
infestation; broken windows or exterior doors or gates that will not lock and that pose a security
risk; abatement of hazardous materials previously undiscovered that pose an immediate threat to
students or staff; structural damage creating a hazardous or uninhabitable condition; and any other
condition deemed appropriate by the district.

A school restroom has not been cleaned or maintained regularly, is not fully operational, or
has not been stocked at all times with toilet paper, soap, or paper towels or functional hand dryers.

***Note: The following optional item is for districts that choose to use the William uniform
complaint procedures to address complaints alleging noncompliance with requirements to stock
restrooms at certain schools with feminine hygiene products pursuant to Education Code 35292.6;
see the accompanying administrative regulation.***

For a school that serves students in any of grades 6-12 with 40 percent of more of its
students from low-income families, as defined, the school has not stocked at least half of its
restrooms with feminine products at all times and made those products available to students at no
cost.

The school has not kept all restrooms open during school hours when students are not in
classes and has not kept a sufficient number of restrooms open during school hours when students
are in classes. This does not apply when temporary closing of the restroom is necessary for student
safety or to make repairs.

Please describe the issue of your complaint in detail. You may attach additional pages and include
as much text as necessary to fully describe the situation. For complaints regarding facilities
conditions, please describe the emergency or urgent facilities condition and how that condition
poses a threat to the health or safety of students or staff.

***Note: Education Code 35186 requires that complaints be filed with the principal or designee
and that the complaint form specify the location for filing the complaint. Districts should specify
the name and/or location in the spaces below.***





Please file this complaint at the following location:

(principal or designee)

(address)

Please provide a signature below. If you wish to remain anonymous, a signature is not required.
However, all complaints, even anonymous ones, should be dated.

(Signature)
(Date)

(11/10 8/14) 3/19

Exhibit (3) 1312.4

WILLIAMS UNIFORM COMPLAINT PROCEDURES

***Note: Education Code 8235.5, as added by AB 1808 (Ch. 32, Statutes of 2018), requires that
the following notice be posted in each classroom with a license-exempt California State Preschool
Program (CSPP) (Education Code 8235-8239.1). The notice must include the health and safety
requirements that apply to such CSPP programs pursuant to Health and Safety Code 1596.7925,
which may be the subject of a complaint under the Williams uniform complaint procedures.***

NOTICE TO PARENTS/GUARDIANS, STUDENTS, AND TEACHERS: PRESCHOOL
COMPLAINT RIGHTS

Parents/Guardians, Students, and Teachers:

Pursuant to Education Code 8235.5, you are hereby notified that any California State Preschool
Program that is exempt from licensure must have:

1. Outdoor shade that is safe and in good repair
2. Drinking water that is accessible and readily available throughout the day
3. Safe and sanitary restroom facilities with one toilet and handwashing fixture for every 15

children





4. Restroom facilities that are available only for preschoolers and kindergartners
5. Visual supervision of children at all times

6. Indoor and outdoor space that is properly contained or fenced and provides sufficient space
for the number of children using the space at any given time

7. Playground equipment that is safe, in good repair, and age appropriate

***Note: Education Code 8235.5 requires that the notice include the location to obtain a
complaint form and provides that posting a notice downloadable from the CDE's web site will
satisfy this requirement. The law does not require that complaint forms be placed in any specific
location. The following paragraph lists locations where complaint forms may be available and
should be modified to reflect district practice, including adding the school and district web site
addresses.***

If you choose to file a complaint alleging that any of the above conditions is not being met, your
complaint will be addressed through the district's Williams uniform complaint procedures as
required by law. A complaint form may be obtained at the school office or district office, or
downloaded from the school or district web site. You may also download a copy of the California
Department of Education complaint form from the following web site:
http://www.cde.ca.gov/re/cp/uc. However, a complaint need not be filed using either the district's
complaint form or the complaint form from the California Department of Education.

3/19

Exhibit (4) 1312.4

WILLIAMS UNIFORM COMPLAINT PROCEDURES

***Note: Pursuant to Education Code 8235.5, as added by AB 1808 (Ch. 32, Statutes of 2018),
Williams uniform complaint procedures should be used for complaints alleging that a
license-exempt California State Preschool Program (CSPP) does not comply with any of the health
and safety requirements specified in Health and Safety Code 1596.7925.***

PRESCHOOL COMPLAINT FORM:
WILLIAMS UNIFORM COMPLAINT PROCEDURES

Education Code 8235.5 requires that the complaint procedures in 5 CCR 4680-4687 be used for
the filing of complaints concerning noncompliance with health and safety standards for
license-exempt California State Preschool Programs. The complaint and response are public
documents as provided by law. Complaints may be filed anonymously. However, if you wish to





receive a response to your complaint, you must provide the contact information below.

Response requested? _ Yes _ No

Contact information: (if response is requested)

Name:

Address:

Phone number:  Day: Evening:
E-mail address, if any:

Date problem was observed:

Location of the problem that is the subject of this complaint:
School name/address:
Room number/name of room/location of facility:

Only the following issues may be the subject of this complaint process. If you wish to complain
about an issue not specified below, please contact the school or district for the appropriate district
complaint procedure.

Specific issue(s) of the complaint: (Please check all that apply. A complaint may contain more
than one allegation.)

The preschool does not have outdoor shade that is safe and in good repair.
Drinking water is not accessible and/or readily available throughout the day.

. The preschool does not provide safe and sanitary restroom facilities with one toilet and
handwashing fixture for every 15 children.

Restroom facilities are not available only for preschoolers and kindergartners.
The preschool program does not provide visual supervision of children at all times.

. Indoor or outdoor space is not properly contained or fenced or does not provide sufficient
space for the number of children using the space at any given time.

Playground equipment is not safe, in good repair, or age appropriate.

Please describe the issue of your complaint in detail. You may attach additional pages and include
as much text as necessary to fully describe the situation.






***Note: Education Code 8235.5, as added by AB 1808, requires complaints identified above to
be filed with the preschool administrator or designee. Districts should specify the names and/or
locations in the spaces below.***

Please file this complaint at the following location:

(preschool administrator or designee)

(address)

Please provide a signature below. If you wish to remain anonymous, a signature is not required.
However, all complaints, even anonymous ones, should be dated.

(Signature)
(Date)
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Community Relations AR 1312.4(a)

WILLIAMS UNIFORM COMPLAINT PROCEDURES

Types of Complaints

The district shall use the procedures described in this administrative regulation only to
investigate and resolve the following: (Education Code 35186; 5 CCR 4680-4683)

1. Complaints regarding the insufficiency of textbooks and instructional materials,
including any complaint alleging that:

a.

A student, including an English learner, does not have standards-aligned
textbooks or instructional materials or state- or district-adopted textbooks or
other required instructional materials to use in class.

A student does not have access to textbooks or instructional materials to use at
home or after school. This does not require two sets of textbooks or
instructional materials for each student.

Textbooks or instructional materials are in poor or unusable condition, have
missing pages, or are unreadable due to damage.

A student was provided photocopied sheets from only a portion of a textbook
or instructional materials to address a shortage of textbooks or instructional
materials.

(cf. 6161.1 - Selection and Evaluation of Instructional Materials)

2. Complaints regarding teacher vacancy or misassignment, including any complaint
alleging that:

a.

b.

A semester begins and a teacher vacancy exists.

A teacher who lacks credentials or training to teach English learners is
assigned to teach a class with more than 20 percent English learners in the
class.

(cf. 4112.22 - Staff Teaching English Language Learners)

C.

A teacher is assigned to teach a class for which the teacher lacks subject matter
competency.

Teacher vacancy means a position to which a single designated certificated employee
has not been assigned at the beginning of the year for an entire year or, if the position
is for a one-semester course, a position to which a single designated certificated
employee has not been assigned at the beginning of the semester for an entire
semester. (Education Code 35186; 5 CCR 4600)





AR 1312.4(b)

WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued)

Beginning of the year or semester means the first day classes necessary to serve all the
students enrolled are established with a single designated certificated employee
assigned for the duration of the class, but not later than 20 working days after the first
day students attend classes for that semester. (5 CCR 4600)

Misassignment means the placement of a certificated employee in a teaching or
services position for which the employee does not hold a legally recognized certificate
or credential or the placement of a certificated employee in a teaching or services
position that the employee is not otherwise authorized by statute to hold. (Education
Code 35186; 5 CCR 4600)

(cf. 4112.2 - Certification)
(cf. 4113 - Assignment)

3. Complaints regarding the condition of school facilities, including any complaint
alleging that:
a. A condition poses an emergency or urgent threat to the health or safety of

students or staff.

Emergency or urgent threat means structures or systems that are in a condition
that poses a threat to the health and safety of students or staff while at school,
including, but not limited to, gas leaks; nonfunctioning heating, ventilation,
fire sprinklers, or air-conditioning systems; electrical power failure; major
sewer line stoppage; major pest or vermin infestation; broken windows or
exterior doors or gates that will not lock and that pose a security risk;
abatement of hazardous materials previously undiscovered that pose an
immediate threat to students or staff; structural damage creating a hazardous or
uninhabitable condition; or any other condition deemed appropriate.
(Education Code 17592.72)

A school restroom has not been cleaned, maintained, or kept open in
accordance with Education Code 35292.5.

Clean or maintained school restroom means a school restroom has been
cleaned or maintained regularly, is fully operational, or has been stocked at all
times with toilet paper, soap, or paper towels or functional hand dryers.
(Education Code 35292.5)

Open restroom means the school has kept all restrooms open during school
hours when students are not in classes and has kept a sufficient number of
restrooms open during school hours when students are in classes. This does
not apply when the temporary closing of the restroom is necessary for student
safety or to make repairs. (Education Code 35292.5)

(cf. 3514 - Environmental Safety)
(cf. 3517 - Facilities Inspection)
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WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued)
Filing of Complaint

A complaint alleging any condition(s) specified in the section "Types of Complaints” above
shall be filed with the principal or designee at the school in which the complaint arises. The
principal or designee shall forward a complaint about problems beyond his/her authority to
the Superintendent or designee in a timely manner, but not to exceed 10 working days.
(Education Code 35186; 5 CCR 4680)

Investigation and Response

The principal or designee shall make all reasonable efforts to investigate any problem within
his/her authority. He/she shall remedy a valid complaint within a reasonable time period not
to exceed 30 working days from the date the complaint was received. (Education Code
35186; 5 CCR 4685)

Complaints may be filed anonymously. If the complainant has indicated on the complaint
form that he/she would like a response to the complaint, the principal or designee shall report
the resolution of the complaint to him/her at the mailing address indicated on the complaint
form within 45 working days of the initial filing of the complaint. At the same time, the
principal or designee shall report the same information to the Superintendent or designee.
(Education Code 35186; 5 CCR 4680, 4685)

When Education Code 48985 is applicable and the complainant has requested a response, the
response shall be written in English and in the primary language in which the complaint was
filed. (Education Code 35186) If a complainant is not satisfied with the resolution of a
complaint, he/she has the right to describe the complaint to the Governing Board at a
regularly scheduled meeting. (Education Code 35186; 5 CCR 4686)

For any complaint concerning a facilities condition that poses an emergency or urgent threat
to the health or safety of students or staff as described in item #3a in the section "Types of
Complaints" above, a complainant who is not satisfied with the resolution proffered by the
principal or Superintendent or designee may file an appeal to the Superintendent of Public
Instruction within 15 days of receiving the district's response. The complainant shall comply
with the appeal requirements specified in 5 CCR 4632. (Education Code 35186; 5 CCR
4687)

All complaints and written responses shall be public records. (Education Code 35186; 5 CCR
4686)

(cf. 1340 - Access to District Records)
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WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued)

Reports

On a quarterly basis, the Superintendent or designee shall report, to the Board at a regularly
scheduled public Board meeting and to the County Superintendent of Schools, summarized
data on the nature and resolution of all complaints. The report shall include the number of
complaints by general subject area with the number of resolved and unresolved complaints.
(Education Code 35186; 5 CCR 4686)

Forms and Notices

The Superintendent or designee shall ensure a Williams complaint form is available at each
school. However, complainants need not use the district's complaint form in order to file a
complaint. (Education Code 35186; 5 CCR 4680)

The Superintendent or designee shall ensure that the district's complaint form contains a space
to indicate whether the complainant desires a response to his/her complaint and specifies the
location for filing a complaint. A complainant may add as much text to explain the complaint
as he/she wishes. (Education Code 35186; 5 CCR 4680)

The Superintendent or designee shall ensure that a notice is posted in each classroom in each
school containing the components specified in Education Code 35186. (Education Code
35186)

Legal Reference:
EDUCATION CODE
234.1 Prohibition of discrimination, harassment, intimidation, and bullying
1240 County superintendent of schools, duties
17592.72 Urgent or emergency repairs, School Facility Emergency Repair Account
33126 School accountability report card
35186 Williams uniform complaint procedures
35292.5 Restrooms, maintenance and cleanliness
48985 Notice to parents in language other than English
60119 Hearing on sufficiency of instructional materials
CODE OF REGULATIONS, TITLE 5
4600-4670 Uniform complaint procedures
4680-4687 Williams uniform complaint procedures
Management Resources:
WEB SITES
CSBA: http://www.csba.org
California County Superintendents Educational Services Association: http://www.ccsesa.org
California Department of Education, Williams case: http://www.cde.ca.gov/eo/ce/wc
State Allocation Board, Office of Public School Construction: http://www.opsc.dgs.ca.gov

Regulation JEFFERSON SCHOOL DISTRICT
Adopted: February 10, 2015 Tracy, California
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WILLIAMS UNIFORM COMPLAINT PROCEDURES

NOTICE TO PARENTS/GUARDIANS, STUDENTS, AND TEACHERS:
COMPLAINT RIGHTS

Parents/Guardians, Students, and Teachers:

Pursuant to Education Code 35186, you are hereby notified that:

1.

There should be sufficient textbooks and instructional materials. That means each
student, including an English learner, must have a textbook or instructional materials, or
both, to use in class and to take home.

School facilities must be clean, safe, and maintained in good repair.

There should be no teacher vacancies or misassignments. There should be a teacher
assigned to each class and not a series of substitutes or other temporary teachers. The
teacher should have the proper credential to teach the class, including the certification
required to teach English learners, if present.

Misassignment means the placement of a certificated employee in a teaching or services
position for which the employee does not hold a legally recognized certificate or
credential or the placement of a certificated employee in a teaching or services position
that the employee is not otherwise authorized by statute to hold.

Teacher vacancy means a position to which a single designated certificated employee has
not been assigned at the beginning of the year for an entire year or, if the position is for a
one-semester course, a position to which a single designated certificated employee has
not been assigned at the beginning of a semester for an entire semester.

A complaint form may be obtained at the school office or district office, or downloaded
from the school or district web site. You may also download a copy of the California
Department of Education complaint form from the following web site:

http://www.cde.ca.gov/re/cp/uc. However, a complaint need not be filed using either the
district’s complaint form or the complaint form from the California Department of
Education.
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WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued)

COMPLAINT FORM: WILLIAMS UNIFORM COMPLAINT PROCEDURES
Education Code 35186 creates a procedure for the filing of complaints concerning deficiencies
related to instructional materials, conditions of facilities that are not maintained in a clean or safe
manner or in good repair, or teacher vacancy or misassignment. The complaint and response are
public documents as provided by law. Complaints may be filed anonymously. However, if you
wish to receive a response to your complaint, you must provide the contact information below.
Response requested? O Yes U No

Contact information: (if response is requested)

Name:

Address:

Phone number: Day: Evening:

E-mail address, if any:

Date problem was observed:

Location of the problem that is the subject of this complaint:

School name/address:

Course title/grade level and teacher name:

Room number/name of room/location of facility:

Only the following issues may be the subject of this complaint process. If you wish to
complain about an issue not specified below, please contact the school or district for the
appropriate district complaint procedure.

Specific issue(s) of the complaint: (Please check all that apply. A complaint may contain more
than one allegation.)

1. Textbooks and instructional materials: (Education Code 35186; 5 CCR 4681)

O A student, including an English learner, does not have standards-aligned textbooks or
instructional materials or state- or district-adopted textbooks or other required
instructional materials to use in class.

O A student does not have access to textbooks or instructional materials to use at home or
after school. This does not require two sets of textbooks or instructional materials for
each student.
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WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued)

Q

Q

Textbooks or instructional materials are in poor or unusable condition, have missing
pages, or are unreadable due to damage.

A student was provided photocopied sheets from only a portion of a textbook or
instructional materials to address a shortage of textbooks or instructional materials.

2. Teacher vacancy or misassignment: (Education Code 35186; 5 CCR 4682)

Q

Q

A semester begins and a teacher vacancy exists. A teacher vacancy is a position to
which a single designated certificated employee has not been assigned at the beginning
of the school year for an entire year or, if the position is for a one-semester course, a
position to which a single designated certificated employee has not been assigned at the
beginning of a semester for an entire semester.

A teacher who lacks credentials or training to teach English learners is assigned to
teach a class with more than 20 percent English learners in the class.

A teacher is assigned to teach a class for which the teacher lacks subject matter
competency.

3. Facilities conditions: (Education Code 17592.72, 35186, 35292.5; 5 CCR 4683)

Q

A condition exists that poses an emergency or urgent threat to the health or safety of
students or staff including gas leaks; nonfunctioning heating, ventilation, fire sprinklers,
or air-conditioning systems; electrical power failure; major sewer line stoppage; major
pest or vermin infestation; broken windows or exterior doors or gates that will not lock
and that pose a security risk; abatement of hazardous materials previously undiscovered
that pose an immediate threat to students or staff; structural damage creating a
hazardous or uninhabitable condition; and any other condition deemed appropriate by
the district.

A school restroom has not been cleaned or maintained regularly, is not fully
operational, or has not been stocked at all times with toilet paper, soap, or paper towels
or functional hand dryers.

The school has not kept all restrooms open during school hours when students are not
in classes and has not kept a sufficient number of restrooms open during school hours
when students are in classes. This does not apply when temporary closing of the
restroom is necessary for student safety or to make repairs.
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WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued)

Please describe the issue of your complaint in detail. You may attach additional pages and
include as much text as necessary to fully describe the situation. For complaints regarding
facilities conditions, please describe the emergency or urgent facilities condition and how that
condition poses a threat to the health or safety of students or staff.

Please file this complaint at the following location:

(principal or title of designee of the Superintendent)

(address)

Please provide a signature below. If you wish to remain anonymous, a signature is not required.
However, all complaints, even anonymous ones, should be dated.

(Signature) (Date)

Exhibit JEFFERSON SCHOOL DISTRICT
Approved: February 10, 2015 Tracy, California






Update Guidesheets

March 2019 Update Guidesheet

Access to District Records

(AR revised) Regulation updated to revise section on "Public Records" to delete legal cite which
was repealed pursuant to NEW LAW (AB 716) and to include any district or school plan, unless
otherwise prohibited by law, as a public record to which members of the public have access.

Regulation also updated to reflect the prohibition against disclosing an individual's citizenship or
immigration status or religious beliefs, practices, or affiliation to federal government authorities.

See AR 1340





CSBA Sample

Administrative Regulation
Access To District Records

AR 1340
Community Relations

***Note: Article 1, Section 3 of the California Constitution grants any person the right to access
information concerning meetings and writings of state and local government bodies, officials, and
agencies as long as the constitutional rights of privacy and due process are protected. Courts
broadly interpret rules or laws granting access and narrowly interpret those denying access; thus,
the burden is on the district to demonstrate the need for restricting access to public records.***

***Note: The following optional administrative regulation lists those records defined as public
and, in contrast, those defined as confidential to which there is no public access. It is not intended
to provide an all-inclusive list of records that may be defined as either public or confidential.***

Definitions

***Note: Pursuant to Government Code 6252, a "public record™ includes any writing that relates
to district business as defined below.***

***Note: Emails and other electronic communications related in a substantive manner to district
business are considered public records. Furthermore, in City of San Jose v. Superior Court, the
California Supreme Court held that using a personal account or personal device to send or receive
communications regarding public business does not categorically exclude those records from
disclosure upon request under the California Public Records Act (CPRA) (Government Code
6250-6270). The court noted that public agencies are required to disclose all applicable records
that can be located "with reasonable effort,” including those records contained on a public
employee's or official's personal device or account. Such searches need not be extraordinary or
intrusive. For further information, see CSBA's Legal Alert: Tips for Governing Boards in
Response to Public Records Act Ruling on Electronic Communications. Also see the
accompanying Board policy, AR 3580 - District Records, and BB 9012 - Board Member
Electronic Communications.***

Public records include any writing containing information relating to the conduct of the district's
business prepared, owned, used, or retained by the district regardless of physical form or
characteristics. (Government Code 6252)

(cf. 3580 - District Records)
(cf. 9012 - Board Member Electronic Communications)

Writing means any handwriting, typewriting, printing, photostating, photographing,
photocopying, transmitting by electronic mail or facsimile, and every other means of recording





upon any tangible thing any form of communication or representation, including letters, words,
pictures, sounds, or symbols or combinations thereof, and any record thereby created, regardless of
the manner in which the record has been stored. (Government Code 6252)

Member of the public means any person, except a member, agent, officer, or employee of the
district or a federal, state, or other local agency acting within the scope of such membership,
agency, office, or employment. (Government Code 6252)

Public Records

***Note: While not specifically enumerated in Government Code 6252, items #1-14 below are
items which fall within the definition of "public records."***

Public records to which members of the public shall have access include, but are not limited to:

1. Proposed and approved district budgets and annual audits (Education Code 41020,
42103)

(cf. 3100 - Budget)
(cf. 3460 - Financial Reports and Accountability)

2. Statistical compilations
3. Reports and memoranda
4. Notices and bulletins

5. Minutes of public meetings (Education Code 35145)

(cf. 9324 - Minutes and Recordings)

6. Meeting agendas (Government Code 54957.5)

(cf. 9322 - Agenda/Meeting Materials)

7. Official communications between the district and other government agencies

***Note: District and school plans (e.g., local control and accountability plan, school plan for
student achievement, comprehensive safety plan) must generally be accessible to the public.
However, pursuant to Education Code 32281, the Governing Board may choose to prohibit
disclosure of those portions of the comprehensive safety plan that include tactical responses to

criminal incidents. See BP 0450 - Comprehensive Safety Plan.***

8. District and school plans, and the information and data relevant to the development and
evaluation of such plans, unless otherwise prohibited by law





(cf. 0400 - Comprehensive Plans)

(cf. 0420 - School Plans/Site Councils)

(cf. 0440 - District Technology Plan)

(cf. 0450 - Comprehensive Safety Plan)

(cf. 0460 - Local Control and Accountability Plan)

(cf. 3516 - Emergencies and Disaster Preparedness Plan)
(cf. 3543 - Transportation Safety and Emergencies)

(cf. 7110 - Facilities Master Plan)

9. Initial proposals of exclusive employee representatives and of the district (Government
Code 3547)

(cf. 4143.1/4243.1 - Public Notice - Personnel Negotiations)

***Note: Although Government Code 6254 exempts from disclosure those records pertaining to
pending litigation, the Attorney General opined in 71 Ops.Cal.Atty.Gen. 235 (1988) that records
predating the filing of the lawsuit are subject to disclosure. In Fairley v. Superior Court, a
California Court of Appeal concurred and held that documents were exempted only if they were
prepared for use in litigation. (See item #2 in the section "Confidential Records" below.) The
following item reflects the opinion of the court and the Attorney General. The Board should
consult legal counsel if it believes that any document related to litigation should not be
disclosed.***

10. Records pertaining to claims and litigation against the district which have been adjudicated
or settled (Government Code 6254, 6254.25)

(cf. 3320 - Claims and Actions Against the District)

11.  Statements of economic interests required by the Conflict of Interest Code (Government
Code 81008)

(cf. 9270 - Conflict of Interest)

***Note: Generally, the names and salaries of public employees are subject to disclosure under
the CPRA. In Sacramento County Employees Retirement System v. Superior Court, a California
Court of Appeal held that the names and corresponding pension benefits of members of a county
retirement system are subject to disclosure and are not considered "individual records of members"
protected by Government Code 31532. However, in International Federation of Professional and
Technical Engineers v. The Superior Court of Alameda County, the California Supreme Court
recognized that, in some instances, the salaries of certain employees might be exempt from
disclosure, depending on the facts and circumstances. The Board should consult legal counsel if it
believes that any document related to the names and salaries of public employees should not be
disclosed.***

12. Documents containing names, salaries, and pension benefits of district employees





13. Employment contracts and settlement agreements (Government Code 53262)

(cf. 2121 - Superintendent's Contract)
(cf. 4117.5/4217.5/4317.5 - Termination Agreements)
(cf. 4141/4241 - Collective Bargaining Agreement)

14. Instructional materials including, but not limited to, textbooks (Education Code
49091.10)

(cf. 5020 - Parent Rights and Responsibilities)
(cf. 6161.1 - Selection and Evaluation of Instructional Materials)

Access to public records of the district shall be granted to Governing Board members on the same
basis as any other member of the public. When Board members are authorized to access public
records in the administration of their duties, the Superintendent or designee shall not discriminate
among any of the Board members as to which record, or portion of the record, will be made
available, or when it will be made available. (Government Code 6252.5, 6252.7)

***Note: Government Code 6254.29 specifies that the CPRA does not require a district to
disclose an employee's social security number and states the Legislature's intent that districts
redact social security numbers from any records being disclosed to the public. In addition,
Government Code 6254.3 prohibits disclosure of an employee's personal cell phone number and
birth date.***

When disclosing to a member of the public any record that contains personal information,
including, but not limited to, an employee's home address, home telephone number, social security
number, personal cell phone number, or birth date, the Superintendent or designee shall ensure that
such personal information is redacted from that record. (Government Code 6254.29, 6254.3)

Confidential Public Records

***Note: Pursuant to Government Code 8310.3, districts are prohibited from collecting or
disclosing to federal government authorities any personal information regarding an individual's
religious beliefs, practices, or affiliation for the purpose of compiling a list, registry, or database of
individuals based on religious affiliation, national origin, or ethnicity.***

***Note: Inaddition, Education Code 234.7 prohibits the collection of information or documents
regarding the citizenship or immigration status of students or their family members. If the district
becomes aware of the citizenship or immigration status of any student, it is prohibited from
disclosing that information to U.S. Immigration and Customs Enforcement (ICE), as such
disclosure is not among the limited exceptions specified in law for which student records may be
released without parental consent or a lawful judicial order. An ICE "administrative warrant" is not
a court order that would allow a district to disclose student records without parent/guardian
consent. See BP/AR 5125 - Student Records, BP/AR 5145.13 - Response to Immigration
Enforcement, and the Office of the Attorney General's publication Promoting a Safe and Secure
Learning Environment for All: Guidance and Model Policies to Assist California's K-12 Schools





in Responding to Immigration Issues.***

Unless otherwise authorized or required by law, information regarding an individual's citizenship
or immigration status or religious beliefs, practices, or affiliation shall not be disclosed to federal
government authorities. (Education Code 234.7; Government Code 8310.3)

(cf. 5145.13 - Response to Immigration Enforcement)
Records to which the members of the public shall not have access include, but are not limited to:

1. Preliminary drafts, notes, and interagency or intradistrict memoranda that are not retained
by the district in the ordinary course of business, provided that the public interest in withholding
these records clearly outweighs the public interest in disclosure (Government Code 6254)

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf. 9011 - Disclosure of Confidential/Privileged Information)

2. Records specifically generated in connection with or prepared for use in litigation to which
the district is a party or to respond to claims made against the district pursuant to the Tort Claims
Act, until the litigation or claim has been finally adjudicated or otherwise settled, or beyond, if the
records are protected by some other provision of law (Government Code 6254, 6254.25)

3. Personnel records, medical records, or similar materials, the disclosure of which would
constitute an unwarranted invasion of personal privacy (Government Code 6254)

(cf. 4112.5/4212.5/4312.5) - Criminal Record Check)
(cf. 4112.6/4212.6/4312.6 - Personnel Files)

The home addresses, home telephone numbers, personal cell phone numbers, or birth date of
employees may only be disclosed as follows: (Government Code 6254.3)

a. To an agent or a family member of the employee

b. To an officer or employee of a state agency or another school district or county office of
education when necessary for the performance of official duties

C. To an employee organization pursuant to regulations and decisions of the Public
Employment Relations Board, except that the home address and any telephone number for an
employee who performs law enforcement-related functions, or the birth date of any employee,
shall not be disclosed

Upon written request of any employee, the district shall not disclose the employee's home
address, home telephone number, personal cell phone number, or birth date, and the district shall
remove this information from any mailing list of the district except a list used exclusively to
contact the employee.





(cf. 4140/4240/4340 - Bargaining Units)

d. To an agent or employee of a health benefit plan providing health services or administering
claims for health services to district employees and their enrolled dependents, for the purpose of
providing the health services or administering claims for employees and their enrolled dependents

(cf. 4154/4254/4354 - Health and Welfare Benefits)

4. Student records, except directory information and other records to the extent permitted
under the law, when disclosure is authorized by law

(cf. 5125 - Student Records)
(cf. 5125.1 - Release of Directory Information)
(cf. 5125.3 - Challenging Student Records)

5. Test questions, scoring keys, and other examination data except as provided by law
(Government Code 6254)

(cf. 6162.51 - State Academic Achievement Tests)

6. Without affecting the law of eminent domain, the contents of real estate appraisals or
engineering or feasibility estimates and evaluations made for or by the district relative to the
acquisition of property, or to prospective public supply and construction contracts, until all of the
property has been acquired or all of the contract agreement obtained (Government Code 6254)

7. Information required from any taxpayer in connection with the collection of local taxes that
is received in confidence and the disclosure of the information to other persons would result in an
unfair competitive disadvantage to the person supplying the information (Government Code
6254)

8. Library circulation and patron use records of a borrower or patron including, but not
limited to, name, address, telephone number, email address, borrowing information, or use of
library information resources, except when disclosure is to persons acting within the scope of their
duties in the administration of the library, to persons authorized in writing by the individual to
whom the records pertain, or by court order (Government Code 6254, 6267)

(cf. 6163.1 - Library Media Centers)

***Note: The following exemption protects attorney-client privileged communications and
attorney work product, as well as other work product prepared for use in pending litigation or
claims. Pursuant to the Rules of Professional Conduct of the State Bar of California, when an
attorney has been hired to represent the district as a whole, this privilege may only be waived by
the Board.***

***Note: In Los Angeles County Board of Supervisors v. Superior Court, the California
Supreme Court held that invoices for the services of district counsel, or portions of those invoices,





may be privileged and therefore exempt from disclosure. The Board should consult with legal
counsel to determine what records to disclose in response to a CPRA request for such invoices.***

9. Records for which the disclosure is exempted or prohibited pursuant to state or federal law,
including, but not limited to, provisions of the Evidence Code relating to privilege (Government
Code 6254)

(cf. 9124 - Attorney)

10. Documents prepared by or for the district to assess its vulnerability to terrorist attack or
other criminal acts intended to disrupt district operations and that are for distribution or
consideration in closed session (Government Code 6254)

11. Recall petitions, petitions for special elections to fill Board vacancies, or petitions for the
reorganization of the school district (Government Code 6253.5)

(cf. 9223 - Filling VVacancies)

12. Minutes of Board meetings held in closed session (Government Code 54957.2)
(cf. 9321 - Closed Session Purposes and Agendas)

13.  Computer software developed by the district (Government Code 6254.9)

14. Information security records, the disclosure of which would reveal vulnerabilities to, or
otherwise increase potential for an attack on, the district's information technology system
(Government Code 6254.19)

15.  Records that contain individually identifiable health information, including records that
may be exempt pursuant to physician-patient privilege, the Confidentiality of Medical Information
Act, and the Health Insurance Portability and Accountability Act (Government Code 6254, 6255)

(cf. 5141.6 - School Health Services)

16.  Any other records listed as exempt from public disclosure in the California Public Records
Act or other statutes

***Note: Item #17 below reflects an exemption often referred to as the “catch-all" or "public
interest” exemption pursuant to Government Code 6255. This exemption allows a district to
withhold a record based on analysis of the specific facts of the situation and in light of the
competing public interests. This exemption also includes the "deliberative process privilege"
which is designed to protect a district's decision-making process in order to encourage candid
discussions within the district. Legal counsel should be consulted to determine whether a request
for a record falls under this exemption.***

17.  Any other records for which the district can demonstrate that, based on the particular facts





of the case, the public interest served by not disclosing the record clearly outweighs the public
interest served by disclosure of the record (Government Code 6255)

Inspection of Records and Requests for Copies

***Note: Court decisions have held that a public record request may be made orally, by phone, or
in writing, including by email, fax, or hand delivery. The district may ask, but not require, that the
person put an oral request in writing.***

Any person may request a copy or inspection of any district record that is open to the public and
not exempt from disclosure. (Government Code 6253)

Within 10 days of receiving any request to inspect or copy a district record, the Superintendent or
designee shall determine whether the request seeks release of a disclosable public record in the
district's possession. The Superintendent or designee shall promptly inform the person making the
request of the determination and the reasons for the decision. (Government Code 6253)

In unusual circumstances, the Superintendent or designee may extend the 10-day limit for up to 14
days by providing written notice to the requester and setting forth the reasons for the extension and
the date on which a determination is expected to be made. Unusual circumstances include the
following, but only to the extent reasonably necessary to properly process the request:
(Government Code 6253)

1. The need to search for and collect the requested records from field facilities or other
establishments that are separate from the office processing the request

2. The need to search for, collect, and appropriately examine a voluminous amount of
separate and distinct records which are demanded in a single request

3. The need for consultation, which shall be conducted with all practicable speed, with
another agency (e.g., a state agency or city) having a substantial interest in the determination of the
request or among two or more components of the district (e.g., two different school sites) with
substantial interest in the request

4. In the case of electronic records, the need to compile data, write programming language or
a computer program, or construct a computer report to extract data

If the Superintendent or designee determines that the request seeks disclosable public records, the
determination shall state the estimated date and time when the records will be made available.
(Government Code 6253)

Public records shall be open to inspection at all times during district office hours. Any reasonably
segregable portion of a record shall be made available for inspection by any person requesting the
record after deletion of the portions that are exempted by law. (Government Code 6253)

***Note: Government Code 6253 states that copies of records must be provided "promptly." The





term "promptly" is not defined in law, but Government Code 6253 also states that a district may
not delay or obstruct the copying of records. Thus, if the records are held in a manner that allows
for prompt disclosure, the records generally should not be withheld because of the 10-day response
period or the 14-day extension detailed above.***

Upon request for a copy that reasonably describes an identifiable record, an exact copy shall be
promptly provided unless it is impracticable to do so. (Government Code 6253)

***Note: The following optional paragraph is for use by districts that charge for copies. See the
accompanying Board policy.***

The Superintendent or designee shall charge an amount for copies that reflects the direct costs of
duplication. Written requests to waive the fee shall be submitted to the Superintendent or designee.

In addition to maintaining public records for public inspection during district office hours, the
district may comply with public records requests by posting any public record on the district's web
site and, in response to a public records request, directing the member of the public to the location
on the web site where the record can be found. However, if the member of the public is unable to
access or reproduce the record from the web site, the district shall promptly provide an exact copy
of the public record upon payment of duplication fees, if applicable, unless it is impracticable to
provide an exact copy. (Government Code 6253)

If any person requests that a public record be provided in an electronic format, the district shall
make that record available in any electronic format in which it holds the information. The district
shall provide a copy of the electronic record in the format requested as long as the requested format
is one that has been used by the district to create copies for its own use or for use by other agencies.
(Government Code 6253.9)

The cost of duplicating an electronic record shall be limited to the direct cost of producing a copy
of the record in electronic format. However, the requester shall bear the cost of producing the
copy of the electronic record, including the cost to construct the record and the cost of
programming and computer services necessary to produce the copy, under the following
circumstances: (Government Code 6253.9)

1. The electronic record is one that is produced only at otherwise regularly scheduled
intervals.

2. The request would require data compilation, extraction, or programming to produce the
record.

Assistance in Identifying Requested Records

***Note: Government Code 6253.1 requires the district to assist a person requesting to inspect or
obtain a copy of a public record as specified below. This assistance is not required if the district
grants the request and the records are made available or if the request is denied on the grounds that
the records are confidential. ***





If the Superintendent or designee denies a request for disclosable records, the requester shall be
assisted in making a focused and effective request that reasonably describes an identifiable record.
To the extent reasonable under the circumstances, the Superintendent or designee shall do all of
the following: (Government Code 6253.1)

1. Assist in identifying records and information responsive to the request or the purpose of the
request, if specified

If, after making a reasonable effort to elicit additional clarifying information from the requester to
help identify the record, the Superintendent or designee is still unable to identify the information,
this requirement shall be deemed satisfied.

2. Describe the information technology and physical location in which the records exist

3. Provide suggestions for overcoming any practical basis for denying access to the records or
information sought

Provisions of the Public Records Act shall not be construed so as to delay or obstruct the

inspection or copying of public records. Any notification denying a request for public records shall
state the name and title of each person responsible for the denial. (Government Code 6253)
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Community Relations AR 1340(a)

ACCESS TO DISTRICT RECORDS

Records Open to the Public

Public records include any writing containing information relating to the conduct of the
district's business prepared, owned, used or retained by the district regardless of physical
form or characteristics. (Government Code 6252)

A member of the public includes any person, except a member, agent, officer, or employee of
the district acting within the scope of his/her office or employment. Board of Trustees
members are entitled to access to public records permitted by law in the administration of
their duties, and, as to other public records, on the same basis as any other person.
(Government Code 6252, 6252.5)

Records to which the public shall have access include but are not limited to:

1. The proposed and approved budgets (Government Code 6252; Education Code
42103)

(cf. 3100 - Budget)

2. Statistical compilations (Government Code 6252)

3. Reports and memoranda (Government Code 6252)

4. Notices and bulletins (Government Code 6252)

5. Minutes of public meetings (Government Code 6252)

(cf. 9324 - Minutes and Recordings)

6. Meeting agendas (Government Code 6252, 54957.5)

(cf. 9322 - Agenda/Meeting Materials)

7. Official communications between governmental branches (Government Code 6252)
8. School-based program plans (Education Code 52850, 54722)

(cf. 0420.1 - School-Based Program Coordination)
(cf. 0420.3 - School-Based Student Motivation and Maintenance Program)

9. Information and data relevant to the evaluation and modification of school
improvement plans (Education Code 52015.5)





AR 1340(b)

ACCESS TO DISTRICT RECORDS (continued)

10. Initial proposals of exclusive employee representatives and of the district
(Government Code 3547)

(cf. 4143.1/4243.1 - Public Notice - Personnel Negotiations)

11.  Tort claims filed against the district and records pertaining to pending litigation which
predate the filing of the litigation, unless protected by some other provision of law
(Government Code 6254.25, Fairley v. Superior Court, 71 Ops.Cal.Atty.Gen. 235,
1988)

(cf. 3320 - Claims and Actions Against the District)

12.  Statements of economic interests required by the Conflict of Interest Code
(Government Code 81008)

(cf. 9270 - Conflict of Interest)
13.  Contracts of employment and settlement agreements (Government Code 53262)

(cf. 4117.5/4217.5/4317.5 - Termination Agreements)
(cf. 4141/4241 - Collective Bargaining Agreement)

Confidential Records
Records to which the general public shall not have access include but are not limited to:

1. Preliminary drafts, notes, interdistrict or intradistrict memoranda which are not
retained by the district in the ordinary course of business, provided that the public
interest in withholding these records clearly outweighs the public interest in
disclosure (Government Code 6254)

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf. 9011 - Disclosure of Confidential/Privileged Information)

2. Records specifically prepared for litigation to which the district is a party or to claims
made pursuant to the Tort Claims Act, until the pending litigation or claim has been
finally adjudicated or otherwise settled, unless the records are protected by some
other provision of law (Government Code 6254; Fairley v. Superior Court; 71
Ops.Cal.Atty.Gen. 235 (1998))

3. Personnel records, medical records, student records, personal correspondence, or
similar materials, the disclosure of which would constitute an unwarranted invasion
of personal privacy (Government Code 6254)





AR 1340(c)

ACCESS TO DISTRICT RECORDS (continued)

(cf. 4112.6/4212.6/4312.6 - Personnel Files)

(cf. 4112.62/4212.62/4312.62 - Maintenance of Criminal Offender Records)
(cf. 5125 - Student Records)

(cf. 5125.1 - Release of Directory Information)

The home addresses and home telephone numbers of employees may be disclosed
only as follows: (Government Code 6254.3)

a. To an agent or a family member of the individual to whom the information
pertains

b. To an officer or employee of a state agency or another school district or
county office of education when necessary for the performance of official
duties

C. To an employee organization pursuant to regulations and decisions of the

Public Employment Relations Board, unless the employee performs law
enforcement-related functions or requests in writing that the information not
be disclosed

d. To an agent or employee of a health benefit plan providing health services or
administering claims for health services to district employees and their
enrolled dependents, for the purpose of providing the health services or
administering claims for employees and their enrolled dependents

4. Test questions, scoring keys and other examination data except as provided by law
(Government Code 6254)

(cf. 6162.5 - Student Assessment)

5. Without affecting the law of eminent domain, the contents of real estate appraisals or
engineering or feasibility estimates and evaluations made for or by the district relative
to the acquisition of property, or to prospective public supply and construction
contracts, until all of the property has been acquired or all of the contract agreement
obtained (Government Code 6254)

6. Information required from any taxpayer in connection with the collection of local
taxes that is received in confidence and the disclosure of the information to other
persons would result in unfair competitive disadvantage to the person supplying the
information (Government Code 6254)

(cf. 7212 - Mello-Roos Districts)

7. Library circulation records kept for the purpose of identifying the borrower of items
available in the library (Government Code 6254)





AR 1340(d)

ACCESS TO DISTRICT RECORDS (continued)

(cf. 6163.1 - Library Media Centers)

8. Records for which the disclosure is exempted or prohibited pursuant to state or
federal law, including, but not limited to, provisions of the Evidence Code relating to
privilege (Government Code 6254)

9. Recall petitions or petitions for the reorganization of school districts (Government
Code 6253.5)

10.  The minutes of Board meetings held in closed session (Government Code 54957.2)
(cf. 9321 - Closed Session Purposes and Agendas)

11.  Computer software developed by the district (Government Code 6254.9)

12.  Written instructional textbooks or other materials for which providing a copy would

infringe a copyright or would constitute an unreasonable burden on the operation of
the district (65 Ops.Cal.Atty.Gen. 185 (1981))

(cf. 5020 - Parent Rights and Responsibilities)

13.  Any other records listed as exempt from public disclosure in the California Public
Records Act or other statutes

Inspection of Records and Requests for Copies

Public records are open to inspection at all times during district office hours. Any reasonably
segregable portion of a record shall be made available for inspection by any person
requesting the record after deletion of the portions that are exempted by law. (Government
Code 6253)

Within 10 days of receiving any request for a copy of records, the Superintendent or designee
shall determine whether to comply with the request and shall immediately inform the person
making the request of his/her determination and the reasons for it. (Government Code 6253)

In unusual circumstances, the Superintendent or designee may extend the 10-day limit for up
to 14 days by providing written notice to the requester and setting forth the reasons for the
extension and the date on which a determination is expected to be made. Unusual
circumstances include, but only to the extent reasonably necessary to properly process the
request: (Government Code 6253)

1. The need to search for and collect the requested records from field facilities or other
establishments that are separate from the office processing the request





AR 1340(e)

ACCESS TO DISTRICT RECORDS (continued)

2. The need to search for, collect and appropriately examine a voluminous amount of
separate and distinct records which are demanded in a single request

3. The need for consultation, which shall be conducted with all practicable speed, with
another agency having a substantial interest in the determination of the request or
among two or more components of the district having substantial subject matter
interest therein

Any person may request a copy of any district record open to the public and not exempt from
disclosure. Upon request for a copy that reasonably describes an identifiable record, an exact
copy shall be promptly provided unless it is impracticable to do so. (Government Code
6253)

The Superintendent or designee shall charge an amount for copies that reflects the direct
costs of duplication. Requests to waive the fee shall be submitted to the Board.

Computer data shall be provided in a form determined by the Superintendent or designee.
(Government Code 6253)

Provisions of the Public Record Act shall not be construed so as to delay access for purposes
of inspecting records open to the public. Any notification denying a request for public
records shall state the name and title of each person responsible for the denial. (Government
Code 6253)

Regulation JEFFERSON SCHOOL DISTRICT
approved: August 14, 2001 Tracy, California






Update Guidesheets

March 2019 Update Guidesheet

Budget

(BP/AR revised) Policy updated to reflect NEW LAW (AB 1808) which requires districts to
annually develop, adopt, and post an LCFF budget overview for parents/guardians and to file the
budget overview with the county superintendent of schools. Section on "Long-Term Financial
Obligations” revised to reflect NEW LAW (SB 1413) which establishes the California
Employers' Pension Prefunding Trust Program to allow districts to prefund required
contributions to the California Public Employees' Retirement System. Regulation updated to
emphasize that any recommendations by the budget advisory committee should be consistent
with the district's vision, goals, priorities, LCAP, and other comprehensive plans and to clarify
that a regional budget review committee convened by the county superintendent of schools
requires approval of the Superintendent of Public Instruction as well as the district board.

See BP 3100
See AR 3100





CSBA Sample
Board Policy

Budget

BP 3100
Business and Noninstructional Operations

The Governing Board recognizes its critical responsibility for adopting a sound budget each fiscal
year which is aligned with and reflects the district's vision, goals, priorities, local control and
accountability plan (LCAP), and other comprehensive plans. The district budget shall guide
decisions and actions throughout the year and shall serve as a tool for monitoring the fiscal health
of the district.

(cf. 0000 - Vision)

(cf. 0200 - Goals for the School District)

(cf. 0400 - Comprehensive Plans)

(cf. 0460 - Local Control and Accountability Plan)
(cf. 3300 - Expenditures and Purchases)

(cf. 3460 - Financial Reports and Accountability)
(cf. 9000 - Role of the Board)

The district budget shall show a complete plan and itemized statement of all proposed
expenditures and all estimated revenues for the following fiscal year, together with a comparison
of revenues and expenditures for the current fiscal year. The budget shall also include the
appropriations limit and the total annual appropriations subject to limitation as determined
pursuant to Government Code 7900-7914. (Education Code 42122)

Budget Development and Adoption Process

In order to provide guidance in the development of the budget, the Board shall annually establish
budget priorities based on identified district needs and goals and on realistic projections of
available funds.

The Superintendent or designee shall oversee the preparation of a proposed district budget for
approval by the Board and shall involve appropriate staff in the development of budget
projections.

***Note: Education Code 42103 and 42127 require the district to hold a public hearing prior to
adoption of the budget. A public hearing on the district's local control and accountability plan
(LCAP) must occur at the same meeting as the public hearing on the proposed budget. See the
accompanying administrative regulation and BP 0460 - Local Control and Accountability Plan for
requirements pertaining to the public hearing.***

***Note: Pursuant to Education Code 52064.1, as added by AB 1808 (Ch. 32, Statutes of 2018),





districts are required, by July 1, 2019, to develop a local control funding formula (LCFF) budget
overview for parents/guardians with specified information, based on a template created by the
Superintendent of Public Instruction (SPI). The budget overview must be developed in
conjunction with, and attached as a cover to, the LCAP and annual update to the LCAP. The
adoption, review, approval, and posting of the budget overview are subject to the same
requirements as for the LCAP, including the requirement for a public hearing.***

The Board shall hold a public hearing on the proposed budget in accordance with Education Code
42103 and 42127. The hearing shall occur at the same meeting as the public hearing on the
district's LCAP and the local control funding formula (LCFF) budget overview for
parents/guardians. (Education Code 42103, 42127, 52062, 52064.1)

(cf. 9320 - Meetings and Notices)
(cf. 9322 - Agenda/Meeting Materials)
(cf. 9323 - Meeting Conduct)

The Board shall adopt the district budget at a public meeting held after the date of the public
hearing but on or before July 1 of each year. The Board shall adopt the budget following its
adoption of the LCAP, or annual update to the LCAP, and the LCFF budget overview for
parents/guardians. The budget shall include the expenditures necessary to implement the LCAP or
the annual update to the LCAP. (Education Code 42127, 52062)

***Note: Pursuant to Education Code 42126, the district budget must be in a format prescribed
by the SPI1. The SPI has established a requirement that districts use the Standardized Account Code
Structure (SACS). SACS ensures that districts meet state and federal reporting guidelines and
comply with generally accepted accounting principles prescribed by the Governmental
Accounting Standards Board (GASB). The California Department of Education's (CDE)
California School Accounting Manual provides guidance regarding coding of revenues and
expenditures.***

The budget that is presented at the public hearing as well as the budget formally adopted by the
Board shall adhere to the state's Standardized Account Code Structure as prescribed by the
Superintendent of Public Instruction (SPI). (Education Code 42126, 42127)

The Superintendent or designee may supplement this format with additional information as
necessary to effectively communicate the budget to the Board, staff, and public.

***Note: Education Code 42127 requires the district to file the adopted budget with the County
Superintendent of Schools as described below. If the district fails to submit a budget by July 1, the
County Superintendent will, at district expense, develop a budget by September 15 and transmit
that budget to the Board.***

No later than five days after the Board adopts the district budget or by July 1, whichever occurs
first, the Board shall file the adopted district budget with the County Superintendent of Schools.
The budget and supporting data shall be maintained and made available for public review.
(Education Code 42127)





(cf. 1340 - Access to District Records)

***Note: Pursuant to Education Code 42127, on or before September 15, the County
Superintendent must approve, conditionally approve, or disapprove the district's adopted budget.
Education Code 42127 requires that this determination be based on a consideration of whether the
district's adopted budget complies with state standards and criteria, will allow the district to meet
its current and multiyear financial obligations, includes the expenditures necessary to implement
the LCAP or annual update to the LCAP, satisfies all conditions established by the County
Superintendent in the case of a conditionally approved budget, and complies with the requirements
pertaining to ending fund balances that exceed the state minimum recommended reserve.***

***Note: Education Code 42127 also requires the County Superintendent to consider other
studies, reports, evaluations, or audits that may indicate that the district is in fiscal distress; see the
Fiscal Crisis and Management Assistance Team's Fiscal Oversight Guide and BP 3460 - Financial
Reports and Accountability.***

If the County Superintendent disapproves or conditionally approves the district's budget, the Board
shall review and respond to the County Superintendent's recommendations at a regular public
meeting on or before October 8. The response shall include any revisions to the adopted budget
and any other proposed actions to be taken as a result of those recommendations. (Education
Code 42127)

Budget Advisory Committee

***Note: The following optional section is for use by districts that choose to establish a budget
advisory committee to provide input during the budget development process. The committee may
be appointed by the Superintendent or designee (Option 1), by the Board (Option 2), or may be a
Board subcommittee composed exclusively of Board members (Option 3). Committees
established by Board action are subject to the Brown Act; see BP/AR 1220 - Citizen Advisory
Committees. Districts should delete or modify the following options as appropriate. See the
accompanying administrative regulation for optional language regarding the committee's
composition and duties.***

***Note: This committee is different from the budget review committee that is required pursuant
to Education Code 42127 and 42127.1 if the County Superintendent disapproves the district's
budget; see the accompanying administrative regulation.***

OPTION 1: The Superintendent or designee may appoint a budget advisory committee composed
of staff, Board representatives, and/or members of the community.

OPTION 2: The Board may appoint a budget advisory committee composed of staff, Board
representatives, and/or members of the community.

OPTION 3: The Board may establish a budget subcommittee composed exclusively of Board
members.





***Note: The following paragraph is for use by districts that selected either Option 1, 2, or 3
above.***

The committee shall submit recommendations during the budget development process and its
duties shall be assigned each year based on district needs. All recommendations of the committee
shall be advisory only and shall not be binding on the Board.

(cf. 1220 - Citizen Advisory Committees)

(cf. 2230 - Representative and Deliberative Groups)
(cf. 3350 - Travel Expenses)

(cf. 9130 - Board Committees)

(cf. 9140 - Board Representatives)

Budget Criteria and Standards

The district budget shall be developed in accordance with state criteria and standards specified in 5
CCR 15440-15450 as they relate to projections of average daily attendance (ADA), enrollment,
ratio of ADA to enrollment, LCFF revenue, salaries and benefits, other revenues and expenditures,
facilities maintenance, deficit spending, fund balance, and reserves. In addition, the
Superintendent or designee shall provide the supplemental information specified in 5 CCR 15451
which addresses the methodology and budget assumptions used, contingent liabilities, use of
one-time revenues for ongoing expenditures, use of ongoing revenues for one-time expenditures,
contingent revenues, contributions, long-term commitments, unfunded liabilities, status of
collective bargaining agreements, the LCAP, and LCAP expenditures. (Education Code 33128,
33129, 42127.01; 5 CCR 15440-15451)

***Note: The following paragraph is for use by districts that receive supplemental and
concentration funding within the LCFF based on the number and concentration of "unduplicated
students" (i.e., students who are eligible for free or reduced-price meals, English learners, and
foster youth) pursuant to Education Code 42238.02 and 42238.03. 5 CCR 15496 addresses the
method of determining the percentage by which services for unduplicated students must be
increased or improved above services provided to all students in the fiscal year. Pursuant to 5
CCR 15496, the district's LCAP must include evidence demonstrating how LCFF funding
apportioned on the basis of unduplicated students is used to support such students; see AR 0460 -
Local Control and Accountability Plan.***

The district budget shall provide for increased or improved services for unduplicated students at
least in proportion to the increase in funds apportioned on the basis of the number and
concentration of unduplicated students in accordance with 5 CCR 15496. Unduplicated students
are students who are eligible for free or reduced-price meals, English learners, and/or foster youth.
(Education Code 42238.07; 5 CCR 15496)

(cf. 3553 - Free and Reduced Price Meals)
(cf. 6173.1 - Education for Foster Youth)
(cf. 6174 - Education for English Learners)





The Board may establish other budget assumptions or parameters which may take into
consideration the stability of funding sources, legal requirements and constraints on the use of
funds, anticipated increases and/or decreases in the cost of services and supplies, program
requirements, and any other factors necessary to ensure that the budget is a realistic plan for district
revenues and expenditures.

(cf. 2210 - Administrative Discretion Regarding Board Policy)
(cf. 3110 - Transfer of Funds)

Fund Balance

***Note: The following section should be revised to reflect district practice. GASB Statement 54
addresses the way fund balances (i.e., the gross differences between assets and liabilities reflected
on the balance sheet) in governmental funds are reported in external financial reports. Fund
balances must be classified as nonspendable, restricted, committed, assigned, and unassigned in
accordance with GASB 54 definitions; also see AR 3460 - Financial Reports and Accountability.
Pursuant to GASB 54, the Board has sole authority to specify purposes of funds classified as
"committed” and also must express, or delegate the authority to express, intended purposes of
resources that result in the "assigned" fund balance. The Board may modify the following section
to reflect its fund balance policy or may adopt a formal resolution containing the required
components.***

The district shall classify fund balances in compliance with Governmental Accounting Standards
Board (GASB) Statement 54, as follows:

1. Nonspendable fund balance includes amounts that are not expected to be converted to cash,
such as resources that are not in a spendable form (e.g., inventories and prepaids) or that are legally
or contractually required to be maintained intact.

2. Restricted fund balance includes amounts constrained to specific purposes by their
providers or by law.

***Note: For purposes of the committed fund balance, GASB 54 requires that the Board commit
funds no later than the end of the reporting period. In New Requirements for Reporting Fund
Balance in Governmental Funds, the CDE clarifies that for districts the end of the reporting period
is June 30.***

3. Committed fund balance includes amounts constrained to specific purposes by the Board.

For this purpose, all commitments of funds shall be approved by a majority vote of the
Board. The constraints shall be imposed no later than the end of the reporting period (June 30),
although the actual amounts may be determined subsequent to that date but prior to the issuance of
the financial statements.

4. Assigned fund balance includes amounts which are intended for a specific purpose but do





not meet the criteria to be classified as restricted or committed.

The Board delegates authority to assign funds to the assigned fund balance to the
Superintendent and authorizes the assignment of such funds to be made any time prior to the
issuance of the financial statements. The Superintendent shall have discretion to further delegate
the authority to assign funds.

5. Unassigned fund balance includes amounts that are available for any purpose.

When multiple types of funds are available for an expenditure, the district shall first utilize funds
from the restricted fund balance as appropriate, then from the committed fund balance, then from
the assigned fund balance, and lastly from the unassigned fund balance.

***Note: Although not required by GASB 54, the Government Finance Officers Association
(GFOA) recommends that public agencies adopt a minimum fund balance policy that establishes
an appropriate level of unrestricted fund balance that will be maintained in the general fund. The
GFOA's Best Practice: Fund Balance Guidelines for the General Fund describes a variety of
factors that should be considered when developing a minimum fund balance policy, such as the
predictability of its revenue and volatility of its expenditures, perceived exposure to significant
one-time outlays, potential drain upon the general fund from other funds as well as the availability
of resources in other funds, potential impact on bond ratings and the corresponding increased cost
of borrowed funds, and portion of unrestricted fund balance already committed or assigned for a
specific purpose.***

The Board intends to maintain a minimum assigned and unassigned fund balance in an amount the
Board deems sufficient to maintain fiscal solvency and stability and to protect the district against
unforeseen circumstances.

***Note: The GFOA recommends that the minimum fund policy address both the circumstances
under which the unrestricted fund balance can be spent down and the procedure for replenishing
deficiencies. The district may revise the following optional paragraph to specify the rate at which
the district will attempt to recover the fund balance (e.qg., the Board shall develop a plan to recover
the fund balance at a rate of at least one percent each year).***

If the assigned and unassigned fund balance falls below the level set by the Board due to an
emergency situation, unexpected expenditures, or revenue shortfalls, the Board shall develop a
plan to recover the fund balance which may include dedicating new unrestricted revenues,
reducing expenditures, and/or increasing revenues or pursuing other funding sources.

Reserve Balance

***Note: 5 CCR 15450 establishes a minimum local reserve balance for economic uncertainties
based on the district's average daily attendance (ADA). The minimum reserve balance is the
greater of five percent or $55,000 for districts with 0-300 ADA,; the greater of four percent or
$55,000 for districts with 301-1,000 ADA,; three percent for districts with 1,001-30,000 ADA; two
percent for districts with 30,001-400,000 ADA; and one percent for districts with over 400,000





ADA. The following paragraph may be revised to reflect the minimum reserve applicable to the
district's ADA.***

The district budget shall include a minimum reserve balance for economic uncertainties that is
consistent with the percentage or amount specified in 5 CCR 15450.

***Note: Education Code 42127.01 establishes, under certain conditions, a maximum amount of
local reserve balance for economic uncertainties. Pursuant to Education Code 42127.01, if the
amount of monies in the state Public School System Stabilization Account is three percent or more
of the combined total of general fund revenues appropriated for school districts and allocated local
proceeds of taxes, the district's combined assigned or unassigned ending general fund balance
must not exceed 10 percent of those funds in the immediately following fiscal year.***

***Note: Basic aid districts, as described in Education Code 42238.02, and districts with 2,500
or less ADA are exempted from this requirement and may delete the following paragraph. Other
districts may also be exempted from this requirement by the County Superintendent for up to two
consecutive fiscal years within a three-year period upon providing documentation of extraordinary
fiscal circumstances (e.g., multiyear infrastructure or technology projects) that substantiate the
need for a reserve in excess of the limit specified in Education Code 42127.01.***

In any year following the fiscal year in which the district is notified by the SPI that the amount of
monies in the state Public School System Stabilization Account equals or exceeds three percent of
the combined total of general fund revenues appropriated for school districts and allocated local
proceeds of taxes, the district budget shall not contain a combined assigned or unassigned ending
general fund balance that is in excess of 10 percent of these funds, unless the requirement is
waived in accordance with Education Code 42127.01. (Education Code 42127.01)

Long-Term Financial Obligations

The district's current-year budget and multiyear projections shall include adequate provisions for
addressing the district's long-term financial obligations, including, but not limited to, long-term
obligations resulting from collective bargaining agreements, financing of facilities projects,
unfunded or future liability for retiree benefits, and accrued workers' compensation claims.

(cf. 4141/4241 - Collective Bargaining Agreement)

(cf. 4154/4254/4354 - Health and Welfare Benefits)

(cf. 7210 - Facilities Financing)

(cf. 9250 - Remuneration, Reimbursement and Other Benefits)

***Note: The following paragraph is optional. Government Code 21710-21716, as added by SB
1413 (Ch. 665, Statutes of 2018), establish the California Employers' Pension Prefunding Trust
Program and related Trust Fund, allowing districts that provide a defined benefit pension plan to
their employees to prefund required pension contributions to the California Public Employees’
Retirement System (CalPERS). Districts may elect to participate in the Prefunding Trust Program
for the purpose of investing payments toward their required CalPERS pension contributions.***





The Board may approve a plan for meeting the district's long-term obligations to fund
contributions to the California Public Employees' Retirement System (CalPERS) which, to the
extent possible, minimizes significant increases in annual general fund expenditures towards
pension obligations. The plan may include prefunding required pension contributions through the
California Employers' Pension Prefunding Trust Program pursuant to Government Code
21710-21716.

***Note: The following two optional paragraphs are for use by districts that provide "other
postemployment benefits” (OPEBS) (i.e., medical, dental, vision, hearing, life insurance,
long-term care, long-term disability, and other nonpension benefits to retired employees or Board
members) and should be revised to reflect district practice; see BP/AR 4154/4254/4354 - Health
and Welfare Benefits and BB 9250 - Remuneration, Reimbursement and Other Benefits. CSBA
recommends that districts adopt a specific funding strategy for addressing their OPEB obligations.
The district may pay the premiums as they fall due ("pay-as-you-go"), but in such a case the
district would then accrue a deficit with respect to future retirees which can be expected to grow as
a result of an increasing retiree population and increases in benefit costs. Therefore, it is
recommended that the district prefund the debt to the extent possible using a method and level to
be determined by the Board. For example, the district may contribute a set amount or percentage of
the actuarially determined "annual required contributions” to an irrevocable trust or designated
fund each year.***

***Note: GASB Statement 75 requires districts that do not provide OPEB through a trust to
report the total unfunded liability (i.e., OPEBs that are not prefunded) in the district's financial
statements; see AR 3460 - Financial Reports and Accountability.***

***Note: CSBA's OPEB Solutions Program provides access to a trusted source of analysis and a
GASB 75-compliant trust to prefund future obligations. See CSBA's web site for further
information.***

The Board shall approve a plan for meeting the district's long-term obligations to fund nonpension,
other postemployment benefits (OPEBSs). This plan shall include a specific funding strategy and
the method that will be used to finance the district's annual fiscal obligations for such benefits in a
manner that continually reduces the deficit to the district to the extent possible. The Board reserves
the authority to review and amend the funding strategy as necessary to ensure that it continues to
serve the best interests of the district and maintains flexibility to adjust for changing budgetary
considerations.

The Superintendent or designee shall annually present a report to the Board on the estimated
accrued but unfunded cost of OPEBs. As a separate agenda item at the same meeting, the Board
shall disclose whether or not it will reserve a sufficient amount of money in its budget to fund the
present value of the benefits of existing retirees and/or the future cost of employees who are
eligible for benefits in the current fiscal year. (Education Code 42140)

***Note: The following optional paragraph is for use by districts that are self-insured for
workers' compensation claims, either individually or as part of a joint powers agency. See AR
3460 - Financial Reports and Accountability for provisions related to reporting the estimated





accrued but unfunded cost of workers' compensation claims based on an actuarial report.***

The Superintendent or designee shall annually present a report to the Board on the estimated
accrued but unfunded cost of workers' compensation claims and the actuarial reports upon which
the estimated costs are based. As a separate agenda item at the same meeting, the Board shall
disclose whether it will reserve in the budget sufficient amounts to fund the present value of
accrued but unfunded workers' compensation claims or if it is otherwise decreasing the amount in
its workers' compensation reserve fund. The Board shall annually certify to the County
Superintendent the amount, if any, that it has decided to reserve in the budget for these costs. The
Board shall submit to the County Superintendent any budget revisions that may be necessary to
account for this budget reserve. (Education Code 42141)

Budget Amendments
***Note: The following section is optional and should be revised to reflect district practice.***

No later than 45 days after the Governor signs the annual Budget Act, the Superintendent or
designee shall make available for public review any revisions in budgeted revenues and
expenditures which occur as a result of the funding made available by that Budget Act.
(Education Code 42127)

Whenever revenues and expenditures change significantly throughout the year, the Superintendent
or designee shall recommend budget amendments to ensure accurate projections of the district's
net ending balance. When final figures for the prior-year budget are available, this information
shall be used as soon as possible to update the current-year budget's beginning balance and
projected revenues and expenditures.

In addition, budget amendments shall be submitted for Board approval as necessary when
collective bargaining agreements are accepted, district income declines, increased revenues or
unanticipated savings are made available to the district, program proposals are significantly
different from those approved during budget adoption, interfund transfers are needed to meet
actual program expenditures, and/or other significant changes occur that impact budget
projections.

Legal Reference:

EDUCATION CODE

1240 Duties of county superintendent of schools

33127-33131 Standards and criteria for local budgets and expenditures

41202 Determination of minimum level of education funding

42103 Public hearing on proposed budget; requirements for content of proposed budget
42122-42129 Budget requirements

42130-42134 Financial certifications

42140-42142 Disclosure of fiscal obligations

42238-42251 Apportionments to districts, especially:





42238.01-42238.07 Local control funding formula

42602 Use of unbudgeted funds

42610 Appropriation of excess funds and limitation thereon

45253 Annual budget of personnel commission

45254  First year budget of personnel commission

52060-52077 Local control and accountability plan

GOVERNMENT CODE

7900-7914 Appropriations limit

21710-21716 California Employer's Pension Prefunding Trust Program
CODE OF REGULATIONS, TITLE 5

15060 Standardized account code structure

15440-15451 Criteria and standards for school district budgets
15494-15497 Local control funding formula, supplemental and concentration grant expenditures

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

California School Accounting Manual

New Requirements for Reporting Fund Balance in Governmental Funds, January 7, 2011
FISCAL CRISIS AND MANAGEMENT ASSISTANCE TEAM PUBLICATIONS

Fiscal Oversight Guide for AB 1200, AB 2756 and Subsequent Related Legislation, December
2015 GOVERNMENT FINANCE OFFICERS ASSOCIATION

Best Practice: Fund Balance Guidelines for the General Fund, September 2015
GOVERNMENTAL ACCOUNTING STANDARDS BOARD STATEMENTS

Statement 75, Accounting and Financial Reporting for Post-employment Benefits Other Than
Pensions, June 2015

Statement 54, Fund Balance Reporting and Governmental Fund Type Definitions, February 2009
WEB SITES

CSBA: http://www.csba.org

Association of California School Administrators: http://www.acsa.org

California Department of Education, Finance and Grants: http://www.cde.ca.gov/fg
California Department of Finance: http://www.dof.ca.gov

Fiscal Crisis and Management Assistance Team:  http://www.fcmat.org

Government Finance Officers Association: http://www.gfoa.org

Governmental Accounting Standards Board: http://www.gasb.org

School Services of California, Inc.: http://www.sscal.com
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CSBA Sample

Administrative Regulation
Budget

AR 3100

Business and Noninstructional Operations

Budget Advisory Committee

***Note: The following optional section is for use by districts that have established a budget
advisory committee and have selected either Option 1 or 2 in the "Budget Advisory Committee"

section of the accompanying Board policy.***

Membership of the district's budget advisory committee may include representatives of each of the
following groups:

1. Governing Board members, provided that less than a majority of the Board serves on the
committee

(cf. 9140 - Board Representatives)
2. District and school site administrators
3. Representatives of bargaining units

4. Certificated and/or classified staff

5. Parents/guardians
6. Representatives of the business community and/or other community members
7. Students

(cf. 1220 - Citizen Advisory Committees)
(cf. 2230 - Representative and Deliberative Groups)
(cf. 9130 - Board Committees)

***Note: The remainder of this section details the duties of the budget advisory committee and is
for use by districts that selected either Option 1, 2, or 3 in the "Budget Advisory Committee"
section of the accompanying Board policy.***

The committee's duties may include, but are not necessarily limited to:

1. Making recommendations regarding budget priorities which align with the district's vision,





goals, priorities, local control and accountability plan (LCAP), and other comprehensive plans

2. Recommending cost reduction strategies, such as identifying services that may be reduced,
made more efficient, or discontinued

3. Reviewing the clarity and effectiveness of budget documents and communications

4. Presenting progress reports on the committee's work and a final report of recommendations
to the Superintendent or designee and to the Board

The specific duties of the committee shall be clearly defined and presented to each member in
writing, along with any background information necessary for the successful completion of the
committee's charges, the timelines for reporting the committee's progress, and timelines for
completion of each task.

(cf. 3350 - Travel Expenses)
Public Hearing

***Note: Pursuant to Education Code 52062, the public hearing on the budget must be at the
same meeting as the public hearing on the local control and accountability plan (LCAP). In
addition, pursuant to Education Code 52064.1, as added by AB 1808 (Ch. 32, Statutes of 2018),
districts are required to develop a local control funding formula budget overview for
parents/guardians through a process that meets the requirements of Education Code 52062,
including the requirement for a public hearing. See the accompanying Board policy and BP 0460 -
Local Control and Accountability Plan.***

The agenda for the public hearing on the district budget shall be posted at least 72 hours before the
hearing and shall indicate the location where the budget may be inspected. The proposed budget
shall be available for public inspection at least three working days before this hearing. (Education
Code 42103, 42127, 52062)

(cf. 0460 - Local Control and Accountability Plan)
(cf. 9320 - Meetings and Notices)
(cf. 9322 - Agenda/Meeting Materials)

The Superintendent or designee shall notify the County Superintendent of Schools of the location
and dates at which the proposed budget may be inspected, as well as the location, date, and time of
the public hearing, in sufficient time for the County Superintendent to publish such information in
a newspaper of general circulation at least 10 days but not more than 45 days before the hearing, as
required by Education Code 42103.

Whenever the proposed district budget includes a combined assigned and unassigned ending fund
balance that exceeds the minimum recommended reserve for economic uncertainties adopted by
the State Board of Education, the district shall provide, for each fiscal year included in the budget,
the following information for public review and discussion at the public hearing: (Education





Code 42127; 5 CCR 15450)
1. The minimum recommended reserve for economic uncertainties

2. The combined assigned and unassigned ending fund balances that are in excess of the
minimum recommended reserve

3. A statement of reasons substantiating the need for the combined assigned and unassigned
ending balances that are in excess of the minimum recommended reserve

During the hearing, any district resident may appear and object to the proposed budget or to any
item in the budget. The hearing may conclude when all residents who have requested to be heard
have had the opportunity to speak. (Education Code 42103)

(cf. 9323 - Meeting Conduct)
Budget Review Committee for Disapproved Budgets

***Note: Pursuant to Education Code 42127, if the County Superintendent conditionally
approves or disapproves the district's initial budget, the district must respond to the County
Superintendent's recommendations by October 8; see the accompanying Board policy. If the
County Superintendent then disapproves that revised budget, Education Code 42127 and 42127.1
require the County Superintendent to call for the formation of a budget review committee unless
the Governing Board and the County Superintendent agree to waive the committee requirement
and the California Department of Education agrees to the waiver. See BP 1431 - Waivers. The
formation, convening procedures, and timelines of the budget review committee are set forth in
Education Code 42127.1-42127.3.***

***Note: Education Code 42127 provides that the County Superintendent cannot call for the
formation of a budget review committee if the sole reason for disapproving the district's budget is
disapproval of the district's LCAP or the annual update to the LCAP.***

If the district's budget is disapproved by the County Superintendent for any reason other than
disapproval of the district's LCAP or annual update to the LCAP, the budget shall be reviewed by
a budget review committee, unless the Board and County Superintendent agree to waive the
requirement and the California Department of Education accepts the waiver. (Education Code
42127)

***Note: Pursuant to Education Code 42127.2, if the Board fails to select the budget review
committee from a list of candidates provided by the Superintendent of Public Instruction (SP1)
within five working days of receiving the list, as provided in item #1 below, the SPI will select and
convene the committee no later than 10 working days after the district's receipt of the candidate
list.***

This committee shall consist of either: (Education Code 42127.1, 42127.2)





1. Three persons selected by the Board from a list of candidates provided by the
Superintendent of Public Instruction (SPI), who shall be selected within five working days after
receiving the list of candidates

2. A regional review committee selected and convened by the County Superintendent with
the approval of the Board and SPI

***Note: Pursuant to Education Code 42127.2, the budget review committee is required to
submit, by November 30, its recommendation as to whether the district's budget should be
approved or disapproved and, if the recommendation is for disapproval, its recommended
revisions to the budget. The SPI may extend this deadline for up to 15 working days.***

If the budget review committee recommends disapproval of the district budget, the Board may
submit a response to the SPI no later than five working days after receipt of the committee's report.
The response may include any revisions to the adopted final budget and any other proposed actions
to be taken as a result of the committee's recommendations. (Education Code 42127.3)

If the SPI disapproves the district budget after reviewing the committee's report and the district's
response, the Board shall consult with the County Superintendent to develop and adopt, by
December 31, a fiscal plan and budget that will allow the district to meet its current fiscal year and
multiyear financial obligations. For the current fiscal year, the district shall operate in accordance
with the budget adopted by the County Superintendent. (Education Code 42127.3)

Until the district receives approval of its budget, it shall continue to operate either on the basis of
the prior year's budget or on the basis of the current year's unapproved budget as adopted and
revised by the Board, whichever budget contains a lower total spending authority. (Education
Code 42127.4)
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Business and Noninstructional Operations BP 3100

BUDGET

The Board of Trustees accepts responsibility for adopting a sound budget that is compatible with
the district's vision and goals. The Board shall establish and maintain a reserve that meets or
exceeds the requirements of law.

(cf. 3300 - Expenditures/Expending Authority)

The Board encourages public input in the budget development process and shall hold public
hearings in accordance with law.

(cf. 1220 - Citizen Advisory Committees)

The Superintendent or designee shall determine the manner in which the budget is developed and
shall schedule the budget adoption process in accordance with the single budget adoption
process.

(cf. 3460 - Financial Reports and Accountability)

Legal Reference:
EDUCATION CODE
33127 Development of standards and criteria for local budgets and expenditures
33128 Standards and criteria
33129 Standards and criteria; use by local agencies
35035 Powers and duties of superintendent
35161 Powers and duties, generally, of governing boards
42103 Public hearing on proposed budget; requirements for content of proposed budget; publication of
notice of hearing
42103.3 Public budget information; CDE sampling and suggested improvements
42120-42129 Budget requirements
42132 Resolutions identifying estimated appropriations limit
42602 Use of unbudgeted funds
42610 Appropriation of excess funds and limitation thereon
45253 Annual budget of personnel commission
45254 First year budget of personnel commission
GOVERNMENT CODE
7900-7914 Expenditure limitations
CODE OF REGULATIONS, TITLE 5
15440-15452 Criteria and standards for school district budgets
Management Resources:
CSBA PUBLICATIONS
Maximizing School Board Leadership: Finance, 1996
WEB SITES
CSBA: http://www.csba.org
CDE, School Fiscal Services Division: http://www.cde.ca.gov/fiscal
California Department of Finance: http://www.dof.ca.gov
Legislative Analyst's Office: http://www.lao.ca.gov
Association of California School Administrators: http://www.acsa.org
School Services of California: http://www.sscal.com

Policy JEFFERSON SCHOOL DISTRICT
adopted: August 14 ,2001 Tracy, California
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Business and Noninstructional Operations AR 3100

BUDGET

The district budget shall be prepared annually from the best possible estimates that individual
schools and district administrative staff can provide. Appropriate consolidation shall occur
as the budget progresses through the various levels of review.

The district budget shall be developed in accordance with standards and criteria for fiscal
accountability adopted by the State Board of Education. (Education Code 33129)

(cf. 3460 - Financial Reports and Accountability)

Before adopting the budget, the Board of Trustees shall hold a public hearing. The proposed
budget shall be available for public inspection at least three working days before this hearing.
(Education Code 42103, 42127)

An agenda for this hearing shall be posted at least 72 hours before the hearing and shall
indicate the location where the budget may be inspected. (Education Code 42127)

Any district resident may appear at the public hearing and speak to the proposed budget or
any item on the budget. The hearing may conclude when all residents who so desire have
had the opportunity to be heard. (Education Code 42103) Sufficient time shall be allowed so
that the budget can still be adopted by July 1.

(cf. 9320 - Meetings and Notices)
(cf. 9323 - Meeting Conduct)

The Superintendent or designee shall file the adopted budget with the County Superintendent
no later than five days after adoption or by July 1, whichever occurs first. The budget and
supporting data shall be maintained and made available for public review. (Education Code
42127)

No later than 45 days after the Governor signs the annual Budget Act, the Superintendent or
designee shall make available for public review any revisions in budgeted revenues and
expenditures which are consequently necessary. (Education Code 42127)

If the County Superintendent disapproves the district's budget, the Board shall review and
respond to his/her recommendations at a public meeting on or before September 8.
(Education Code 42127)

Regulation JEFFERSON SCHOOL DISTRICT
approved: August 14, 2001 Tracy, California
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Update Guidesheets

March 2019 Update Guidesheet

Fees and Charges

(BP/AR revised) Policy and regulation updated to add new section on "Collection of Debt,"
reflecting NEW LAW (AB 1974) which prohibits negative action against a student or former
student for a debt owed to the school and requires districts to provide parents/guardians with an
itemized invoice that references applicable district policies. Regulation also revised to more
directly reflect the most recent CDE fiscal advisory regarding student fees.

See BP 3260
See AR 3260





CSBA Sample
Board Policy

Fees And Charges

BP 3260
Business and Noninstructional Operations

***Note: Pursuant to Education Code 49011, a district is prohibited from requiring students to
pay a fee, deposit, or other charge in order to participate in an educational activity as defined in
Education Code 49010. A district is also required to provide the supplies, materials, and
equipment needed by students to participate in educational activities. Education Code 49011
clarifies that an otherwise impermissible fee would not be made permissible by the provision of a
waiver for some students. However, pursuant to 5 CCR 350, a district is permitted, in certain
circumstances, to impose fees that are specifically authorized by law. See the accompanying
administrative regulation for a list of permissible fees.***

The Governing Board recognizes its responsibility to ensure that books, materials, equipment,
supplies, and other resources necessary for student participation in the district's educational
program are made available to students at no cost.

No student shall be required to pay a fee, deposit, or other charge for participation in an
educational activity which constitutes an integral fundamental part of the district's educational
program, including curricular and extracurricular activities. (Education Code 49010, 49011; 5
CCR 350)

(cf. 3100 - Budget)
(cf. 6145 - Extracurricular and Cocurricular Activities)

As necessary, the Board may approve fees, deposits, and other charges which are specifically
authorized by law. When approving such fees, deposits, or charges, establishing fee schedules, or
determining whether waivers or exceptions should be granted, the Board shall consider relevant
data, including the socioeconomic conditions of students’ families and their ability to pay.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 0415 - Equity)

(cf. 3250 - Transportation Fees)

(cf. 3553 - Free and Reduced Price Meals)

(cf. 5143 - Insurance)

(cf. 9323.2 - Actions by the Board)

***Note: The following optional paragraph may be revised to reflect district practice. The
prohibition against student fees pursuant to Education Code 49011 does not restrict districts from
soliciting for voluntary donations, participating in fundraising activities, or providing prizes or
other recognition for participants in such fundraising activities. However, according to the





California Department of Education's (CDE) Fiscal Management Advisory 17-01, Pupil Fees,
Deposits, and Other Charges, the prohibition against student fees does bar a district from requiring
volunteer hours as a condition of admission, enrollment, continued enrollment, sibling preference,
attendance, participation in educational activities, or receipt of credit or privileges related to
educational activities.***

The prohibition against student fees shall not prevent the district from soliciting for donations,
conducting fundraising activities, or providing prizes or other recognition for participants in such
activities and events. The Superintendent or designee shall emphasize that participation of
students, parents/guardians, district employees, volunteers, or educational or civic organizations in
such activities and events is voluntary. The district shall not offer or award to a student any course
credit or privileges related to educational activities in exchange for voluntary donations or
participation in fundraising activities by or on behalf of the student. The district also shall not
remove or threaten to remove from a student any course credit or privileges related to educational
activities, or otherwise discriminate against the student, due to a lack of voluntary donations or
participation in fundraising activities by or on behalf of the student.

(cf. 1321 - Solicitation of Funds from and by Students)
(cf. 3290 - Gifts, Grants and Bequests)

***Note: The following paragraph is optional and may be revised to reflect district practice.***

The Superintendent or designee may provide information or professional development
opportunities to administrators, teachers, and other personnel regarding permissible fees.

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

Complaints

***Note: Pursuant to Education Code 49013, a district is mandated to adopt policy and
procedures which allow complaints to be filed using the uniform complaint procedures when the
district is alleged to have violated the prohibition against requiring unauthorized student fees. See
BP/AR 1312.3 - Uniform Complaint Procedures for language implementing this mandate.***

A complaint alleging district noncompliance with the prohibition against requiring student fees,
deposits, or other charges shall be filed in accordance with the district's procedures in BP/AR
1312.3 - Uniform Complaint Procedures. (Education Code 49013)

(cf. 1312.3 - Uniform Complaint Procedures)

***Note: Education Code 49013 requires districts found in violation of the prohibition against
student fees to design a remedy which may include reasonable efforts to identify and fully
reimburse all affected individuals as specified in 5 CCR 4600. See AR 1312.3 - Uniform
Complaint Procedures for additional language reflecting these requirements.***





If, upon investigation, the district finds merit in the complaint, the Superintendent or designee shall
recommend and the Board shall adopt an appropriate remedy to be provided to all affected students
and parents/guardians in accordance with 5 CCR 4600.

Information related to the prohibition against requiring students to pay fees for participation in an
educational activity shall be included in the district's annual notification of uniform complaint
procedures to be provided to all students, parents/guardians, employees, and other interested
parties pursuant to 5 CCR 4622. (Education Code 49013)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)
(cf. 5145.6 - Parental Notifications)

Collection of Debt

***Note: Education Code 49014 (the Public School Fair Debt Collection Act), as added by AB
1974 (Ch. 577, Statutes of 2018), establishes requirements for districts to follow when seeking to
recover a debt owed by students and/or parents/guardians, including debts resulting from unpaid

fees lawfully imposed by a district. See the accompanying administrative regulation for additional
language reflecting these requirements.***

***Note: The debt collection requirements of this Act do not apply to debt owed as a result of
vandalism or loss of district property loaned to the student. For further information in regard to
such debt, see AR 3515.4 - Recovery for Property Loss or Damage.***

***Note: For information regarding meal payments, including the collection of delinquent meal
charges, see BP/AR 3551 - Food Service Operations/Cafeteria Fund.***

The Superintendent or designee shall, in accordance with law, recover any debt owed to the district
as a result of unpaid permissible student fees approved by the Board. However, the district shall
not bill a current or former student for accumulated debt, nor take negative action against a student
or former student because of such debt, including, but not limited to, any of the following:
(Education Code 49014)

1. Denying full credit for any class assignment

2. Denying full and equal participation in any classroom activity

3. Denying access to the library or other on-campus educational facilities
4. Denying or withholding grades or transcripts

5. Denying or withholding a diploma

6. Limiting or barring participation in an extracurricular activity, club, or sport





7. Limiting or excluding the student from participation in an educational activity, field trip, or
school ceremony

Legal Reference:

EDUCATION CODE

8239 Preschool and wraparound child care services

8250 Child care and development services for children with disabilities
8263 Child care eligibility

8422 21st Century High School After School Safety and Enrichment for Teens programs
8482.6 After School Education and Safety programs

8760-8774 Outdoor science, conservation, and forestry programs
17453.1 District sale or lease of Internet appliances or personal computers to parents of students
17551 Property fabricated by students

19910-19911 Offenses against libraries

32033 Eye protective devices

32221 Insurance for athletic team member

32390 Fingerprinting program

35330-35332 Excursions and field trips

35335 School camp programs

38080-38086.1 Cafeteria establishment and use

38120 Use of school band equipment on excursions to foreign countries
39801.5 Transportation for adults

39807.5 Payment of transportation costs

39837 Transportation of students to places of summer employment
48050 Residents of adjoining states

48052 Tuition for foreign residents

48904 Liability of parent or guardian

49010-49013 Student fees

49014 Public School Fair Debt Collection Act

49065 Charge for copies

49066 Grades, effect of physical education class apparel

49091.14 Prospectus of school curriculum

49557.5 Unpaid school meal fees

51810-51815 Community service classes

52612 Tuition for adult classes

52613 Nonimmigrant foreign nationals

56504 School records; students with disabilities

60410 Students in classes for adults

GOVERNMENT CODE

6253 Request for copy; fee

CALIFORNIA CONSTITUTION

Avrticle 9, Section 5 Common school system

CODE OF REGULATIONS, TITLE 5

350 Fees not permitted





4600-4687 Uniform complaint procedures

UNITED STATES CODE, TITLE 8

1184 Nonimmigrant students

COURT DECISIONS

Arcadia Unified School District v. State Department of Education (1992) 2 Cal 4th 251
Driving School Assn of CA v. San Mateo Union HSD (1992) 11 Cal. App. 4th 1513
Steffes v. California Interscholastic Federation (1986) 176 Cal. App. 3d 739

Hartzell v. Connell (1984) 35 Cal. 3d 899

CTA v. Glendale School District Board of Education (1980) 109 Cal. App. 3d 738

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Pupil Fees, Deposits and Other Charges, Fiscal Management Advisory 17-01, July 28, 2017
WEB SITES

CSBA: http://www.csba.org

California Department of Education: http://www.cde.ca.gov
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CSBA Sample

Administrative Regulation
Fees And Charges

AR 3260
Business and Noninstructional Operations

***Note: Pursuantto 5 CCR 350, districts may charge fees only when specifically authorized by
law. The following list specifies fees currently authorized by law and should be revised to reflect
the types of fees that have been approved by the Governing Board; see the accompanying Board
policy. Other permissible fees may exist and be identified in the future. For further information
about fees and charges, see the California Department of Education’'s (CDE) Fiscal Management
Advisory 17-01, Pupil Fees, Deposits and Other Charges.***

***Note: Pursuant to Education Code 49011, a district is prohibited from requiring a student to
pay fees or charges in order to participate in an educational activity. A complaint alleging the
unauthorized charging of student fees should be filed in accordance with the uniform complaint
procedures; see the accompanying Board policy and BP/AR 1312.3 - Uniform Complaint
Procedures. Districts with questions as to whether a particular fee may be charged should consult
with legal counsel.***

When approved by the Governing Board, the Superintendent or designee may impose a fee for the
following: (5 CCR 350)

1. Insurance for athletic team members, with an exemption providing for the district to pay
the cost of the insurance for any team member who is financially unable to pay (Education Code
32221)

(cf. 5143 - Insurance)

2. Insurance for medical or hospital service for students participating in field trips and
excursions (Education Code 35331)

***Note: In its Fiscal Management Advisory 17-01, CDE interprets Education Code 35330 as
permitting the district, at its discretion, to charge fees for any field trip, provided that no student is
prevented from participating in a field trip due to a lack of funds.***

3. Expenses of students’ participation in a field trip or excursion within the state or to another
state, the District of Columbia, or a foreign country, as long as no student is prohibited from
making the field trip due to lack of funds (Education Code 35330)

(cf. 6153 - School-Sponsored Trips)

4. Student fingerprinting program, as long as the fee does not exceed the actual costs





associated with the program (Education Code 32390)
(cf. 5142.1 - Identification and Reporting of Missing Children)

5. School camp programs in outdoor science education, conservation education, or forestry
operated pursuant to Education Code 8760-8774, provided that the fee is not mandatory and no
student is denied the opportunity to participate for nonpayment of the fee (Education Code
35335)

(cf. 6142.5 - Environmental Education)

***Note: Education Code 17551 permits the district to sell to a student any property of the
district which has been fabricated by the student, as provided in item #6 below. CDE Fiscal
Management Advisory 17-01 clarifies that this cost applies to materials students will take home
for their own possession and use, such as wood shop, art, or sewing projects.***

6. Reimbursement to the district for the direct cost of materials used by students to fabricate
property they will take home for their own possession and use, such as wood shop, art, or sewing
projects kept by students (Education Code 17551)

7. Home-to-school transportation and transportation between regular, full-time day schools
and regional occupational centers, programs, or classes, as long as the fee does not exceed the
statewide average nonsubsidized cost per student, the district provides a waiver based on financial
need, and an exemption is made for any student with a disability whose individualized education
program includes transportation as a related service necessary to receive a free appropriate public
education (Education Code 39807.5)

(cf. 3250 - Transportation Fees)
(cf. 6159 - Individualized Education Program)
(cf. 6178.2 - Regional Occupational Center/Program)

8. Transportation for students to and from their places of employment in connection with any
summer employment program for youth (Education Code 39837)

9. Deposit for school band instruments, music, uniforms, and other regalia which school band
members take on excursions to foreign countries (Education Code 38120)

10. Sale or lease of personal computers or of Internet appliances that allow a person to connect
to or access the district's educational network, provided that the items are sold or leased to
parents/guardians at no more than cost and the district provides network access for families who
cannot afford it (Education Code 17453.1)

(cf. 0440 - District Technology Plan)
(cf. 6163.4 - Student Use of Technology)

11.  An adult education or secondary school community service class in civic, vocational,





literacy, health, homemaking, and technical and general education, not to exceed the cost of
maintaining the class (Education Code 51810-51815)

(cf. 6142.4 - Service Learning/Community Service Classes)

12. Eye safety devices worn in courses or activities involving the use of hazardous substances
likely to cause injury to the eyes, when being sold to students and/or teachers or instructors to keep
and at a price not to exceed the district's actual costs (Education Code 32033)

(cf. 3514.1 - Hazardous Substances)
(cf. 5142 - Safety)

13.  Actual cost of furnishing copies of any student's records, except that no charge shall be
made for furnishing up to two transcripts or two verifications of a former student's records or for
reproducing records of a student with a disability when the cost would effectively prevent the
parent/guardian from exercising the right to receive the copies (Education Code 49065, 56504)

(cf. 5125 - Student Records)

14.  Actual cost of duplication for reproduction of the prospectus of school curriculum or for
copies of public records (Education Code 49091.14; Government Code 6253)

(cf. 1340 - Access to District Records)
(cf. 5020 - Parent Rights and Responsibilities)

15. Food sold at school, subject to free and reduced-price meal program eligibility and other
restrictions specified in law (Education Code 38084)

(cf. 3550 - Food Service/Child Nutrition Program)
(cf. 3551 - Food Service Operations/Cafeteria Funds)
(cf. 3552 - Summer Meal Program)

(cf. 3553 - Free and Reduced Price Meals)

(cf. 3554 - Other Food Sales)

16. In accordance with law, replacement cost or reimbursement for lost or willfully damaged
district books, supplies, or property, or for district property loaned to a student that the student fails
to return (Education Code 19910-19911, 48904)

(cf. 3515.4 - Recovery for Property Loss or Damage)

17.  Tuition for district school attendance by an out-of-state or out-of-country resident
(Education Code 48050, 48052, 52613; 8 USC 1184)

(cf. 5111.1 - District Residency)
(cf. 5111.2 - Nonresident Foreign Students)





18.  Adult education books, materials, transportation, and classes, except that no fee may be
charged for classes in elementary subjects, classes for which high school credit is granted when
taken by a person who does not hold a high school diploma, or classes in English and citizenship
(Education Code 39801.5, 52612, 60410)

(cf. 6200 - Adult Education)

19.  Preschool and child care and development services, in accordance with the fee schedule
established by the Superintendent of Public Instruction, unless the family qualifies for subsidized
services or the program is exempted from fees by law (Education Code 8239, 8250, 8263)

(cf. 5148 - Child Care and Development)
(cf. 5148.3 - Preschool/Early Childhood Education)

20.  Participation in a before-school or after-school program that is funded as an After School
Education and Safety (ASES) program, 21st Century Community Learning Center (21st CCLC),
or 21st Century High School After School Safety and Enrichment for Teens program, provided
that fees are waived or reduced for families with students who are eligible for free or reduced-price
meals and, in regard to ASES and 21st CCLC programs, fees are not charged if the district knows
the student is a homeless or foster youth (Education Code 8422, 8482.6)

(cf. 5148.2 - Before/After School Programs)
(cf. 6173 - Education for Homeless Children)
(cf. 6173.1 - Education for Foster Youth)

***Note: In Fiscal Management Advisory 17-01, CDE lists Advanced Placement and
International Baccalaureate examination fees as permissible. Some districts choose to reduce the
cost of the fees for low-income students through the use of district funds or other funding sources;
see BP 6141.4 - International Baccalaureate Program and BP 6141.5 - Advanced Placement.***

21.  Advanced Placement and International Baccalaureate Diploma examinations for college
credits, as long as the examination is not a course requirement and the results have no impact on
student grades or credits in the course

(cf. 6141.4 - International Baccalaureate Program)
(cf. 6141.5 - Advanced Placement)

***Note: In its Fiscal Management Advisory 17-01, CDE advises that a district that requires its
students to wear a cap and gown as a condition for their participation in the high school graduation
ceremony may not require such students to purchase the cap and gown. CDE recommends that
such districts provide the graduates with a cap and gown for their use at the graduation ceremony
and inform them that those interested may purchase a cap and gown from a vendor.***

Collection of Debt

***Note: Education Code 49014 (the Public School Fair Debt Collection Act), as added by AB





1974 (Ch. 577, Statutes of 2018), establishes requirements for districts to follow when seeking to
recover a debt owed by students and/or parents/guardians, including a requirement to provide the
parent/guardian with an itemized invoice that references the district's policies relating to debt
collection and the rights established pursuant to Education Code 49014 and 49557.5 (unpaid meal
fees). It is recommended that districts include references to this administrative regulation and the
accompanying Board policy, as well as BP/AR 3551 - Food Service Operations/Cafeteria Fund.
For additional rights established by Education Code 49014, including prohibitions against directly
billing a student or former student or imposing any negative action on a student, see the
accompanying Board policy.***

Before pursuing payment of any debt that has accumulated from unpaid permissible fees, the
Superintendent or designee shall provide an itemized invoice for any amount owed by the
parent/guardian on behalf of a student or former student. The invoice shall reference district
policies related to debt collection and the rights established pursuant to Education Code 49014 and
49557.5. For each payment received, the district shall provide a receipt to the parent/guardian.
(Education Code 49014)

The Superintendent or designee shall not sell debt owed by a parent/guardian of a student or
former student. (Education Code 49014)

(414 3/17) 3/19





Business and Noninstructional Operations
BP 3260(a)
FEES AND CHARGES

The Governing Board recognizes its responsibility to ensure that books, materials, equipment,
supplies, and other resources necessary for students' participation in the district's educational
program are made available to them at no cost.

No student shall be required to pay a fee, deposit, or other charge for his/her participation in an
educational activity which constitutes an integral fundamental part of the district's educational
program, including curricular and extracurricular activities. (Education Code 49010, 49011; 5
CCR 350)

(cf. 3100 - Budget)
(cf. 6145 - Extracurricular and Cocurricular Activities)

As necessary, the Board may approve fees, deposits, and other charges which are specifically
authorized by law. When approving such fees, deposits, or charges, establishing fee schedules, or
determining whether waivers or exceptions should be granted, the Board shall consider relevant
data, including the socioeconomic conditions of district students' families and their ability to pay.

(cf. 3250 - Transportation Fees)

(cf. 3515.4 - Recovery for Property Loss or Damage)
(cf. 3553 - Free and Reduced Price Meals)

(cf. 5143 - Insurance)

(cf. 9323.2 - Actions by the Board)

The prohibition against student fees shall not restrict the district from soliciting for donations,
participating in fundraising activities, or providing prizes or other recognition for participants in
such activities and events. The Superintendent or designee shall emphasize that participation of
students, parents/guardians, district employees, volunteers, or educational or civic organizations
in such activities and events is voluntary. The district shall not offer or award to a student any
course credit or privileges related to educational activities in exchange for voluntary donations or
participation in fundraising activities by or on behalf of the student. It also shall not remove or
threaten to remove from a student any course credit or privileges related to educational activities,
or otherwise discriminate against the student, due to a lack of voluntary donations or
participation in fundraising activities by or on behalf of the student.

(cf. 1321 - Solicitation of Funds from and by Students)
(cf. 3290 - Gifts, Grants and Bequests)

The Superintendent or designee may provide information or professional development
opportunities to administrators, teachers, and other personnel regarding permissible fees.





BP 3260(b)
FEES AND CHARGES (continued)

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

Complaints

A complaint alleging district noncompliance with the prohibition against requiring student fees,
deposits, or other charges shall be filed in accordance with the district's procedures in BP/AR
1312.3 - Uniform Complaint Procedures. (Education Code 49013)

(cf. 1312.3 - Uniform Complaint Procedures)

If, upon investigation, the district finds merit in the complaint, the Superintendent or designee
shall recommend and the Board shall adopt an appropriate remedy to be provided to all affected
students and parents/guardians in accordance with 5 CCR 4600.

Information related to the prohibition against requiring students to pay fees for participation in an
educational activity shall be included in the district's annual notification of uniform complaint
procedures to be provided to all students, parents/guardians, employees, and other interested
parties pursuant to 5 CCR 4622. (Education Code 49013)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)
(cf. 5145.6 - Parental Notifications)

Legal Reference:

EDUCATION CODE

8239 Preschool and wraparound child care services

8250 Child care and development services for children with disabilities

8263 Child care eligibility

8422 21st Century High School After School Safety and Enrichment for Teens programs
8482.6 After School Education and Safety programs

8760-8774 Outdoor science and conservation programs

17453.1 District sale or lease of Internet appliances or personal computers to students or parents
17551 Property fabricated by students

19910-19911 Offenses against libraries

32033 Eye protective devices

32221 Insurance for athletic team member

32390 Fingerprinting program

35330-35332 Excursions and field trips

35335 School camp programs

38080-38086.1 Cafeteria establishment and use

38120 Use of school band equipment on excursions to foreign countries

39801.5 Transportation for adults

39807.5 Payment of transportation costs





BP 3260(c)
FEES AND CHARGES (continued)

39837 Transportation of students to places of summer employment

48050 Residents of adjoining states

48052 Tuition for foreign residents

48904 Liability of parent or guardian

49010-49013 Student fees

49065 Charge for copies

49066 Grades, effect of physical education class apparel

49091.14 Prospectus of school curriculum

51810-51815 Community service classes

52612 Tuition for adult classes

52613 Nonimmigrant foreign nationals

56504 School records; students with disabilities

60410 Students in classes for adults

GOVERNMENT CODE

6253 Request for copy; fee

CALIFORNIA CONSTITUTION

Article 9, Section 5 Common school system

CODE OF REGULATIONS, TITLE 5

350 Fees not permitted

4600-4687 Uniform complaint procedures

UNITED STATES CODE, TITLE 8

1184 Foreign students

COURT DECISIONS

Driving School Assn of CA v. San Mateo Union HSD (1993) 11 Cal. App. 4th 1513
Arcadia Unified School District v. State Department of Education (1992) 2 Cal 4th 251
Steffes v. California Interscholastic Federation (1986) 176 Cal. App. 3d 739
Hartzell v. Connell (1984) 35 Cal. 3d 899

CTAv. Glendale School District Board of Education (1980) 109 Cal. App. 3d 738

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Pupil Fees: Damage to School Property, Fiscal Management Advisory 16-01, September 16, 2016
Pupil Fees: Parent Service Hours, Fiscal Management Advisory 15-01, January 20, 2015

Pupil Fees, Deposits, and Other Charges: Cap and Gown for High School Graduation Ceremony,
Addendum to Fiscal Management Advisory 12-02, October 4, 2013

Fees, Deposits and Other Charges, Fiscal Management Advisory 12-02, April 24, 2013

WEB SITES

CSBA: http://www.csha.org

California Department of Education: http://www.cde.ca.gov

Policy JEFFERSON SCHOOL DISTRICT
adopted: November 14, 2017 Tracy, California





Business and Noninstructional Operations
AR 3260(a)

FEES AND CHARGES

When approved by the Governing Board, the Superintendent or designee may impose a fee for
the following: (5 CCR 350)

1. Insurance for athletic team members, with an exemption providing for the district to pay
the cost of the insurance for any team member who is financially unable to pay (Education Code
32221)

(cf. 5143 - Insurance)

2. Insurance for medical or hospital service for students participating in field trips and
excursions (Education Code 35331)

3. Expenses of students' participation in a field trip or excursion within the state or to
another state, the District of Columbia, or a foreign country, as long as no student is prohibited
from making the field trip due to lack of funds (Education Code 35330)

(cf. 6153 - School-Sponsored Trips)

4. Student fingerprinting program, as long as the fee does not exceed the actual costs
associated with the program (Education Code 32390)

(cf. 5142.1 - Identification and Reporting of Missing Children)

5. School camp programs in outdoor science education, conservation education, or forestry
operated pursuant to Education Code 8760-8774, provided that the fee is not mandatory and no
student is denied the opportunity to participate for nonpayment of the fee (Education Code
35335)

(cf. 6142.5 - Environmental Education)

6. Reimbursement for the direct cost of materials provided by the district to a student for the
fabrication of nonperishable personal property the student will take home for his/her own
possession and use, such as wood shop, art, or sewing projects kept by the student (Education
Code 17551)

7. Home-to-school transportation and transportation between regular, full-time day schools
and regional occupational centers, programs, or classes, as long as the fee does not exceed the
statewide average nonsubsidized cost per student and exemptions are made for indigent and
disabled students (Education Code 39807.5)

(cf. 3250 - Transportation Fees)





AR 3260(b)
FEES AND CHARGES (continued)

8. Transportation for students to and from their places of employment in connection with
any summer employment program for youth (Education Code 39837)

9. Deposit for school band instruments, music, uniforms, and other regalia which school
band members take on excursions to foreign countries (Education Code 38120)

10.  Sale or lease of personal computers or of Internet appliances that allow a person to
connect to or access the district's educational network, provided that the items are sold or leased
to parents/guardians at no more than cost and the district provides network access for families
who cannot afford it (Education Code 17453.1)

(cf. 0440 - District Technology Plan)
(cf. 6163.4 - Student Use of Technology)

11.  Anadult education or secondary school community service class in civic, vocational,
literacy, health, homemaking, and technical and general education, not to exceed the cost of
maintaining the class (Education Code 51810-51815)

(cf. 6142.4 - Service Learning/Community Service Classes)

12. Eye safety devices worn in courses or activities involving the use of hazardous
substances likely to cause injury to the eyes, when being sold to students and/or teachers or
instructors to keep and at a price not to exceed the district's actual costs (Education Code 32033)

(cf. 3514.1 - Hazardous Substances)
(cf. 5142 - Safety)

13.  Actual cost of furnishing copies of any student's records, except that no charge shall be
made for furnishing up to two transcripts or two verifications of a former student's records or for
reproducing records of a student with a disability when the cost would effectively prevent the
parent/guardian from exercising the right to receive the copies (Education Code 49065, 56504)

(cf. 5125 - Student Records)

14.  Actual cost of duplication for reproduction of the prospectus of school curriculum or for
copies of public records (Education Code 49091.14; Government Code 6253)

(cf. 1340 - Access to District Records)
(cf. 5020 - Parent Rights and Responsibilities)

15. Food sold at school, subject to free and reduced-price meal program eligibility and other
restrictions specified in law (Education Code 38084)





AR 3260(c)
FEES AND CHARGES (continued)

(cf. 3550 - Food Service/Child Nutrition Program)
(cf. 3551 - Food Service Operations/Cafeteria Funds)
(cf. 3552 - Summer Meal Program)

(cf. 3553 - Free and Reduced Price Meals)

(cf. 3554 - Other Food Sales)

16.  Asallowed in law, replacement cost or reimbursement for lost or willfully damaged
district books, supplies, or property, or for district property loaned to a student that he/she fails to
return (Education Code 19910-19911, 48904)

(cf. 3515.4 - Recovery for Property Loss or Damage)

17.  Tuition for district school attendance by an out-of-state or out-of-country resident
(Education Code 48050, 48052, 52613; 8 USC 1184)

(cf. 5111.2 - Nonresident Foreign Students)

18.  Adult education books, materials, transportation, and classes, except that no fee may be
charged for classes in elementary subjects, classes for which high school credit is granted when
taken by a person who does not hold a high school diploma, or classes in English and citizenship
(Education Code 39801.5, 52612, 60410)

(cf. 6200 - Adult Education)

19.  Preschool and child care and development services, in accordance with the fee schedule
established by the Superintendent of Public Instruction, unless the family qualifies for subsidized
services or the program is for severely disabled children and the student is eligible to enroll in it
(Education Code 8239, 8250, 8263)

(cf. 5148 - Child Care and Development)
(cf. 5148.3 - Preschool/Early Childhood Education)

20.  Participation in a before-school or after-school program that is funded as an After School
Education and Safety (ASES) program, 21st Century Community Learning Center (21st CCLC),
or 21st Century High School After School Safety and Enrichment for Teens program, provided
that fees are waived or reduced for families with students who are eligible for free or
reduced-price meals and, in regard to ASES and 21st CCLC programs, fees are not charged if the
district knows the student is a homeless or foster youth (Education Code 8422, 8482.6)

(cf. 5148.2 - Before/After School Programs)
(cf. 6173 - Education for Homeless Children)
(cf. 6173.1 - Education for Foster Youth)





AR 3260(d)
FEES AND CHARGES (continued)

21.  Advanced Placement and International Baccalaureate Diploma examinations for college
credits, as long as the examination is not a course requirement and the results have no impact on
student grades or credits in the course

(cf. 6141.4 - International Baccalaureate Program)
(cf. 6141.5 - Advanced Placement)

Regulation JEFFERSON SCHOOL ISTRICT
adopted: November 14, 2017 Tracy, California






Update Guidesheets

March 2019 Update Guidesheet

Recovery for Property Loss or Damage

(BP/AR revised) Policy updated to reflect the 2019 limits for parent/guardian liability for
property loss or damage caused by a child's willful misconduct and for any reward paid for
information leading to the identification of persons responsible for property damage. Policy also
reflects NEW LAW (AB 1974) which prohibits the collection of debt owed by a current or
former homeless or foster youth. Regulation updated to reflect the requirement to offer an option
for a student to provide work in lieu of payment when the parents/guardians are unable to pay,
and AB 1974 which allows the district, at its discretion, to offer any student, regardless of ability
to pay, a nonmonetary means to settle debt. Regulation also adds a paragraph allowing the
district to withhold a student's grades, diplomas, or transcripts until the damages have been
recovered. Section on "Payment of Reward" deleted and key concepts moved to BP.

See BP 3515.4
See AR 35154





CSBA Sample
Board Policy

Recovery For Property Loss Or Damage

BP 3515.4
Business and Noninstructional Operations

***Note: The following optional policy may be modified to reflect district practice.***

***Note: Pursuant to Education Code 48904, parents/guardians are liable to the district for the
costs of damages caused by the willful misconduct of their minor children (1) that results in
damage to school property, an employee's personal property, or injury or death of a district student,
employee, or volunteer, and (2) for any reward paid by the district for information leading to the
identification and apprehension of persons who willfully damage or destroy property. These
amounts are adjusted annually for inflation by the Superintendent of Public Instruction. For 2019,
the liability of a parent/guardian must not exceed $20,300 for damages and $20,300 for the reward.
For situations not addressed by the Education Code, Civil Code 1714.1 provides for
parent/guardian liability for the willful misconduct of their minor child which results in injury,
death, or property damage. The limit under this statute is adjusted every two years for
cost-of-living by the Judicial Council of California and, effective July 1, 2017, parent/guardian
liability must not exceed $42,100.***

***Note: Pursuant to Penal Code 640.5 and 640.6, an individual who has been found to have
defaced district property with graffiti may be fined or ordered by a court to perform community
service. Depending on the amount of damage, Penal Code 594 also specifies that an individual, or
the parent/guardian of a minor, who has been convicted of vandalism may be ordered to clean up
and repair the property and to keep the property free from graffiti for one year.***

The Governing Board desires to create a safe and secure learning environment and to minimize
acts of vandalism and damage to school property. When district property is damaged due to the
willful misconduct of a student or other person, the district shall seek reimbursement of damages,
within the limitations specified in law, from the parent/guardian of a minor child or from any other
responsible individual.

(cf. 0450 - Comprehensive Safety Plan)

(cf. 3515 - Campus Security)

(cf. 4156.3/4256.3/4356.3 - Employee Property Reimbursement)
(cf. 4158/4258/4358 - Employee Security)

(cf. 5131 - Conduct)

(cf. 5131.5 - Vandalism and Graffiti)

(cf. 5136 - Gangs)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

***Note: Pursuant to Education Code 49014, as added by AB 1974 (Ch. 577, Statutes of 2018),





the district may collect debt owed to the school by a student who willfully cuts, defaces, or
otherwise injures district property or fails to return property that was loaned by the district, unless
the student is a current or former homeless student or foster youth.***

The district may collect debt owed by a student or former student as a result of vandalism or to
cover the replacement cost of district books, supplies, or property loaned to a student that the
student willfully fails to return or that is willfully cut, defaced, or otherwise injured. However, this
policy shall not apply to a student who is a current or former homeless or foster child or youth.
(Education Code 48904, 49014)

(cf. 5125.2 - Withholding Grades, Diploma or Transcripts)
(cf. 6173 - Education for Homeless Children)
(cf. 6173.1 - Education for Foster Youth)

Rewards
***Note: The following section is optional . ***

The Board may offer and pay a reward for information leading to the determination of the identity
of, and the apprehension of, any person who willfully damages or destroys any district property.
(Government Code 53069.5)

***Note: The Governing Board may set any amount for the reward it deems to be appropriate.
However, as detailed above, Education Code 48904 specifies a limit on the amount of
parent/guardian liability for repayment of the reward.***

***Note: Option 1 below allows the Superintendent or designee to offer a reward up to $2,500
without Board approval. Option 2 provides that the Board will determine the amount of any
reward offered. Both options may be revised, including the specified reward amount, to reflect
district practice.***

OPTION 1: The Board authorizes the Superintendent or designee to offer a reward in any amount
deemed appropriate, not exceeding $2,500. A reward in excess of $2,500 shall be authorized in
advance by the Board.

OPTION 2: The Board shall determine the appropriate amount for the reward.

***Note: The following paragraph applies to all districts.***

The Superintendent or designee shall disburse the reward when the guilt of the person responsible
for the act has been established by a criminal conviction or other appropriate judicial procedure. If

more than one person provides information, the reward shall be divided among them as
appropriate.





Legal Reference:
EDUCATION CODE

19910
19911
44810
48904
49014

Libraries, malicious cutting, tearing, defacing, breaking or injuring
Libraries, willful detention of property

Willful interference with classroom conduct

Liability of parent/guardian for willful misconduct

Public School Fair Debt Collection Act

CIVIL CODE

1714.1 Liability of parent or guardian for act of willful misconduct by a minor
GOVERNMENT CODE

53069.5 Reward for information concerning person causing death, injury, or property damage
53069.6 Actions to recover damages

54951

Local agency, definition

PENAL CODE

484 Theft defined

594 Vandalism

594.1 Aerosol paint and etching cream

640.5 Graffiti; facilities or vehicles of governmental entity
640.6 Graffiti

Management Resources:

WEB SITES

CSBA: http://www.csba.org

California Department of Education: http://www.cde.ca.gov
Judicial Council of California: http://www.courts.ca.gov
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CSBA Sample

Administrative Regulation
Recovery For Property Loss Or Damage

AR 3515.4
Business and Noninstructional Operations

***Note: The following administrative regulation is optional and should be modified to reflect
district practice.***

District employees shall report any damage to or loss of school property to the Superintendent or
designee immediately after such damage or loss is discovered.

(cf. 3530 - Risk Management/Insurance)
(cf. 5131.5 - Vandalism and Graffiti)

***Note: Certain acts of graffiti or vandalism may trigger the need for an investigation pursuant
to the district's sexual harassment or nondiscrimination grievance procedures (e.g., graffiti that is
sexual in nature or disparaging to a class of individuals protected by the district's
nondiscrimination policies). See BP 5131.5 - Vandalism and Graffiti.***

The Superintendent or designee shall conduct a complete investigation of any instance of damage
to or loss of school property and shall consult law enforcement officials when appropriate.

(cf. 3515.3 - District Police/Security Department)

When the individual causing the damage or loss has been identified and the costs of repair,
replacement, or cleanup determined, the Superintendent or designee shall take all practical and
reasonable steps to recover the district's costs and shall consult with the district's legal counsel
and/or insurance carrier, as appropriate.

Such steps may include the filing of a civil complaint in a court of competent jurisdiction to
recover damages from the responsible person and, if the responsible person is a minor, from the
parent/guardian in accordance with law. Damages may include the cost of repair or replacement of
the property, the payment of any reward, interest, court costs, and all other damages as provided by
law.

***Note: If a student's parents/guardians are unable to pay the damages, Education Code 48904
requires the district to offer an option for the student to provide work in lieu of payment. Pursuant
to Education Code 49014, as added by AB 1974 (Ch. 577, Statutes of 2018), a district may offer
any student or former student alternative, nonmonetary means to settle debt owed as a result of
damage or loss of district property, regardless of the parents/guardians’ ability to pay. However,
the district is prohibited from collecting debt from a current or former homeless student or foster
youth, and therefore cannot offer or require such a student to work or provide an alternative form





of compensation.***

If the responsible person is a minor student of the district and the student's parents/guardians are
unable to pay for the damages or to return the property, the district shall offer a program of
voluntary work for the student in lieu of the payment of monetary damages. The district may offer
any other student or former student, with parent/guardian permission, the option to provide
service, work, or other alternative, nonmonetary forms of compensation to settle the debt owed as
a result of property loss or damage. Service or work exchanged for repayment of a debt shall
comply with all provisions of the Labor Code related to youth employment. (Education Code
48904, 49014)

The Superintendent or designee may withhold the student's grades, diploma, and/or transcripts
until the student's parents/guardians have paid for the damages or the voluntary work has been
completed. Prior to withholding a student's grades, diploma, or transcripts, due process shall be
afforded the student in accordance with law. (Education Code 48904)

(cf. 5125.2 - Withholding Grades, Diploma or Transcripts)

In addition, the Superintendent or designee shall initiate appropriate disciplinary procedures
against the student.

(cf. 5131 - Conduct)

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)
(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 5145.7 - Sexual Harassment)

(cf. 5145.9 - Hate-Motivated Behavior)
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Business and Noninstructional Operations BP 3515.4

RECOVERY FOR PROPERTY LOSS OR DAMAGE

The Governing Board desires to create a safe and secure learning environment and to
minimize acts of vandalism and damage to school property. To discourage such acts, the
district shall seek reimbursement of damages, within the limitations specified in law, from
any individual, or from the parent/guardian of any minor, who has committed theft or has
willfully damaged district or employee property.

(cf. 0450 - Comprehensive Safety Plan)

(cf. 3515 - Campus Security)

(cf. 4156.3/4256.3/4356.3 - Employee Property Reimbursement)
(cf. 4158/4258/4358 - Employee Security)

(cf. 5125.2 - Withholding Grades, Diploma or Transcripts)

(cf. 5131 - Conduct)

(cf. 5131.5 - Vandalism and Graffiti)

(cf. 5136 - Gangs)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

Rewards

When district or law enforcement officials are unable to have not been able to identify the
person(s) responsible for the theft or vandalism of district property, the Board may authorize
a reward for the identification and apprehension of the responsible person(s).

The Board authorizes the Superintendent or designee to offer a reward in any amount he/she
deems appropriate, not exceeding $2,500. If the Superintendent or designee determines a
reward in excess of $2,500 is appropriate, the reward amount shall be authorized in advance
by the Board.

The Superintendent or designee shall disburse when the guilt of the person responsible for
the act has been established by a criminal conviction or other appropriate judicial procedure.

Legal Reference:
EDUCATION CODE
19910 Libraries, malicious cutting, tearing, defacing, breaking or injuring
19911 Libraries, willful detention of property
44810 Willful interference with classroom conduct
48904 Liability of parent/guardian for willful misconduct
CIVIL CODE
1714.1 Liability of parent or guardian for act of willful misconduct by a minor
GOVERNMENT CODE
53069.5 Reward for information concerning person causing death, injury, or property damage
53069.6 Actions to recover damages
54951 Local agency, definition
PENAL CODE
484 Theft defined
594 Vandalism
594.1 Aerosol paint and etching cream
640.5 Graffiti; facilities or vehicles of governmental entity
640.6 Graffiti
Management Resources:
WEB SITES
CSBA: http://www.csha.org
California Department of Education: http://www.cde.ca.gov (2/95 10/97) 7/09
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Business and Noninstructional Operations AR 3515.4

RECOVERY FOR PROPERTY LOSS OR DAMAGE

Reports by Staff

District employees shall report any damage to or loss of school property to the principal or
designee immediately after such damage or loss is discovered. In those instances in which
insurance reimbursement may be involved, the principal or designee shall contact the
appropriate district official.

(cf. 3530 - Risk Management/Insurance)
(cf. 5131.5 - Vandalism and Graffiti)

Investigation

The Superintendent or designee shall conduct a complete investigation of any instance of
damage to or loss of school property and shall consult law enforcement officials when
appropriate. If it is determined that the damage has been committed by any district student,
the Superintendent or designee shall initiate appropriate disciplinary procedures against the
student.

(cf. 3515.3 - District Police/Security Department)
(cf. 5131 - Conduct)

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)
(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 5145.7 - Sexual Harassment)

(cf. 5145.9 - Hate-Motivated Behavior)

Recovery of Damages

When the individual causing the damage or loss has been identified and the costs of repair,
replacement, or cleanup determined, the Superintendent or designee shall take all practical
and reasonable steps to recover the district's costs-and shall consult with the district's legal
counsel and/or insurance administrator, as appropriate.

Such steps may include the filing of a civil complaint in a court of competent jurisdiction to
recover damages from the responsible person and, if the responsible person is a minor, from
his/her parent/guardian in accordance with law. Damages may include the cost of repair or
replacement of the property, the payment of any reward, interest, court costs, and all other
damages as provided by law.

Payment of Reward

When authorized according to Board policy, the Superintendent or designee shall pay to the
party who provides information sufficient to identify and apprehend the person(s)
subsequently determined to be responsible for the damage or loss. If more than one person
provides information, the reward shall be divided among them as appropriate.

Regulation JEFFERSON SCHOOL DISTRICT
Adopted: April 13, 2010 Tracy, California






Update Guidesheets

March 2019 Update Guidesheet

Nondiscrimination in Employment

(BP/AR revised) Policy and regulation updated to clarify applicability of the policy to
nonemployees providing services to the district pursuant to a contract. Policy reflects NEW
STATE REGULATIONS (Register 2018, No. 20) which add a definition of national origin and
make it an unlawful employment practice to inquire into or discriminate against an employee on
the basis of immigration status. Policy also reflects NEW LAW (SB 1300) which (1) prohibits
districts from requiring an employee, in exchange for a raise or bonus or as a condition of
employment or continued employment, to sign a nondisparagement agreement or release the
right to file a claim against the district for unlawful acts in the workplace, including sexual
harassment, and (2) provides that a district may be responsible for any harassment (not just
sexual harassment) of employees by nonemployees if the district knows or should have known of
the conduct and failed to take action. Regulation revises section on "Measures to Prevent
Discrimination” to reflect a requirement, formerly in BP, to post the California Department of
Fair Employment and Housing (DFEH) poster on workplace discrimination and harassment and
to add the requirement to post the DFEH poster on the rights of transgender employees.
Regulation also reflects NEW LAW (SB 1300) which authorizes training on bystander
intervention.

See BP 4030
See AR 4030 New AR for Jefferson School District





CSBA Sample
Board Policy

Nondiscrimination In Employment

BP 4030
Personnel

***Note: The following Board policy and accompanying administrative regulation are mandated
pursuant to Government Code 11138 and 2 CCR 11023. The California Fair Employment and
Housing Act (FEHA) (Government Code 12900-12996) prohibits districts and district employees
from harassing or discriminating against employees and job applicants on the basis of actual or
perceived race, color, ancestry, national origin, age, religious creed, marital status, pregnancy,
physical or mental disability, medical condition, genetic information, military and veteran status,
sex, sexual orientation, gender, gender identity, or gender expression. Pursuant to Government
Code 12940, these protections apply to employees, job applicants, persons who serve in an unpaid
internship or other limited-duration program to gain unpaid work experience, volunteers, and
independent contractors.***

***Note: The same or similar protections are available to employees and job applicants under
various provisions of federal law, including Title VI of the Civil Rights Act of 1964 (42 USC
2000d-2000d-7), Title VI of the Civil Rights Act of 1964 (42 USC 2000e-2000e-17), Title IX of
the Education Amendments of 1972 (20 USC 1681-1688), the Americans with Disabilities Act (42
USC 12101-12213), Section 504 of the Rehabilitation Act of 1973 (29 USC 794), and the Genetic
Information Nondiscrimination Act (42 USC 2000ff-2000ff-11).***

***Note: For policy addressing sexual harassment of and by employees, see BP/AR
4119.11/4219.11/4319.11 - Sexual Harassment.***

The Governing Board is determined to provide a safe, positive environment where all district
employees are assured of full and equal employment access and opportunities, protection from
harassment and intimidation, and freedom from any fear of reprisal or retribution for asserting
their employment rights in accordance with law. For purposes of this policy, employees include
job applicants, interns, volunteers, and persons who contracted with the district to provide
services, as applicable.

(cf. 1240 - Volunteer Assistance)

(cf. 3312 - Contracts)

(cf. 3600 - Consultants)

(cf. 4111/4211/4311 - Recruitment and Selection)

***Note: 2 CCR 11027.1, as added by Register 2018, No. 20, provides a definition of "national
origin™ for the purpose of implementing state nondiscrimination laws.***

No district employee shall be discriminated against or harassed by any coworker, supervisor,





manager, or other person with whom the employee comes in contact in the course of employment,
on the basis of the employee’s actual or perceived race, color, ancestry, national origin, age,
religious creed, marital status, pregnancy, physical or mental disability, medical condition, genetic
information, military and veteran status, sex, sexual orientation, gender, gender identity, gender
expression, or association with a person or group with one or more of these actual or perceived
characteristics.

(cf. 0410 - Nondiscrimination in District Programs and Activities)

***Note: 2 CCR 11028, as amended by Register 2018, No. 20, prohibits inquiry into an
employee's immigration status or discrimination on the basis of such status, unless the district
provides clear and convincing evidence that it is required to do so in order to comply with federal
immigration law. Districts should consult legal counsel as necessary.***

The district shall not inquire into any employee's immigration status nor discriminate against an
employee on the basis of immigration status, unless there is clear and convincing evidence that it is
necessary to comply with federal immigration law. (2 CCR 11028)

***Note: The following items illustrate unlawful discriminatory practices as specified in
Government Code 12940. Labor Code 1197.5 prohibits the payment of different wage rates to
employees for similar work based on sex, race, or ethnicity and prohibits the use of prior salary
history by itself to justify any disparity in compensation under the bona fide factor exception.***

Discrimination in employment based on the characteristics listed above is prohibited in all areas of
employment and in all employment-related practices, including the following:

1. Discrimination in hiring, compensation, terms, conditions, and other privileges of
employment

(cf. 4151/4251/4351 - Employee Compensation)
(cf. 4154/4254/4354 - Health and Welfare Benefits)

2. Taking of an adverse employment action, such as termination or the denial of employment,
promotion, job assignment, or training

3. Unwelcome conduct, whether verbal, physical, or visual, that is so severe or pervasive as to
adversely affect an employee’'s employment opportunities, or that has the purpose or effect of
unreasonably interfering with the individual's work performance or creating an intimidating,
hostile, or offensive work environment

***Note: Item #4 below addresses the specific practices prohibited under Government Code
12940 or 2 CCR 11006-11086 in relation to certain protected categories. For example, because
"sex™ as defined in Government Code 12926 includes pregnancy, childbirth, breastfeeding, or
related medical conditions, any of these conditions may be the basis for an employee's sex
discrimination claim. As the specific prohibitions are too numerous to list in policy, it is
recommended that district legal counsel be consulted when questions arise as to any specific





claim.***

4. Actions and practices identified as unlawful or discriminatory pursuant to Government
Code 12940 or 2 CCR 11006-11086, such as:

a. Sex discrimination based on an employee’s pregnancy, childbirth, breastfeeding, or any
related medical condition or on an employee's gender, gender expression, or gender identity,
including transgender status

(cf. 4033 - Lactation Accommodation)
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)

b. Religious creed discrimination based on an employee's religious belief or observance,
including religious dress or grooming practices, or based on the district's failure or refusal to use
reasonable means to accommodate an employee's religious belief, observance, or practice which
conflicts with an employment requirement

(cf. 4119.22/4219.22/4319.22 - Dress and Grooming)

C. Requirement for a medical or psychological examination of a job applicant, or an inquiry
into whether a job applicant has a mental or physical disability or a medical condition or as to the
severity of any such disability or condition, without the showing of a job-related need or business
necessity

(cf. 4119.41/4219.41/4319.41 - Employees with Infectious Disease)

d. Failure to make reasonable accommodation for the known physical or mental disability of
an employee, or to engage in a timely, good faith, interactive process with an employee who has
requested such accommodations in order to determine the effective reasonable accommodations, if
any, to be provided to the employee

(cf. 4032 - Reasonable Accommodation)

***Note: Retaliation against complainants or other participants in the grievance procedures is
prohibited by Government Code 12940 and 34 CFR 110.34. In addition to the general prohibition
against retaliation, Government Code 12940 provides that an employee who requests
accommodation for a physical or mental disability or religious belief is protected from retaliation
as specified below. CSBA recommends that this protection be extended to all protected
characteristics, as provided below.***

The Board also prohibits retaliation against any district employee who opposes any discriminatory
employment practice by the district or its employees, agents, or representatives or who complains,
testifies, assists, or in any way participates in the district's complaint process pursuant to this
policy. No employee who requests an accommodation for any protected characteristic listed in this
policy shall be subjected to any punishment or sanction, regardless of whether the request was
granted. (Government Code 12940; 2 CCR 11028)





***Note: Pursuant to Government Code 12964.5, as added by SB 1300 (Ch. 955, Statutes of
2018), the district is prohibited from requiring an employee, in exchange for a raise or bonus or as
a condition of employment or continued employment, to sign a nondisparagement agreement or
similar document that would deny the employee the right to disclose information about unlawful
acts in the workplace or requiring an employee to release the right to file a claim or civil action
against the district.***

No employee shall, in exchange for a raise or bonus or as a condition of employment or continued
employment, be required to sign any document that releases the employee's right to file a claim
against the district or to disclose information about harassment or other unlawful employment
practices. (Government Code 12964.5)

Complaints concerning employment discrimination, harassment, or retaliation shall immediately
be investigated in accordance with procedures specified in the accompanying administrative
regulation.

***Note: Pursuant to 2 CCR 11019, in certain instances, an employee's (especially a
supervisor's) knowledge or notice of prohibited conduct of another employee or individual may
subject the district to liability. Therefore, it is recommended that the district require its employees
with knowledge of harassment or discrimination to report the incident to the appropriate district
authorities. In addition, Government Code 12940, as amended by SB 1300, provides that a district
may be responsible for harassment of employees by nonemployees where the district knows or
should have known of the conduct and failed to take immediate and corrective action, taking into
consideration the extent of the district's control and other legal responsibility that the district may
have with respect to the conduct of those nonemployees. Also see BP/AR
4119.11/4219.11/4319.11 - Sexual Harassment.***

***Note: See the accompanying administrative regulation for requirements related to the
identification of the employee who will be responsible for compliance with the nondiscrimination
laws. ***

Any supervisory or management employee who observes or has knowledge of an incident of
prohibited discrimination or harassment, including harassment of an employee by a nonemployee,
shall report the incident to the Superintendent or designated district coordinator as soon as
practical after the incident. All other employees are encouraged to report such incidents to their
supervisor immediately. The district shall protect any employee who reports such incidents from
retaliation.

***Note: Government Code 12940 and 2 CCR 11023 require districts to take all reasonable steps
to prevent prohibited discrimination and harassment, including, but not limited to, dissemination
of the district's policy on the prevention of harassment, discrimination, and retaliation. In addition,
Government Code 12950 requires districts to post, in prominent and accessible locations on
district premises, posters developed by the California Department of Fair Employment and
Housing (DFEH), which are available on DFEH's web site. For further information on prevention
strategies, see the accompanying administrative regulation.***





The Superintendent or designee shall use all appropriate means to reinforce the district's
nondiscrimination policy, including providing training and information to employees about how to
recognize harassment, discrimination, or other related conduct, how to respond appropriately, and
components of the district's policies and regulations regarding discrimination. The Superintendent
or designee shall regularly review the district's employment practices and, as necessary, shall take
action to ensure district compliance with the nondiscrimination laws.

Any district employee who engages in prohibited discrimination, harassment, or retaliation or who
aids, abets, incites, compels, or coerces another to engage or attempt to engage in such behavior in
violation of this policy shall be subject to disciplinary action, up to and including dismissal.

(cf. 4118 - Dismissal/Suspension/Disciplinary Action)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

CIVIL CODE

51.7 Freedom from violence or intimidation

GOVERNMENT CODE

11135 Unlawful discrimination

11138 Rules and regulations

12900-12996 Fair Employment and Housing Act, especially:
12940-12952 Unlawful employment practices

12960-12976 Unlawful employment practices; complaints
PENAL CODE

422.56 Definitions, hate crimes

CODE OF REGULATIONS, TITLE 2

11006-11086 Discrimination in employment, especially:
11013 Recordkeeping

11019 Terms, conditions and privileges of employment

11023 Harassment and discrimination prevention and correction
11024 Sexual harassment training and education

11027-11028 National origin and ancestry discrimination
CODE OF REGULATIONS, TITLE 5

4900-4965 Nondiscrimination in elementary and secondary education programs
UNITED STATES CODE, TITLE 20

1681-1688 Title 1X of the Education Amendments of 1972
UNITED STATES CODE, TITLE 29

621-634 Age Discrimination in Employment Act

794 Section 504 of the Rehabilitation Act of 1973

UNITED STATES CODE, TITLE 42

2000d-2000d-7 Title VI, Civil Rights Act of 1964, as amended





2000e-2000e-17 Title VI, Civil Rights Act of 1964, as amended
2000ff-2000ff-11 Genetic Information Nondiscrimination Act of 2008
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964

6101-6107 Age discrimination in federally assisted programs
12101-12213 Americans with Disabilities Act

CODE OF FEDERAL REGULATIONS, TITLE 28

35.101-35.190 Americans with Disabilities Act

CODE OF FEDERAL REGULATIONS, TITLE 34

100.6 Compliance information

104.7 Designation of responsible employee for Section 504

104.8 Notice

106.8 Designation of responsible employee and adoption of grievance procedures
106.9 Dissemination of policy

110.1-110.39 Nondiscrimination on the basis of age

COURT DECISIONS

Thompson v. North American Stainless LP, (2011) 131 S.Ct. 863
Shephard v. Loyola Marymount, (2002) 102 Cal.App.4th 837

Management Resources:

CALIFORNIA DEPARTMENT OF FAIR EMPLOYMENT AND HOUSING PUBLICATIONS
California Law Prohibits Workplace Discrimination and Harassment

Transgender Rights in the Workplace

Workplace Harassment Guide for California Employers

Your Rights and Obligations as a Pregnant Employee

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Notice of Non-Discrimination, August 2010

U.S. EQUAL EMPLOYMENT OPPORTUNITY COMMISSION PUBLICATIONS

EEOC Compliance Manual

Enforcement Guidance: Vicarious Employer Liability for Unlawful Harassment by Supervisors,
June 1999

WEB SITES

California Department of Fair Employment and Housing: http://www.dfeh.ca.gov

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr
U.S. Equal Employment Opportunity Commission: http://www.eeoc.gov

(5/16 12/16) 3/19





CSBA Sample

Administrative Regulation
Nondiscrimination In Employment

AR 4030
Personnel

***Note: Pursuantto Government Code 11138 and 2 CCR 11023, districts are mandated to adopt
rules and regulations to ensure that district programs and activities are free from unlawful
discriminatory practices. Pursuant to Government Code 12940, protections against discrimination
apply to employees, job applicants, persons who serve in an unpaid internship or other
limited-duration program to gain unpaid work experience, volunteers, and independent
contractors.***

All allegations of discrimination in employment, including those involving an employee, job
applicant, intern, volunteer, or person contracted to provide services to the district shall be
investigated and resolved in accordance with procedures specified in this administrative
regulation.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 1240 - Volunteer Assistance)

(cf. 3312 - Contracts)

(cf. 3600 - Consultants)

(cf. 4032 - Reasonable Accommodation)

***Note: Many nondiscrimination laws and regulations require identification of an employee
who will be responsible for compliance with the nondiscrimination laws. For example, pursuant to
34 CFR 104.7, 106.8, and 110.25, the district is required to designate the person(s) responsible for
the overall implementation of the requirements of federal laws which prohibit discrimination on
the basis of disability, sex, and age, i.e., Section 504 of the Rehabilitation Act of 1973 (29 USC
794), Title IX of the Education Amendments of 1972 (20 USC 1681-1688), and the Age
Discrimination in Employment Act (29 USC 621-634). The district should fill in the blanks below
to designate the responsible employee and contact information.***

The district designates the position identified below as its coordinator for nondiscrimination in
employment (coordinator) to coordinate the district's efforts to comply with state and federal
nondiscrimination laws and to answer inquiries regarding the district's nondiscrimination policies.
The coordinator may be contacted at:

(position title)

(address)






(telephone number)

(email)
Measures to Prevent Discrimination

***Note: Pursuant to Government Code 12940 and 2 CCR 11023, the district is required to take
all reasonable steps to prevent unlawful discrimination and harassment. 2 CCR 11023 specifies
certain requirements to be included in the district's policy. The following section reflects the
requirements of 2 CCR 11023 and other applicable laws or regulations, as indicated.***

To prevent unlawful discrimination, harassment, and retaliation in district employment, the
Superintendent or designee shall implement the following measures:

***Note: Pursuant to Government Code 12950, districts are required to post the California
Department of Fair Employment and Housing's (DFEH) posters entitled California Law Prohibits
Workplace Discrimination and Harassment and Transgender Rights in the Workplace, as provided
in item #1. DFEH rules require that these materials be posted electronically and in every location
where the district has employees (e.g., district office, hiring office, each school site). These posters
and the rules for posting are available on the DFEH web site.***

***Note: In addition, 2 CCR 11049 requires posting a notice of the rights and obligations of
employees who are pregnant, have a related medical condition, or are recovering from childbirth.
See AR 4161.8/4261.8/4361.8 - Family Care and Medical Leave.***

1. Display in a prominent and accessible location at every work site where the district has
employees and post electronically on computers in a conspicuous location, the California
Department of Fair Employment and Housing (DFEH) posters in regard to workplace
discrimination and harassment and the rights of transgender employees (Government Code
12950)

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)

2. Publicize the district's nondiscrimination policy and regulation, including the complaint
procedures and the coordinator's contact information, by: (5 CCR 4960; 34 CFR 100.6, 106.9)

a. Including them in each announcement, bulletin, or application form that is used in
employee recruitment

b. Posting them in all district schools and offices, including staff lounges and other prominent
locations
C. Posting them on the district's web site and providing easy access to them through

district-supported social media, when available

(cf. 1113 - District and School Web Sites)





(cf. 1114 - District-Sponsored Social Media)
(cf. 4111/4211/4311 - Recruitment and Selection)

3. Disseminate the district's nondiscrimination policy to all employees by one or more of the
following methods: (2 CCR 11023)

a. Printing and providing a copy of the policy to all employees, with an acknowledgment
form for each employee to sign and return

b. Sending the policy via email with an acknowledgment return form

C. Posting the policy on the district intranet with a tracking system ensuring all employees
have read and acknowledged receipt of the policies

d. Discussing the policy with employees upon hire and/or during a new hire orientation
session
e. Any other way that ensures employees receive and understand the policy

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

4. Provide to employees a handbook which contains information that clearly describes the
district's nondiscrimination policy, procedures for filing a complaint, and resources available to
employees who believe they have been the victim of any discriminatory or harassing behavior

***Note: Item #5 below provides for training regarding the district's discrimination policy and
reporting procedures. For requirements specifically pertaining to sexual harassment training, see
AR 4119.11/4219.11/4319.11 - Sexual Harassment. Pursuant to Government Code 12950.1, if the
district has 50 or more employees, it must provide at least two hours of staff development
regarding sexual harassment to all supervisory employees within six months of their assumption of
a supervisory position and once every two years thereafter. As amended by SB 1343 (Ch. 956,
Statutes of 2018), Government Code 12950.1 requires any district that has five or more employees
to provide at least two hours of sexual harassment training to supervisory employees and at least
one hour of sexual harassment training to all nonsupervisory employees by January 1, 2020 and
once every two years thereafter.***

5. Provide training to employees, volunteers, and interns regarding the district's
nondiscrimination policy, including what constitutes unlawful discrimination, harassment, and
retaliation and how and to whom a report of an incident should be made

***Note: Pursuant to Government Code 12950.2, as added by SB 1300 (Ch. 955, Statutes of
2018), districts are authorized, but not required, to provide bystander intervention training as
provided below.***

The district may also provide bystander intervention training to employees that includes
information and practical guidance on how to recognize potentially problematic behaviors and





motivates them to take action when they observe such behaviors. The training and education may
include exercises to provide employees with the skills and confidence to intervene as appropriate
and to provide them with resources they can call upon that support their intervention.
(Government Code 12950.2)

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

6. Periodically review the district's recruitment, hiring, and promotion processes and
regularly monitor the terms, conditions, and privileges of employment to ensure district
compliance with law

7. For any district facility where 10 percent of employees have a language other than English
as their spoken language, translate the policy into every language spoken by at least 10 percent of
the workforce

Complaint Procedure

***Note: 2 CCR 11023 mandates that a district's policy include a complaint process with
specified requirements. Some of the requirements of 2 CCR 11023 are similar to those required
under existing case law.***

***Note: Courts have held that an employer may mitigate liability for hostile environment
employment discrimination when (1) the employer took reasonable care to prevent and promptly
correct the discriminatory or harassing conduct (i.e., provided a complaint procedure) and (2) the
aggrieved employee unreasonably failed to take advantage of corrective opportunities offered by
the employer (i.e., failure to file a complaint). Inits June 1999 Enforcement Guidance: Vicarious
Employer Liability for Unlawful Harassment by Supervisors, the Equal Employment Opportunity
Commission (EEOC) outlines the elements of an effective complaint procedure to include (1) a
clear explanation of the process; (2) protection against retaliation; (3) designation of multiple
individuals authorized to receive complaints; (4) a mechanism for prompt, thorough, and impartial
investigation; (5) assurance of immediate and appropriate corrective action; and (6) information
about time frames for filing charges with EEOC or DFEH.***

***Note: While EEOC's guidance recommends a "prompt" investigation, neither the law nor
EEOC delineates a specific time frame for resolution. EEOC's guidance acknowledges that
whether an investigation is considered “"prompt" may vary depending on the seriousness and
complexity of the circumstances and that intermediate measures may be necessary to prevent
further harassment during the investigation.***

***Note: The following section, including the listed timelines, is consistent with EEOC's
guidance and should be modified to reflect district practice.***

Any complaint alleging unlawful discrimination or harassment shall be addressed in accordance
with the following procedures:





1. Notice and Receipt of Complaint: A complainant may inform a direct supervisor, another
supervisor, the coordinator, the Superintendent or, if available, a complaint hotline or an
ombudsman. The employee's direct supervisor may be bypassed in filing a complaint where the
supervisor is the subject of the complaint.

The complainant may file a written complaint in accordance with this procedure or may
first attempt to resolve the situation informally with the employee's supervisor.

A supervisor or manager who has received information about an incident of discrimination or
harassment, or has observed such an incident, shall report it to the coordinator, whether or not the
complainant files a written complaint.

The written complaint should contain the complainant's name, the name of the individual
who allegedly committed the act, a description of the incident, the date and location where the
incident occurred, any witnesses who may have relevant information, other evidence of the
discrimination or harassment, and any other pertinent information which may assist in
investigating and resolving the complaint.

2. Investigation Process: The coordinator shall initiate an impartial investigation of an
allegation of discrimination or harassment within five business days of receiving notice of the
alleged discriminatory or harassing behavior, regardless of whether a written complaint has been
filed or whether the written complaint is complete.

The coordinator shall meet with the complainant to describe the district's complaint
procedure and discuss the actions being sought by the complainant in response to the allegation.
The coordinator shall inform the complainant that the investigation of the allegations will be fair,
timely, and thorough and will be conducted in a manner that provides all parties due process and
reaches reasonable conclusions based on the evidence collected. The coordinator shall
also inform the parties that the investigation will be kept confidential to the extent possible, but
that some information may be revealed as necessary to conduct an effective investigation.

(cf. 3580 - District Records)
(cf. 4112.6/4212.6/4312.6 - Personnel Files)
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)

If the coordinator determines that a detailed fact-finding investigation is necessary, the
investigation shall begin immediately. As part of this investigation, the coordinator should
interview the complainant, the person accused, and other persons who could be expected to have
relevant information.

The coordinator shall track and document the progress of the investigation to ensure
reasonable progress and shall inform the parties as necessary.

When necessary to carry out the investigation or to protect employee safety, the
coordinator may discuss the complaint with the Superintendent or designee, district legal counsel,





or the district's risk manager.

The coordinator shall also determine whether interim measures, such as scheduling
changes, transfers, or leaves, need to be taken before the investigation is completed to ensure that
further incidents are prevented. The coordinator shall ensure that such interim measures do not
constitute retaliation.

3. Written Report on Findings and Remedial/Corrective Action: No more than 20 business
days after receiving the complaint, the coordinator shall conclude the investigation and prepare a
written report of the findings. This timeline may be extended for good cause. If an extension is
needed, the coordinator shall notify the parties and explain the reasons for the extension.

The report shall include the decision and the reasons for the decision and shall summarize
the steps taken during the investigation. If a determination has been made that discrimination or
harassment occurred, the report shall also include any corrective action(s) that have been or will be
taken to address the behavior, provide appropriate options for remedial actions and resolutions for
the complainant, and ensure that retaliation or further discrimination or harassment is prevented.
The report shall be presented to the Superintendent or designee.

A summary of the findings shall be presented to the complainant and the person accused.

4. Appeal to the Governing Board: The complainant or the person accused may appeal any
findings to the Board within 10 business days of receiving the written report of the coordinator's
findings. The Superintendent or designee shall provide the Board with all information presented
during the investigation. Upon receiving an appeal, the Board shall schedule a hearing as soon as
practicable. Any complaint against a district employee shall be addressed in closed session in
accordance with law. The Board shall render its decision within 10 business days.

(cf. 1312.1 - Complaints Concerning District Employees)
(cf. 9321 - Closed Session Purposes and Agendas)

Other Remedies

***Note: Items #1-3 below state the time limits within which employees must file their
complaints. EEOC's guidance states that it is important for employers' nondiscrimination policies
to contain information about timeframes for filing charges of unlawful discrimination or
harassment with EEOC or DFEH. Employees should be informed that the deadline for filing
charges starts to run from the last date of the unlawful act, not from the conclusion of the district's
complaint investigation. Pursuant to DFEH procedures, DFEH will automatically forward any
complaint it has accepted for investigation to EEOC when the matter falls within EEOC's
jurisdiction. ***

In addition to filing a discrimination or harassment complaint with the district, a person may file a
complaint with either DFEH or the Equal Employment Opportunity Commission (EEOC). The
time limits for filing such complaints are as follows:





***Note: Pursuant to Government Code 12960, an employee has one year to file a complaint
with DFEH, although that period may be extended under certain circumstances, such as when a
person obtains knowledge of the unlawful practice after the expiration of the one-year period.***

1. To file a valid complaint with DFEH, within one year of the alleged discriminatory act(s),
unless an exception exists pursuant to Government Code 12960

***Note: 42 USC 2000e-5 specifies that a person must file a discrimination complaint with
EEOC within 180 days of the alleged discriminatory act. Pursuant to 42 USC 2000e-5, the 180-day
timeline for compensation discrimination starts when the discriminatory paycheck is received and
that each discriminatory paycheck restarts the timeline for the filing of a complaint.***

2. To file a valid complaint directly with EEOC, within 180 days of the alleged
discriminatory act(s) (42 USC 2000e-5)

3. To file a valid complaint with EEOC after first filing a complaint with DFEH, within 300

days of the alleged discriminatory act(s) or within 30 days after the termination of proceedings by
DFEH, whichever is earlier (42 USC 2000e-5)
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Personnel BP 4030(a)

NONDISCRIMINATION IN EMPLOYMENT

The district shall not unlawfully discriminate against or tolerate the harassment of employees
or job applicants on the basis of their gender, race, color, religious creed, national origin,
ancestry, age over 40, marital status, pregnancy, physical or mental disability, medical
condition, Vietnam era veteran status, or actual or perceived sexual orientation.

Equal employment opportunity shall be provided to all employees and applicants. Physically
or mentally disabled employees or applicants may request reasonable accommodation.

(cf. 4032 - Reasonable Accommodation)

All employees are expected to carry out their responsibilities in a manner that is free from
discriminatory statements or conduct. Employees who permit or engage in discrimination or
harassment may be subject to disciplinary action up to and including dismissal.'

(cf. 4119.11 - Sexual Harassment)

The Superintendent or designee shall annually publicize this policy and the availability of
grievance procedures throughout the district and the community.

(cf. 4031 - Complaints Concerning Discrimination in Employment)
(cf. 4119.41 - Employees with Infectious Disease)

Legal Reference: (see next page)





BP 4030(b)

NONDISCRIMINATION IN EMPLOYMENT (continued)

Legal Reference:
GOVERNMENT CODE
11135 Unlawful discrimination
12900-12996 Fair Employment and Housing Act
CODE OF REGULATIONS, TITLE 2
7287.6 Terms, conditions and privileges of employment
UNITED STATES CODE, TITLE 20
1681-1688 Discrimination based on sex or blindness, Title IX
UNITED STATES CODE, TITLE 29
794 Section 504 of the Rehabilitation Act of 1973
UNITED STATES CODE, TITLE 42
2000d-2000d-7 Title VI, Civil Rights Act of 1964
2000e-2000e-17 Title VII, Civil Rights Act of 1964 as amended
2000h-2-2000h-6 Title 1X, 1972 Education Act Amendments
12101-12213 Americans With Disabilities Act
CODE OF FEDERAL REGULATIONS, TITLE 28
35.101-35.190 American with Disabilities Act
CODE OF FEDERAL REGULATIONS, TITLE 34
100.6 Compliance information
104.8 Notice
106.8 Designation of responsible employee and adoption of grievance procedures
106.9 Dissemination of policy

Management Resources:
EQUAL EMPLOYMENT OPPORTUNITY COMMISSION
Enforcement Guidance: Vicarious Employer Liability for Unlawful Harassment by Supervisors, June,
1999
Enforcement Guidance: Reasonable Accommodation and Undue Hardship under the Americans with
Disabilities Act, March, 1999
OFFICE OF CIVIL RIGHTS
Notice of Non-Discrimination, January, 1999
WEB SITES
EEOC: http://www.eeoc.gov
OCR: http://www.ed.gov/offices/OCR
DFEH: http://www.dfeh.ca.gov

Policy JEFFERSON SCHOOL DISTRICT
adopted: January 11, 1999 Tracy, California





Personnel AR 4030

NONDISCRIMINATION IN EMPLOYMENT

Discriminatory Harassment

Unlawful harassment based on a person’s race, gender, or other attribute listed in the
district’s nondiscrimination policy includes, but is not limited to, the following:

1. Slurs, epithets, threats, or verbal abuse

2. Derogatory or degrading comments, descriptions, drawings, pictures, or gestures

3. Unwelcome jokes, stories, or teasing

4. Any other verbal, visual, or physical conduct which adversely affects the individual’s

employment opportunities or has the purpose or effect of unreasonably interfering
with his/her work performance or creating an intimidating, hostile, or offensive
working environment

Harassment may arise not only as a result of the offender’s intention, but also as a result of
the offended person’s perception of the offensive conduct and the way in which it affects
him/her.

Any employee or applicant for employment who feels that he/she is being unlawfully
harassed should immediately contact his/her supervisor or the Superintendent or designee in
order to obtain procedures for reporting a complaint. Such complaints can be filed in
accordance with AR 4031 - Complaints Concerning Discrimination in Employment.

Any supervisor who receives a harassment complaint shall notify the Superintendent or
designee, who shall ensure that the complaint is appropriately investigated. Discrimination
complaint procedures prohibit retaliatory behavior against any complainant or any participant
in the complaint process.

(cf. 4031 - Complaints Concerning Discrimination in Employment)

Regulation JEFFERSON SCHOOL DISTRICT
approved: September 11, 2001 Tracy, California






Update Guidesheets

March 2019 Update Guidesheet

Interdistrict Attendance

(BP/AR revised) Policy updated to delete references to the Open Enrollment Act since schools
are not currently being identified as low achieving based on the Academic Performance Index,
update legal cites, and clarify the continuing requirement to register as a school district of choice
with the Superintendent of Public Instruction and county board of education before enrolling
students under that program. Regulation updated to reflect NEW LAW (AB 2826) which adds a
requirement, applicable to districts that have entered into interdistrict attendance agreements, to
post on their web site the procedures and timelines for requests for interdistrict transfer permits.
Regulation also reflects timelines added by AB 2826 for notifying parents/guardians of the
district's granting or denial of the transfer request, which differ for current-year and future-year
transfer requests, and for the parent/guardian’s appeal of the district's decision to the county
office of education. In section on "School District of Choice Program,"” material deleted
regarding the denial of a transfer into the district based on a negative impact on a desegregation
plan or the racial/ethnic balance of the district, as such grounds are only applicable to transfers
out of the district.

See BP 5117
See AR 5117





CSBA Sample
Board Policy

Interdistrict Attendance

BP 5117
Students

***Note: The Education Code provides a number of options under which a district may enroll a
student whose parent/guardian does not reside within district boundaries. Under an “interdistrict
attendance permit" or "reciprocal agreement™ pursuant to Education Code 46600-46610, a student
may attend school in a different district when both the district of residence and the district of
proposed attendance agree (Option 1 below). Alternatively, pursuant to Education Code
48300-48317, the Governing Board may declare the district to be a "school district of choice"
willing to accept a specific number of interdistrict transfers into the district through a random
selection process (Option 2 below). In order to maintain the integrity of the random selection
process, it is recommended that a school district of choice not also accept transfers under the
interdistrict attendance permit option except when extraordinary circumstances exist, as provided
in Option 2 below. Districts that wish to use both sources of authority should consult legal
counsel.***

***Note: In addition, pursuant to Education Code 48204, a district may authorize a student
whose parent/guardian is employed within district boundaries to attend a school in the district
(Allen bill transfer); see AR 5111.1 - District Residency.***

The Governing Board recognizes that parents/guardians of students who reside within the
geographic boundaries of one district may, for a variety of reasons, desire to enroll their children in
a school in another district.

(cf. 5111.1 - District Residency)
(cf. 5116.1 - Intradistrict Open Enrollment)

OPTION 1: Interdistrict Attendance Agreements and Permits

***Note: The following section is for use by districts that have entered into an agreement with
one or more other districts to accept student transfers through interdistrict attendance permits
pursuant to Education Code 46600-46610. Districts selecting this option should also select Option
1 in the accompanying administrative regulation.***

The Board may enter into an agreement with any other school district, for a term not to exceed five
school years, for the interdistrict attendance of students who are residents of the districts.
(Education Code 46600)

***Note: Education Code 46600 requires that the interdistrict attendance agreement specify the
terms and conditions under which individual permits may be granted or denied. In addition,





pursuant to Education Code 46600, students who have been granted an interdistrict attendance
permit must be allowed to continue to attend the school without having to reapply unless the
agreement between the two districts contains specific agreed-upon standards for reapplication; see
the accompanying administrative regulation. Districts also may include in the agreement their
agreed-upon standards for revocation of students' interdistrict attendance. Examples of conditions
that may result in revocation include falsification of information stated on the permit application,
unsatisfactory attendance, continual disruption, or poor academic achievement.***

The agreement shall specify the terms and conditions under which interdistrict attendance shall be
permitted or denied. It also may contain standards agreed to by both districts for reapplication
and/or revocation of the student's permit. (Education Code 46600)

***Note: Pursuant to Education Code 46600, it is the responsibility of the superintendent or
designee of the district of residence, subject to board policies of the district of residence and terms
of the agreement, to issue an individual permit verifying the district's approval of an interdistrict
transfer out of the district. The permit shall become valid when endorsed by the board's designee in
the district of proposed enrollment.***

***Note: See the accompanying administrative regulation for procedures to follow when the
permit is denied.***

Upon receiving a permit for transfer into the district that has been approved by the student's district
of residence, or upon receiving a written request from the parent/guardian of a district student who
wishes to enroll in another district, the Superintendent or designee shall review the request and
may approve or deny the permit subject to the terms and conditions of the interdistrict attendance
agreement.

OPTION 2: School District of Choice Program

***Note: The following section is for use by districts that elect to participate in the school district
of choice program pursuant to Education Code 48300-48317. Pursuant to Education Code 48301,
such a district must register as a school district of choice with the Superintendent of Public
Instruction and County Board of Education before enrolling students under this option. Districts
selecting this option should also select Option 2 in the accompanying administrative
regulation.***

The Board has designated the district as a "school district of choice" and shall accept students who
reside within other California school districts who wish to attend a district school.

The Board shall, by resolution, annually establish the number of students who will be accepted into
the district through this program based on recommendations by the Superintendent or designee as
to the number of transfer students the district will be able to accept and the schools, grades, and
programs that will be able to accept the students. Once established, the district shall accept all
students who apply to transfer into the district until the district is at maximum capacity, as required
pursuant to Education Code 48301.





***Note: Education Code 48301 requires a random, unbiased process for selecting students who
will be admitted through the school district of choice program and prohibits consideration of
certain characteristics and factors in making the selections. Pursuant to Education Code 48301,
family income may only be considered to the extent necessary to determine enrollment priority
pursuant to Education Code 48306; see the accompanying administrative regulation.***

Students shall be admitted to district schools through an unbiased process that prohibits an inquiry
into or evaluation or consideration of whether or not a student should be enrolled based upon the
student's academic or athletic performance, physical condition, proficiency in English, any of the
individual characteristics set forth in Education Code 200, or family income. (Education Code
48301)

If the number of transfer applications exceeds the number of transfers the Board has elected to
accept, approval for transfer shall be determined by a random drawing held in public at a regularly
scheduled Board meeting. (Education Code 48301)

***Note: Because the school district of choice program requires a random selection process, it is
recommended that participating districts not admit students through the interdistrict attendance
permit process described in Option 1 above except under extraordinary circumstances. Such
circumstances might include approving interdistrict attendance permits for students who are
victims of an act of bullying. Such students are given priority for interdistrict attendance permits
pursuant to Education Code 46600; see the accompanying administrative regulation.***

Because the district admits students in accordance with the school district of choice program, the
Superintendent or designee shall not admit students based on individual interdistrict attendance
permits pursuant to Education Code 46600-46610 except under extraordinary circumstances.

The Superintendent or designee shall keep an accounting of all requests for admittance and a
record of their disposition, including, but not limited to, all of the following: (Education Code
48313)

1. The number of requests granted, denied, or withdrawn and, for denied requests, the reason
for the denial

2. The number of students transferred into and out of the district pursuant to this program

3. The race, ethnicity, gender, self-reported socioeconomic status, eligibility for free or
reduced-price meals, and the district of residence for each student transferred into or out of the
district pursuant to this program

4. The number of students transferred into or out of the district pursuant to this program who
are classified as English learners or students with disabilities

***Note: Education Code 48311 authorizes, but does not require, a school district of choice to
provide transportation to participating students to the extent that the district provides
transportation assistance to other students. See section on "Transportation™ below. Item #5 may be





deleted by districts that do not provide transportation.***

5. As applicable, the number of students described in items #3 and 4 above who are provided
transportation assistance to a district school or program, and the total number of students provided
transportation assistance, pursuant to the school district of choice program

The Superintendent or designee shall report to the Board, at a regularly scheduled meeting, the
information specified in items #1-5 above. No later than October 15 of each year, the
Superintendent or designee shall provide the same information for the current school year, as well
as information regarding the district's status as a school district of choice in the upcoming school
year, to each geographically adjacent school district, the county office of education, and the
Superintendent of Public Instruction. (Education Code 48313)

The district's compliance with specified program requirements shall be reviewed as part of the
annual district audit conducted pursuant to Education Code 41020. (Education Code 48301)

(cf. 3460 - Financial Reports and Accountability)
Transportation

***Note: The following optional section is for use by all districts and should be revised to reflect
district practice. Districts are not required to provide transportation or transportation assistance to
students admitted under an interdistrict attendance permit pursuant to Education Code
46600-46610. Pursuant to Education Code 48311, a school district of choice is authorized, but not
required, to provide transportation assistance to the extent that the district otherwise provides
transportation assistance to students.***

The district shall not provide transportation beyond any school attendance area. Upon request of a
student's parent/guardian, the Superintendent or designee may authorize transportation for an
interdistrict transfer student to and from designated bus stops within the attendance area of the
school that the student attends if space is available.

Legal Reference:

EDUCATION CODE

41020 Annual district audits

46600-46610 Interdistrict attendance agreements

48204 Residency requirements for school attendance
48300-48317 Student attendance alternatives, school district of choice program
48900 Grounds for suspension or expulsion; definition of bullying
48915 Expulsion; particular circumstances

48915.1 Expelled individuals; enrollment in another district
48918 Rules governing expulsion procedures

48980 Notice at beginning of term

48985 Notices to parents in language other than English





52317 Regional occupational center/program, enrollment of students, interdistrict attendance
CALIFORNIA CONSTITUTION

Article 1, Section 31 Nondiscrimination on the basis of race, sex, color, ethnicity, or national
origin

ATTORNEY GENERAL OPINIONS

87 Ops.Cal.Atty.Gen. 132 (2004)

84 Ops.Cal.Atty.Gen. 198 (2001)

COURT DECISIONS

Walnut Valley Unified School District v. the Superior Court of Los Angeles County, (2011) 192
Cal.App.4th 234

Crawford v. Huntington Beach Union High School District, (2002) 98 Cal.App.4th 1275

Management Resources:

WEB SITES

CSBA: http://www.csba.org

California Department of Education: http://www.cde.ca.gov
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CSBA Sample

Administrative Regulation
Interdistrict Attendance

AR 5117
Students

OPTION 1: Interdistrict Attendance Agreements and Permits

***Note: The following option is for use by districts that have entered into an agreement with
one or more other school districts to accept transfers through the "interdistrict attendance permit"
or "reciprocal agreement" process pursuant to Education Code 46600-46610. (See Option 1 in
the accompanying Board policy.) In 87 Ops.Cal.Atty.Gen. 132 (2004), the Attorney General
opined that districts could not charge students a fee for processing applications for interdistrict
attendance.***

In accordance with an agreement between the Governing Board and the board of another district, a
permit authorizing a student of either district to enroll in the other district may be issued upon
approval of both districts.

***Note: Pursuant to Education Code 46600.2, as added by AB 2826 (Ch. 550, Statutes of 2018),
districts are required to post on their web sites, in a manner accessible to the public without a
password, the procedures and timelines regarding a request for an interdistrict transfer permit.***

The district shall post on its web site the procedures and timelines for requesting an interdistrict
transfer permit, including a link to BP 5117 - Interdistrict Attendance. The posted information
shall include, but is not limited to: (Education Code 46600.1, 46600.2)

1. The date upon which the district will begin accepting and processing interdistrict transfer
requests for the following school year

2. The reasons for which the district may approve or deny a request, and any information or
documents that must be submitted as supporting evidence

3. If applicable, the process and timelines by which a denial of a request may be appealed
within the district before the district renders a final decision

4. A statement that failure of a parent/guardian to meet any timelines established by the
district shall be deemed an abandonment of the request

5. Applicable timelines for processing a request, including the following statements:

a. For an interdistrict transfer request received by the district 15 or fewer calendar days before
the commencement of instruction in the school year for which the transfer is sought, the district





will notify the parent/guardian of its final decision within 30 calendar days from the date the
request was received.

b. For an interdistrict transfer request received by the district more than 15 days before the
commencement of instruction in the school year for which the interdistrict transfer is sought, the
district will notify the parent/guardian of its final decision as soon as possible, but no later than 14
calendar days after the commencement of instruction in the school year for which transfer is
sought.

6. The conditions under which an existing interdistrict transfer permit may be revoked or
rescinded

***Note: Education Code 46600 requires districts to give priority for interdistrict attendance
permits to a student who is a victim of an act of bullying, as provided below. For this purpose,
Education Code 48900(r) defines bullying to include, but not be limited to, bullying committed by
means of an electronic act directed specifically toward the student; see AR 5144.1 - Suspension
and Expulsion/Due Process.***

Priority for interdistrict attendance shall be given to a student who has been determined by staff of
either the district of residence or district of proposed enrollment to be a victim of an act of
bullying, as defined in Education Code 48900(r), committed by a student of the district of
residence. (Education Code 46600)

(cf. 5131.2 - Bullying)

In addition, the Superintendent or designee may approve an interdistrict attendance permit for a
student for any of the following reasons when stipulated in the agreement:

***Note: Optional items #1-11 below should be revised and/or deleted to reflect district
practice.***

1. To meet the child care needs of the student, only as long as the student's child care provider
remains within district boundaries

(cf. 5148 - Child Care and Development)

2. To meet the student's special mental or physical health needs as certified by a physician,
school psychologist, or other appropriate school personnel

(cf. 6159 - Individualized Education Program)

3. When the student has a sibling attending school in the receiving district, to avoid splitting
the family's attendance

4. To allow the student to complete a school year when the student's parents/guardians have
moved out of the district during that year





5. To allow the student to remain with a class graduating that year from an elementary,
middle, or senior high school

6. To allow a high school senior to attend the same school attended as a junior, even if the
student's family moved out of the district during the junior year

7. When the parent/guardian provides written evidence that the family will be moving into the
district in the immediate future and would like the student to start the school year in the district

8. When the student will be living out of the district for one year or less

9. When recommended by the school attendance review board or by county child welfare,
probation, or social service agency staff in documented cases of serious home or community
problems which make it inadvisable for the student to attend the school of residence

(cf. 5113.1 - Chronic Absence and Truancy)
(cf. 5113.12 - District School Attendance Review Board)

10.  Whenthere is valid interest in a particular educational program not offered in the district of
residence

11.  To provide a change in school environment for reasons of personal and social adjustment

***Note: In 84 Ops.Cal.Atty.Gen. 198 (2001), the Attorney General opined that a lack of school
facilities is a justifiable reason for denial of the interdistrict attendance permit request. However,
according to the Attorney General, once the student is admitted, the district may not later deny the
student continued attendance at a district school because of overcrowding. Although Attorney
General opinions are not binding on the courts, they are generally afforded deference in the court
when there is no specific statutory or case law to the contrary. The following paragraph is based on
this Attorney General opinion.***

The Superintendent or designee may deny initial requests for interdistrict attendance permits due
to limited district resources, overcrowding of school facilities at the relevant grade level, or other
considerations that are not arbitrary. However, once a student is admitted, the district shall not
deny continued attendance because of overcrowded facilities at the relevant grade level.

(cf. 0410 - Nondiscrimination in District Programs and Activities)

***Note: Education Code 46600.2, as added by AB 2826, establishes the following timelines for
notifying a student's parents/guardians of the district's final decision regarding the interdistrict
transfer request.***

If the transfer request is for a school year that begins within 15 calendar days of the receipt of the
request, the Superintendent or designee shall notify the parent/guardian of the final decision within
30 calendar days of receiving the request. If the transfer request is for a school year that begins





more than 15 calendar days after the receipt of the request, the parent/guardian shall be notified of
the final decision as soon as possible, but no later than 14 calendar days after the commencement
of instruction during that school year. (Education Code 46600.2)

***Note: Education Code 46600.2, as added by AB 2826, requires a district that denies a request
for an interdistrict transfer to give written notice to the parent/guardian of the right to appeal to the
County Board of Education.***

***Note: Pursuant to Education Code 46601, parents/guardians may submit their appeal to the
County Board within 30 calendar days of the district's final denial of the permit. The County Board
then has 30 calendar days, unless extended by an additional five school days for good cause, to
make its determination as to whether the student should be allowed to attend the district of
proposed enrollment and the applicable period of attendance. However, Education Code 46601
allows a class 1 county (i.e., a county with a 1994-95 average daily attendance (ADA) of 500,000
or more for all districts in the county), until July 1, 2023, 60 calendar days to make its
determination.***

***Note: Pursuant to Education Code 46602, if the County Board determines that the student
should be permitted to attend the district of proposed enrollment, the district shall admit the
student without delay.***

If a student's interdistrict transfer request is denied, the Superintendent or designee shall, in
writing, notify the parents/guardians of their right to appeal to the County Board of Education
within 30 calendar days from the date of the final denial. (Education Code 46600.2)

(cf. 5145.6 - Parental Notifications)

All notices to parents/guardians regarding the district's decision on any request for interdistrict
transfer shall conform to the translation requirements of Education Code 48985, and may be
provided by regular mail, electronic format if the parent/guardian provides an email address, or by
any other method normally used to communicate with parents/guardians in writing. (Education
Code 46600.2)

Pending a decision by the two districts or by the County Board on appeal, the Superintendent or
designee may provisionally admit a student who resides in another district for a period not to
exceed two school months, provided the district is the district of proposed enrollment. If the
decision has not been rendered by the conclusion of two school months and the districts or County
Board is still operating within the prescribed timelines, the student shall not be allowed to continue
attending the district school to which the student was provisionally admitted. (Education Code
46603)

Students who are under consideration for expulsion or who have been expelled may not appeal
interdistrict attendance denials or rescissions while expulsion proceedings are pending or during
the term of the expulsion. (Education Code 46601)

(cf. 5119 - Students Expelled from Other Districts)





(cf. 5144.1 - Suspension and Expulsion/Due Process)

Once a student is admitted to a school on the basis of an interdistrict attendance permit, the student
shall not be required to reapply for an interdistrict transfer and shall be allowed to continue to
attend the school of enrollment, unless reapplication standards are otherwise specified in the
interdistrict attendance agreement. Existing interdistrict attendance permits shall not be rescinded
after June 30 following a student's completion of grade 10 or for any student entering grade 11 or
12 in the subsequent school year. (Education Code 46600)

OPTION 2: School District of Choice Program

***Note: The following section is for use by districts that elect to participate in the school district
of choice program pursuant to Education Code 48300-48317. (See Option 2 in the accompanying
Board policy.)***

The Superintendent or designee shall communicate with parents/guardians regarding transfer
opportunities under the school district of choice program. Communications sent to
parents/guardians shall be available in all languages for which translations are required pursuant to
Education Code 48985, shall be factually accurate, and shall not target particular neighborhoods or
individual parents/guardians on the basis of a child's actual or perceived academic or athletic skill
or any other personal characteristic. (Education Code 48301, 48980)

The Superintendent or designee shall also make public announcements regarding district schools,
programs, policies, and procedures, including transportation options if applicable, during the
enrollment period. (Education Code 48312)

***Note: The following optional paragraph reflects Education Code 48302, which encourages
districts to hold informational meetings as described below, and may be revised to reflect district
practice.***

The Superintendent or designee may hold informational meetings on the district's current
educational programs, so that parents/guardians can provide input to the district on methods to
improve current programs and make informed decisions regarding their children's education.
(Education Code 48302)

The process for student transfers into the district under the school district of choice program,
including, but not limited to, any applicable form, the timeline for a transfer, and an explanation of
the selection process, shall be posted on the district's web site. (Education Code 48301)

(cf. 1113 - District and School Web Sites)

Parents/guardians shall submit applications for interdistrict attendance to the district office before
January 1 of the school year preceding the school year for which the student is requesting to be
transferred. The application deadline may be waived upon agreement between the district and the
student's district of residence. (Education Code 48308)





The application deadline shall not apply to an application requesting a transfer if the
parent/guardian with whom the student resides is enlisted in the military and was relocated by the
military within 90 days prior to submitting the application. (Education Code 48308)

(cf. 6173.2 - Education of Children of Military Families)

***Note: Pursuant to Education Code 48305, if the district chooses to use existing entrance
criteria for specialized schools or programs, then the criteria must be uniformly applied. The
following optional paragraph is for use by districts that choose to use existing entrance criteria.***

Any existing entrance criteria for specialized schools or programs shall be uniformly applied to all
applicants. (Education Code 48305)

The district may deny a transfer into the district under the school district of choice program if the
transfer would require the district to create a new program to serve that student, except that the
district shall not reject the transfer of a student with disabilities or an English learner. (Education
Code 48303)

Whenever the number of transfer applications exceeds the number of interdistrict transfers that
may be accepted as annually determined by the Governing Board, students accepted for transfer
shall be selected by a random drawing held in public at a regularly scheduled Board meeting
before February 15 of the school year preceding the school year for which the transfer is sought.
(Education Code 48301)

Priority for transfer under the school district of choice program shall be granted as follows:
(Education Code 48306)

1. First priority shall be given to siblings of students already in attendance in the district.

2. Second priority shall be given to students eligible for free or reduced-price meals.

(cf. 3553 - Free and Reduced Price Meals)

3. Third priority shall be given to children of military personnel.

No later than February 15 of the school year preceding the school year for which the student is
requesting to be transferred, the Superintendent or designee shall notify the parent/guardian in
writing whether the application has been provisionally accepted or rejected or of the student's
position on any waiting list. (Education Code 48308)

If a student's application for transfer is accepted, the Superintendent or designee shall so notify the
student'’s district of residence no later than February 15 of the school year preceding the school

year for which the student is requesting to be transferred. (Education Code 48308)

The number of students accepted for transfer into the district, by school and grade level, shall be
reported to the district of residence on or before February 15. (Education Code 48308)





If a student's application is denied, the Superintendent or designee shall notify the student's
parents/guardians that the number of students requesting to transfer exceeded the district's capacity
and that the student was not selected during the random drawing. Such determination shall be
accurately recorded in the minutes of the Board meeting at which the determination was made.
(Education Code 48308)

(cf. 9324 - Minutes and Recordings)

For a student whose parent/guardian was relocated by the military less than 90 days prior to the
submission of the application, the district shall make a final decision to accept or reject the
application within 90 days of its receipt. If the student's application has been submitted less than 90
days prior to the beginning of the school year, then the district shall accept or deny the application
before the school year begins. Upon acceptance, the student may immediately enroll in a district
school. (Education Code 48308)

Vacancies may be filled from the waiting list until May 1 of the school year preceding the school
year for which students are requesting to be transferred. (Education Code 48308)

The final number of students enrolled in the district through the school district of choice program,
by school and grade level, along with the names of the students, shall be reported to the district of
residence on or before May 2. (Education Code 48308)

Students admitted through the school district of choice program are deemed to have fulfilled
district residency requirements pursuant to Education Code 48204. (Education Code 48301)

(cf. 5111.1 - District Residency)
(cf. 5116.1 - Intradistrict Open Enrollment)

Final acceptance of the transfer is applicable for one school year and shall be renewed
automatically each year unless the Board, by adoption of a resolution, withdraws from
participation in the program and no longer accepts transfer students from other districts.
(Education Code 48308)

***Note: The following paragraph may be revised by districts that do not maintain high
schools.***

Even if the district withdraws from participation in the program, students who attended or received
a notice of acceptance into the district before the Board's resolution of withdrawal shall be
permitted to attend school in the district, and admitted high school students may continue attending
school in the district until they graduate from high school. (Education Code 48307, 48308)

The district may accept any completed coursework, attendance, and other academic progress
credited to an accepted student by any district(s) the student has previously attended and may grant
academic standing to the student based upon the district's evaluation of the student's academic
progress. (Education Code 48309)





(cf. 6146.3 - Reciprocity of Academic Credit)

The district may revoke a student's enrollment if the student is recommended for expulsion
pursuant to Education Code 48918. (Education Code 48309)

Transfers Out of the District
***Note: The following optional section is for use by all districts.***

A student whose parent/guardian is in active military duty shall not be prohibited from transferring
out of the district, provided the school district of proposed enroliment approves the application for
transfer. (Education Code 46600, 48307)

The district may limit transfers out of the district to a school district of choice under any of the
following circumstances: (Education Code 48307)

***Note: Even if a district has not designated itself as a school district of choice, it has the
authority pursuant to Education Code 48307 to limit the number of students transferring out of the
district into other districts that have designated themselves as school districts of choice. A district
with an ADA of more than 50,000 may annually limit the number of such transfers to one percent
of its current year estimated ADA. A district with an ADA of 50,000 or less may limit the number
of such transfers to three percent of its current estimated ADA and may limit the maximum
number of such transfers for the duration of the program to 10 percent of the ADA for that period.
In Walnut Valley Unified School District v. Superior Court of Los Angeles County, the appellate
court held that the 10 percent cap on outbound transfers "for the duration of the program" should
be based on the district's ADA over the entire life of the district of choice program (i.e., from the
program's inception in 1994 until the present day). The district may revise item #1 to reflect the
applicable percentage in Education Code 48307 based on its ADA.***

1. The number of student transfers out of the district to a school district of choice has reached
the limit specified in Education Code 48307 based on the district's average daily attendance.

2. The County Superintendent of Schools has given the district a negative budget certification
or has determined that the district will not meet the state's standards and criteria for fiscal stability
in the subsequent fiscal year exclusively as a result of student transfers from this district to a school
district of choice.

(cf. 3100 - Budget)

***Note: Item #3 is optional and should be revised to reflect district practice. Education Code
48307 authorizes the district to prohibit a transfer out of the district under the school district of
choice program if the Board determines that the transfer would negatively impact a court-ordered
desegregation plan, a voluntary desegregation plan, or the racial and ethnic balance of the district.
Education Code 48307 provides that denial of transfers on the basis of a voluntary desegregation
plan or the racial and ethnic balance of the district must be consistent with the constitutional





provisions added by Proposition 209 in 1996 (California Constitution, Article 1, Section 31). It is
recommended that districts consult legal counsel before adopting policy to allow denial of
transfers on either of these bases.***

3. The Board determines that the transfer would negatively impact any of the following:
(Education Code 48307)

a. A court-ordered desegregation plan

b. A voluntary desegregation plan of the district, consistent with the California Constitution,
Article 1, Section 31

C. The racial and ethnic balance of the district, consistent with the California Constitution,
Article 1, Section 31
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Students BP 5117 (a)

INTERDISTRICT ATTENDANCE

The Governing Board recognizes that students who reside in one district may choose to
attend school in another district and that such choices are made for a variety of reasons.

(cf. 0520.3 - Title I Program Improvement Districts)

(cf. 5111.12 - Residency Based on Parent/Guardian Employment)
(cf. 5116.1 - Intradistrict Open Enrollment)

(cf. 5118 - Open Enrollment Act Transfers)

Interdistrict Attendance Permits

Upon request by students' parents/guardians, the Superintendent or designee may approve
interdistrict attendance permits with other districts on a case-by-case basis to meet individual
student needs.

The Superintendent or designee shall ensure that interdistrict permits specify the terms and
conditions agreed to by both districts for the granting, denial, or revocation of the permit as
well as the standards for reapplication.

The Superintendent or designee may deny the granting of an interdistrict attendance permit
because of overcrowding within district schools or limited district resources.

Transportation

The district shall not provide transportation outside any school attendance area. However,
upon request, the Superintendent or designee may authorize transportation for students living
outside an attendance area to and from designated bus stops within the attendance area if
space is available. Priority for such transportation shall be based on demonstrated financial
need.

Limits on Student Transfers out of the District to a School District of Choice

The Superintendent or designee may limit the number of student transfers out of the district
to a school district of choice based on the percentages of average daily attendance specified
in Education Code 48307.

In addition, transfers out of the district may be limited during a fiscal year when the County
Superintendent of Schools has given the district a negative budget certification or when the
County Superintendent has determined that the district will not meet the state's standards and
criteria for fiscal stability in the subsequent fiscal year exclusively as a result of student
transfers from this district to a school district of choice. (Education Code 48307)

(cf. 3100 - Budget)
(cf. 3460 - Financial Reports and Accountability)





BP 5117 (b)

INTERDISTRICT ATTENDANCE (continued)

The district may deny a transfer of a student out of the district to a school district of choice if
the Board determines that the transfer would negatively impact a court-ordered or voluntary
desegregation plan of the district. (Education Code 48301)

Legal Reference:
EDUCATION CODE
41020 Annual district audits
46600-46611 Interdistrict attendance agreements
48204 Residency requirements for school attendance
48300-48316 Student attendance alternatives, school district of choice program
48350-48361 Open Enrollment Act
48915 Expulsion; particular circumstances
48915.1 Expelled individuals: enrollment in another district
48918 Rules governing expulsion procedures
48980 Notice at beginning of term
52317 Regional Occupational Center/Program, enrollment of students, interdistrict attendance
ATTORNEY GENERAL OPINIONS
87 Ops.Cal.Atty.Gen. 132 (2004)
84 Ops.Cal.Atty.Gen. 198 (2001)
COURT DECISIONS
Crawford v. Huntington Beach Union High School District, (2002) 98 Cal.App.4th 1275

Management Resources:
WEB SITES
CSBA: http://www.csba.org
California Department of Education: http://www.cde.ca.gov

Policy JEFFERSON SCHOOL DISTRICT
adopted: April 4, 2012 Tracy, California





Students
AR 5117 (a)

INTERDISTRICT ATTENDANCE

Interdistrict Attendance Permits

Inter-district requests fill a variety of needs for students and parents. With space permitting,
inter-district agreements may be granted for one year by the Superintendent and will be
reviewed annually.

In accordance with an agreement between the Governing Board and the board of another
district, a permit authorizing a student's attendance outside his/her district of residence may
be issued upon approval of both the district of residence and the district of proposed
attendance.

The Superintendent or designee may approve an interdistrict attendance permit for a student
for any of the following reasons when stipulated in the agreement:

1. When the student has been determined by staff of either the district of residence or
district of proposed attendance to be a victim of an act of bullying as defined in Education
Code 48900(r). Such a student shall be given priority for interdistrict attendance under any
existing interdistrict attendance agreement or, in the absence of an agreement, shall be given
consideration for the creation of a new permit. (Education Code 46600)

(cf. 5131.2 - Bullying)

2. To meet the child care needs of the student. Such a student may be allowed to
continue to attend district schools only as long as he/she continues to use a child care
provider within district boundaries.

3. To meet the student's special mental or physical health needs as certified by a
physician, school psychologist, or other appropriate school personnel.

(cf. 6159 - Individualized Education Program)

4. When the student has a sibling attending school in the receiving district, to avoid
splitting the family's attendance.

5. To allow the student to complete a school year when his/her parents/guardians have
moved out of the district during that year.

6. To allow the student to remain with a class graduating that year from an elementary,
middle, or senior high school.

7. To allow a high school senior to attend the same school he/she attended as a junior,
even if his/her family moved out of the district during the junior year.





AR 5117 (b)

INTERDISTRICT ATTENDANCE (continued)

8. When the parent/guardian provides written evidence that the family will be moving
into the district in the immediate future and would like the student to start the year in the
district.

9. When the student will be living out of the district for one year or less.

10.  When recommended by the school attendance review board or by county child
welfare, probation, or social service agency staff in documented cases of serious home or
community problems which make it inadvisable for the student to attend the school of
residence.

(cf. 5113.1 - Chronic Absence and Truancy)

11.  When there is valid interest in a particular educational program not offered in the
district of residence.

12.  To provide a change in school environment for reasons of personal and social
adjustment.

The Superintendent or designee may deny initial requests for interdistrict attendance permits
due to limited district resources, overcrowding of school facilities at the relevant grade level,
or other considerations that are not arbitrary. However, once a student is admitted, the
district may not deny him/her continued attendance because of overcrowded facilities at the
relevant grade level.

(cf. 0410 - Nondiscrimination in District Programs and Activities)

Within 30 days of a request for an interdistrict permit, the Superintendent or designee shall
notify the parents/guardians of a student who is denied interdistrict attendance regarding the
process for appeal to the County Board of Education as specified in Education Code 46601.
(Education Code 46601)

(cf. 5145.6 - Parental Notifications)

Pending a decision by the two districts or an appeal by the County Board, the Superintendent
or designee may provisionally admit a student who resides in another district for a period not
to exceed two school months. (Education Code 46603)

Students who are under consideration for expulsion or who have been expelled may not
appeal interdistrict attendance denials or decisions while expulsion proceedings are pending
or during the term of the expulsion. (Education Code 46601)

(cf. 5119 - Students Expelled from Other Districts)
(cf. 5144.1 - Suspension and Expulsion/Due Process)





AR 5117 (c)

INTERDISTRICT ATTENDANCE (continued)

Once a student is admitted to a school on the basis of an interdistrict attendance permit,
he/she shall not be required to reapply for an interdistrict transfer and shall be allowed to
continue to attend the school in which he/she is enrolled, unless reapplication standards are
otherwise specified in the interdistrict attendance agreement. Existing interdistrict attendance
permits shall not be rescinded for students entering grade 11 or 12 in the subsequent school
year. (Education Code 46600)

Regulation JEFFERSON SCHOOL DISTRICT
adopted: February 12, 2013 Tracy, California
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Withholding Grades, Diploma or Transcripts

(AR revised) Regulation updated to reflect NEW LAW (AB 1974) which allows districts to
offer any student, other than a current or former homeless student, nonmonetary means to settle
debt owed for property loss or damage resulting from the student's willful misconduct and to
withhold the student's grades, diploma, and/or transcripts until the work or other alternative is
completed.

See AR 5125.2





CSBA Sample

Administrative Regulation
Withholding Grades, Diploma Or Transcripts

AR 5125.2
Students

***Note: In certain limited circumstances, state law permits districts to withhold student grades,
diplomas, and/or transcripts. Pursuant to Education Code 48904, the district may withhold the
grades, diploma, and/or transcripts of a student who willfully cuts, defaces, or otherwise injures
any real or personal property belonging to the district, or who willfully does not return district
property that was loaned to the student, until the damages are paid. For more information regarding
limits of damages, as annually adjusted for inflation, see BP/AR 3515.4 - Recovery for Property
Loss or Damage. Pursuant to Education Code 49014, as added by AB 1974 (Ch. 577, Statutes of
2018), a current or former homeless or foster youth is exempted from the requirement to pay
damages.***

***Note: If a student's parents/guardians are unable to pay the damages, Education Code 48904
requires the district to offer an option for the student to provide work in lieu of payment. Pursuant
to Education Code 49014, a district may offer any other student regardless of the ability to pay,
other than a current or former homeless or foster youth, alternative, nonmonetary means to settle
the debt owed as a result of damage or loss of district property. In such cases, the district may
withhold the student's grades, diploma, and/or transcripts until the work or other alternative is
completed.***

***Note: Education Code 48904 mandates the Governing Board to establish procedures for
withholding a student's grades, diploma, and/or transcripts until reparation is made.***

When a minor student willfully cuts, defaces, or otherwise injures real or personal property of the
district or willfully does not return district property that has been loaned to the student, the
student's parents/guardians may be required to pay the costs of all damages within the limits
established pursuant to Education Code 48904. Until the student's parents/guardians have paid for
the damages or the student has completed voluntary work or other nonmonetary alternative offered
by the district in lieu of monetary damages, the Superintendent or designee may withhold the
student's grades, diploma, and/or transcripts. (Education Code 48904, 49014)

(cf. 3515.4 - Recovery for Property Loss or Damage)
(cf. 5121 - Grades/Evaluation of Student Achievement)
(cf. 5125 - Student Records)

(cf. 5131.5 - Vandalism and Graffiti)

(cf. 6161.2 - Damaged or Lost Instructional Materials)

This administrative regulation shall not apply to a student who is a current or former homeless or
foster youth. (Education Code 49014)





Before withholding a student's grades, diploma, and/or transcripts, the Superintendent or designee
shall inform the student's parents/guardians in writing of the student's alleged misconduct.
(Education Code 48904)

(cf. 5145.6 - Parental Notifications)

***Note: Education Code 48904 mandates that the district's procedures for withholding a
student's grades, diploma, and/or transcripts conform to procedures established in the Education
Code for student expulsion. For due process procedures related to student expulsion, see BP/AR
5144.1 - Suspension and Expulsion/Due Process.***

The student shall be afforded due process consistent with procedures established for the expulsion
of students. (Education Code 48904)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

When a student who is transferring into the district has had grades, a diploma, and/or transcripts
withheld by the previous district, the Superintendent or designee shall continue to withhold the
student's grades, diploma, and/or transcripts until notified by the previous district that the decision
to withhold has been rescinded. (Education Code 48904.3)

Upon receiving notice that a student whose grades, diploma, and/or transcripts have been withheld
by this district has transferred to another district in California, the Superintendent or designee shall
provide the student's records to the new district and notify the new district that the student's grades,
diploma, and/or transcripts are being withheld from the student and parents/guardians pursuant to
Education Code 48904.

The Superintendent or designee shall also notify the student's parents/guardians in writing that the
decision to withhold the student's grades, diploma, and/or transcripts will be enforced by the new
district. (Education Code 48904.3)

Legal Reference:

EDUCATION CODE

48904 Liability of parent

48904.3 Withholding grades, diplomas, or transcripts of pupils causing property damage or
injury; transfer of pupils to new school districts; notice to rescind decision to withhold
48911 Suspension by principal, designee or superintendent

49014 Public School Fair Debt Collection Act

49069 Absolute right to access

(12/91 10/17) 3/19





Students AR 5125.2(a)
WITHHOLDING GRADES, DIPLOMA OR TRANSCRIPTS

When school property has been willfully damaged or not returned upon demand, the
principal or designee shall inform the parent/guardian in writing of the responsible student's
alleged misconduct and the reparation that may be due.

This notice shall include a statement that the district may withhold grades, diploma or
transcripts from the student and parent/guardian until reparation is made.

(cf. 5131.5 - Vandalism, Theft and Graffiti)
(cf. 6161.2 - Damaged or Lost Instructional Materials)

If reparation is not made, the district shall afford the student his/her due process rights in
conformance with Education Code expulsion procedures and may withhold the student's
grades, diploma or transcripts.

(cf. 5144.1 - Suspension and Expulsion/Due Process)

If the student and parent/guardian are unable to pay for the damages or return the property,
the principal or designee shall provide a program of voluntary work for the student to do.
When this voluntary work is completed, the student's grades, diploma or transcripts shall be
released. (Education Code 48904)

When a student from whom the district is withholding grades, diploma or transcripts transfers
to another district, this information shall be sent to the new district with the student's records
and a request that these items continue to be withheld until the new district receives
notification that the debt has been cleared.

The Superintendent or designee shall notify the parent/guardian in writing that this district's
decision to withhold grades, diploma or transcript will be enforced by the new district.
(Education Code 48904.3)

The district shall withhold grades, diploma or transcripts from any student transferring into
the district whose misconduct caused a previous district to withhold them. When informed
by the previous district that its decision has been rescinded, the district shall release these
documents. (Education Code 48904.3)

(cf. 5125 - Student Records)

Legal Reference: (see next page)





AR 5125.2(b)

WITHHOLDING GRADES, DIPLOMA OR TRANSCRIPTS

Legal Reference:
EDUCATION CODE
48904 Liability of parent
48904.3 Withholding grades, diplomas, or transcripts of pupils causing property damage or injury;
transfer of pupils to new school districts; notice to rescind decision to withhold
48911 Suspension by principal, designee or superintendent
49069 Absolute right to access

Regulation JEFFERSON SCHOOL DISTRICT
approved: October 9, 2001 Tracy, California
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Graduation Ceremonies and Activities

(BP revised) Policy updated to provide optional language providing that passage of any of the
three high school equivalency tests approved by the State Board of Education is not equivalent to
completing all graduation requirements for participation in graduation ceremonies. Option for
student-initiated, student-led prayer at graduation ceremonies deleted consistent with court
decisions which suggest that such prayer could be unconstitutional. Policy also reflects NEW
LAW (AB 1248) which permits students to wear tribal regalia or recognized religious or cultural
adornments to the cap and gown, unless the district determines that an item is likely to cause
substantial disruption of the ceremony.

See BP 5127





CSBA Sample
Board Policy

Graduation Ceremonies And Activities

BP 5127
Students

***Note: The following optional policy is for use by any district that maintains a high school and
should be modified to reflect district practice.***

High school graduation ceremonies shall be held to recognize those students who have earned a
diploma by successfully completing the required course of study, satisfying district standards, and
passing any required assessments. The Governing Board believes that these students deserve the
privilege of a public celebration that recognizes the significance of their achievement and
encourages them to continue the pursuit of learning throughout their lives.

(cf. 6011 - Academic Standards)

(cf. 6143 - Courses of Study)

(cf. 6146.1 - High School Graduation Requirements)

(cf. 6146.4 - Differential Graduation and Competency Standards for Students with Disabilities)

At the discretion of the Superintendent or designee, a student who will complete graduation
requirements during the summer may be allowed to participate in graduation exercises without
receiving a diploma. When the requirements have been satisfied, a diploma shall be sent to the
student.

***Note: There are three high school equivalency tests that are approved by the State Board of
Education for the purpose of receiving a California High School Equivalency Certificate: the
General Educational Development Test (GED), the High School Equivalency Test, and the Test
Assessing Secondary Completion. In addition, students age 16 or older may take the California
High School Proficiency Examination (CHSPE) for the purpose of receiving a Certificate of
Proficiency, which is equivalent to a high school diploma. On its web site, the California
Department of Education (CDE) indicates that a student's successful completion of a high school
equivalency test or the CHSPE is not equivalent to completing all coursework required for regular
graduation from high school. The following optional paragraph provides that students receiving
such certificates are not eligible to participate in graduation ceremonies and may be revised to
reflect district practice.***

High school students who have passed a high school equivalency test or the California High
School Proficiency Examination must also meet district graduation requirements in order to
participate in graduation ceremonies.

(cf. 6146.2 - Certificate of Proficiency/High School Equivalency)





***Note: School-sponsored and school-directed prayer at public high school graduation
ceremonies has been ruled unconstitutional by both the U.S. Supreme Court (Lee v. Weisman) and
the California Supreme Court (Sands v. Morongo Unified School District). However, the law is
unclear as to whether student-led, student-initiated prayer at graduation ceremonies is
constitutional. In Cole v. Oroville Union High School District, the 9th Circuit Court of Appeals
found that it would be unconstitutional for a district to allow a student to give a sectarian and
proselytizing invocation at graduation. In that case, the district had developed a policy whereby
students determined whether an invocation would be granted and, if so, would then select a fellow
student to deliver it. The principal would then review the content of the student invocation for
proselytizing messages. The court upheld the policy authorizing principal review, but did not rule
on the underlying policy allowing the invocation. Some attorneys have argued that the U.S.
Supreme Court's decision in Santa Fe Independent School District v. Doe, which found
unconstitutional a district policy allowing student-led, student-initiated prayers at football games,
would also apply to student-led, student-initiated prayer and invocations at graduation ceremonies.
In Workman v. Greenwood Community School Corporation, a federal district court in Indiana
relied on the holdings in Lee and Santa Fe to grant a preliminary injunction prohibiting the district
from permitting students to lead a prayer during the graduation ceremony even though the
invocation was chosen through election by the senior class. The court reasoned that attendance at
the graduation was functionally obligatory and the election was school sponsored. Because this
issue has not been authoritatively resolved by the courts, it is strongly recommended that districts
consult legal counsel prior to adopting policies or procedures allowing prayer at graduation. See
also the U.S. Department of Education's Guidance on Constitutionally Protected Prayer in Public
Elementary and Secondary Schools.***

Invocations, prayers, or benedictions shall not be included in graduation ceremonies. The school
or district shall not sponsor other ceremonies or programs for graduates that include prayer.

(cf. 1330 - Use of School Facilities)
(cf. 5145.2 - Freedom of Speech/Expression)

Honors and Awards

***Note: The following optional section may be modified to reflect district practice. Districts
that choose to recognize students for outstanding academic performance should adopt procedures
for selecting honorees and notifying students and their parents/guardians. Such rules, procedures,
and criteria may be added to this section.***

To honor superior academic achievement, graduation ceremonies shall include recognition of
valedictorian(s) and salutatorian(s). Valedictorian(s) and salutatorian(s) shall be selected based on
established criteria and procedures that use multiple measures of academic performance.

(cf. 5121 - Grades/Evaluation of Student Achievement)
The Superintendent or designee shall identify other school-sponsored awards which may be given

during graduation exercises. A separate awards program may be held to recognize graduating
students receiving other school and non-school awards.





(cf. 5126 - Awards for Achievement)
Graduation Attire

***Note: Under the authority granted the Governing Board to regulate student conduct, the
Board may require graduating students to wear ceremonial attire, such as cap and gown, at the
ceremony. In its Fiscal Management Advisory 17-01, Pupil Fees, Deposits, and other Charges,
CDE advises that a district that requires its students to wear a cap and gown as a condition of their
participation in the high school graduation ceremony may not require such students to purchase the
cap and gown. CDE recommends that such districts provide the graduates with a cap and gown for
their use at the graduation ceremony and inform them that those interested may purchase a cap and
gown from a vendor. See AR 3260 - Fees and Charges.***

The Superintendent or designee may require graduating students to wear ceremonial attire, such as
cap and gown, at the ceremony.

(cf. 3260 - Fees and Charges)

Any graduating student who has completed basic training and is an active member of any branch
of the United States Armed Forces may, at the student's option, wear a military dress uniform at the
ceremony. (Education Code 35183.3)

***Note: The following optional paragraphs may be revised to reflect district practice. Education
Code 35183.1, as added by AB 1248 (Ch. 804, Statutes of 2018), permits students to wear tribal
regalia or recognized objects of religious or cultural significance as an adornment to the customary
cap and gown. However, the district may exercise discretion to prohibit any item that is likely to
cause a substantial disruption of, or material interference with, the ceremony.***

Students shall be permitted to wear tribal regalia or recognized objects of religious or cultural
significance as an adornment to the customary ceremonial attire, as long as the adornment does not
cause a substantial disruption of, or material interference with, the graduation ceremony.
(Education Code 35183.1)

Students who desire to wear such adornments shall seek permission from the Superintendent or
designee at least 14 days before the graduation ceremony.

Disciplinary Considerations

***Note: The following optional section may be revised to reflect district practice. The
withholding of a diploma is governed by Education Code 48904 and is separate from the denial of
participation in graduation ceremonies; see AR 5125.2 - Withholding Grades, Diploma or
Transcripts and BP 6161.2 - Damaged or Lost Instructional Materials. Even though the graduation
ceremony is not an essential component to the granting of a diploma, it is an important symbolic
event. Therefore, it is recommended that districts provide some due process before denying a
student the privilege of participating in the ceremony.***





Students are expected to comply with district and school policies, regulations, and rules
throughout the school session, including during graduation and related events. Students shall not
be denied the privilege of participating in graduation ceremonies and activities except as discipline
in cases of serious misconduct. In no event shall a student be denied participation in graduation
ceremonies unless the principal or designee has informed the student and the student's
parents/guardians of the misconduct and has given them an opportunity to respond.

(cf. 5131 - Conduct)
(cf. 5144 - Discipline)

During the graduation ceremony, a student may be removed from the ceremony for conduct that is
disruptive or that poses a risk to safety.

High school seniors shall be notified of this policy in advance, through the student handbook or
other means, and shall be required to acknowledge receiving it.

Legal Reference:

EDUCATION CODE

35183.1 Graduation ceremonies; tribal regalia or recognized object of religious/cultural
significance

35183.3 Graduation ceremonies; military dress uniforms

38119 Lease of personal property; caps and gowns

48904 Liability of parent or guardian; withholding of grades, diplomas, transcripts
51225.5 Honorary diplomas; foreign exchange students

51410-51413 Diplomas

COURT DECISIONS

Workman v. Greenwood Community School Corporation, (2010) Case No. 1:2010cv00293
Cole v. Oroville Union High School District, (2000, 9th Cir.) 228 F.3d 1092

Santa Fe Independent School District v. Doe, (2000) 530 U.S. 290

Lee v. Weisman, (1992) 505 U.S. 577

Sands v. Morongo Unified School District, (1991) 53 Cal. 3d 863

Lemon v. Kurtzman, (1971) 403 U.S. 602

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Pupil Fees, Deposits and Other Charges, Fiscal Management Advisory 17-01, July 28, 2017
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS

Guidance on Constitutionally Protected Prayer in Public Elementary and Secondary Schools,
February 2003

WEB SITES

AASA The School Superintendents Association: http://www.aasa.org

Antidefamation League: https://www.adl.org

California Department of Education, High School: http://www.cde.ca.gov/ci/gs/hs





U.S. Department of Education: http://www.ed.gov
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Students

GRADUATION CEREMONIES AND ACTIVITIES

Valedictorian/Salutatorian Selection

The Valedictorian will be awarded to the student(s) who has accumulated the highest grade
point average in all subjects (electives included) during his/her 6th, 7th and 8th grade years.

The Salutatorian will be awarded to the student(s) who has accumulated the second highest
grade point average in all subjects (electives included) during his/her 6th, 7th and 8th grade

years.

Grades will be based on a 4.0 scale.

Legal Reference:

EDUCATION CODE

38119 Lease of personal property; caps and gowns

48904 Liability of parent or guardian; withholding of grades, diplomas, transcripts
51225.5 Honorary diplomas; foreign exchange students

51400-51403 Elementary school diploma

51410-51412 Diplomas

COURT DECISIONS

Cole v. Oroville Union High School District, (2000, 9th Cir.) 228 F.3d 1092
Santa Fe Independent School District v. Doe, (2000) 530 U.S. 290

Lee v. Weisman, (1992) 112 S.Ct. 2649

Sands v. Morongo Unified School District, (1991) 53 Cal. 3d 863

Lemon v. Kurtzman, (1971) 403 U.S. 602

Management Resources:

Policy

adopted: October 10, 1989

CDE PROGRAM ADVISORIES

0615.89 Granting credit for passing GED, SPB:88/89-11
WEB SITES

CDE: http://www.cde.ca.gov

JEFFERSON SCHOOL DISTRICT
Tracy, California

revised: November 10, 1997
revised: August 19, 2008
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Parental Notifications

(E revised) Exhibit reflects NEW LAWS requiring parental notice of the rights of pregnant and
parenting students (AB 2289), mental health services available in the school and community (AB
2022), risks and effects of lead exposure when child enrolls in a licensed child care center or
preschool (AB 2370), and specified educational rights of migrant students and newly arrived
immigrant students in grades 11-12 (AB 2121). Exhibit also deletes two items related to Open
Enrollment Act transfers since schools are not currently being identified as low achieving under
this program. Section V updated to add legal cite pursuant to NEW LAW (AB 1808) which
requires classroom notice on Williams UCP to include health and safety issues in license-exempt
California State Preschool Programs.

See E 5145.6





CSBA Sample
Exhibit

Parental Notifications

E 5145.6
Students

Cautionary Notice: Government Code 17581.5 releases districts from the obligation to perform
specified mandated activities when the Budget Act does not provide reimbursement during that
fiscal year. The Budget Act of 2018 (SB 840, Ch. 29, Statutes of 2018) extends the suspension of
these requirements through the 2018-19 fiscal year. As a result, certain provisions of the following
Exhibit related to scoliosis screening and bus safety instruction may be suspended.

***Note: The following exhibit lists notices which the law explicitly requires be provided to
parents/guardians. See the referenced Board policy, administrative regulation, or Board bylaw for
further information about related program and notice requirements. For example, see AR 1312.3 -
Uniform Complaint Procedures for the contents of the annual notice regarding uniform complaint
procedures (UCP) as mandated by 5 CCR 4622.***

***Note: The exhibit does not include other notices that are recommended throughout CSBA's
sample policy manual but are not required by law. The district may revise the exhibit to reflect
additional notifications provided by the district.***

I. Annually

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 222.5

Board Policy/Administrative Regulation #: See BP 5146
Subject: Rights and options for pregnant and parenting students

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 234.7

Board Policy/Administrative Regulation #: See BP 0410

Subject: Right to a free public year 234.7 education regardless of immigration status or religious
beliefs

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 310

Board Policy/Administrative Regulation #: See BP 6142.2, See AR 6174
Subject: Information on the district's language acquisition program

When to Notify: Beginning of each school year
Education or Other Legal Code: Education Code 17611.5, 17612, 48980.3
Board Policy/Administrative Regulation #: See AR 3514.2





Subject: Use of pesticide product, active ingredients, Internet address to access information, and,
if district uses certain pesticides, integrated pest management plan

When to Notify: Annually by February 1

Education or Other Legal Code: Education Code 35256, 35258
Board Policy/Administrative Regulation #: See BP 0510
Subject:  School Accountability Report Card provided

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 35291, 48980

Board Policy/Administrative Regulation #: See AR 5144, See AR 5144.1
Subject: District and site discipline rules

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 44050

Board Policy/Administrative Regulation #: See BP 4119.21, See BP 4219.21, See BP 4319.21
Subject: Code of conduct addressing employee interactions with students

When to Notify: Beginning of each school year
Education or Other Legal Code: Education Code 46010.1
Board Policy/Administrative Regulation #: See AR 5113
Subject:  Absence for confidential medical services

When to Notify: Beginning of each school year, if district has adopted policy on involuntary
transfer of students convicted of certain crimes when victim is enrolled at same school
Education or Other Legal Code: Education Code 48929, 48980

Board Policy/Administrative Regulation #: See BP 5116.2

Subject: District policy authorizing transfer

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980

Board Policy/Administrative Regulation #: See BP 6111

Subject: Schedule of minimum days and student-free staff development days

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 231.5; 5 CCR 4917
Board Policy/Administrative Regulation #: See AR 5145.7

Subject: Copy of sexual harassment policy as related to students

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 32255-32255.6
Board Policy/Administrative Regulation #: See AR 5145.8

Subject: Right to refrain from harmful or destructive use of animals

When to Notify: Beginning of each school year





Education or Other Legal Code: Education Code 48980, 35160.5, 46600-46611, 48204, 48301,
48350-48361

Board Policy/Administrative Regulation #: See BP 5111.1, See AR 5116.1, See AR 5117
Subject: All statutory attendance options, available local attendance options, options for meeting
residency, form for changing attendance, appeals process

When to Notify: Beginning of each school year, if Board allows such absence
Education or Other Legal Code: Education Code 48980, 46014

Board Policy/Administrative Regulation #: See AR 5113

Subject:  Absence for religious exercise or purposes

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 48205

Board Policy/Administrative Regulation #: See AR 5113, See BP 6154

Subject: Excused absences; grade/credit cannot be reduced due to excused absence if work or test
has been completed; full text of Education Code 48205

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 48206.3, 48207, 48208

Board Policy/Administrative Regulation #: See AR 6183

Subject: Availability of home/hospital instruction for students with temporary disabilities

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 49403
Board Policy/Administrative Regulation #: See BP 5141.31
Subject: School immunization program

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 49423, 49480
Board Policy/Administrative Regulation #: See AR 5141.21

Subject: Administration of prescribed medication

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 49451; 20 USC 1232h
Board Policy/Administrative Regulation #: See AR 5141.3

Subject: Right to refuse consent to physical examination

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 49471, 49472
Board Policy/Administrative Regulation #: See BP 5143

Subject:  Awvailability of insurance

When to Notify: Annually

Education or Other Legal Code: 49013; 5 CCR 4622

Board Policy/Administrative Regulation #: See AR 1312.3

Subject:  Uniform complaint procedures, available appeals, civil law remedies





When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 49063

Board Policy/Administrative Regulation #: See AR 5125, See AR 5125.3
Subject: Challenge, review and expunging of records

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 49063, 49069; 20 USC 1232g; 34 CFR 99.7
Board Policy/Administrative Regulation #: See AR 5125

Subject: Student records: inspect and review, access, types, location, persons responsible,
location of log, access criteria, cost of copies, amendment requests, criteria to determine legitimate
educational interest, course prospectus availability

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 49063, 49073; 20 USC 1232g; 34 CFR 99.37
Board Policy/Administrative Regulation #: See AR 5125.1

Subject: Release of directory information

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 49458

Board Policy/Administrative Regulation #: See None

Subject: How to access mental health services at school and/or in community

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 49520, 48980; 42 USC 1758; 7 CFR 245.5
Board Policy/Administrative Regulation #: See AR 3553

Subject: Eligibility and application process for free and reduced price meals

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 51513, 20 USC 1232h

Board Policy/Administrative Regulation #: See AR 5022, See BP 6162.8

Subject: Notice of privacy policy and dates of activities re: survey, health examination, or
collection of personal information for marketing; process to opt out of such activities; inspection
rights and procedures

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 56301

Board Policy/Administrative Regulation #: See BP 6164.4

Subject: Parental rights re: special education identification, referral, assessment, instructional
planning, implementation and review, and procedures for initiating a referral for assessment

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 58501, 48980
Board Policy/Administrative Regulation #: See AR 6181
Subject: Alternative schools





When to Notify: Beginning of each school year

Education or Other Legal Code: Health and Safety Code 104855

Board Policy/Administrative Regulation #: See AR 5141.6

Subject: Availability of dental fluoride treatment; opportunity to accept or deny treatment

When/Whom to Notify: Annually

Education or Other Legal Code: 5 CCR 852; Education Code 60615

Board Policy/Administrative Regulation #: See AR 6162.51

Subject: Student's participation in state assessments; option to request exemption from testing

When to Notify: Beginning of each school year, if district receives Title | funds
Education or Other Legal Code: 20 USC 6312; 34 CFR 200.48

Board Policy/Administrative Regulation #: See BP 4112.2, See AR 4222

Subject: Right to request information re: professional qualifications of child's teacher and
paraprofessional

When to Notify: Beginning of each school year

Education or Other Legal Code: 34 CFR 104.8, 106.9

Board Policy/Administrative Regulation #: See BP 0410, See BP 6178
Subject: Nondiscrimination

When to Notify: Beginning of each school year to parent, teacher, and employee organizations or,
in their absence, individuals

Education or Other Legal Code: 40 CFR 763.84, 40 CFR 763.93

Board Policy/Administrative Regulation #: See AR 3514

Subject: Availability of asbestos management plan; any inspections, response actions or
post-response actions planned or in progress

When to Notify: Beginning of each school year
Education or Other Legal Code: USDA SP-23-2017
Board Policy/Administrative Regulation #: See AR 3551
Subject: District policy on meal payments

I. At Specific Times During the Student's Academic Career

When to Notify: Beginning in grade 7, at least once prior to course selection and career
counseling

Education or Other Legal Code: Education Code 221.5; 48980

Board Policy/Administrative Regulation #: See BP 6164.2

Subject: Course selection and career counseling

When to Notify: Upon a student's enrollment

Education or Other Legal Code: Education Code 310

Board Policy/Administrative Regulation #: See BP 6142.2, See AR 6174
Subject: Information on the district's language acquisition programs





When to Notify: When child first enrolls in a public school, if the school offers a fingerprinting
program

Education or Other Legal Code: Education Code 32390, 48980

Board Policy/Administrative Regulation #: See AR 5142.1

Subject: Fingerprinting program

When/Whom to Notify: When participating in driver training courses under the jurisdiction of the
district

Education or Other Legal Code: Education Code 35211

Board Policy/Administrative Regulation #: None

Subject: Civil liability, insurance coverage

When to Notify: Upon registration in K-6, if students have not previously been transported
Education or Other Legal Code: Education Code 39831.5

Board Policy/Administrative Regulation #: See AR 3543

Subject: School bus safety rules and information, list of stops, rules of conduct, red light crossing
instructions, bus danger zones, walking to and from stops

When to Notify: Beginning of each school year for high school students, if high school is open
campus

Education or Other Legal Code: Education Code 44808.5, 48980

Board Policy/Administrative Regulation #: See BP 5112.5

Subject: Open campus

When to Notify: Beginning of each school year in grades 9-12, if district allows career technical
education (CTE) course to satisfy graduation requirement

Education or Other Legal Code: Education Code 48980, 51225.3

Board Policy/Administrative Regulation #: See AR 6146.1

Subject: How each school graduation requirement does or does not satisfy college entrance a-g
course criteria; districts CTE courses that satisfy a-g course criteria

When to Notify: Upon a student's enrollment

Education or Other Legal Code: Education Code 49063

Board Policy/Administrative Regulation #: See AR 5125, See AR 5125.3
Subject: Specified rights related to student records

When to Notify: When students enter grade 7

Education or Other Legal Code: Education Code 49452.7
Board Policy/Administrative Regulation #: See AR 5141.3
Subject: Specified information on type 2 diabetes

When to Notify: When in kindergarten, or first grade if not previously enrolled in public school
Education or Other Legal Code: Education Code 49452.8

Board Policy/Administrative Regulation #: See AR 5141.32

Subject: Requirement for oral health assessment, explanation of law, importance of oral health,
agency contact, privacy rights





When to Notify: Beginning of each school year for students in grades 9-12

Education or Other Legal Code: Education Code 51229, 48980

Board Policy/Administrative Regulation #: See AR 6143

Subject: College admission requirements, UC and CSU web sites that list certified courses,
description of CTE, CDE Internet address, how students may meet with counselors

When to Notify: Beginning of each school year for students in grades 7-12, or at time of
enrollment if after beginning of year

Education or Other Legal Code: Education Code 51938, 48980

Board Policy/Administrative Regulation #: See AR 6142.1

Subject: Sexual health and HIV prevention education; right to view A/V materials, whether
taught by district staff or outside consultants, right to request specific Education Code sections,
right to excuse

When to Notify: Within 20 working days of receiving results of standardized achievement tests
or, if results not available in school year, within 20 working days of start of next school year
Education or Other Legal Code: Education Code 60641; 5 CCR 863

Board Policy/Administrative Regulation #: See AR 6162.51

Subject: Results of tests; test purpose, individual score and intended use

When/Whom to Notify: By October 15 for students in grade 12

Education or Other Legal Code: Education Code 69432.9

Board Policy/Administrative Regulation #: See AR 5121, See AR 5125

Subject: Forwarding of student's grade point average to Cal Grant program; timeline to opt out

When to Notify: When child is enrolled or reenrolled in a licensed child care center or preschool
Education or Other Legal Code: Health and Safety Code 1596.7996

Board Policy/Administrative Regulation #: See AR 5148

Subject: Information on risks and effects of lead exposure, blood lead testing

When to Notify: When child is enrolled in kindergarten

Education or Other Legal Code: Health and Safety Code 124100, 124105
Board Policy/Administrative Regulation #: See AR 5141.32

Subject: Health screening examination

When to Notify: To students in grades 11-12, early enough to enable registration for fall test
Education or Other Legal Code: 5 CCR 11523

Board Policy/Administrative Regulation #: See AR 6146.2

Subject: Notice of proficiency examination provided under Education Code 48412

When to Notify: To secondary students, if district receives Title | funds

Education or Other Legal Code: 20 USC 7908

Board Policy/Administrative Regulation #: See AR 5125.1

Subject: Request that district not release name, address, phone number of child to military
recruiters without prior written consent





I1l.  When Special Circumstances Occur

When to Notify: Inthe event of a breach of security of district records, security of district records,
Education or Other Legal Code: Civil Code 1798.29

Board Policy/Administrative Regulation #: See BP 3580

Subject: Types of records affected, date of breach, description of incident, contact information
for credit reporting agencies

When to Notify: Upon receipt of a complaint alleging discrimination
Education or Other Legal Code: Education Code 262.3

Board Policy/Administrative Regulation #: See AR 1312.3

Subject: Civil law remedies available to complainants

When to Notify: When determining whether an English learner should be reclassified as fluent
English proficient

Education or Other Legal Code: Education Code 313; 5 CCR 11303

Board Policy/Administrative Regulation #: See AR 6174

Subject: Description of reclassification process, opportunity for parent/guardian to participate

When to Notify: When Student is identified as English learner and district receives Titles | or
Title I11 funds for English learner programs, not later than 30 days after beginning of school year or
within two weeks of placement if identified during school year

Education or Other Legal Code: Education Code 313.2, 440; 20 USC 6312

Board Policy/Administrative Regulation #: See AR 6174

Subject: Reason for classification, level of English proficiency, identification as long-term
English learner, description of program(s), option to decline program or choose alternate, option to
remove student from program at any time, exit requirements of program

When to Notify: When homeless or foster youth applies for enroliment in before/after school
program

Education or Other Legal Code: Education Code 8483

Board Policy/Administrative Regulation #: See AR 5178.2

Subject: Right to priority enrollment how to request priority enrollment

When to Notify: Before high school student attends specialized secondary program on a
university campus

Education or Other Legal Code: Education Code 17288

Board Policy/Administrative Regulation #: None

Subject:  University campus buildings may not meet Education Code requirements for structural
safety

When to Notify: At least 72 hours before use of pesticide product not included in annual list
Education or Other Legal Code: Education Code 17612

Board Policy/Administrative Regulation #: See AR 3514.2

Subject: Intended use of pesticide product





When to Notify: To members of athletic teams

Education or Other Legal Code: Education Code 32221.5

Board Policy/Administrative Regulation #: See AR 5143

Subject: Offer of insurance; no-cost and low-cost program options

When to Notify: Annually to parents/guardians of student athletes before participation in

competition
Education or Other Legal Code: Education Code 33479.3
Board Policy/Administrative Regulation #: See AR 6145.2

Subject: Information on sudden cardiac arrest

When to Notify: If school has lost its WASC accreditation status
Education or Other Legal Code: Education Code 35178.4

Board Policy/Administrative Regulation #: See BP 6190
Subject: Loss of status, potential consequences

When/Whom to Notify: When district has contracted for electronic products or services that
disseminate advertising

Education or Other Legal Code: Education Code 35182.5

Board Policy/Administrative Regulation #: BP 3312

Subject: Advertising will be used in the classroom or learning center

When to Notify: At least six months before implementing a schoolwide uniform policy
Education or Other Legal Code: Education Code 35183

Board Policy/Administrative Regulation #: See AR 5132

Subject: Dress code policy requiring schoolwide uniform

When to Notify: Before implementing a year-round schedule
Education or Other Legal Code: Education Code 37616
Board Policy/Administrative Regulation #: See BP 6117
Subject: Public hearing on year-round schedule

When to Notify: When interdistrict transfer is requested and not approved or denied within 30
days

Education or Other Legal Code: Education Code 46601

Board Policy/Administrative Regulation #: See AR 5117

Subject: Appeal process

When to Notify: Before early entry to kindergarten, if offered
Education or Other Legal Code: Education Code 48000
Board Policy/Administrative Regulation #: See AR 5111
Subject: Effects, advantages and disadvantages of early entry

When to Notify: When student identified as being at risk of retention
Education or Other Legal Code: Education Code 48070.5





Board Policy/Administrative Regulation #: See AR 5123
Subject: Student at risk of retention

When to Notify: When student excluded due to quarantine, contagious or infectious disease,
danger to safety or health

Education or Other Legal Code: Education Code 48213

Board Policy/Administrative Regulation #: See AR 5112.2, See BP 5141.33

Subject: Student has been excluded from school

When to Notify: Before already admitted student is excluded for lack of immunization
Education or Other Legal Code: Education Code 48216; 17 CCR 6040

Board Policy/Administrative Regulation #: See AR 5141.31

Subject: Need to submit evidence of immunization or exemption within 10 school days; referral
to medical care

When to Notify: When a student is classified as truant

Education or Other Legal Code: Education Code 48260.5, 48262

Board Policy/Administrative Regulation #: See AR 5113.1

Subject: Truancy, parental obligation, availability of alternative programs, student
consequences, need for conference

When to Notify: When a truant is referred to a SARB or probation department
Education or Other Legal Code: Education Code 48263

Board Policy/Administrative Regulation #: See AR 5113.1

Subject: Name and address of SARB or probation department and reason for referral

When/Whom to Notify: When student requests to voluntarily transfer to continuation school
Education or Other Legal Code: Education Code 48432.3

Board Policy/Administrative Regulation #: See AR 6184

Subject: Copy of district policy and regulation on continuation education

When to Notify: Prior to involuntary transfer to continuation school

Education or Other Legal Code: Education Code 48432.5

Board Policy/Administrative Regulation #: See AR 6184

Subject: Right to require meeting prior to involuntary transfer to continuation school

When/Whom to Notify: To person holding educational rights, prior to recommending placement
of foster youth outside school of origin

Education or Other Legal Code: Education Code 48853.5

Board Policy/Administrative Regulation #: See AR 6173.1

Subject: Basis for the placement recommendation

When to Notify: When student is removed from class and teacher requires parental attendance at
school

Education or Other Legal Code: Education Code 48900.1

Board Policy/Administrative Regulation #: See AR 5144.1





Subject: Parental attendance required; timeline for attendance

When to Notify: Prior to withholding grades, diplomas, or transcripts
Education or Other Legal Code: Education Code 48904

Board Policy/Administrative Regulation #: See AR 5125.2

Subject: Damaged school property

When to Notify: When withholding grades, diplomas or transcripts from transferring student
Education or Other Legal Code: Education Code 48904.3

Board Policy/Administrative Regulation #: See AR 5125.2

Subject: Next school will continue withholding grades, diplomas or transcripts

When to Notify: When student is released to peace officer

Education or Other Legal Code: Education Code 48906

Board Policy/Administrative Regulation #: See BP 5145.11

Subject: Release of student to peace officer for the purpose of removing minor from school,
unless taken into custody as victim of suspected child abuse

When to Notify: At time of suspension

Education or Other Legal Code: Education Code 48911

Board Policy/Administrative Regulation #: See BP 5144.1, See AR 5144.1
Subject: Notice of suspension

When to Notify: When original period of suspension is extended
Education or Other Legal Code: Education Code 48911

Board Policy/Administrative Regulation #: See AR 5144.1
Subject: Extension of suspension

When to Notify: At the time a student is assigned to a supervised suspension classroom
Education or Other Legal Code: Education Code 48911.1

Board Policy/Administrative Regulation #: See AR 5144.1

Subject: The student's assignment to a supervised suspension classroom

When to Notify: Before holding a closed session re: suspension
Education or Other Legal Code: Education Code 48912

Board Policy/Administrative Regulation #: See AR 5144.1
Subject: Intent to hold a closed session re: suspension

When to Notify: When student expelled from another district for certain acts seeks admission
Education or Other Legal Code: Education Code 48915.1, 48918

Board Policy/Administrative Regulation #: See BP 5119

Subject: Hearing re: possible danger presented by expelled student

When to Notify: When readmission is denied
Education or Other Legal Code: Education Code 48916
Board Policy/Administrative Regulation #: See AR 5144.1





Subject: Reasons for denial; determination of assigned program

When to Notify: When expulsion occurs

Education or Other Legal Code: Education Code 48916
Board Policy/Administrative Regulation #: See AR 5144.1
Subject: Readmission procedures

When to Notify: At least 10 calendar days before expulsion hearing
Education or Other Legal Code: Education Code 48918

Board Policy/Administrative Regulation #: See AR 5144.1
Subject: Notice of expulsion hearing

When to Notify: When expulsion or suspension of expulsion occurs

Education or Other Legal Code: Education Code 48918

Board Policy/Administrative Regulation #: See AR 5144.1

Subject: Decision to expel; right to appeal to county board; obligation to inform new district of
status

When to Notify: Before involuntary transfer of student convicted of certain crime when victim is
enrolled at same school

Education or Other Legal Code: Education Code 48929, 48980

Board Policy/Administrative Regulation #: See BP 5116.2

Subject: Right to request a meeting with principal or designee

When to Notify: One month before the scheduled minimum day

Education or Other Legal Code: Education Code 48980

Board Policy/Administrative Regulation #: See BP 6111

Subject:  When minimum days are scheduled after the beginning of the school year

When to Notify: When parents/guardians request guidelines for filing complaint of child abuse at
a school site

Education or Other Legal Code: Education Code 48987

Board Policy/Administrative Regulation #: See AR 5141.4

Subject: Guidelines for filing complaint of child abuse at a school site with local child protective
agencies

When to Notify: When student in danger of failing a course
Education or Other Legal Code: Education Code 49067
Board Policy/Administrative Regulation #: See AR 5121
Subject: Student in danger of failing a course

When to Notify: When student transfers from another district or private school
Education or Other Legal Code: Education Code 49068

Board Policy/Administrative Regulation #: See AR 5125

Subject: Right to receive copy of student's record and to challenge its content





When/Whom to Notify: When parent/guardian’s challenge of student record is denied and
parent/guardian appeals

Education or Other Legal Code: Education Code 49070

Board Policy/Administrative Regulation #: See AR 5125.3

Subject: If board sustains allegations, the correction of destruction of record; if denied, right to
submit written objection

When/Whom to Notify: When district is considering program to gather safety-related information
from students’ social media activity

Education or Other Legal Code: Education Code 49073.6

Board Policy/Administrative Regulation #: See BP 5125

Subject: Opportunity for input on proposed program

When/Whom to Notify: When district adopts program to gather information from students' social
media activity, and annually thereafter

Education or Other Legal Code: Education Code 49073.6

Board Policy/Administrative Regulation #: AR 5125

Subject: Information is being gathered, access to records, process for removal or corrections,
destruction of records

When to Notify: Within 24 hours of release of information to a judge or probation officer
Education or Other Legal Code: Education Code 49076

Board Policy/Administrative Regulation #: See AR 5125

Subject: Release of student record to a judge or probation officer for conducting truancy
mediation program or for presenting evidence at a truancy petition

When to Notify: Before release of information pursuant to court order or subpoena
Education or Other Legal Code: Education Code 49077

Board Policy/Administrative Regulation #: See AR 5125

Subject: Release of information pursuant to court order or subpoena

When to Notify: When screening results in suspicion that student has scoliosis
Education or Other Legal Code: Education Code 49452.5

Board Policy/Administrative Regulation #: See AR 5141.3

Subject: Scoliosis screening

When to Notify: When test results in discovery of visual or hearing defects
Education or Other Legal Code: Education Code 49456; 17 CCR 2951
Board Policy/Administrative Regulation #: See AR 5141.3

Subject:  Vision or hearing test results

When to Notify: Within 10 days of negative balance in meal account

Education or Other Legal Code: Education Code 49557.5

Board Policy/Administrative Regulation #: See AR 3551

Subject: Negative balance in meal account; encouragement to apply for free or reduced price
meals





When to Notify: Annually to parents/guardians of student athletes before their first practice or
competition

Education or Other Legal Code: Education Code 49475

Board Policy/Administrative Regulation #: See AR 6145.2

Subject: Information on concussions and head injuries

When/Whom to Notify: Within 30 days of foster youth, homeless youth, former juvenile court
school student, child of military family, or migrant student being transferred after second year of
high school, or immigrant student enrolled in newcomer program in grades 11-12

Education or Other Legal Code: Educational Code 51225.1

Board Policy/Administrative Regulation #: See BP 6146.1, See AR 6173, See AR 6173.1, AR
6173.3, See AR 6175

Subject: Exemption from local graduation requirements, effect on college admission, option for
fifth year of high school

When to Notify: Before any test/survey questioning personal beliefs
Education or Other Legal Code: Education Code 51513

Board Policy/Administrative Regulation #: See AR 5022

Subject: Permission for test, survey questioning personal beliefs

When to Notify: At least 14 days before HIV prevention or sexual health instruction, if
arrangement made for guest speaker after beginning of school year

Education or Other Legal Code: Education Code 51938

Board Policy/Administrative Regulation #: See AR 6142.1

Subject: Instruction in HIV prevention or sexual health by guest speaker or outside consultant

When to Notify: Prior to administering survey regarding health risks and behaviors to students in
7-12

Education or Other Legal Code: Education Code 51938

Board Policy/Administrative Regulation #: See AR 5022

Subject: Notice that the survey will be administered

When to Notify: Within 30 calendar days of receipt of results of assessment or reassessment of
English proficiency

Education or Other Legal Code: Education Code 52164.1, 52164.3; 5 CCR 11511.5

Board Policy/Administrative Regulation #: See AR 6174

Subject: Results of state test of English proficiency

When to Notify: When migrant education program is established
Education or Other Legal Code: Education Code 54444.2

Board Policy/Administrative Regulation #: See BP 6175, See AR 6175
Subject: Parent advisory council membership composition

When to Notify: When child participates in licensed child care and development program
Education or Other Legal Code: Health and Safety Code 1596.857





Board Policy/Administrative Regulation #: See AR 5148
Subject: Parent/guardian right to enter facility

When/Whom to Notify: When district receives Tobacco-Use Prevention Education Funds
Education or Other Legal Code: Health and Safety Code 104420

Board Policy/Administrative Regulation #: See AR 3513.3

Subject: The district's tobacco-free schools policy and enforcement procedures

When to Notify: When testing by community water system finds presence of lead exceeding
specified level

Education or Other Legal Code: Health and Safety Code 116277

Board Policy/Administrative Regulation #: See AR 3514

Subject: Elevated lead level at school

When to Notify: When sharing student immunization information with an immunization system
Education or Other Legal Code: Health and Safety Code 120440

Board Policy/Administrative Regulation #: See AR 5125

Subject: Types of information to be shared, name and address of agency, acceptable use of the
information, right to examine, right to refuse to share

When/Whom to Notify: At least 14 days prior to sex offender coming on campus as volunteer
Education or Other Legal Code: Penal Code 626.81

Board Policy/Administrative Regulation #: See AR 1240, See BP 1250

Subject: Dates and times permission granted; obtaining information from law enforcement

When to Notify: When hearing is requested by person asked to leave school premises
Education or Other Legal Code: Penal Code 627.5

Board Policy/Administrative Regulation #: See AR 3515.2

Subject: Notice of hearing

When/Whom to Notify: When responding to complaint re: discrimination, special education, or
noncompliance with law

Education or Other Legal Code: 5 CCR 4631

Board Policy/Administrative Regulation #: See AR 1312.3

Subject: Findings, disposition of complaint, any corrective actions, appeal rights and procedures

When to Notify: When child participates in licensed child care and development program
Education or Other Legal Code: 5 CCR 18066

Board Policy/Administrative Regulation #: See AR 5148

Subject: Policies re: excused and unexcused absences

When to Notify: Within 30 days of application for subsidized child care or preschool services
Education or Other Legal Code: 5 CCR 18094, 18118

Board Policy/Administrative Regulation #: See AR 5148, See AR 5148.3

Subject: Policies re: Approval or denial of services





When to Notify: Upon recertification or update of application for child care or preschool services
Education or Other Legal Code: 5 CCR 18095, 18119

Board Policy/Administrative Regulation #: See AR 5148, See AR 5148.3

Subject: Policies re: Any change in service, such as in fees, amount of service, termination of
service

When to Notify: Upon child's enrollment in child care program
Education or Other Legal Code: 5 CCR 18114

Board Policy/Administrative Regulation #: See AR 5148
Subject: Policies re: Policy on fee collection

When to Notify: When payment of child care fees is seven days late
Education or Other Legal Code: 5 CCR 18114

Board Policy/Administrative Regulation #: See AR 5148

Subject: Policies re: Notice of delinquent fees

When to Notify: When district substantively changes policy on student privacy rights
Education or Other Legal Code: 20 USC 1232h

Board Policy/Administrative Regulation #: See AR 5022

Subject: Notice of any substantive change in policy or regulation

When to Notify: For districts receiving Title | funds, when a child has been assigned or taught for
four or more consecutive weeks by a teacher who does not meet state certification requirements for
the grade level/subject taught

Education or Other Legal Code: 20 USC 6312

Board Policy/Administrative Regulation #: See AR 4112.24

Subject: Timely notice to parent/guardian of child's assignment

When to Notify: For districts receiving Title | funds, not later than 30 days after beginning of
school year, to parents/guardians of English learners

Education or Other Legal Code: 20 USC 6312

Board Policy/Administrative Regulation #: See AR 6174

Subject: Reasons for placement, level of proficiency, instructional methods, how program meets
child's strengths and teaches English, exit requirements, right to choose another program

When to Notify: For schools receiving Title | funds, upon development of parent involvement
policy

Education or Other Legal Code: 20 USC 6318

Board Policy/Administrative Regulation #: See AR 6020

Subject: Notice of policy

When to Notify: When household is selected for verification of eligibility for free or
reduced-price meals

Education or Other Legal Code: 42 USC 1758; 7 CFR 245.6a

Board Policy/Administrative Regulation #: See AR 3553

Subject: Need to submit verification information; any subsequent change in benefits; appeals





When/Whom to Notify: When student is homeless or unaccompanied minor

Education or Other Legal Code: 42 USC 11432; Education Code 48852.5

Board Policy/Administrative Regulation #: See AR 6173

Subject: Educational and related opportunities; transportation services; placement decision and
right to appeal

When to Notify: When student transfers out of state and records are disclosed without consent
pursuant to 34 CFR 99.30

Education or Other Legal Code: 34 CFR 99.34

Board Policy/Administrative Regulation #: See AR 5125

Subject: Right to review records

When to Notify: When district receives federal funding assistance for nutrition program
Education or Other Legal Code: USDA FNS Instruction 113-1

Board Policy/Administrative Regulation #: See BP 3555

Subject: Rights and responsibilities, nondiscrimination policy, complaint procedures

IV. Special Education Notices

When to Notify: Prior to conducting initial evaluation

Education or Other Legal Code: Education Code 56301, 56321, 56321.5, 56321.6, 56329; 20
USC 1415 (d); 34 CFR 300.502, 300.503

Board Policy/Administrative Regulation #: See BP 6159.1, See AR 6159.1, See AR 6164.4
Subject: Proposed evaluation plan, related parental rights, prior written notice, procedural
safeguards

When/Whom to Notify: Before functional behavioral assessment begins
Education or Other Legal Code: Education Code 56321

Board Policy/Administrative Regulation #: See AR 6159

Subject: Notification and consent

When to Notify: 24 hours before IEP when district intending to record
Education or Other Legal Code: Education Code 56341.1

Board Policy/Administrative Regulation #: See AR 6159

Subject: Intention to audio-record IEP meeting

When to Notify: Early enough to ensure opportunity for parent to attend IEP meeting
Education or Other Legal Code: Education Code 56341.5; 34 CFR 300.322

Board Policy/Administrative Regulation #: See AR 6159

Subject: Time, purpose, location, who will attend, participation of others with special
knowledge, transition statements if appropriate

When to Notify: When parent/guardian orally requests review of IEP
Education or Other Legal Code: Education Code 56343.5
Board Policy/Administrative Regulation #: See AR 6159





Subject: Need for written request

When to Notify: Within one school day of emergency intervention or serious property damage
Education or Other Legal Code: Education Code 56521.1

Board Policy/Administrative Regulation #: See AR 6159.4

Subject: Emergency intervention

When to Notify: Whenever there is a proposal or refusal to initiate or change the identification,
evaluation, placement, or FAPE, including when parent/guardian revokes consent for services
Education or Other Legal Code: 20 USC 1415(c); 34 CFR 300.300, 300.503

Board Policy/Administrative Regulation #: See AR 6159, See AR 6159.1

Subject: Prior written notice

When/Whom to Notify: Upon filing of state complaint

Education or Other Legal Code: 20 USC 1415(d), 34 CFR 300.504
Board Policy/Administrative Regulation #: See AR 6159.1
Subject: Procedural safeguards notice

When/Whom to Notify: When disciplinary measures are taken or change in placement
Education or Other Legal Code: 20 USC 1415(k); 34 CFR 300.530

Board Policy/Administrative Regulation #: See AR 5144.2

Subject: Decision and procedural safeguards notice

When to Notify: Upon requesting a due process hearing

Education or Other Legal Code: 20 USC 1415(k); 34 CFR 300.508

Board Policy/Administrative Regulation #: See AR 6159.1

Subject: Child's name, address, school, description of problem, proposed resolution

When to Notify: Eligibility for services under Section 504

Education or Other Legal Code: 34 CFR 104.32, 104.36

Board Policy/Administrative Regulation #: See AR 6164.6

Subject: District responsibilities, district actions, procedural safeguards

V. Classroom Notices
When to Notify: In each classroom in each school
Education or Other Legal Code: Education Code 8235.5, 35186

Board Policy/Administrative Regulation #: See AR/E 1312.4
Subject: Complaints subject to Williams uniform complaint procedures
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Students

When to
Notify

. Annually

Beginning of each school
year

Beginning of each school
year

Annually

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year if high school open
campus

Beginning of each school
year if Board has adopted
resolution allowing such
absence

Beginning of each school
year

Beginning of each school

year

Beginning of each school
year

Beginning of each school
year

Education or
Other Legal
Code

17612,48980.3

32255-32255.6,
48980

35256

35291, 35291.5,
48980

35291, 48900.1,
48980

44808.5, 48980

46014, 48980

48205, 48980

48205, 48980

48206.3, 48207,
48208, 48980

48216, 48980

PARENTAL NOTIFICATIONS

Board Policy/
Administrative
Regulation #

AR 3514.2

BP 5145.8
AR 5145.8

BP 0510
AR 0510
BP 5131
AR 5144
BP 5144.1
AR 5144.1

BP 5144.1
AR 5144.1

BP 51125

BP 5113
AR 5113

BP 5113
AR 5113

AR 6154

AR 6183

BP 5141.31
AR 5141.31

E 5145.6(a)

Subject

Use of pesticide, product,
active ingredients. Internet
address to access information.

Right to refrain from
harmful or destructive
use of animals

School Accountability
Report Card provided

District and site
discipline rules

Required parental
attendance

Open campus

Absence for religious
purposes

Absence for justifiable
personal reasons

Grade/credit cannot be reduced
due to excused absence if work or
test has been completed

Availability of home/
hospital instruction

for students with temporary
disabilities

Immunizations





PARENTAL NOTIFICATIONS (continued)

When to
Notify

I. Annually (continued)

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year

Education or
Other Legal
Code

48980

48980, 231.5

48980

49063, 49068,
49069; 20 USC
1232g; 34 CFR 99.7

49063, 49070

49063, 49073

49063, 49091.14

49423, 49480,

48980

49451, 48980

49472, 48980

49510-49520,
48980

Board Policy/
Administrative

Regulation #

AR 5116.1

AR 5145.7

BP 6111

BP 5125
AR 5125

AR 5125
AR 5125.3

BP 5125.1
AR 5125.1

AR 5125
AR 5020

AR 5141.21
AR 5141.31
BP 5141.3

AR 5143

BP 3553

E 5145.6(b)

Subject

All statutory attendance

options and available

local attendance options,
options for meeting residency

Sexual harassment
policy as related to
students

Schedule of minimum days

Student records: Inspect

and review, access to, types of
records, where kept, persons
responsible, location of log,
criteria and type of access for
persons with access, cost of
copies, how to request
amendments, criteria for
determining who is a school
official and what is a legitimate
educational interest

Challenge, review and
expunging of records

Release of directory
information

Availability of course
prospectus

Administration of
prescribed medication

Refusal to consent to
physical examination

Availability of
insurance

Free and reduced price
meals





PARENTAL NOTIFICATIONS (continued)

When to
Notify

I. Annually (continued)

Annually

Beginning of each school
year

Beginning of each school
year

Annually

Annually to parent,
teacher and employee
organizations; in absence
of organizations, to
individuals

Beginning of each school
year

Education or
Other Legal
Code

56301

58501

20 USC 1681-
1688; 42 USC
2000d-2000d-7;
34 CFR 106.9

5 CCR 4622

40 CFR 763.93

20 USC 1232h

For districts receiving Title | funds, 20 USC 6311

Beginning of each school
Year

Board Policy/
Administrative
Regulation #

BP 6164.4

BP 6181

BP 0410
AR 6178

AR 1312.3

AR 3514

AR 5022

AR 4112.24
AR 4222

E 5145.6(c)

Subject

Rights of all parents
related to special
education identification,
referral, assessment,
instructional planning,
implementation and
review, and procedures
for initiating a referral
for assessment

Alternative schools

Nondiscrimination on
basis of sex, disability,
ethnicity or lack of
English skills

Uniform complaint
procedures and
available appeals and
civil law remedies;
identity of coordinators

Availability of
complete, updated
management plan for
asbestos-containing
material in school
buildings

Notice of privacy policy and
dates of activities re: survey,
health examination, or
collection of personal
information for marketing

Right to request

information re:
professional qualifications
of their child’s teacher
and paraprofessional





E 5145.6(d)

PARENTAL NOTIFICATIONS (continued)

Education or
When to Other Legal
Notify Code

Board Policy/
Administrative
Regulation # Subject

1. At Specific Times During the Student's Academic Career

At least once before 221.5, 48980 BP 6164.2 Course selection and
counseling in grades career counseling
7-12
At beginning of each 310; AR 6174 Placement of child in
school year if student 5 CCR 11303 program and opportunity
has been placed in structured to apply for parental
English immersion program exception waiver
Before high school student 17288 None University campus
attends specialized buildings may not meet
secondary program on a Education Code
university campus requirements for
structural safety
Before presenting a 32255-32255.6 BP 5145.8 Right to refrain from
course using live or harmful or destructive
dead animals or animal use of animals
parts
When child first enrolls 32390, 48980 BP 5142.1 Fingerprinting program
in a public school, if
the school offers a
fingerprinting program
Upon registration, if K-6 39831.5 AR 3543 School bus safety rules
students have not pre- and information, list of
viously been transported stops, rules of conduct,
red in a school bus light
danger zones, walking
to and from stops
Beginning of each school 46010.1 BP 5113 Absence for confidential
year in grades 7-12 medical services
Upon admission to school 48216, 49403; AR 5141.31 Immunizations
Health and
Safety Code
120365, 120370
and 120375
Before early entry to 48000 AR 5111 Effects, advantages and

kindergarten, if offered

disadvantages of early
entry





PARENTAL NOTIFICATIONS (continued)

Education or Board Policy/
When to Other Legal Administrative
Notify Code Regulation #

11. At Specific Times During the Student's Academic Career (continued)

Before assigning student 48637.1 BP 6182
to opportunity school/ AR 6182
class/program

Beginning of each school 48980, 60850 AR 6146.1
year in grades 9-12 and when

high school student transfers

into the district

Beginning of each school 51938 AR 6142.1
year for students in grades 48980

7-12

Within 20 working days 60641; AR 6162.5
of receiving results of 5 CCR 863

standardized achievement

tests

When child is enrolled Health and BP 5141.32
in kindergarten Safety Code

124085, 124100

Prior to student 5 CCR 3831 AR 6172
participation in gifted

and talented program

Within 30 calendar days 5CCR 115115 AR 6174
of receipt of results

To students in grades 5 CCR 11523 AR 6146.2
11 and 12, early enough

to enable registration

for current fall test

E 5145.6(¢)

Subject

Assignment to an
opportunity school/
class/program

Requirement to pass the high

school exit exam including: date

of exam, requirements for
passing, consequences of not
passing, and that passing is a
condition of graduation

Explanation of the

sex and HIV/AIDS
instruction, right to view
A/V materials, who teaching,
request specific Education
Code sections, right to excuse

Results of tests; test
purpose, individual score
and intended use

Health screening
examination

Gifted and talented
student program

CELDT test results

Notice of proficiency

examination provided
under Education Code
48412





PARENTAL NOTIFICATIONS (continued)

1. At Specific Times During the Student’s Academic Career_(continued)

Education or

When to Other Legal
Notify Code

For districts receiving 20 USC 6312
Title 1 funds, not later

than 30 days after

beginning of school year,
to parents of English learners

I11. When Special Circumstances Occur

Upon receipt of a 262.3
complaint alleging
discrimination

At least 72 hours 17612
before use of pesticide
product not included

in annual list

If school has lost 35178,4
Its WASC accreditation

status

At least six months 35183

before implementing
a schoolwide uniform

policy

Before implementing a 37616
continuous school program

When interdistrict 46601
transfer is requested

and not approved within

30 days

When student identified as 48070.5
being at risk of retention

When a student is 48260.5
classified a truant

When a truant is referred 48263
to a SARB or probation
department

Board Policy/
Administrative
Regulation #

AR 6171

AR 1312.3

AR 3514.2

BP 6190

AR 5132

BP 6117

BP 5117

AR 5123

AR 5113

AR 5113

E 5145.6(f)

Subject

Reason for placement,
level of proficiency,
instructional methods,
how program meets
child’s strengths and
teaches English, exit
requirements, right to
choose another program

Civil law remedies
available to
complainants

Intended use of
pesticide product

Loss of status,
potential consequences

Dress code policy
requiring schoolwide
uniform

Continuous school
program

Appeal process

Student at risk of
retention

Parental obligation

Name and address of
SARB or probation de-
partment and reason for
referral





PARENTAL NOTIFICATIONS (continued)

Education or
When to Other Legal
Notify Code

I11. When Special Circumstances Occur (continued)

Prior to involuntary 48432.5
transfer to continuation

school

Prior to withholding 48904

grades, diplomas, or
transcripts

When withholding grades, 48904.3
diplomas or transcripts
from transferring student

When student is released 48906
to peace officer

At time of suspension 48911
When original period of 48911

suspension is extended

Before holding a closed 48912
session re: suspension

When student expelled 48915.1,
from another district 48918
for certain acts seeks

admission

When readmission is 48916
denied

When expulsion occurs 48916
10 calendar days before 48918

expulsion hearing

E 5145.6(q)

Board Policy/
Administrative
Regulation # Subject

AR 6184 Right to require
meeting prior to
involuntary transfer to
continuation school

AR 5125.2 Damaged school
property
AR 5125.2 Next school will

continue withholding
grades, diplomas or
transcripts

BP 5145.11 Release of student to
peace officer

BP 5144.1 Notice of suspension
AR 5144.1
AR 5144.1 Extension of suspension
AR 5144.1 Intent to hold a
closed session re:
suspension
AR 5119 Hearing re: possible

danger presented by
expelled student

AR 5144.1 Reasons for denial;
determination of
assigned program

AR 5144.1 Description of readmis-
sion procedures

AR 5144.1 Notice of expulsion
hearing





PARENTAL NOTIFICATIONS (continued)

When to
Notify

I11. When Special Circumstances Occur (continued)

Education or
Other Legal

Code

When expulsion or
suspension of expulsion
occurs

One month before the
scheduled minimum day

When parents request
guidelines for filing
complaint of child abuse
at a school site

When student in danger
of failing a course

When student transfers
from another district or
private school

Within 24 hours of
release of information
to a judge or probation
officer

Before release of
information pursuant to
court order or subpoena

Before student serves
on safety patrol

When injurious object
is taken from student

48918

48980

48987

49067

49068

49076

49077

49302

49332

E 5145.6(h)

Board Policy/
Administrative
Regulation # Subject

AR 5144.1 Decision to expel;
right to appeal to
county board;
obligation to inform new
district of status

BP 6111 When minimum days are
scheduled after the
beginning of the school
year

BP 1312.1 Guidelines for filing
complaint of child abuse
at a school site with local
child protective agencies

AR 5121 Student in danger
of failing a course

AR 5125 Right to receive copy
of student's record and
to challenge its content

AR 5125 Release of student
record information to
a judge or probation
officer for conducting
a truancy mediation
program or for
presenting evidence at a
truancy mediation
program or for
presenting evidence at
a truancy petition

AR 5125 Release of information
pursuant to court order
or subpoena

AR 5142.2 Parental consent

AR 5131.7 Weapons and dangerous
objects





PARENTAL NOTIFICATIONS (continued)

When to
Notify

I11. When Special Circumstances Occur (continued)

Education or
Other Legal
Code

When screening results in
suspicion that student
has scoliosis

When test results in
discovery of visual or
hearing defects

When a district with junior/
high schools does not provide
medical/hospital services for
injured athletic students

Within 14 days of
instruction if
arrangement made for
guest speaker after
beginning of school year

Before any test
questioning personal
beliefs

When migrant education
program is established

When sharing student
immunization information
with an immunization system

When hearing is requested
by person asked to leave
school premises

When providing written
decision in response to a
complaint re: discrimina-
tion, special education,
or noncompliance with
laws regulating educa-
tional programs

49452.5

49456

49471

51938

51513

544442

Health & Safety
Code 120440

Penal Code
627.5

5 CCR 4631

Board Policy/
Administrative
Regulation #

BP 5141.3

BP 5141.3

AR 5143
services

BP 6142.1

BP 5145.1

BP 6175
AR 6175

AR 5124

AR 3515.2

AR 1312.3

E 5145.6(i)

Subject

Scoliosis screening

Vision or hearing test

Unavailability of

Instruction in HIV/
AIDS or sexual
health education by
guest speaker or
outside consultant

Permission for test
questioning personal
beliefs

Parent advisory council
membership composition

Types of information
to be shared, name and
address of agency;
acceptable use of the
information; right to
examine; right to refuse
to share

Notice of hearing

Appeal rights and
procedures





PARENTAL NOTIFICATIONS (continued)

When to
Notify

When student transfers
out-of-state and records are
disclosed without consent
pursuant to 34 CFR 99.30

For districts receiving Title |

funds, when a child has been
taught for four or more consecutive
weeks by a teacher who is not
“highly qualified”

When school identified for
program improvement or
corrective action, within 30
days of failure to make annual
yearly progress

When school identified for
program improvement or
corrective action

For districts with schools
that have been identified

for program improvement

or corrective action, annually

When district identified
for program improvement

For schools receiving
Title 1 funds, upon develop-
ment of parent involvement

policy

Education or
Other Legal
Code

34 CFR 99.34

20 USC 6311

20 USC 6312

20 USC 6316

20 USC 6316

20 USC 6316

20 USC 6318

Board Policy/
Administrative
Regulation #

AR 5125

AR 4112.24

AR 0520.2

AR 0520.2

AR 5116.1

AR 0520.2

AR 0520.2

AR 6171

E 5145.6(j)

Subject

Right to review records

Timely notice to parent of
child’s assignment

Notice of failure to
parents of ELL students

Explanation of
identification, reasons,
how problem will be
addressed, how parents
can become involved,
transfer option, avail-
ability of supplemental
services

Availability of
supplemental educa-
tion services, identify of
providers, description of
services, qualifications,
effectiveness of providers

Explanation of status,
reasons for identification,
how parents can partici-
pate in upgrading district

Notice of policy





PARENTAL NOTIFICATIONS (continued)

When to
Notify

1V. Special Education Notices

Within 15 days of referral
for assessment, for special
education programs

Upon completion of
administration of
assessment

If parent disagrees with
assessment

24 hours before IEP
when intending to tape record

When parent orally
requests review of IEP

Prior to participation in
special education

Before functional behavioral
assessment begins

Before modification of
behavioral intervention
plan

Within one school day of
emergency intervention or
serious property damage

Whenever there is a
proposal or refusal to
initiate or change the
identification, evaluation or
placement

Initial referral for
evaluation

Notification of IEP
meeting

Education or
Other Legal
Code

56321

56329;
34 CFR 300.502

56329,
34 CFR 300.502

56341

56343.5

56346

5 CCR 3052

5 CCR 3052

5 CCR 3052

20 USC 1415(c)
34 CFR 300.503

20 USC 1415(d)

20 USC 1415(d)

E 5145.6(K)

Board Policy/
Administrative

Regulation # Subject

AR 6164.4 Proposed assessment
plan and related parental
rights

AR 6164.4 IEP meeting scheduled
and determination at
meeting

AR 6164.4 Right to obtain
independent educational
assessment

AR 6159 Intention to tape record

IEP meeting

AR 6159 Need for written request

AR 6159 Notice of IEP meetings,
why participation
necessary

AR 6159.4 Notification and consent

AR 6159.4 Need for modification,
right to question
modification

AR 6159.4 Emergency intervention

AR 6159.1 Prior written notice

AR 6159.1 Procedural safeguards

notice

AR 6159.1 Procedural safeguards

notice





PARENTAL NOTIFICATIONS (continued)

When to
Notify

Education or
Other Legal
Code

1V. Special Education Notices (continued)

Reevaluation of student

Registration of complaint

Suspension for more than
10 days or disciplinary
action taken for dangerous
behavior

Change of placement for
more than 10 days

Early enough to ensure

opportunity for parent
to attend IEP meeting

Upon requesting a
due process hearing

V. Classroom Notices

In each classroom
in each school

Exhibit
version: March 28, 2007

20 USC 1415(d)

20 USC 1415(d)

20 USC 1415(K);
34 CFR 300.523

20 USC 1415(K);
34 CFR 300.523

34 CFR 300.345

34 CFR 300.507

35186

Board Policy/
Administrative
Regulation #

AR 6159.1
notice

AR 6159.1

notice

AR 5144.2

AR 5144.2

AR 6159

AR 6159.1

AR 1312.4
E 13124

JEFFERSON SCHOOL DISTRICT
Tracy, California

E 5145.6(1)

Subject

Procedural safeguards

Procedural safeguards

Decision

Decision

Time, purpose, location,
who in attendance,
participation of others
with special knowledge,
transition statements if
appropriate

Child's name, address,
school, description of
problem, proposed
resolution

Complaint rights re:
sufficiency of instruct-
tional materials, teacher
vacancy and missassign-
ment, maintenance of
facilities











GOAL |
. Pupil Qutcomes: Encure that all ctudents

achieve at high levelo-sre-—coflege—sd-coreer
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 thallengeeallectudente and develope

__citizenchip, leaderchip, and innovative

| thinking chille.





GOAL 1: ACTIONS AND SERVICES

AS 1.2: Maintain all-day kindergarten and trangitional kindergarten
_including one hour of instructional aide cupport. (Increace TK aide time
to 2.25 houre)

_AS 1.3: Toples cotion ‘
Grprelee P//ot tect w«a/ Ce/ect a /Vext Genemtmh Qc,ence §'tam{an{§'
aligned curriculum TK-8.

o A 1.4: Lontinuetoivelude (Jtilize GéAD ctra&%egaﬂmgzaamg --------- |






GOAL 1: ACTIONS AND SERVICES

AS 1.5: Provide two-iv—scervicedeyeonimeeting profeccional development

to meet the neede of diverce learnere.
AS 1.6: Provide all cchool and dictrict teame with time to collaborate

. in Profecgwml Cearmhg Commamtueg;_f Amugh_m e

a c/ear mctract/ona/ vicion and deliberate cet of ctandards, grade level
benchmarks, inctructional ctrategies, and asccecemente all ctudente will -

_macter the eccential ctandavde.






GOAL 1: ACTIONS AND SERVICES

AS 1.5: Provide two-iv—scervicedeyeonimeeting profeccional development

to meet the neede of diverce learnere.
AS 1.6: Provide all cchool and dictrict teame with time to collaborate

. in Profecgwml Cearmhg Commamtueg;_f Amugh_m e

a c/ear mctract/ona/ vicion and deliberate cet of ctandards, grade level
benchmarks, inctructional ctrategies, and asccecemente all ctudente will -

_macter the eccential ctandavde.






GOAL 1: ACTIONS AND SERVICES

AS 1. 2: Maintain cummer cohool for thoce ctudente that are not
meeting-atodemic—ctandorde. Develop targeted interventions for

ctudente not mactering the eccential ctandards.

AS 1.8: Monitor and refine tAe /Ma/t/ ﬁered @ctemc of ga,b,bort
(/I/ITQQ dictrict-wide.

AS 1.9: Provide all ctudente accecs' to enchment/m{vance

coakcec/act/wt/ec that focus on rea/—wor/a/ experiences utilizing Ceience,
Technology, Engineering, Arte, and /Mathgmat:__cf (STEAM). (How can
we provide accece to lower gradec?)

AS 1. 10: Monitor and evaluate c/accr;om teacherg’ integrated m«c/ N

decignated ELD inctruction focucing on academic language development.





GOAL /

. Engagement: Focter pocitive
relationchipe between ctaff, ctudents,

_ parents, and the community ac part of

a cuccecstul learning environment.






GOAL 2: ACTIONS AND SERVICES

AS 2.1: Survey parents, ctudents, and ctaff annually on cchool climate,
engagement and cafety.
AS 2.2: Enhance and expand cchool to home communication utilizing

email text, cocial media, and webgitee.

—_———— o

AS 2.3: /Drowc{e a research bagced ro,a/ Emot/oha/ Ceam«mg progrom

that ,bromotec cocial emotional fue//e\ecc

AS 2.4: Im,b/ement the%caﬁle/a /V/ng to redace tAe naméer oF

, c(:(’c:,b/me m_c_m/ehtr;rm a// QCAOO/ Cettmgf.h )






GOAL 2: ACTIONS AND SERVICES

AS 2.5: Provide counceling and cupporte to ctudents/families that are in
need. .

AS 2.6: Provide on-going training and cupport to all staff cupervicing
ctudente on the playground/cafeterio. [ Campue Aides, Teachers, and
Admmctmtord

AS 2.7: Ckeate a caf'e ,b/a_y enwraumeut s’a,b,bart Aea/thy act:ve km/s’,

and ,bkowde recece and free ,b/a_y
AS2.8 Prawa(e recearch baced ,brof'ecs'mna/ deve/o,bmeut on m\,bkovmg
cchool and claccroom climate.

— e





GOAL 3

Conditione of Learning: Provide highly
qualified ctaff, ctandarde aligned

_curriculum, up to date technology, am{

" modern cchool facilitie¢ that are

mamtamea/ /h 900&/ l’elb&Ul’






GOAL 3: ACTIONS AND SERVICES

AS 3.1: Encure that all staff are appropriately accigned and Fully
credentialed.
AS 3.2: (tilize inctructional coaching, additional work days,

conferences, online and hourly profeccional learning to encure all

mctractmna/ ctaﬁ" Aave tAe toole to ,browc{e A/9A qaa/:ty inctruction.

A 3.3: Contmae tAe 6 year //Fe cyc/e repair/replacement for a//

tec/mo/ogy devicee, network equipment, cervers, teacher laptope,
~ projectore, _d_ocamﬁekut cameras and cupport ctaff computers.






GOAL 3: ACTIONS AND SERVICES

AS 3.9: The Director of Maintenance Qperations and Trangportation
will walk all of the cites quarterly to develop a lict of maintenance items

—f\ to be completed. A focus of thesce walke will be on cite cafety. Site
R adminictratore, the Chief @af’me(’f 0([[40?—? @/_ gapgﬁiﬁﬁce_r}dent g’Aoa/a/' .
) be mwtea/ to attend ac we// B Y . T

AS 3. 5 ,Qea/ace c/ag’c cizeg in %ﬁ} EtA 9ma{e§' __

S - : T — S — — — SR - _— —_—






~ Any quectionc?







Information Sheet — 5/14/19 - Board of Trustees Meeting

TO: Board of Trustees ltem: 8.1
FR: Celli Coeville
DATE: May 1, 2019

RE: New Board Policy/Administrative Regulation March 2019 Updates, Consider
Adoption as Presented

The District receives updates to Board Policies and Administrative Regulations from the
California School Boards Association (CSBA) five times each year. In order to stay
current and to streamline the process of updating Board Policies and Administrative
Regulations, | have included the Update Guidesheet provided by CSBA, the updated
CSBA Sample Board Policy, Administrative Regulation, and/or Exhibit followed by the
corresponding District Board Policy/Administrative Regulation/Exhibit for the board to
refer to if necessary. This is the first portion of March 2019 updates to review.

Recommendation: Approve the following:

8.1. a— BP/AR 1312.3, Uniform Complaint Procedures

8.1. b — AR/E 1312.4, Williams Uniform Complaint Procedures
8.1. ¢ — AR 1340, Access to District Records

8.1.d — BP/AR 3100, Budget

8.1.e — BP/AR 3260 ,Fees and Charges

8.1.f - BP/AR 3515.4 — Recovery for Property Loss or Damage
8.1.g — BP/AR 4030 — Nondiscrimination in Employment

8.1.h — BP/AR 5117 — Interdistrict Attendance

8.1.i— AR 5125.2 — Withholding Grades, Diploma or Transcripts
8.1.] — BP 5127 — Graduation Ceremonies and Activities

8.1.k — E 5145.6 — Parental Notifications





